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MPEAUCIIOBUE

COOpPHUK TEKCTOB W NEKCUKO-TDaMMATUYECKKX 3afanui “Economics and Busi-
ness for Reading” npefHa3HaveHa f4NA PasBUTHS HABBIKOB YTEHUA ChReuUansHON
MTepaTypsl ¥ CTYAEHTOB 1-4 KypCOB 3KOHOMMWHECKUX CreLnansHOCTen QHEBHON 1
3204HON (POPM 00Yy4eHUA. TeCTbl h NEKCUKO-rpamMmaTiieckne 3aaaH1st K HUM MoryT
MCNONb3I0OBATLCA AN ayaUTOPHON PaboThl B Ka4UECTBE [AONONHUTENbHLIX K TecTam
fa3oBoro kypca no gucumnnuHe «MHOCTpaHHbIA R3bIK», @ TaKKe ANs CamocTo-
ATentHoN paboTh! CTYAEHTOB NOJ KOHTponem (Be3 KOHTPONA) npenoaasarens.

[JaHHan paspaboTka COAEPKUT CUCTEMATU3NPOBAHHLIA TEKCTOBLIA MaTepwan
(29 TekcroB) no 3 Temam: “A Few Words about Economics”, “Business Matters”,
“English for Professional Activities”. Kaxaas Tema COCTOUT w3 TEKCTOB LNA HTEHUS,
PA3MELLEHHBIX IO NPUHLWY TEMATUYECKON NOCNeAOEATENBHOCTI, T.€. KEXK/AbIA No-
CNEQYIOWMA TEKCT [ONOMHAET NEKCUKO-TpaMMaTU4eckuit MaTepuan npeablaywmx
TeKkcToB. 10 CIOXHOCTU NEKCUKO-TPamMMaTU4ECcKorc maTepuana TekCTel AeNnATCA Ha
[1BE KaTeropui: A (TEKCTbi MOBