VYupexaenue o0pazoBaHUs
«bpecTcknii rocyjapCTBEHHBIN TEXHUYECKUI YHUBEPCUTET»
DKOHOMUYECKUHN (PaKyIbTeT
Kadenpa Oyxrantepckoro ydera, aHamu3a u ayJauTa

COI'JTACOBAHO COI''TACOBAHO
3aBexyromuii kKaheapoit 3aBexnyromuii kahenpoit
«Byxranrepckoro y4era, anaamsa «ByXranTepckoro y4era, aHanm3a
U ayauTay , U ayauTay ,

/ /:%\H.B.HOTaHOBa / /:%\H.B.HOTaHOBa
« '5’4/{ D8 2025 r. « ’f’{{ D8 2025 .

DJIEKTPOHHBIN VUEBHO-METOUYECKUI KOMIUIEKC
I10 YYEBHO! JUCLIUITJIMHE
«(TPO®ECCUOHAJILHASI JEKCUKA BYXTAJITEPA HA AHTJIMIICKOM SI3BIKE»

JUISL CHIEUAIbHOCTH:
6-05-0411-01 Byxrantepckuii yueT, aHaJlu3 U ayAuT

Cocrasutens: U.B.Ilpuitmauyk, crapmuii npenogasarens kadeapbl OyXrajlirepckoro
ydeTa, aHajM3a U ayauTa YupexkaeHus oOpazoBaHus «bpectckuii
roCyAapCTBEHHBIN TEXHUYECKUM YHUBEPCUTET»

Paccmotpero n yrBepxzeno Ha 3acenannn Hayano-MeToauyeckoro copeta yHHBepcHTeTa
«£L6» __ L6 2025, mpotokon Ne &4/

Bpecr, 2025



DIIeKTPOHHBIA yaeOHO-MeToquuIecKuii kKoMiuieke «lIpodeccnonanpHas iekcuka Oyxrairepa Ha
AHIJIMMCKOM SI3BIKE)

OI'JIABJIEHUE
TOSICHUTEJIBHA ST BAITMICKA ........oovoeeeeeeoeeeeeeee oo 3
TEOPETUUECKUI PABIIEL ... enes e 5
TIPAKTHUECKUIM PABIIEIL. ..o veieeeeeeeeeeeeeeeeeeeeeeee e e eee s s eee e s e et en s e, 5
TEMA 1. INTRODUCTION TO ACCOUNTING ... 5
TEMA 2. MAKING A CAREER IN ACCOUNTING ......ccovveiieeeeieeeeeeeeenes 8
TEMA 3. AREAS OF ACCOUNTING......oiuieeeeeeeeeeeeeeeeeeeeeeeeeeeeees e, 11
TEMA 4. DEBITS AND CREDITS ....ouiiiieeeeteeeeee e eeee e 13
TEMA 5. CHART OF ACCOUNTS ..., 15
TEMA 6. BALANCE SHEET ....ootieieeeeeeeeeeee et e et 17
TEMA 7. INCOME STATEMENT ..ot eeee e en s, 20
TEMA 8. CASH FLOW STATEMENT ...coooivieeeeeeeeeeeee e 25
TEMA 9. INTERNATIONAL FINANCIAL REPORTING STANDARDS......... 30
TEMA 10. WRITING ANNOTATIONS .....ooviieeieeeeeeeeeeeeeeeee e 33
TEMA 11. CREATING AN ACCOUNTANT CV ..o e, 34
PABJIEJT KOHTPOJIS BHAHMIM ...t eee et 36
BCIIOMOT ATEJIBHBIN PABIIEIL.....o.ceevoeeeeeeeeeeeeeeeeeeeee e en s, 38



DIIeKTPOHHBIA yaeOHO-MeToquuIecKuii kKoMiuieke «lIpodeccnonanpHas iekcuka Oyxrairepa Ha
AHIJIMMCKOM SI3BIKE)

I[TOACHUTEJIBHAS 3AIINCKA

AKTyaJIbHOCTh U3YUYEHUS TUCLUUIUIMHBI 00YCIOBJIEHA TEM, YTO COBPEMEHHBIN
COLIMYM BBIIBUTA€T HOBbIE TpeOOBaHMA K NPOPECCHOHATBHOM IOATOTOBKE
CHELMATUCTOB, YCHIWJIOCh BHUMAaHUE K MOATOTOBKE MPO(ECCHOHAIBHBIX KaJpOB
KayeCTBEHHO HOBOTO YPOBHs, KOTOpbIE HE TOJIBKO OO0JaJal0T KOMIUIEKCOM
riIyOOKMX M NPOYHBIX 3HAHMW B 00JacTH OyXrajaTepcKOro yuera, aHaiu3a U
ayIuTa, HO M BJIAQACIOT PSAOM JPYTUX 3HAYMMBIX KOMIIETEHIIMM, BKIIIOYAs
BJIQJICHHE HMHOCTPAHHBIM s3bIKOM. COBPEMEHHBIM CHEMUaIUCT B 00JIacTU
OyXTajqTepCKOro yd4eTa HYXJAeTcs HE TOJbKO B 3HAHMM Pa3rOBOPHOIrO
WHOCTPAHHOTO SI3bIKa, HO U CBOOOJTHOM BJIaJICHUU MPOGECCUOHATIBHON JIEKCUKOM.
B cBsi3u ¢ 3TUM OOBEKTUBHO CYIIECTBYET HEOOXOAMMOCTh W3y4Y€HUs y4eOHOMH
mucuuiuinHbl «lIpodeccronanpHas gekcruka OyxraaTepa Ha aHJIMMCKOM SI3bIKE».

OcHoBHbIE 1enu u3ydeHHs yuyeOHoOM muctumuimHbel «IIpodeccnonanbhas
JIEKCHUKa OyXrajaTepa Ha aHTJTHICKOM SI3BIKE»:

— ¢dopmupoBaHue y CTYJICHTOB TEOPETUYECKOU WHOSI3bIYHON
KOMMYHHUKAaTUBHOW KOMIIETEHIIMH, IO3BOJISIOLUIEH HCHOIb30BaTh HHOCTPAHHBIN
A3BIK JUISI OCYILECTBIICHUS CBOEH MPOPECCUOHANBHOM 1E€ATEIbHOCTH;

— IpUOOpeTeHuEe TNPAKTUYECKUX HABBIKOB PEUYEBOrOo  OOLICHUS  Ha
aHTJIMIICKOM s3bIKE B TpEJeiax TEMaTUKHU, NPEIyCMOTPEHHOM MporpaMMoil
CTIeIIMaTN3aliH.

JlocTrxeHne yKa3aHHOM IeNTu TperoaaraeT penieHre Caeayonmx 3a1a4:

— KOMMYHHUKATUBHBIE 3aJa4yd, KOTOpHIE BKIIOYAIOT OOY4YEHHE CIEIYIOIINM
NPAKTHUYECKUM YMEHHSM ¢ HaBbIKAM: YTCHHIO OPWUTHHAIBHOW JIUTEPaTyphl
COOTBETCTBYIOLLIEH OTpaciy 3HAHUM Ha MHOCTPAHHOM f3bIKE; O(POPMIICHUIO
U3BJICYCHHONM W3 HMHOCTPAHHBIX MCTOYHHMKOB HMH(OpMAIMM B BHJIE MEPEBOJA,
pedepara, aHHOTAI[MKM; YCTHOTO OOILEHUS B MOHOJOTMYECKONW M JMaJIOTUYECKOU
dbopme 10 CHenuaiIbHOCTH (IOKJIa, COOOIIEHNE, TPE3CHTAIUS U T.11.);

— KOTHUTHBHbIE (TIO3HABAaTENIbHBIE) 3a/lad, KOTOpPbIE MPENOIararT
pa3BUTHE YMEHHS TPOU3BOAWTH pA3IMYHBIE JIOTHUECKHE Omepanud (aHaius,
CHHTE3, YCTAaHOBJICHWE TNPUYMHHO-CICJICTBEHHBIX CBS3€H, apryMEHTHPOBaHUE,
000011IeH1E U BBIBOJI, KOMMEHTHPOBAHUE);

— pa3BHMBAKOIIME 3a7aud TMPEAYCMATPUBAIOT (OPMUPOBAHHUE CIICTYIOIINX
CIOCOOHOCTEH M TMYHOCTHBIX Ka4eCTB: CIIOCOOHOCTh YETKO U SICHO U3JIaraTh CBOIO
TOUKY 3pEHHsI 10 00Cy)AaeMoi IpobdiieMe Ha UHOCTPAHHOM f3BIKE; CIIOCOOHOCTD
NOHMMATh W LEHUTh YYXYIO TOUKY 3PEHHS; CTPEMHUTHCS K COTPYIHUYECTBY,
JOCTHKEHHUIO COTJIacus, BbIpaOOTKe OOIIel MO3UWIUU B YCIOBHUSX pa3inyus
B3IJISI10B " yOex1eHHUI; CTpEMJICHHE K camM000pa30BaHUIo,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOOPraHU3allid; TOTOBHOCTh K pa3iMYHbIM
dbopmam 1 BUZaM MEXIYHAPOIHOTO COTPYAHUYECTBA (COBMECTHBIN MPOEKT, I'PAHT,
KOH(epeH1rs, CUMIIO3UYM, CEMUHApP U JIp.), & TAKKE€ K OCBOEHHUIO TOCTHXKEHHI B
npodeccuoHanbHOM cepe B CTpaHax U3ydaeMoro si3bIKa.

Hucuunnuna «[IpodeccuonanbHas JieKkcuka Oyxrajirepa Ha AaHTIUHCKOM
S3BIKE» JIOTUYHO CBSI3aHA C JIPYTMMU KypcaMmH y4yeOHOTO IJlaHa CHEIUalbHOCTU
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6-05-0411-01 «byxranTepckuil y4eT, aHamu3 U ayAUT» U 0a3upyeTcsl Ha 3HAHUSX,
NOJYYCHHBIX CTyJAEHTaMU TMPH U3yYeHUH AUCIUIUIMH: «OCHOBBI YYETHO-
aHATTMTUYECKUX MPOIIECCOB OpraHu3aluii». B cBoio ouepesb, 3HaHUS, MTOTy4YEeHHbIS
npu u3ydenun kypca «lIpodeccruonanbhas nexcuka OyxraiaTepa Ha aHTJIMHCKOM
S3bIKE» HEOOXOIMMBI CTYACHTaM JJs M3y4YeHHs TUCIMIUINH: «MeXIyHapoaHbIe
CTaHIApTHI ayIUTay, «MexayHapoaHble CTaHAapThl (PMHAHCOBOW OTYETHOCTHY.

Jns  mpuoOpereHuss NpodecCHOHATbHBIX KOMIIETEHIIMH B pe3yJbTare
u3ydyeHus ydeOHou mucuuruinsabl «IIpodeccronanbHas nexcuka Oyxraiarepa Ha
AHTJIUIICKOM SI3BIKE» CTYJCHT JIOJDKEH:

3HATh!

— KJIIOUEBBIE TIOHATHSA AHMJIMKACKOTO s3bIKa M MPO(EecCHOHATBEHOTO
OOIICHMS,

— OCHOBHBIE (JOHETUYECKHUE, TPAMMATUYECKUE U JIEKCUUECKUE MPaBUIIa;

— OCHOBHBIE TIOHSTHS, TEPMHMHBl U KOHIENIMH COBPEMEHHOM TEOpPHUHU
nepeBo/a;

— ¢akTopbl, 00YCIOBIMBAIOIINE BEIOOP BapraHTa NEPEBOIA.

YMETh:

— IOHUMATb aHIJIOS3bIYHYIO PEYb;

— OCYULIECTBJIATH NIEPEBOJI PA3JINYHBIX KJIACCOB CIIOB;

— ONPENENTh YCIOBUS aKTyalu3allii 3HaYCHHI MHOTO3HAYHBIX CJIOB.

BJIQ/ICTh:

— HaBbIKamMu  Oecepl C  aAKTUBHBIM  HUCIOJB30BAaHUEM  KIIFOUEBOU
po(hecCUOHANBHOM JIEKCUKU, YTEHUSI ayTEHTUYHBIX TEKCTOB;

— 0a30BbIMM  HaBbIKAMM M yYMEHHMSIMH  O(OpPMIIEHHS  MHUCbMEHHOTO
BBICKA3bIBaHUS Ha MPO(PECCHOHANBHYIO TEMY.

[Tporpamma no gucuumnuHe «lIpodeccroHanbHast JeKCHMKa OyxrainTepa Ha
aHTIIMIICKOM SI3BIKE» MpEIHa3HaueHa JJIsl CTYJIEHTOB 1-TO Kypca CIeluaibHOCTH 6-
05-0411-01 «byxranTepckuii y4eT, aHAIHU3 U ayTUT» THEBHON (GOPMBI MOTYICHHS
oOpaszoBanusl. [laHHAs TUCIUIUIMHA OTHOCUTCS K (PaKyJIbTaTUBHBIM.
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TEOPETUYECKUI PA3/IEJ
OTcyTCTBYET.

[IPAKTUYECKUU PA3JIEJI
TEMA 1. INTRODUCTION TO ACCOUNTING
Vocabulary to the task 1

Accountancy|s'kavnt(o)nsi— OyxranTepckuil ydeT, OyXrajaTepckoe Iesi0, CYETOBOJCTBO
(gale UCToJIb3yeTCsl B3HaUCHHUH "TipodeccroHabHas IesaTeIbHOCTR'). Syn: accounting
Accounting|o'kavntm|— 1) yuer; Oyxrantepckuii yder: a) (cucremacObopa u 00pabOTKH
¢uHAHCOBOW WHGOPMAIMK O MPEANPHUITHH,ITO3BOJISIONIAS IT0JIb30BATEISIM BBIHOCUTH
00OCHOBaHHBICCYKJICHHS O (DHHAHCOBOM IIOJIOKEHHH OpPTaHU3aluN WIN(PUIUIECCKOTO
JUIa W TPUHUMATh SKOHOMHUYECKHE pelIeHHs); O)(COBOKYNHOCTh MPUHLUIIOB U
nporienyp BEICHHS Yy4eTa WCOCTaBJICHHS OTYETHOCTH); B) (HaAyka O TaKuX
CUCTeMaX,lIPUHIMIIAX U Tpoleaypax; chepa Tpyna Oyxraarepa). Syn: accountancy; 2)
OTYETHI, OTYETHOCTh (JTIFOOBIC JOKYMEHTHI,0TPAKAIOIINE ACITCIBHOCTh MPEANPHUITHS 32
OTpeIeTICHHBINTIEPHOT).

Bookkeeping| bukki:pi|— cueToBOACTBO, BeleHNE OyXTalTepcKUX KHUT (CTaausl ydera,
KOTOpasi 3aKIF0YaeTCsS B PETUCTPAIIMMXO3SHUCTBCHHBIX OINEPANUi B YYETHOM PETUCTPE):
bookkeeping transactions — oyxearmepckue onepayuu.

General ledger|'dzen(a)r(o)l||'led3s|— rmaBHas [oOmiast OyxranTepckasi| KHHWra, OOIIWI
rpoccOyx, rpoccOyx (OCHOBHAs OyXraiaTepckas KHUTa KOMIIAHWU, KOTOpas COJEPKUT
BCI0O MH(pOpMAIMIO O ¢ (PUHAHCOBOM ITOJIOKCHUHU; KOHTPOJIbHBIC CUETa B 3TOW KHHIE
CYMMUPYIOT JaHHbIe U3 npyrux kHur): general ledger inventory records — ungenmapnoie
cuema 2naenou byxeanmepckou kuueu. Syn. ledger, accounting ledger

adjusting entries|o’d3astiy|| entriz|-xoppekTupyroias MPOBOJIKA
(3amuch, MPOBOMMAsI B KOHIIE OTYETHOTO MEPHO/Ia

JUTSL TIOJITOTOBKU OTYETHOCTH).

Vendor| 'vendo:|or sales invoices|serlz||'invois| —cuer-¢akTypa, BrIcTaBIsIeMast
MOCTABIIMKOMUJIH MTOKYIAaTEIeM;

Accounts payable|o’kaonts|| perab(a)l| — kpeauTopckast 3a10KEHHOCTD, CUeTa KOILIaTe
[k mmaTexy], cuera KpeAUTOPOB: a) (CTOMMOCTHOEBBIPAKEHHE 0053aTENbCTB JODKHUKA
niepe]i CBOUMUKPEIUTOPAMHU, COCTOUT U3 HEOCYIICCTBICHHBIX IIATSKEHIIOCTABIIIMKAM 32
OTIPY)KEHHBIC TOBAPhI, HEOIJIAUEHHBIX HAJIOTOB,

HEBBITUIAYEHHONW HAYHMCICHHOW 3apa0OTHOM IUIAThI,HECOIUIAYCHHBIX JIOJTOB M T.IL.); 0)
(ctatbss B OanaHce, MO KOTOPOHOTpa)XarTCs CyMMa O0O0s3aTeNIbCTB MPEIIPUATHIA
niepenocTaBIIuKaMu U T. 1.). Syn: trade creditors, bills payable, payable, trade payables
accounts receivable|o'kaonts||ri'si:vob(o)l| — neOutopckas 3am0KEHHOCTh, CUETaK
MOJIYYEHUI0, CUeTa 1eOUTOPOB: a) (0KHUIaeMbI€ MTOCTYIUICHHUS:CYMMBbI, KOTOPBIE JTOJKHBI
OBITh TMOJIYYEHBI OT KJIMEHTOB 3aTOBapbl M YCIIYTH, HAmp., CPEACTBA, TMPUIHTAIONIUCCS
PEKIIAMHOMY areHTCTBY OT KIIMEHTA; CPEJICTBA, NMPUYUTAIOIIUECIU3IATEIIO IO MOAMUCKE
B KpemuT ® T.1.): to manage accounts receivable — ympaBiATh HeOUTOPCKOMN
3aoipKeHHOCThIO.  Syn: bills receivable, tradedebtors, receivables, receivable, trade
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receivables; 0) (cTarps B OanmaHce, IO KOTOPOW OTpa)karoTcsicCyMMa 0053aTeNbCTB IPYTHX
Ju1l (Hamp., TOKyIaTeel, KIMeHTOBH T. 11.) IEpe JaHHON opraHu3aIuei).

Task 1. Read and translate.

The term bookkeeping means different things to different people:

« Some people think that bookkeeping is the same as accounting. They assume that
keeping a company's books and preparing its financial statements and tax reports are all
part of bookkeeping. Accountants do not share their view.

« Others see bookkeeping as limited to recording transactions in journals or
daybooks and then posting the amounts into accounts in ledgers. After the amounts are
posted, the bookkeeping has ended and an accountant with a college degree takes over.
The accountant will make adjusting entries and then prepare the financial statements and
other reports.

« The past distinctions between bookkeeping and accounting is the use of computers
and accounting software. For example, a person with little bookkeeping training can use
the accounting software to record vendor invoices, prepare sales invoices, etc. and the
software will update the accounts in the general ledger automatically. Once the format of
the financial statements has been established, the software will be able to generate the
financial statements with the click of a button.

« At mid-size and larger corporations the term bookkeeping might be absent. Often
corporations have accounting departments staffed with accounting clerks who process
accounts payable, accounts receivable, etc. The accounting clerks will be supervised by
one or more accountants.

Vocabulary to the task 2

Accrual method (basis, accounting)|o'kru:ol| — meTon HauncneHus
Cash method - kaccoBelii MeTOJ (B 3TOM Cily4yae OpraHH3allH MPU3HAIOT BBIPYUYKY TI0
(akTy MOCTYIUICHHS JCHEKHBIX CPEJICTB OT KOHTPAreHTOB.
Asset — akTus.
Liabilities| lara'bilitiz| — o6s3aTenbcTBO, TACCHB.
Stockholders' equity| stokhavldaz||' ekwiti| — coOcTBeHHBIN KanHTaI.
Revenues| revonju:z| — 10X0IBlI.
Expenses|ik ‘spensiz| — pacxosl.
Net income — YHuCTBIN JOXOI.
Receivables[ri'si:vablz] — neburopckast 3a101KEHHOCTD, TPOYKE MOCTYTLICHUS.
Payables[ ‘perablz] — xpemuTopckas 3a10JKEHHOCTD; IPOYHE CYMMBI, TTO/IJICIKAIINE
oriare.
Cash receipts|ri’si:ts| — HaTMYHBIE TOCTYIICHUS, BBIPYUKA.
Cash disbursement|dis bs:sm(a)nt| — BeImIaTa HATMYHBIX JICHET.
Debits| debits| — nebeToBaTh, 1e6ET, BHOCUTH B A€OET
Credits| kredits| —kpeauT, 3a4eT, KpeAUTOBATH
Deferral[dr'f3:ral]- 3agepixka, oTcpouka
Double -entry bookkeeping — nBoiinast 3amuch mo cyeram
Accounting equation|r'kwerz(o)n| — Oyxraiarepckoe paBeHCTBO
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Deposit-in-transit — mepeBoab! B yTH

Task 2. Read and translate.

There are two main methods of accounting (or bookkeeping):

« Accrual method
« Cash method

The accrual method of accounting is the preferred method because it provides:
1. amore complete reporting of the company's assets, liabilities, and stockholders'

equity at the end of an accounting period, and

2. a more realistic reporting of a company's revenues, expenses, and net income
for a specific time interval such as a month, quarter or year.
The following table compares the accrual and cash methods of accounting:

Accrual method

Cash method

Receivables are reported as assets when
they are earned

Receivables are not reported as assets

Revenues are reported when they are
earned

Revenues are reported when cash is
received

Payables are reported as liabilities when
they are incurred

Payables are not reported as liabilities

Expenses are reported when they Dbest
match revenues or when they are used up

Expenses are reported when cash is paid

Net income is based on revenues earned
and expenses incurred during an
accounting period

Net income is based more on cash receipts
and cash disbursements rather than the
revenues earned and expenses incurred
during an accounting period

The balance sheet is more complete as far
as reporting of assets, liabilities and the
amount of the stockholders' equity

The balance sheet omits certain assets,
liabilities. The amount of the stockholders'
equity will also be affected

The accrual method is required by
generally accepted accounting principles

The cash method is likely to violate the
matching principle in accounting

Task 3.Word scramble.

1. These are entered on the left side of an account.STDIBE

2. These are entered on the right side of an account.RTDSCEI

3. These accounts will normally have a credit balance.IELATISILIB
4. These accounts will normally have debit balances. TSESAS

5. Sales are an example of retailers' operating

6. Accounts are contained in the general
7. Under
accounts.UDELOB

8. The accounting or bookkeeping
Equity.UNIAQETO

.EENESVUR

.DLRGEE

-entry bookkeeping a transaction affects a minimum of two

is Assets = Liabilities + Stockholders'

9. Bona fide invoices from suppliers that are to be paid in 30 days are reported in

Accounts .YABEALP
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10. The of accounts receivable sorts the customers' balances according to the
dates due.GINGA

11. These will reduce stockholders' equity. NXSEEEPS

12. The type of adjusting entry associated with a prepayment. LEDERRFA

13. The type of account that is affected by the accrual of an expense.ILBAIYITL

14. Internal controls include the of duties. ROSTAENAIP

15. A -in-transit may be one of the adjustments appearing in the bank
reconciliation.SPTDOIE

16. Another term for supplier. RODEVN

17. One to whom money is owed.ODCIERRT

18. Insurance is an asset account.RAEIPDP

Task 4. Try to make crossword puzzle.

1. This method is better at reporting profits in short periods of time than the cash
method.

2. Deferred revenues and customer deposits are reported as

3. Prepaid expenses are reported under the heading of current

4. The statement is often referred to as the P&L (profit and Ioss)

TEMA 2. MAKING A CAREER IN ACCOUNTING
Task 1. CAREER QUIZ

Question Dislike  Okay Like

You’re interested in economic and accounting principles and
practices, the financial markets, banking and the analysis and {
reporting of financial data.

You’re interested in mathematics like arithmetic, algebra,
geometry, calculus, statistics, and their applications.

Prepare, examine, or analyze accounting records, financial
statements, or other financial reports to assess accuracy,

completeness, and conformance to reporting and procedural ‘ C c
standards.

Report to management regarding the finances of establishment. C C C
You like following set procedures and routines. . . s
You like working with data and details more than with ideas. . c '
You like starting up and carrying out projects. - . s
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Question Dislike Okay Like

You like leading people and making many decisions. You

- - -
don’t mind risk taking and dealing with business.
You like working with ideas, and require an extensive amount -~ -~ ~
of thinking.
You like searching for facts and figuring out problems - ~ ~

mentally.

YOUR RESULTS

Done? Now count how many points you have.

Dislike = 0 point
Okay = 1 point
Like = 2 points

After you’re done counting your points. View your results. Here are your results.
00 to 09 points = You will not like this career

10 to 15 points = You are the right person for the job

16 to 20 points = You are perfect for this career

Task 2. Read and translate.

Over and above the accountancy degrees, having the relevant skill set is extremely
crucial to become an accountant of repute. Practical skills are the most crucial factor that
determines how successful you can be in this profession.

Organizational skills - An accountant has to deal with multiple responsibilities, and
this requires good organizational capabilities. Use of tools like calendars, day planners,
colour coded post-its and folders help being meticulous and keeping track of information
and deadlines.

Time management skills - Handling competing priorities and shuttling between
various tasks demands the immense skill of managing time, and this is a huge
determinant that makes or breaks an accountant's success.

Versatility - The field demands that an accountant be adaptable and versatile to
changes. As an accountant, you should view each change as an opportunity to learn and
grow.

Leadership skills - Be proactive, take charge and plan for long-terms, irrespective of
which stratum of the hierarchy you belong to. Demonstrating your leadership skills will
take you a long way in building a thriving career.

Communication skills - Irrespective of careers, job roles and companies, the one
skill, which every individual needs to possess, is the ability to communicate effectively.
The story is no different with accountants. Professional communication, interpersonal
skills and networking are important for succeeding in the field.

Task 3. Learning About the Various Career Fields in Accounting
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While most people think about accounting as one homogenous industry, the reality
is, there is no one set accounting career path. There are a number of different fields of
accounting that you can pursue, each with its own area of focus and specialization. While
almost all accounting careers will require a basis of fundamental technical accounting
skills and capabilities. Here are just a few of the career fields in accounting that might be
available to you.

Public Accountant

If you've obtained, or plan to obtain, a CPA certification, you are eligible to work at
a public accounting firm. A public accounting firm generally provides auditing, tax,
consulting, and accounting services for a number of clients across a range of sectors,
including businesses, individuals, nonprofits, and governments. A job in public
accounting will give you experience in many different facets of the accounting field,
from the preparation and review of financial statements to analyzing budgets to tax work
to consulting and advice on a range of financial issues.

Tax Accountant

As the name suggests, a tax account focuses solely on tax-related accounting work,
preparing quarterly and annual tax returns (local, state, and federal) for individuals and
companies.

Forensic Accountant

Forensic accountants examine companies' financial statements and provide analysis
for legal cases, investigating crimes such as embezzlement or fraud.

Financial Accountant

Financial accountants work for a single organization or business, preparing reports
that assess fiscal performance (for example, profit and loss statements, balance sheets,
and cash flow statements) for stockholders, creditors, and taxing agencies - essentially,
individuals external to the company.

Managerial Accountant

Managerial accountants perform similar work to financial accountants, but focus on
internal stakeholders - they prepare reports for internal review, to help businesses plan,
budget, and improve performance.

Financial Planner

Some accounting professionals choose to work for financial planning firms, or as
independent financial consultants. Financial planners assist individuals with their
finances, from budgeting to taxes to investing.

Internal Auditor

In large corporations, internal auditors ensure that resources are being used
effectively, that the company is in compliance with all state and federal requirements, and
funds are not being mismanaged.

Government Accountant

Government accountants work in the public sector, managing financial information
for all levels of the government - local, state, or federal. Their focus is often the
management of funds, whether it is being collected and spent according to appropriate
laws.
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TEMA 3. AREAS OF ACCOUNTING

Task 1. Learning About the Various Career Fields in Accounting

While most people think about accounting as one homogenous industry, the reality
IS, there is no one set accounting career path. There are a number of different fields of
accounting that you can pursue, each with its own area of focus and specialization. While
almost all accounting careers will require a basis of fundamental technical accounting
skills and capabilities. Here are just a few of the career fields in accounting that might be
available to you.

Public Accountant

If you've obtained, or plan to obtain, a CPA certification, you are eligible to work at
a public accounting firm. A public accounting firm generally provides auditing, tax,
consulting, and accounting services for a number of clients across a range of sectors,
including businesses, individuals, nonprofits, and governments. A job in public
accounting will give you experience in many different facets of the accounting field,
from the preparation and review of financial statements to analyzing budgets to tax work
to consulting and advice on a range of financial issues.

Tax Accountant

As the name suggests, a tax account focuses solely on tax-related accounting work,
preparing quarterly and annual tax returns (local, state, and federal) for individuals and
companies.

Forensic Accountant

Forensic accountants examine companies' financial statements and provide analysis
for legal cases, investigating crimes such as embezzlement or fraud.

Financial Accountant

Financial accountants work for a single organization or business, preparing reports
that assess fiscal performance (for example, profit and loss statements, balance sheets,
and cash flow statements) for stockholders, creditors, and taxing agencies - essentially,
individuals external to the company.

Managerial Accountant

Managerial accountants perform similar work to financial accountants, but focus on
internal stakeholders - they prepare reports for internal review, to help businesses plan,
budget, and improve performance.

Financial Planner

Some accounting professionals choose to work for financial planning firms, or as
independent financial consultants. Financial planners assist individuals with their
finances, from budgeting to taxes to investing.

Internal Auditor

In large corporations, internal auditors ensure that resources are being used
effectively, that the company is in compliance with all state and federal requirements, and
funds are not being mismanaged.

Government Accountant

Government accountants work in the public sector, managing financial information
for all levels of the government - local, state, or federal. Their focus is often the
management of funds, whether it is being collected and spent according to appropriate
laws.
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Task 2. Try to connect.

is an area of accounting that captures and
accumulates manufacturing or production
costs for internal use of an entity's
management, used in decision making
purpose. The reports prepared in cost
accounting are helpful tools for management
use in budgeting, product costing or pricing,
which can improve the future net margins or
profits of the business.

Cost Accounting

is an area of accounting that deals in setting up
a tool or control device to help management
measure performance against its approved
budget or plan. Its primary purpose is to
control expenditures of the business or
organization. Unlike financial accounting
which is based on historical cost, budget
accounting looks forward with future values,
similar to managerial accounting. It measures
the cost of planned acquisitions and the use of
economic resources in the future.

Budgetary Accounting

Is an area of accounting with primary purpose
of recording and reporting financial
information of a business or organization
formed for other purposes other than profit.
Similar to government accounting, its
accounting system is based on fund
accounting. Example of Not for Profit
Organization are cooperatives, charities,
medical institutes, non-profit hospitals, etc.

Non-Profit Accounting

is an area of accounting that focuses on the
accounting issues related to international
business activities and foreign operations. It is
concerned on accounting international trade
and multinational companies. It includes
matters such as accounting principles and
reporting practices in different countries,
patterns of accounting development based on
international and  regional  accounting
regulations, foreign currency translation,
foreign exchange risk, performance evaluation
of foreign subsidiaries, and many more.

International Accounting
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is an area of accounting which deals in the Accounting  Information
collection, analysis, design and System

implementation of accounting and
management information system. It is
generally a computer-based method for
recording accounting information's using
information technology resources. Once in
place, the main purpose of accounting
information system is to collect, store and
process financial and accounting information
to be used by internal and external users in
decision making.

Is an area of accounting that deals with Accounting Education
upgrading, researching and  teaching
accounting knowledge to students, aspiring
accountants or accounting professionals
seeking continuous education and updates.

TEMA 4. DEBITS AND CREDITS
Active Vocabulary:
Asset — akTuB
Balance — 6ananc, cansno, ocTaTok

Cash — nenexusie cpencraa
Cost (S) — crouMoCTb, Ce0ECTOUMOCTD, 3aTPATHI
Earnings — npubbLIb, TOXO/IBI, BEIPYUKA, MOCTYILICHHUS, 3apab0TOK
Entry — 3anuce B OyXrantepckoi KHUre, MPOBOIKA
Expense(s) — pacxosl
Income — goxox, mpuOLLIH
Inventory — 3amacer
Liabilities — obs3aTenscTBa
Off-balance-sheet — 3abanancoBbrit
Revenue — moxox
Sales — mpojaku, JOX0I OT IMPOJAKH
Trial balance — o6opoTHO-canba0Bast BEOMOCTh
Task 1. Read and translate.
What are debits and credits?

Debits and credits are terms used by bookkeepers and accountants when recording transactions in
the accounting records. The amount in every transaction must be entered in one account as a debit (left
side of the account) and in another account as a credit (right side of the account). This double-entry
system provides accuracy in the accounting records and financial statements.

What Is An Account?

To keep a company's financial data organized, accountants developed a system that sorts
transactions into records called accounts. When a company's accounting system is set up, the accounts
most likely to be affected by the company's transactions are identified and listed out. This list is referred
to as the company's chart of accounts. Depending on the size of a company and the complexity of its
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business operations, the chart of accounts may list as few as thirty accounts or as many as thousands. A
company has the flexibility of tailoring its chart of accounts to best meet its needs.

Within the chart of accounts the balance sheet accounts are listed first, followed by the income
statement accounts. In other words, the accounts are organized in the chart of accounts as follows:

o Assets

e Liabilities

e Owner's (Stockholders’) Equity

¢ Revenues or Income

e Expenses
« Gains
e Losses
Task 2. Word scramble.
1. Liability accounts are decreased with a . TBDIE
2. A credit will increase the balance in a account. EERUNEV
3. Credits are entered on the side of a T-account. HRTGI
4. The accounting equation remains in balance due to -entry bookkeeping. UBOLED
5. Debits are entered on the side of a T-account. FETL
6. Asset account balances are reduced by a entry. ECDTRI
7. The accounting should always be in balance. AETQNUOI
8. The book of original entry. AUJILNOR
9. Revenues cause an increase in owner's . IUTQEY

10. These cause owner's equity to decrease. PESSXNEE
11. The amount entered on the right side of a T-account. RIDCTE

12. are income statement accounts with debit balances. NEEXESSP

13. Accounts is a balance sheet account with a debit balance. VALEBEREIC

14, Depreciation is a balance sheet account with a credit balance.
DAMUTEACCUL

15. The Retained Earnings account will be reduced with a entry. BDITE

16. . are income statement accounts with credit balances. VUENSEER

17. Accounts is a balance sheet account with a credit balance. ALEABPY

18. The requirement that each journal entry needs to have at least one debit and one credit is known
as -entry bookkeeping. OBUEDL

Task 3. Practice Quiz.
Use the following information for questions 1 and 2:
A company receives $500 of cash as an additional investment in the company by its owner, Mary
Smith. The company's Cash account is increased and Mary Smith, Capital is increased.
Should the $500 entry to the Cash account be a debit?
Yes
No
2. Should the $500 entry to Mary Smith, Capital be a debit?
Yes
No
Task 4. Find the correct answer.
1. Double entry bookkeeping requires all transactions to be entered to the ledgers.

Once minimum
Twice minimum

Four times minimum
2. Each entry is recorded with which of the following methods.

Once as a debit and once as a credit in the same ledger account

At least once as a debit in one ledger account and at least once as a credit in a different ledger
account

e Neither of the above

3. Which sides do the debits and credits go on?
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Debits on the right, credits on the left
Debits and credits both in the centre

Debits on the left and credits on the right
4. What is increased and decreased by the debits and credits on each ledger account?

The number of transactions
The total values

The quantity of pages
5. A business buys stationery using their bank card - select the two correct entries below:-

Debit the stationery account
Credit the stationery account
Debit the bank account

Credit the bank account
6. A business makes a sale and deposits the payment to the bank - select the two correct

entries below:-

-

-
-
-

Debit the income account
Credit the income account
Debit the bank account

Credit the bank account

7. What helps keep the books in balance?
Making a lot of sales
Entering each transaction value as a debit and as a credit in the relevant ledger accounts

Not letting the bank account go into overdraft
8. What dictates the debit and credit entries?

The golden rule
The guidelines of the banks

The accounting equation
9. A credit entry can be split into more than one debit entry?

True

False

TEMA 5. CHART OF ACCOUNTS
Active Vocabulary

chart of accounts — ran OyXraaTepckux CYeToB

transactions — x03s1iiCTBEHHBIE OTIepaIiK

Operating Revenues — mocTyrieHust OT OCHOBHOM J€STEIbHOCTH
Operating Expenses — skcruryaTannOHHBIE/TEKYILUE PACXO/IbI
Salary — 3apaboTHas iara

Supplies — 3amacer

organization chart — opranuzaioHHasi CTpPyKTypa
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contra assets — oObeKT, KOTOPBIN 3alMChIBACTCS B aKTHB OajlaHCa, XOTS MPH YBEITUYEHUH €ro
CTOMMOCTH CTOMMOCTh aKTHBOB B II€JIOM YMEHBIIAETCS; XapaKTEPHBIMU IMPUMEPAMU SIBIISIFOTCS
HAKOIUIEHHAs] aMOPTU3alUs KOHTPAKTHUB K OCHOBHBIM CPEACTBAM, PE3EPB MO COMHHUTEIIbLHBIM
[6e3Hane)KHBIM | ToITaM KOHTPAKTHB K JJEOMTOPCKOMN 3aJI0JDKEHHOCTH.
digits — udpa, paspsin
Interest Payble — 3agomkeHnHoCTh 10 IpOLIEHTaM
Interest EXpense — 3aTrpaTsl Ha BBIILIATY IPOLIEHTOB
Interest Revenue/Income — MpOIEHTHBIH JOXO/.

Task 1. Read and translate.
Introduction to Chart of Accounts

A chart of accounts is a listing of the names of the accounts that a company has identified
and made available for recording in its general ledger. A company has the flexibility to tailor its
chart of accounts to best suit its needs, including adding accounts as needed.

Within the chart of accounts you will find that the accounts are typically listed in the
following order:

Balance sheet accounts:

Assets

Liabilities

Owner's (Stockholders") Equity
Income statements accounts:
Operating Revenues

Operating Expenses

Non-operating Revenues and Gains
Non-operating Expenses and Losses

Within the categories of operating revenues and operating expenses, accounts might be
further organized by business function (such as producing, selling, administrative, financing)
and/or by company divisions, product lines, etc.

A company's organization chart can serve as the outline for its accounting chart of
accounts. For example, if a company divides its business into ten departments (production,
marketing, human resources, etc.), each department will likely be accountable for its own
expenses (salaries, supplies, phone, etc.).

A chart of accounts will likely be as large and as complex as the company itself. An
international corporation with several divisions may need thousands of accounts, whereas a small
local retailer may need as few as one hundred accounts.

Task 2. Practice Quiz.

1. The chart of accounts is a listing of the accounts presently having balances in the general
ledger.

True

False

2. Some accounting software will classify some accounts as "income" accounts, while
accountants might refer to these accounts as "revenue™ accounts.

True

False

3. The accounts shown in the chart of accounts can be broadly classified into two categories:
balance sheet accounts and accounts.

4. Every transaction will affect how many accounts?

Only One

Only Two

Two Or More
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5. In addition to the standard chart of accounts for a specific industry, you will likely want to
expand and/or modify the chart of accounts to fit your business. One tool that would be helpful
in determining the accounts for your company would be your company's chart.

Task 3. Crossword Puzzle

1. Every transaction will affect a minimum of accounts.

2. A company that wishes to have its income statement organized by responsibility might
use the company's chart when setting up its chart of accounts.

3. The in an account number usually have special significance such as the type
of account, the department and/or division within the company, etc.

4. A contra-asset account will have a balance.

5. Interest owed on Notes Payable will be recorded as a credit in Payable.

6. A -asset account would be used to accumulate the depreciation taken on
assets.

7. Asset accounts will normally have balances.

8. A of accounts is a listing of the accounts to which transactions can be
posted.

9. Unearned Revenues and Customer Deposits are accounts.

10. Inexpensive accounting comes with charts of accounts already setup for
various types of companies.

11. Notes is the account that contains the principal amount owed to a lender.

12. New accounts may be to the chart of accounts as needed.

13. Account are not part of a chart of accounts.

14. The chart of accounts contains the account names and account numbers for the following
types of accounts: sheet accounts and income statement accounts.

15. Interest Expense and Interest Revenue/Income accounts are classified as 'Other' or 'Non-

TEMA 6. BALANCE SHEET
Task 1. Read and translate.

Introduction to Balance Sheet
The accounting balance sheetis one of the five major financial statements used by
accountants and business owners. (The other major financial statements are the income
17
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statement, statement of comprehensive income, statement of cash flows, and statement of
stockholders' equity) The balance sheet is also referred to as the statement of financial position.

The balance sheet presents a company's financial position at the end of a specified date.
Some describe the balance sheet as a "snapshot” of the company's financial position at a point (a
moment or an instant) in time. For example, the amounts reported on a balance sheet dated
December 31, 2019 reflect that instant when all the transactions through December 31 have been
recorded.

Because the balance sheet informs the reader of a company's financial position as of one
moment in time, it allows someone—Ilike a creditor—to see what a company owns as well as
what it owes to other parties as of the date indicated in the heading. This is valuable information
to the banker who wants to determine whether or not a company qualifies for additional credit or
loans. Others who would be interested in the balance sheet include current investors, potential
investors, company management, suppliers, some customers, competitors, government agencies,
and labor unions.

Task 2. Read and translate.
Assets

Assets are things that the company owns. They are the resources of the company that have
been acquired through transactions, and have future economic value that can be measured and
expressed in dollars.

Examples of asset accounts that are reported on a company's balance sheet include:

e Cash — neHexHbIC CpeacTBa

o Petty Cash — neHbru Ha MEJIKHE PACXO/IbI

e Temporary Investments — kpaTkoOCpOYHbIE HHBECTULIUI

o Accounts Receivable — nebutopckas 3a10JKEHHOCTD

e Inventory — 3amacsl (TOBapo-MaTepHaIbHBIC)

e Supplies — 3amace! (MproOpPETEHHBIE U U3PACXOIOBAHHBIC B OJJHOM OTYETHOM TIEPHOJIE)
e Prepaid Insurance — pacxo/isl OyAYIIUX MIEPHOIOB Ha CTPAXOBaHHUE
e Land - 3emus

e Land Improvements — menuoparusi 3eMiu

e Buildings - 3manus

o Equipment - o6opynoBanue

e Goodwill - ryaBumn

Usually asset accounts will have debit balances.

Contra assets are asset accounts with credit balances. (A credit balance in an asset account
Is contrary—or contra—to an asset account's usual debit balance.) Examples of contra asset
accounts include:

e Allowance for Doubtful Accounts — pe3epBbl T0 COMHUTEIBHBIM CUETAM

e Accumulated Depreciation-Buildings — HaurcieHHas aMOpPTHU3aLHUs IO 3aHUSIM

e Accumulated Depreciation-Equipment — HauncieHHas aMOpTH3aLKUS 10 000PYAOBAHUIO
Classifications Of Assets On The Balance Sheet

Accountants usually prepare classified balance sheets. "Classified" means that the balance
sheet accounts are presented in distinct groupings, categories, or classifications. The asset
classifications and their order of appearance on the balance sheet are:

= Current Assets — KpaTKOCPOYHbBIE AKTHUBbI

= Investments — UHBeCTUIINM, KAITUTAIOBI0KCHHS

= Property, Plant, and Equipment — ocHOBHBIE cpeicTBa
= Intangible Assets — HemarepuaibHbIC aKTUBBI

= Other Assets — mpoune akTUBBI

Task 3. Word scramble.
1. The amounts reported on the balance sheet are as of a in time. NITPO
2. Resources. SSSTAE
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3. Obligations. EITILASIBIL

4. Sales on account that have not yet been collected are accounts
LVEIECAERB

5. Merchandise on hand. NYTRIEONV

6. The total depreciation since an asset was acquired is depreciation.
ELUAUTCCDAM

7. Amounts owed for goods and services received on account are accounts

LAABEPY

8. A corporation's owner's equity is referred to as "equity.
THEROLKODSCS

9. The cumulative amount of a corporation's earnings less its cumulative dividends is __
earnings. TDERAIEN

10. stock is a corporation's own stock that it has purchased but has not retired.
YARESRTU

11. The company that has paid insurance premiums in advance should report the unexpired cost
in the account Insurance. EAPDRIP

12. A small amount of cash available to make small outlays is known as the cash
fund. TYPET

13. Inventory is reported as a asset. NTRUCER

14. One section of stockholders' equity is paid-in or contributed . PLATCIA

15. The declaration of dividends will reduce the balance in earnings. IDEANERT
16. Inventories are often reported at the lower of cost or . KATMER

17. Cash that is restricted for the construction of a plant asset is reported in the balance sheet
section labeled as . STEVENMISTN

18. Sometimes an__ will require that a plant asset be written down to an amount smaller than its
carrying value. TRAMPMINIE

19. Patents, trademarks, and goodwill are examples of assets.
BALEGITNIN

20. The accounts Allowance for Doubtful Accounts and Accumulated Depreciation are known
as _-asset accounts. TROCAN

Task 4. Practice Quiz

1. Another name for the balance sheet is Statement Of Operations or Statement Of Financial
Position

2.The balance sheet heading will specify a Period Of Time or Point In Time

3.Which of the following is a category or element of the balance sheet?

Expenses Gains Liabilities Losses

4.Which of the following is an asset account?

Accounts Payable

Prepaid Insurance

Unearned Revenue

5.Which of the following is a contra account?

Accumulated Depreciation

Mary Smith, Capital

6.What is the normal balance for an asset account? Debit Credit

7.What is the normal balance for liability accounts? Debit Credit

8.What is the normal balance for stockholders' equity and owner's equity accounts?
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Debit

Credit

9.What is the normal balance for contra asset accounts?

Debit

Credit

10.Which of the following would not be a current asset?

Accounts Receivable

Land

Prepaid Insurance

Supplies

11.Which of the following would normally be a current liability?

Note Payable Due In Two Years

Unearned Revenue

12.Deferred credits (aBanc B cuet Oyaymux goxomo) Will appear on the balance sheet with the
Assets

Liabilities

Owner's/Stockholders' Equity

13.Notes Payable could not appear as a line on the balance sheet in which classification?
Current Assets

Current Liabilities

Long-term Liabilities

14.The amount reported on the balance sheet for Property, Plant and Equipment is the company's
estimate of the fair market value as of the balance sheet date.

True

False

15.The book value of a corporation is the total amount of stockholders' equity reported on the
balance sheet.

True

False

TEMA 7. INCOME STATEMENT

The income statement reports a corporation's net income for the period of time indicated in
its heading. The income statement is also known as the statement of income, statement of
earnings, statement of operations, profit and loss statement, or P&L (Profit and Loss Statement).

20



DJIeKTPOHHBIN yueOHO-MeTouIecKuit koMIuieke «IIpodeccronanbHas JIekcuka Oyxrajarepa Ha
AHIJIMMCKOM SI3BIKE)

ABC Corporation
Income Statement
For the Year Ended December 31, 2020*

Net sales $510,000
Cost of goods sold 360,000

Gross profit 150,000
Selling, general and admin exp 100,000
Income before income taxes 50,000
Income tax provision 12,000
Net Income $38,000
Earnings per share** $0.19

See accompanying notes to the financial
statements. ***

Net sales — uncThie pomaxu

Cost of goods sold — ctonmocTh mpogaHHBIX
TOBapoOB

Gross profit — BanoBast mpuObLIL

Selling, general and admin expenses —
KOMMEPYECKUC, HaKJIaIHbIC u
YIIPaBJIICHYECKUE PACXO/IbI

Income before income taxes — moxox 10
HAaJIOT000JI0KCHUS

Income tax provision — Hajor Ha JOXObI

Net income — uucrast nprObLIL

Earnings per share — mpu0bL1s Ha aKIIKIO

*The period of time could be a vyear,
quarter, month, 13 weeks, eight months, etc.

**The earnings per share must be reported
if a corporation's shares of stock are traded
on a stock exchange.

***Every financial statement should
inform the reader that the notes are an
integral part of the financial statements and
should be read for important information.

Revenues
Revenues are the amounts earned by a corporation through its main activities such as:
« Selling products. These are reported as net sales, net product revenue, revenues from net

sales, revenues, etc.

« Providing services. These are likely reported as net service revenues or revenues.

Task 1. Take a look at this income statement for The Great American Department Store.

Based on the information available, Net Income=

reat.
merican

department storel

Income Statement

Period

Revenue Ending
12/31/13

Fishbowis 5,700
Gravel 2,000
Plastic Piants 1,350
Total Revenue 9,050
Period

Expenses Ending

12/31/13 3
Cleaning Supplies 1,250
Office Supplies 980
Insurance 3.000
Total Expenses [ 5,230

Vocabulary:

Fishbowls — Kpyrabiit akBapuym;
Gravel — KpynHbIii Necok;
Plastic Plants — nnactukoBble
pacTeHus.

Cleaning Supplies — matepuanbl ana
YUCTKMK;

Office Supplies — KaHuenapckue
TOBapbl;

Insurance — cTpaxoBaHue.

Task 2. Take a look at this income statement for The Great American Department Store.

Based on the information available, Total Expenses =
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THE Vocabulary:
reat.
merican
Income Statement
Period
Revenue Ending
4/30113

Coffee

Smoothies

Bottled Water

Total Revenue [ I

Expenses
u i e
e Utilities — KomMmyHanbHble ycnyru;
Supplies . _ .
i = Staffing — pacxogpbl no Habopy nepcoHana;
Supplies — 3anacsl.
Net income

Task 3. Take a look at this income statement for The Great American Department Store.

Based on the information available, Total Expenses =

THE Vocabulary:
reat.
mE rican
department store Income Statement
Period
Revenue Ending i —_ .
RIS H05|ery Yy/Zl0O4YHble U3aenuna;
roslery L 150004 Non-stick Cookware — aHTUnpurapHas
Non-stick Cookware 11,000
Vacuum Cleaners [ 20.000. nocyp'a;
Total Revenue 74'6.6])('1‘
Vacuum Cleaners — nblsiecocbl.
Expenses

Maintenance
Damaged merchandise
Total Expenses

Maintenance — TexHn4yeckoe
obcnykuBaHue;

Damaged merchandise — nospeKaeHHbIN
TOBap.

Task 4. Take a look at this income statement for The Great American Department Store.

Based on the information available, Net Income =

22



DJIeKTPOHHBIN yueOHO-MeTouIecKuit koMIuieke «IIpodeccronanbHas JIekcuka Oyxrajarepa Ha
AHIJIMMCKOM SI3BIKE)

T Vocabulary:
reat.
merican
Income Statement
For Period
Revenue Ending
12/31114
Elants 4000] Plants — pacteHus;
Ceramic Plant Holders 2200
Terrariums , 3400| Ceramic Plant Holders — Bnagenblbl
Total Revenue | 9600_ o
KEpPaMUYECKUX PACTEHUIA;
For Period Terrarium — Teppapuym.
Ending
12/31/14
950
Seeds — cemeHa;
Dirt 800
Containers 1400 Dirt — 3emns, rpyHT;
Total Expenses | 31 50:

Containers — pe3sepsyap.

Task 5. Try the multiple choice questions below to test your knowledge
1. The profit of a business during an accounting period is equal to
a) total revenues less total expenses
b) total cash receipts less total expenses
c) total cash receipts less total cash payments
d) total revenues less total cash payments
The income statement shows
e) the financial performance of the business
f) the financial position of the business
g) the financial performance and the financial position of the business
h) the cash flow of the business

N

3. Which of the following items would not fall under the definition of an asset?
a) Land
b) Machinery
c) Cash
d) Owner’s equity
e) Debtors

4. Which one of the following items would fall under the definition of a liability?
a) Cash
b) Debtors
c) Owner’s equity
d) Tax owed
e) None of the above
Which of the following statements are false?*
a) A liability is a debt for your business
b) Debtors are a debt for your business
c) The accounting equation shows how much of your assets belong to the owner, and how
much ‘belong’ to people outside the business
d) If you cannot work out a value for an item that will bring you future benefits, then you
cannot keep this as an asset in your records

e) None of the above
6. A business has the following items in it:

T YD
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- Land $1,000,000

- Machinery $20,000

- Cash $10,000

- Debt $0

- Owner’s equity ?

What is the value of the owner’s equity?

a) $1,000,000
b) $1,020,000
) $1,010,000
d) $1,030,000

" e) None of the above.

-
J

7. A business has the following items in it:
- Land $1,000,000

- Machinery $20,000

- Cash $10,000

- Loan $500,000

- Owner’s equity ?

What is the value of the owner’s equity?

T a) $500,000
b) $1,000,000
T ¢) $530,000
d) $1,030,000
&) None of the above.

8. A business has the following items in it:

- Owners equity $600,000

- Total liabilities $1,400,000

- Assets ?

What is the value of the assets in this business?

a) $600,000
" b) $800,000
c) $1,400,000
© d) $2,000,000

e) None of the above.

"~
J

9. A business has the following items in it:
- Land $1,500,000

- Machinery $80,000

- Cash $20,000

- Owners equity $900,000

- Loan $500,000

- Creditors ?

What is the value of the creditors?

" a) $200,000

" b) $700,000
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T c) $800,000
d) $1,100,000
" e) None of the above.

10. A business has the following items in it:
- Land ?

- Vehicles $600,000

- Debtors $120,000

- Cash $30,000

- Owners equity $1,000,000

- Loan $500,000

- Creditors $50,000

What is the value of the land?

a) $1,000,000

 b) $1,550,000

c) $800,000

d) $750,000

e) None of the above.

11. Which of the following statements are true?

a) A business whose liabilities are greater than its assets has a bad financial position.

" b) A business whose liabilities are greater than its owner’s equity has a bad financial position.
£ ¢) A business whose assets are greater than its owner’s equity has a bad financial position.
¢ d)a)andb)

e) All the above

TEMA 8. CASH FLOW STATEMENT
Task 1. Read, translate and remember.

Cash JleHexxHbIE CpeICTBA
comprises cash on hand and demand deposits.

Cash equivalents DOKBUBAJICHTHI ICHEKHBIX CPEACTB
are short-term, highly liquid investments that
are readily convertible to known amounts of
cash and which are subject to an insignificant
risk of changes in value.

Cash flows JleHeXHbIE TOTOKH

are inflows and outflows of cash and cash

equivalents.

Operating activities OmnepanroHHas AeITeIbHOCTD

are the principal revenue-producing activities
of the entity and other activities that are not
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investing or financing activities.

Investing activities

are the acquisition and disposal of long-term
assets and other investments not included in
cash equivalents.

I/IHBCCTI/II_[I/IOHHaSI ACATCIBHOCTD

Financing activities

are activities that result in changes in the size
and composition of the contributed equity and
borrowings of the entity.

duHaHCcOBasg ACATCIIbHOCTD

Task 2. Read, translate and remember.

Operating activities / OnepannoHHas 1eATeIbHOCTh

Cash flows from operating activities are
primarily derived from the principal revenue-
producing activities of the entity. Therefore,
they generally result from the transactions and
other events that enter into the determination
of profit or loss.

Examples of cash flows from operating
activities are:

cash receipts from the sale of goods and the
rendering of services;

cash receipts from royalties, fees,
commissions and other revenue;

cash payments to suppliers for goods and
services;

cash payments to and on behalf of employees;

cash payments or refunds of income taxes
unless they can be specifically identified with
financing and investing activities;

cash receipts and payments from contracts
held for dealing or trading purposes.

Investing activities / THBeCTHIIMOHHAS AEITETLHOCTh

The separate disclosure of cash flows arising
from investing activities is important because
the cash flows represent the extent to which
expenditures have been made for resources
intended to generate future income and cash
flows. Only expenditures that result in a
recognised asset in the statement of financial

26




DIIeKTPOHHBINA yaeOHO-MeToaMIecKuit KomIutekc «IIpodeccnonanbhas aekcuka Oyxraiarepa Ha
AHIJIMMCKOM SI3BIKE)

position are eligible for classification as
investing activities.

Examples of cash flows arising from investing
activities are:

cash payments to acquire property, plant and
equipment, intangibles and other long-term
assets. These payments include those relating to
capitalized development costs and self-
constructed property, plant and equipment;

cash receipts from sales of property, plant and
equipment, intangibles and other long-term
assets;

cash payments to acquire equity or debt
instruments of other entities and interests in
joint ventures (other than payments for those
instruments considered to be cash equivalents
or those held for dealing or trading purposes);

cash receipts from sales of equity or debt
instruments of other entities and interests in
joint ventures (other than receipts for those
instruments considered to be cash equivalents
and those held for dealing or trading purposes);

cash advances and loans made to other parties
(other than advances and loans made by a
financial institution);

cash receipts from the repayment of advances
and loans made to other parties (other than
advances and loans of a financial institution);

cash payments for futures contracts, forward
contracts, option contracts and swap contracts
except when the contracts are held for dealing
or trading purposes, or the payments are
classified as financing activities;

cash receipts from futures contracts, forward
contracts, option contracts and swap contracts
except when the contracts are held for dealing
or trading purposes, or the receipts are
classified as financing activities.

Financing activities / ®uHaHCcOBast EATETHLHOCTD

The separate disclosure of cash flows arising
from financing activities is important because
it is useful in predicting claims on future cash
flows by providers of capital to the entity.

Examples of cash flows arising from financing
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activities are:

cash proceeds from issuing shares or other
equity instruments;

cash payments to owners to acquire or redeem
the entity’s shares;

cash proceeds from issuing debentures, loans,
notes, bonds, mortgages and other short-term
or long-term borrowings;

cash repayments of amounts borrowed,;

cash payments by a lessee for the reduction of
the outstanding liability relating to a lease.

Task 3. What is Cash Flow Statement?

A cash flow statement measures how much cash is coming in and how much cash is going
out. It is directly connected to the income statement and balance sheet.
Then you might ask, doesn’t the income statement tells us how much cash is coming in and
going out? Nope, it doesn’t. Only the cash flow statement does.

Campany XYZ 2015 2016 2017 2018 2019
Revenue 530,000 540,000 544,000 548000 550,000
Cost of Goods Sold 210000 513,500 515000 516,000 520,000
Gross Profit £20,000 %26,500 529,000 532,000 $30,000
Employee Salary % BODD 5 &000 5 0,000 S 9,000 510,000
General Adminstrative & Marketing Costs 5 5000 5 7,000 5 B000 5 7500 5 9,000
Office Rental $ 2000 S 2,000 % 2,500 S 2,500 S 2,500
Research & Development 5 500 5 300 3 1000 S5 L0000 S 1,000
Depreciation 4 500 & 500 5 OO § S00 & 500
Utilities S I00D S 300 5 430 5 450 5 450
Operating Income (EBIT) $ 3700 § 8,200 % 7,550 511,050 $ 6,550
Interest Expenses % HO0D & 500 5 500 5 500 5 500
Earnings Before Taxes (EBT) %3200 & 7,700 % 7,050 510,550 % 6,050
Income Tax Expenses [17%) 5 544 51309 5 1198 5 1,793 S 1028
[N.t Income % 2656 5 6,391 % 5851 % B,756 5 5021 ]

Cash Flow Statement Example

A cash flow statement has 3 main categories:
Operating Activities
Investing Activities
Financing Activities

Operating activities are things that concern the daily business operations of a company. For
example, paying suppliers, buying inventories, selling goods and etc.
Investing activities is as the term implies, investing. These are activities that deal with
long-term assets such as purchasing land, buying some machinery or selling assets.
Lastly, financing activities are activities like borrowing money from the bank, paying off

loans, refinancing and etc.
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Company ABC [Cash Flow Statement) 2019

Cash Flow from Operating Activities

MNet Income 535,550 .

(+) Depreciation Expenses S 2,000 Operatlng
Decrease in Accounts Receivables S 5,000 Activities
Increase in Inventories -5 7,000

Increase in Accounts Payable $ 2,000

Net Cash Generated from Operating Activities 537,550

Cash Flow from Investing Activities Investing
Purchase of PPE (Machinery) -510,000 2t

Net Cash Generated from Investing Activities -510,000 Activities
Cash Flow from Financing Activities . .
Payment of Short-term Debt -5 5,000 Fina ncing
Borrowing Long-term Debt 5 5,000 5 %2k
Dividends Paid to Shareholders -5 5,550 ACtIVItIES
Net Cash Generated from Financing Activities -5 5,550

Net Change in Cash Inflow/{Cutflow) $22,000
Cash at Beginning of year S 3,000
Cash at End of Year 525,000

Matching the Cash Flow Statement & Balance Sheet

~locreasein Accounis Payahle 52,000
Net Cash Generated from Operating Activities $37,550

Company ABC (Balance Sheet) 2018 2019
Cash S 3,000 S 25000 B

Cash Flow from Investing Activities
s s pp i Accounts Receivables
Inventories

Total Current Assets

(/1 ninern

$ 20000 $ 15,000
$ 3,000 $ 10,000
$ 26,000 $ 50,000

Net Cash Generated from Investing Activities -510,000

Cash Flow from Financing Activities

Payment of Short-term Debt -$ 5,000 Property, Plafit & Equipment (PPE) S 90,000 $100,000
Borrowing Long-term Debt $ 5,000 ated Deprepciation $ 25,000 5 27,000
—liuidends Daid to Sharehalders e mdpaeall Property, Plant & Equipment  $ 65,000 S 73,000

Net Cash Generated from Financing Activities -5 5,550 otal Non-Current Assets $ 65,000 $ 73,000

Total Assets $ 91,000 $123,000

Net Change in Cash Inflow/(Outflow)
Cash at Beginning of year
Cash at End of Year

$22,000
$ 3,000
$25,000

Summary on How to Read a Cash Flow Statement
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MNet Income

4 Cash Flow Operations |

L ] Cash Flow Investing
"' Cash Flow Financing

Net Change in Cash Flow

These are the basic building blocks of a cash flow statement. It always starts with the net

income that is taken from the income statement.

The cash flow statement is categorised into 3 parts: Operations, Investing and Financing.
Summing all of them up would give us the net change in cash flow for the year.

The net change in cash flow for the year, when added with the previous year cash balance,
should always be equal to the current year cash balance in the balance sheet.

TEMA 9. INTERNATIONAL FINANCIAL REPORTING STANDARDS

Task 1. Read and remember.

International Financial Reporting Standards
(IFRSs)
Standards and Interpretations issued by the
International Accounting Standards Board
(IASB). They comprise:
(@) International Financial Reporting
Standards;
(b)
Standards;
(c) IFRIC Interpretations; and
(d) SIC Interpretations.

International Accounting

MexnyHapoaHble CcTaHAapThl  (PUHAHCOBOM
otuetHocTH (MCDO)
CrangapTel W pa3bsCHEHUS, BBIMYIIECHHBIC

CoBetoM 10 MeXIyHAPOIHBIM CTaHIAPTaAM
¢unancosoii oruetHocTH (CoBetr mo MC®O).
B ux cocrage:

(a) MexayHapoaHble — CTaHIAPTHI
¢unancoBoii otuetHoctu (IFRS);
(b)  MexnayHapoaHble — CTaHAAPTHI

¢unancoBoii otuetHoctu (IAS);
(c) pazpsicaenuss KPM®O (IFRIC); u
(d) pazesacuenus [1KP (SIC).

Fair value

Fair value is the price that would be received
to sell an asset or paid to transfer a liability in
an orderly transaction between market
participants at the measurement date.

CnpaBeyinBasi CTOMMOCTb

CrpaBeuyiiBasi ~ CTOMMOCTBh  IIPENCTABIISET
co0oii 1eny, Kotopasi Obljia OblI MMoJlyuyeHa mpu
MpoAaKe aKTUBA WM YIUTadeHa MPH Tepeaade
o0s3aTeNIbcTBA B XOJI€ OOBIUHOW  CJHIENIKH
MEX]Ty YYaCTHHKAMH PHIHKA Ha JIaTy OIEHKH.

Inventories
are assets:

(@) held for sale in the ordinary course
of business;

(b) in the process of production for
such sale; or
(c) in the form of materials or supplies to be
consumed in the production process or in the
rendering of services.

3anacel
AKTHBBHI:

(a) mpegHa3HAYEHHBIE IS TMPOAAXKU B
X0JIe OOBIYHON JIeATEIIHHOCTH;

(b)  Haxomsammecs B Mpolecce
MIPOU3BOJICTBA TSl TAKOW TIPOIAXKH; UITH

(c) Haxopngmuecs B BHUIE CHIPbS HIU
MaTepuaioB, KOTOpbIE OyIyT MOTPeOIATHCS B
MIPOIIeCCe MPON3BOACTBA UM OKA3aHUS YCIIYT.

Carrying amount

bamancoBas cTonMoCTE
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is the amount at which an asset is recognized
after deducting any accumulated depreciation
and accumulated impairment losses.

CyMMa, B KOTOpPOHl aKTHB IMpPHU3HAETCs IOCIe
BbIYETA CYMM HAKOIUICHHOW aMOPTU3alUU U
HAKOIUICHHBIX YOBITKOB OT €ro 00eCleHeHUsI.

Depreciable amount
is the cost of an asset, or other amount
substituted for cost, less its residual value.

AMopTHu3upyemasi BeJIu4rHa

MepBOHAYAJIbHAs CTOMMOCTb aKTHUBa WIJIU
Ipyras cyMMa, MIPUHUMAEMAast 3a
MEPBOHAYAIIBHYIO CTOMMOCTbD, 32 BBIYETOM €TI0
JIMKBUJTAIIMOHHOM CTOMMOCTH.

Useful life
IS:

(@) the period over which an asset is
expected to be available for use by an entity;
or
(b) the number of production or similar units
expected to be obtained from the asset by an
entity.

CpOK MOJIC3HOTO MCIIOIb30BAHHMS
9TO:

(a) mepuoa BpeMEHH, Ha MPOTSIKEHUU
KOTOpOTO, KaK OXHUJAeTCs, AaKTUB Oyzaer
JOCTYTIEH JUIsI MCIIOJIb30BAHUS OPTaHU3AIUCH;
UIu
(b) xonuyecTBO E€OMHUI] TMPOAYKIUU WIH
AQHAJIOTHYHBIX €MHHUII, KOTOPBIC OpraHU3aIus
OYKUJIACT MOJIYYUTh OT MCIOJIb30BaHUS AKTHBA.

Amortisation

is the systematic allocation of the depreciable
amount of an intangible asset over its useful
life.

AMopru3anus (HemaTepuaibHOIo aKTHUBA)
CHCTEMaTHYECKOe pacripeiesnieHue
aMOpTHU3UPYEMOI BEJIMYUHBI
HEMaTepUalbHOTO aKTUBa Ha MPOTSHKEHUH
CpOKa €ro NoJe3HOr0 UCIOIb30BAHUS.

Cost

is the amount of cash or cash equivalents paid
or the fair value of other consideration given
to acquire an asset at the time of its acquisition
or construction, or, when applicable, the
amount attributed to that asset when initially
recognized in accordance with the specific
requirements of other IFRSs

HepBOHaqaana;I CTOUMOCTDB
CymMMa YIUIAYCHHBIX ACHCKHBIX CPCIACTB WA

DKBUBAJICHTOB  JCHEXKHBIX  CPEACTB  WIH
CIpaBeInBast CTOUMOCTD JIpyroro
BO3MCILEHHs,  IEPEAAHHOIO0  C  LEJbIO
NpUOOpeTeHUsT aKTHBAa, HAa MOMEHT €ro

npruoOpeTeHust UM CO3/IaHusl, WIH, B clydae
€CIIM 3TO MPUMEHUMO, CyMMa, OTHECEHHAs! Ha
JaHHBI AaKTUB IIPU €ro IEepBOHAYAIbHOM
MIPU3HAHUU B COOTBETCTBUHM C KOHKPETHBIMU
TpeboBanusiMu ipyrux MCOO

An intangible asset
is an identifiable non-monetary asset without
physical substance.

HemarepuanbHblil akTuB
UIEHTUQUIUPYEMBIE HEMOHETapHbI aKTHB,
He uMeronui gusndeckoit GopMel.

Task 2. Read and remember.

Enhancing qualitative characteristics

KauecTBeHHBIE XapaKTEPUCTUKH,
MOBBIIIAIONIHE MTOJIE3HOCTh HHPOPMAITUI

Comparability

Users’ decisions involve choosing between
alternatives, for example, selling or holding an
investment, or investing in one reporting entity
or another.

CormnoctaBUMOCTB

[TpunsTue perieHui MOJIb30BATEIISIMH
mpernoaraet BEIOOp OJTHOTO u3
aNbTePHATHBHBIX  BapHAHTOB, HAMpPHUMeED,
BBIOOp MEXIYy TeM, 4ToOBI MpojaBaTh JHMOO
yIIepP)KUBATh WHBECTHIIHIO, WIH
WHBECTUPOBATH B OJIHY OTYHUTHIBAIOLIYIOCS
OpraHu3aIMIo MO0 B IPYTYIO.

Verifiability

Verifiability means that different

[IpoBepsiemocTh
[IposepsiemocTh

O3HadacT, 4qTo PAa3HBIC
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knowledgeable and independent observers | ocBegoMiIeHHBIE u HE3aBUCHMBIE

could reach consensus, although not | HabnromaTen MoOryr mnpudTH K 0O0IIEMY

necessarily complete agreement, that a | MHeHHIO, XOTS M HE 00A3aTCIBLHO K IOJIHOMY

particular depiction is a faithful representation. | cormacuro, = OTHOCHUTEIBHO  TOTO,  YTO
OIpE/ICJICHHOE  OTOOpakeHHe  SIBJISACTCS
MPABAMBBIM IPE/ICTABICHUEM.

Timeliness CBOCBPEMEHHOCTH

Timeliness means having information available | CBoeBpemMeHHOCT,  03HAYaeT  MOJIydCHHE

to decision-makers in time to be capable of | undopmarn  nuIAME,  TPUHHMAIOIAMH

influencing their decisions. pelieHus, BOBpeMs, dTOObl oOHa Oblia
CIMOCOOHA TOBJIMATh HA MPHHUMAEMbIe HMHU
peIICHMSL.

Understandability [TousTHOCTH

Classifying, characterising and presenting | Kinaccudukaius, cucteMaTu3aius ¥ 4eTKOe U

information clearly and concisely makes it | kpatkoe  mpexacraBieHue — HH(GOPMAIUH

understandable. JICTIAIOT €€ TIOHSATHOM.

Task 3. The elements of financial statements / DnemeHTbI pHHAHCOBOW OTYETHOCTH

Item Element Definition or description
A present economic resource controlled by the entity as a
Economic resource Asset result of past events.
An economic resource is a right that has the potential to
produce economic benefits.
... | A present obligation of the entity to transfer an economic
Liability
. resource as a result of past events.
Claim . : : -
Equity The residual interest in the assets of the entity after

deducting all its liabilities.

Changes in economic
resources and claims,

Increases in assets, or decreases in liabilities, that result in
increases in equity, other than those relating to
contributions from holders of equity claims.

reflecting financial
performance

Expenses

Decreases in assets, or increases in liabilities, that result in
decreases in equity, other than those relating to
distributions to holders of equity claims.

Contributions from holders of equity claims, and

Other changes in econom-

distributions to them.

ic resources and claims

Exchanges of assets or liabilities that do not result in

increases or decreases in equity.

Ilonarusa DeMEHT

OHpCIIeJ'IeHI/IC HJINM OIMMCAaHUC

OKOHOMHYECKHH pecypc AKTUB

CymiecTByronmi 5KOHOMUYECKNN PeECypC,
KOHTPOJIMPYEMBIN OpraHu3aliell B
pe3yabTaTe MPOIUIBIX COOBITHIA.

DKOHOMHUYECKHI pecypc MpeacTaBisieT cooon
paBo, KOTOpPOe 00J1aAaeT MOTEHIIUAIOM
CO3/1aHUSI SKOHOMUYECKUX BBITOJI.

O0s13aTENBCTBO
[TpaBa TpeGoBanms

CymectBytomias 0053aHHOCTh OpraHU3alNun
nepeaTh 3KOHOMUYECKHUI pecypc, BOZHUKILIAs
B pe3yJIbTaTe MPOLLIBIX COOBITHH.

CoOCTBEHHBIN

OcraTtouHast J0JI1 B aKTUBAX OpraHu3aluu
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Tloustus DeMeHT Onpenenenye Wik ONUCaHUE
KamuTai IIOCJIE BBIYETA BCEX €€ 00A3aTEILCTB.

VBenuueHue akTUBOB UIIN YMCHBIICHUC
O6H33TCJ'II)CTB, KOTOPBIC IPUBOIAT K
YBCIUYCHUTIO COOCTBEHHOT'O KamuTaiia, HC

OXOJIbI .
A CBSI3aHHOMY CO B3HOCAMH Jiep>KaTesiel IpaB
H3menenus B
TpeOOBaHUS B OTHOIICHUU COOCTBEHHOTO
SKOHOMMYECKUX pecypcax u
Kanuraiga OpraHu3anuy.
rpaBax TpeOoBaHuUs,
YMeHbllIeHHe aKTUBOB WIIH YBEJIUYEHUE
oTpaxaromue (UHaHCOBBIC
00513aTeNLCTB, KOTOPBIE IPUBOIAT K
pe3ynbTaThl JEATEIbHOCTH
YMEHbILIEHUIO0 COOCTBEHHOT0 KanuTasa, He
Pacxonapr

CBA3aHHOMY C PaclpeieIeHUsIMU B TIOJIb3Y
Jepkarenelt npaB TpeOOBaHUs B OTHOIIEHUU
COOCTBEHHOIO KaluTalla OpraHu3aluu.

B3Hoch! nepikareneii mpaB TpeOOBaHUS B
OTHOILIEHUH COOCTBEHHOI'0 KaruTaia
OpraHM3alK U paclpeesieHus B OJIb3Y 3TUX
JiepKaTeseH.

[Tpourie u3MeHeHus B
SKOHOMMYECKUX pecypcax u —
npaBax TpeOOBaHUS

OOMeH aKTUBaMU HIIH O65[33TCJ'II>CTBaMI/I,
- KOTOpBIfI HC NPUBOAUT K YBCINYCHUIO UJIN
YMCHBIICHUIO COOCTBEHHOI'O KaIllMTAaja.

TEMA 10. WRITING ANNOTATIONS

Task 1. Read and translate.

How to Write an Annotation

One of the greatest challenges students face is adjusting to university reading expectations.
Students in university are expected to read more “academic” type of materials in less time and
usually recall the information as soon as the next class.

The problem is many students spend hours reading and have no idea what they just read.
Their eyes are moving across the page, but their mind is somewhere else. The end result is
wasted time, energy, and frustration...and having to read the text again.

Although students are taught how to read at an early age, many are not taught how to
actively engage with written text or other media. Annotation is a tool to help you learn how to
actively engage with a text or other media.

One of the ways proficient readers read is with a pen in hand. They know their purpose is
to keep their attention on the material by:

« Predicting what the material will be about

« Questioning the material to further understanding

o Determining what’s important

« Identifying key vocabulary

« Summarizing the material in their own words, and

« Monitoring their comprehension (understanding) during and after engaging with the
material.

Task 2. Read and translate.
How to Write a Summary

33



DIIeKTPOHHBIA yaeOHO-MeToquuIecKuii kKoMiuieke «lIpodeccnonanpHas iekcuka Oyxrairepa Ha
AHIJIMMCKOM SI3BIKE)

Proficient students understand that summarizing, identifying what is most important and
restating the text (or other media) in your own words, is an important tool for university success.

After all, if you really know a subject, you will be able to summarize it. If you cannot
summarize a subject, even if you have memorized all the facts about it, you can be absolutely
sure that you have not learned it. And, if you truly learn the subject, you will still be able to
summarize it months or years from now.

Proficient students may monitor their understanding of a text by summarizing as they read.
They understand that if they can write a one- or two-sentence summary of each paragraph after
reading it, then that is a good sign that they have correctly understood it. If they can not
summarize the main idea of the paragraph, they know that comprehension has broken down and
they need to use fix-up strategies to repair understanding.

Summary Writing Format

« When writing a summary, remember that it should be in the form of a paragraph.

« A summary begins with an introductory sentence that states the text’s title, author and
main point of the text as you see it.

o A summary is written in your own words.

« A summary contains only the ideas of the original text. Do not insert any of your own
opinions, interpretations, deductions or comments into a summary.

« Identify in order the significant sub-claims the author uses to defend the main point.

« Copy word-for-word three separate passages from the essay that you think support and/or
defend the main point of the essay as you see it.

« Cite each passage by first signaling the work and the author, put “quotation marks”
around the passage you chose, and put the number of the paragraph where the passages can be
found immediately after the passage.

« Using source material from the essay is important. Why? Because defending claims with
source material is what you will be asked to do when writing papers for your college professors.

o Write a last sentence that “wraps” up your summary; often a simple rephrasing of the
main point.

TEMA 11. CREATING AN ACCOUNTANT CV
5 Steps to Make the Perfect Accountant Resume

Follow these simple resume writing tips to ensure you’ve created a resume that reflects
why you’re the best possible accounting candidate.

1. Prominently Display Certifications

If you’re looking to boost your accounting career, you need to choose a path. Getting a
widely recognized certification in the accounting field will help improve your resume and land
you better jobs.

So if you’re an auditor, a controller, a treasurer, or some other type of specialist, your
resume is going to be unique to your experience.

In addition, if you’re trying to find a job that is outside your current specialty, you need
to target your resume to prove to the hiring manager that you have the skills to do the job.

2. Show You Have the Necessary Accounting Skills

What kind of skills should you include on your resume? Avoid hobbies and interests —
instead, focus on your hard and soft skills and achievements:

- technical: software, ability to perform analysis, expert with Microsoft especially Excel
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- achievements.

Include key accounting skills on your resume to show the hiring manager you have what it
takes to succeed as an accountant.

The basic accounting skills required for an accountant include more technical skills than
many other professions. For instance, your math abilities should be at a high level since errors
can end up costing a company or firm a lot of money.

If you specialize in a particular branch of accounting, then you’ll need to include the
relevant technical accounting skills on your resume, such as in auditing or how to perform a
facilitated risk analysis process.

you have gained a certification.

You’ll also need strong computer skills to do the job effectively. You should know how to
use spreadsheets and software, as well as be comfortable using different operating systems, and,
since your employer will likely have you working with Windows .

Organizational skills also fall under the umbrella of skills needed for accounting. Because
you’ll have several projects progressing at the same time, you want to schedule them in a way

that helps you avoid missing any deadlines, and keeps you motivated so you don’t get
sidetracked.

You must also properly file paperwork (in both physical and digital forms) like receipts
and invoices, since this is a government requirement.

If you plan to work as an accountant for private clients, you should work on refining
your customer service skills as well. Having the ability to remain patient when your client is
being unclear about a problem or when they don’t understand your explanation is an asset to
accountants everywhere.

Additionally, good communication skills can help you progress in your accounting
career. Communicating well is an important account manager skill at a firm where you don’t
have to interact with clients often, since you still need to work within a team.

more skills for resume examples that you can include to create a great and eye-catching
accounting resume skills section.

3. Make a Strong Argument in Your Career Objective

Model your career objective after this example. Include these three important pieces of
information (which have been bolded above):

1. How many years of experience you have as an accountant, and the main duties you’ve
performed

2. The highest degree you hold, and your certifications

3. Describe which role you want to fill, and why you’d be a good choice

Short, persuasive, and concise, the career objective is a classic way to start a powerful
resume. Make sure you get it right with our helpful resume objective writing guide.

Here is the career objective from the sample resume above:

Certified Public Accountant with 5+ years of experience of ledger processes,
reconciliations and streamlining reports. Possess an MBA. Seeking to leverage my
professional expertise and experience into a managerial role as a corporate banker.

4. Quantify your Professional Experience
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Accounting is a numbers-based profession, and your resume needs to reflect that. You can
use numbers to describe your job duties, and also impress the hiring manager.

You’ll need a Bachelor’s degree for an entry-level job.

Below are some general examples of information you can quantify on an accounting
resume:

« Size of the budgets you managed

« Amount of any investments you’ve managed, and how profitable they were

« Net worth of the company you’ve worked for, and what your main duties were for it

« The size of the investments you’ve reconciled

« The number of the contracts you’ve negotiated

e The amount of money you’ve saved or earned the company via your knowledge,
experience, and efforts

Above all, your resume should be achievement oriented. Do not repeat bullet points, or list
bland and meaningless duties.

The candidate in the sample above quantified their resume in three places (shown in bold):

« Trained and supervised 2 new employees, ensuring they maintain fastidious attention to
detail

« Create financial reports and supported all areas of responsibility within a 5-person
finance team

« Manage a $350,000 budget, with a reduction of costs totaling 15% over two years

Above all, your resume should be showcase your accomplishments. Do not repeat bullet
points, or list bland and meaningless duties.

5. Use Key Action Verbs

Try using some of the below action verbs to add depth, clarity and specificity to your
document. Action verbs make great openers for experience bullet points and can also be utilized
on cover letters to target them to specific positions. For more action verbiage, check out the
famous longest action verbs list in the universe.

« Accelerated « Facilitated « Maintained  Scheduled
 Acclimated « Familiarized « Managed « Screened

« Balanced « Gained « Observed « Secured

« Bargained » Gathered  Obtained « Tabulated
« Calculated « Handled « Participated « Tailored

« Canvassed « Identified « Passed « Uncovered
« Decided « Illustrated « Raised « Undertook
« Decentralized e Launched « Ranked « Validated
« Earned e Lectured « Safeguarded « Valued

« Eased e Lead « Salvaged « Voiced

PA3JIEJI KOHTPOJISI 3HAHUI
Jis  auarHOCTUKM  C(OPMUPOBAHHOCTH KOMIETEHIMH OOydYaroluxcs B
pe3ysbraTe ocBoeHus aucuuIuinHbl «IIpodeccnonanbHas nekcuka Oyxraiarepa Ha
AHTJIMIICKOM SI3bIKE» MOTYT HCIIOJNb30BAThCS CIIEAYIOIINE OCHOBHBIE (DOPMBI U
CPEACTBA OLEHKU 3HAHWI:
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1. YcrHas ¢opma — cobecenoBaHus; yCTHbIE BBICTYIJIEHUS M JOKJIAJIbl Ha
CEMHHApAX; YCTHBIE JOKJaAbl HAa CTYJAEHYECKMX HAyYHO-IPAKTUYECKUX
KOH(EpEeHLIUAX; OLIEHKA 10 UTOT'aM JIEJIOBBIX UTP; 3aYeT.

2. IlucemenHas (popma — TeCThl; KOHTPOJIbHBIE ONPOCHL; KOHTPOJIbHBIE PA0OTHI;
pedepatbl; MHIUBUYAJIbHBIC 3a/1aHUS; TUCbMEHHBIN 3a4eT.

3. IlucbmeHHO-ycTHast (opmMa — OTYETHI IO AyJUTOPHBIM WM JOMAIlHUM
IPAKTUYECKAM 3aJaHUsM C HUX YCTHOM 3alATOM; OLEHKa II0 MOXYJBHO-
PEUTUHIOBOM CHCTEME; OLIEHKA Ha OCHOBE PE3YyJIbTAaTOB JEJIOBOM UTPHI.

4. Texuuueckas (popmMa — KOMIBIOTEPHOE TECTUPOBAHUE; MYJIbTUMEIUHAsS
IIPEe3eHTalUs JOKIAal0B.

Kpome 3TOro, mims QUarHOCTHKM HMCIHOJIB3YHOTCS KOHCYNbTAalUs, B T.4. U C
VICIIOJIb30BAHUEM DJIEKTPOHHOM IOYTHI; COOECEIOBAHUE.
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I[TOACHUTEJIBHAA 3AIINCKA

AKTYyanbHOCTh U3yYEHHS TUCLUUILIMHBI 00YCIIOBJIEHA TEM, YTO COBPEMEHHBIM
COLIMYM BBIIBUTAE€T HOBBIE TpeOOBaHMA K NPOPECCHOHATBHON TMOATOTOBKE
CTHEIMATUCTOB, YCHJIMJIOCh BHUMaHUE K MOATOTOBKE MPO(ECCHOHANBHBIX KaJpOB
KaueCTBEHHO HOBOTO YpPOBHS, KOTOpbIE HE TOJBKO O0O0JagaloT KOMILIEKCOM
rIIyOOKMX M TPOYHBIX 3HAHMM B 00JIACTH OYyXTaJTepCKOro ydera, aHajiu3a u
ayIuTa, HO W BIAJCIOT PSAIOM JPYTHX 3HAYUMBIX KOMIIETCHIMH, BKJIIOYAs
BJIAJICHUE HMHOCTPAHHBIM sI3bIKOM. COBpPEMEHHBIM ClenuanTucT B 00JacTu
OyXTajNTEepCKOTO yd4eTa HYXJaeTcd HE TOJbKO B 3HAHUM PA3rOBOPHOTO
MHOCTPAHHOI'O $13bIKa, HO U CBOOOJHOM BJIaJICHUU MPO(ECCHOHATBHOMN JIEKCUKOM.
B cBs3u C 3TUM OOBEKTUBHO CYIIECTBYET HEOOXOAMMOCTh H3y4eHUs Y4yeOHOMH
mucuuiuinHbl «lIpodeccronanbHas gekcruka OyxraaTepa Ha aHIJIMICKOM SI3bIKE».

OcHoBHbIE 1enu u3ydeHHs yuyeOHoW mucuuiumHbl «IIpodeccronanbHas
JIEKCHUKa OyXrajaTepa Ha aHIJIMICKOM SI3BIKE»:

— (opmupoBanue y CTYJCHTOB TEOPETUUECKON MHOSI3BIYHON
KOMMYHHKAaTUBHOW KOMIIETCHIIMH, ITO3BOJISIIONIEH HCIOJIb30BATh MHOCTPAHHBIN
SI3BIK JUISI OCYIIIECTBIICHUS CBOECH MPOPECCHOHANBHOMN IEATEeIHbHOCTH;

— TpHOOpeTeHHEe TMPAKTHUUECKUX HABBIKOB PEYEBOrO  OOMICHUS  Ha
aHTJIMIICKOM $3bIKE B MpEJeiax TEMaTUKHU, MNPEIyCMOTPEHHOM MporpaMMoit
CrelMaTn3aluu.

JlocTrxeHne yKa3aHHOH 1eNu MperoaraeT peleHue caeayonmx 3a1au:

— KOMMYHHUKATUBHBIE 3aJauM, KOTOpbIE BKJIIOYAIOT OOYYEHHE CIETYHOLINM
NPAKTHUYECKUM YMEHHSM ¢ HaBbIKAM: YTCHHIO OPWUTHHAIBLHOW JIUTEpaTyphl
COOTBETCTBYIOILIEH OTpAaciy 3HAHUA HAa MHOCTPAHHOM SI3bIKE; OQOPMIICHUIO
W3BJICYCHHON W3 HMHOCTPAHHBIX HMCTOYHHMKOB HH(OpPMAIMK B BHJE MEPEBOJA,
pedepara, aHHOTAIIMU; YCTHOTO OOIIEHUS B MOHOJIOTMYECKOW U JTUAJOTUUYECKOU
dbopme 1o cnenuanbHOCTH (0K, COOOIIEHUE, TPE3CHTAIUS U T.I1.);

— KOTHUTUBHBIC (TIO3HABATEIbHBIC) 3a7adyd, KOTOPbIE MPEANoiararoT
pa3BUTHE YMEHMsI MPOU3BOAUTH pAa3JIMUYHbIE JIOTUYECKHE ONepanuu (aHamus,
CHUHTE3, YCTAHOBJICHHE TNPUYMHHO-CIICJICTBEHHBIX CBA3€H, apryMEeHTHPOBAHUE,
000011IeHNEe 1 BBIBOJ, KOMMEHTHUPOBAHHUE);

— pa3BHBAIOIIME 33Jaud MPEAyCMaTpUBAIOT (OPMUPOBAHUE CIIEAYIOLINX
CIIOCOOHOCTEH M TMYHOCTHBIX Ka4eCTB: CIIOCOOHOCTh YETKO U SICHO M3JIaraTh CBOIO
TOYKY 3peHHs MO 00CykaaeMoil mpobdieMe Ha MHOCTPAHHOM SI3bIKE; CIIOCOOHOCTh
MOHMMATh W LEHUTh YYXKYI0 TOYKY 3PEHHS;, CTPEMHUTHCS K COTPYIHUYECTBY,
JOCTH)KEHHMIO COTJIacusi, BbIpaOOTKE OOIIe MO3MIUMU B YCJIOBHUSX pa3idyus
B3IJISI10B " yOex1eHHUI; CTpEMJICHHE K camM000pa30BaHUIo,
CaMOCOBEPILIEHCTBOBAHUIO M CaMOOPraHU3allid; TOTOBHOCTh K pa3jiMYHbIM
dbopMaM u BUAaM MEXKIYHAPOTHOTO COTPYAHUUECTBA (COBMECTHBIN MPOEKT, IPAHT,
KOH(EpeHILIUs, CUMIIO3UYM, CEMHUHAP U JIp.), @ TAKKE K OCBOCHUIO TOCTHKEHUH B
npodeccruonanbHol cepe B CTpaHax U3ydaeMoro si3bIKa.

Hucuunnuna «lIpodeccnonanphas nekcuka Oyxraiarepa Ha aHTIUHCKOM
S3BIKE» JIOTUYHO CBs3aHa C JIPYTMMU KypcamH y4eOHOTO IJIaHa CHEUalbHOCTU
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6-05-0411-01 «byxranTepckuil yueT, aHamu3 U ayAUT» U 0a3upyeTcsl Ha 3HAHUSX,
MOJIYYCHHBIX CTYJEHTAaMU TIPU HW3YYEHUU AUCHUIUIMH: «OCHOBBI yYETHO-
aHAJIMTUYECKUX MPOIIECCOB OpraHu3aluit». B cBoto ouepenb, 3HaHUS, TTOJTyYCHHbIE
npu uzyueHun kypca «lIpodeccronanphas jekcuka Oyxrajirepa Ha aHIJIHMHCKOM
S3BIKE» HEOOXOJIMMBI CTYACHTAM I M3YyYeHUs AUCHUILUIUH: «MeXITyHapoaHble
CTaHAApPThI ayauTay, «MexayHapoIHbIe CTaHAAPThl PUHAHCOBOW OTYETHOCTHY.

Jns mpuoOpeTeHus: MPOQPECCHOHANIBHBIX KOMIIETEHUUA B PE3yJibTare
u3ydeHus ydeOHou mucuuruinabl «IIpodeccronanbhas nekcuka Oyxranrepa Ha
AHTJIUIICKOM SI3BIKE» CTYJCHT JIOJDKEH:

3HATh!

— KJIIOUEBBIE TIOHATHSA AHMJIMKACKOTO s3bIKa M MPO(EecCHOHATBEHOTO
OOIICHMS,

— OCHOBHBIE (JOHETUYECKHUE, TPAMMATUYECKUE U JIEKCUYECKUE TIPABUJIA;

— OCHOBHBIE TIOHSTHS, TEPMHMHBl U KOHIENIMH COBPEMEHHOM TEOpPHUHU
epeBo/a;

— ¢akTopbl, 00YCIOBIMBAIOIINE BEIOOP BapraHTa NEPEBOIA.

YMETh:

— TMOHUMATh AHTJIOA3BIUYHYIO PEUb;

— OCYULIECTBJIATH NIEPEBOJI PA3JINYHBIX KJIACCOB CIIOB;

— ONPENENTh YCIOBUS aKTyalu3alliy 3HaYCHHI MHOTO3HAYHBIX CIIOB.

BJIQ/ICTh:

— HaBbIKaMH  OeceAbl C  aQKTUBHBIM  HCIOJB30BAaHUEM  KITFOUEBOM
po(hecCUOHANBHOM JIEKCUKU, YTEHUSI ayTEHTUYHBIX TEKCTOB;

— 0a30BbIMM  HABbIKAMH W YMEHUAMH O(GOpPMIICHUS MHUCHBMEHHOTO
BBICKA3bIBaHUS Ha MPO(PECCHOHANBHYIO TEMY.

[Iporpamma no muctumninuHe «IIpodeccronanbhas yekcuka Oyxranrepa Ha
AHTIIMIICKOM SI3bIKE) MpEIHa3HaueHa JJIsl CTYJEHTOB 1-TO Kypca CrenuaibHOCTH 6-
05-0411-01 «byxranTepckuii y4eT, aHAIHU3 U ayTUT» THEBHON (GOPMBI MOTYICHHS
oOpa3oBanus. [laHHas AUCIUTUIMHA OTHOCHUTCS K (DaKyJIbTaTHBHBIM.

Bcero wacoB mo mucruruimae «IIpodeccronanbhas nekcuka Oyxrantepa Ha
AHTJIMIICKOM SI3bIKE» B COOTBETCTBUU C YUEOHBIM IJIaHOM — 50, U3 HUX BCETO 4acoB
ayIUTOPHBIX — 34, B ToM umcie 34 yaca — mpakTUUEeCKUE 3aHATHs. Pekomenayemas
dhopma KOHTPOJISI 3HAHUI — 3a4ET BO 2-M CEMECTpeE.
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1. COHAEPXAHHWE YUYEBHOI'O MATEPHAJIA
ITPAKTUYECKHUE 3AHATHUA
1. Introduction to Accounting

Accounting Basics. Accounting Equation. Accounting Principles.

Huckyccus o teme. [Ipaktuka nepeBona. Jlekcnueckuii Tecr.

OO0beM MpakTUYECKUX 3aHATUN — 2 Yaca.

2. Making a career in Accounting

The requirements, responsibilities and compensation for bookkeepers,
accounting clerks, accountants, and certified public accountants.

Huckyccus o teme. [Ipaktuka nepeBona. Jlekcnueckuit TecTt.

OO0beM MpakTHYECKUX 3aHATUH — 2 yHaca.

3. Areas of Accounting

Financial Accounting. Managerial Accounting. Cost Accounting. Budgetary
Accounting. Auditing and Assurance Services. Tax Accounting. Government
Accounting.  Non-Profit  Accounting. Forensic  Accounting. International
Accounting. Accounting Information System. Accounting Education.

Huckyccus o teme. [IpakTuka nepeBona. Jlekcuueckuit tecr.

OO0beM mpakTHYEeCKuX 3aHsATUH — 4 Jaca.

4. Debits and Credits

T—accounts, Journal Entries. When Cash Is Debited and Credited.

Huckyccus o teme. [Ipaktuka nepeBona. Jlekcnueckuit Tecr.

O0BeM MpaKTUYECKUX 3aHATUN — 2 Yaca.

5. Chart of Accounts

Introduction to Chart of Accounts. Asset Accounts. Liability Accounts.
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Owner's Equity Accounts. General rules about debiting and crediting the accounts.

Huckyccus o teme. [IpakTuka nepeBona. JIekcuueckuit Tecr.

OO0beM MpakTUYECKUX 3aHSATUN — 2 yaca.

6. Balance Sheet

Assets. Liabilities. Owner's (Stockholders') Equity. Classifications Of Assets
On The Balance Sheet. Classifications Of Liabilities On The Balance Sheet.
Classifications of Owner's Equity On The Balance Sheet.

Huckyccus o teme. [Ipaktuka nepeBona. JIekcnueckuit TecT.

OO0beM npakTHUEeCKuX 3aHsATUN — 4 yaca.

7. Income Statement

The profit and loss statement. A period of time. Revenues and Gains.
Expenses and Losses.

Huckyccus o teme. [Ipaktuka nepeBona. JIekcnueckuit Tect.

OO0beM MpakTUUECKUX 3aHsATUN — 4 Jaca.

8. Cash Flow Statement

Understanding The Changes In Cash. Operating activities. Investing
activities. Financing activities.

Huckyccus o teme. [Ipaktuka nepeBoaa. JIEKCHUECKU TECT.

OObeM MpakKTUYECKUX 3aHATUN — 2 4Yaca.

9. International Financial Reporting Standards

Preface to IFRS Standards.

Huckyccus o teme. [IpakTuka nepeBona. Jlekcuueckuii Tecr.

OObeM npakTHUECKUX 3aHATUN — 4 yaca.

10. Writing Annotations

A strategy of active reading. Clearly identify the location of important
information. Express all main ideas. Trace how the arguments or ideas develop
throughout the text. Introduce reactions and thoughts of the reader.

Huckyccus o teme. [Ipaktuka nepeBonaa. JIekcuueckui Tecr.

OO0beM mpakTHYEeCKuX 3aHsATUH — 4 Jaca.

11. Creating an Accountant CV

Personal details. Job objective. Education. Qualifications. Work experience.
Skills. Interests. References.

Huckyccus o teme. [Ipaktuka nepeBona. JIekcnueckuit Tecrt.

OO0beM npakTHUECKuX 3aHsATUN — 4 yaca.

N KonnuecTtBo ayauTOpHBIX YacoB
[\
- HaunmenoBanue TeMbl [IpakTny.
TEMBI Bcero
3aHATUS
1 Introduction to Accounting 5 5
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2. Making a career in Accounting 2 2
3. | Areas of Accounting 4 4
4 Debits and Credits 5 5
5 Chart of Accounts 2 2
6. Balance Sheet 4 4
7. Income Statement 4 4
8. Cash Flow Statement 2 2
9. International Financial Reporting Standards 4 4
10. | Writing Annotations 4 4
11. | Creating an Accountant CV 4 4

Bcero 34 34

COLAEPXAHUE YYEBHOI'O MATEPUAIJIA

YYEBHO-METOJIMYECKASI KAPTA YUEBHOU JUCIUTIIVHBI
2.1.a515 nHEBHOM (hOPMBI MOTYUEHHS BBICIIETO 00pa30BaHuUs
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1 Introduction to Accounting ) [1-4, 8] [MpakTuka
' ’ repeBojia
Jlexcnueckuit
TECT
Huckyccus o
. . TEME
Making a career in
2. gc 2 [1-4, 9] [MpakTuka
Accounting HepeBoia
Jlekcuueckui
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TCCT

Areas of Accounting

4 [1-4, 10]

Huckyccus no
TemMe
[IpakTuka
nepeBoja
Jlexcuueckuit
TECT

Debits and Credits

2 [1-4, 8]

Muckyccus o
TEME
IIpakTuka
nepeBoaa
Jlexcnueckuit
TECT

Chart of Accounts

2 [2-4, 9]

Muckyccus o
TEME
[IpakTuka
nepesoja
Jlexcuueckuit
TECT

Balance Sheet

[2-4, 11-
13, 10]

Huckyccus o
TeEME
[IpakTuka
epeBoaa
Jlexcuueckuit
TECT

Income Statement

4 [2-4, 8]

Muckyccus o
TEME
[IpakTuka
nepeBoia
Jlexcnueckuit
TECT

Cash Flow Statement

2 [2-4, 9]

Huckyccus 1o
TEMeE
[IpakTuka
nepeBoaa
Jlexcuueckuit
TECT

International Financial
Reporting Standards

4 [2-4,10]

Huckyccus o
TEMeE
[IpakTuka
nepesBoja
Jlexcnyeckuit
TECT

10.

Writing Annotations

4 [2-4, 8]

Huckyccus no
TeMe
[IpakTuka
nepeBoja
Jlexcnueckuit
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TCCT

Huckyccus no
TemMe

Creating an Accountant 4 [2-4,10] | 2 [IpakTuka
cv nepeBo/ia
Jlekcuueckuit
TECT

11.

WToroselii TecT

Hroro 34 16
3auer

NHOOPMAIIMOHHO-METOJJUYECKASA YACTH
CHnuCcoK UCIOIB30BaHHOM JIUTEPATYPHI

OcHoBHas uTEpaTypa

1. T'uraitno E.H. AHrnuiickuiil a3bIK 1711 9KOHOMHUCTOB : YueOHoe rnocobue. -
M.: PYT (MUUNT), 2021. — 126 c.

2. AHTIIMIACKUMA SI3BIK 1T DKOHOMHUCTOB: Y4eOHMK s OakanaBpoB / B. A.
Insxosa, O. H. I'epacuna, 0. A. I'epacuna. — M.: H3marenbCko-Topropas
kopropamus «Jlamkxos u K°», 2020. — 296 c.

3. Jleuenko B.B. Anrmuiickuii s3bIK 1151 SKOHOMUCTOB (A2-B2) : yueOHUK
st By3oB / B.B. JleBuenko, E.E. Jlonranesa, O.B. MemepskoBa — Mocksa :
N3narensctBo KOpaiit, 2020. — 351 c.

4, MowuceeBa T.B. AHriauickuii s3bIK JIsi SKOHOMHCTOB: ydeOHOE IMocooue
1151 By3oB / T.B. Mowuceesa, H.H. Ilarmuna, A.1O. [lupokux. — 2-¢ usn., nepepao.
u jom. — Mocksa : U3natensctBo FOpaiit, 2021. — 157 c.

JlononHurenbHas ureparypa

5. Longman Dictionary of Contemporary English. — 4-th edition with Writing
Assistant. — UK: Pearson Education Limited, 2005. — 1950 p.

6. MacKenzie, I. English for Business Studies: a Course for Business Studies
and Economics Students / I. MacKenzie. — 2-nd edition. — Cambridge: Cambridge
University Press, 2002. — 206 p.

7. MacKenzie, |. Financial English. With Mini-dictionary of Finance / I.
MacKenzie. — Boston: Thomson, 2002. — 159 p.

8. MacKenzie, I. Professional English in Use. Finance / I. MacKenzie. — 2-nd
edition. — Cambridge: Cambridge University Press, 2006. — 139 p.

9. Mascull, B. Business Vocabulary in Use / B. Mascull. — Cambridge:
Cambridge University Press, 2002. — 172 p.
10. Crnenosuu, B.C. IlepeBoa (aHTIMICKUNA - pycCcKuii): ydeb. mocooue/

B.C. Cnenouu. - Munck : TerpaCuctemc, 2009. -- 336 c.
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Mertoandeckre peKOMEHAaluH 110 OPraHU3alMK U BHITIOTHEHUIO
CaMOCTOATENIbHON pabOThI CTYIEHTOB.

Y4eOHBIM TIJIAHOM CTICIHAIBHOCTH TTPETYCMOTPEHO 16 9acoB HEyIpaBIsieMOi
CaMOCTOSITENILHOW paboThl mo guciuiuinHe «lIpodeccmonanbHas —JIEKCHKa
Oyxranrepa Ha aHTITUHCKOM S3BIKE», YTO COCTABIISIET OKOJIO 2 YaCcOB MOJATOTOBKU K
KOKJIOMY 3aHSTHIO.

Conepxanue ©  GOpMBI  CAMOCTOSITEIBHOW — pabOTBhl  ONpPEACNAIOTCS
OOy4JaroluMCsl ~ CaMOCTOATEIbHO B COOTBETCTBHM  CO  CJCAYIOUIUMH
PEKOMEHTyEeMBbIMH €€ BHIAMH:

OCHOBHBIMH HANPaBJICHUSIMH CAMOCTOSITEIHLHOM PAOOTHI CTYJICHTA SIBIISIOTCS:

- BBIIIOJIHCHHUC JICKCHUYCCKUX ynpan(HeHI/Iﬁ, HanCJICHHBIX Ha
COBCPIICHCTBOBAHHC JICKCHUYCCKUX HABBIKOB YHOTp€6JICHH51 HpO(beCCI/IOHaHLHOI‘ﬁ
TCPMHUHOJIOTHH,

- yTeHue MNpo(ecCUOHATBHO OPUEHTHUPOBAHHBIX TEKCTOB C PA3IUYHON
CTEIEHbIO OXBaTa COJIEP KaHUA U NlepepaboTKa IPOYUTaHHON HH(pOpMaLINY;

- HanMcaHue pedepaToB U AHHOTALUN 110 IPOYUTAHHBIM MaTepUaiaM;

- IPOCMOTP BUJEO U NepepaboTKa NOJyuyeHHOW HH(pOpMaLuu;

- IOMCK  HeoOXxoauMoll  uHpoOpManuM B CIEUUAIBHOM  JIUTEpAType
(ayTeHTMYHBIX yueOHUKAX, Ta3eTax *KypHanax, MHTepHeT-pecypcax);

- BBIIIOJIHEHUE MPOEKTOB (MHANBUAYAJIBHBIX U IPYIIIOBBIX);

- BBIIIOJTHEHUE MHUCbMEHHOTO NIEPEBOJIA HA PYCCKUI SI3bIK;

- IOATOTOBKA K 3a4ETY.

CamocTosiTenbHass paboTa KOHTPOJUPYETCS] CTYIAEHTOM CaMOCTOSATEIbHO C
MOMOILBIO TECTOBBIX 33JlaHUi, BOMPOCOB JIJII CAMOKOHTPOJIS, a TaKxke
IIPENoJaBaTeyieM IyTeM OIPOCOB HAa NPAKTUYECKUX 3aHATHIAX, B  XOJE
TECTUPOBAHUS (B TOM YUCIIE KOMIIBIOTEPHOTO).

Kputepuu o1ieHOK pe3ynbTaToOB Y4eOHOU AeATETLHOCTH.
JIns OLIEHKM 3HAHUN M KOMIIETEHTHOCTH OOYYarOlIUXCS HCIOIb3YIOTCS
KpUTEpHUH, YTBEPKIeHHBIe MuHUCTEpCTBOM 00pa3oBanus PecyOnuku benapyce.

[lepeueHb peKOMEHIYEMBIX CPEJICTB IMATHOCTUKU 00YUYaIOIINXCS.

Jlnst  muarHoCTUKM  c(POPMUPOBAHHOCTH KOMIIETEHIIMKA OOydYaromuXcs B
pesyiibTate ocBoeHUs AucHUIUIMHbBI «lIpodeccronanbHas iekcuka Oyxraiarepa Ha
aHTJIMACKOM SI3BIKE€» MOTYT HCIOJB30BAaThCs CIEAYIONINE OCHOBHBIE (DOPMBI H
CpEJICTBA OLICHKH 3HAHUWM:

1. YctHas dopma — coOecenoBaHMs; YCTHBIC BBICTYIUICHUS M JOKJIaAbl Ha
CEMHMHapax; YCTHbIE JOKJIAAbl HAa CTYJEHYECKHMX HAYYHO-TIPAKTHYECKHUX
KOH(EPEHIUAX; OIIEHKA M0 UTOTaM JICJIOBBIX UTP; 3a4eT.

2. Ilucemennass ¢opma — TECTbl; KOHTPOJIBHBIE OMPOCHI, KOHTPOJHHBIC

paboThl; pedepathl; THANBUAYATbHBIC 3aaHUS; 3a4€T B MUCbMEHHOU (hopMme.
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3. IlucemeHHo-ycTHas ¢opMa — OTYETHI MO AYAUTOPHBIM MWJIM JIOMAIIHUM
IPAKTUYECKAM 3aJaHUsM C HUX YCTHOM 3alATOM; OLEHKa II0 MOXYJBHO-
PEUTHUHIOBOM CHCTEME; OLIEHKA Ha OCHOBE PE3YyJIbTAaTOB JEJIOBOM UTPHI.

4. Texnnueckass GpopMa — KOMIIBIOTEPHOE TECTUPOBAHHUE; MYJbTUMEIUWHAS
IIpEe3eHTals JOKIa/I0B.

Kpome 3Toro, s TMarHOCTHKM HCIIOJB3YIOTCS KOHCYJbTAlMs, B T.4. U C
VCIIOJIb30BAHUEM DJIEKTPOHHOM IOYTHI; COOECEIOBAHUE.

[IepeyeHb BOPOCOB K 3a4€eTy

1. [ InceMenHsIin IIcpeBoOa Ha pYCCKI/Iﬁ A3BIK AHTJIOA3BIYHOI'O TCKCTA
npo¢eCCUOHATIBHO OPUEHTUPOBAHHON TEMATHUKHU.

2. IlepeBog Ha AHIVIMMCKUN  SI3BIK  TPEIJIOKEHUM, COAEpKaIIUX
TepMI/IHOJ'IOFI/I‘-IeCKI/IC J'IeKCI/IKy, KOTOpaH OTHOCHUTC: K TepMI/IHOJ'IOI“I/I‘—IeCKOMy ITIOJIFO
OyXTaJTepCKOro yyeTa U ayJIuTa.

3. JIekcu4eCcKUE TECTHI.

. MoHoornueckoe BhICKa3bIBaHUE U Oecea Mo U3yUYeHHBIM TEMaM.
. Introduction to Accounting
. Making a career in Accounting
. Areas of Accounting
. Debits and Credits
. Chart of Accounts
. Balance Sheet
. Income Statement
. Cash Flow Statement
. International Financial Reporting Standards
10. Writing Annotations
11. Creating an Accountant CV

© oo ~NOo ool WwWNEF A
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ITPOTOKOJI COI''TACOBAHUSA YYEBHOM ITPOI'PAMMBI
110 U3YHAEMOU JUCHUITJIMHE
C IPYI'UMUN JMCIHUITJTIMHAMMU CITEIIMAJIBHOCTU

Ha3panue qucIHuniInHbl,
C KOTOpoii TpedyeTcs

[Ipenoxxenus o0 U3MEHEHHUSX B
coJiep>KaHuM yueOHOM mporpaMmbl

HasBanue xadenps
YUpEKACHUS BBICILETO 00pa30BaHUs MO

Pemenue, npunsitoe kadenpoi,
pa3zpaboTaBiieit
y4eOHYI0 TpOTpaMMy

COTJIaCOBAHME T — (C yKazaHHEM JaThl
¥ HOMepa IIPOTOKOJIA)
1 2 3 4
1. «OCHOBBI y4€THO-
AHAJIMTUYECKHUX IIPOLIECCOB bYAunA 3aB. kadeapoi IIp. Ne OT

OpraHMu3aIUN»

H.B. Iloramosa
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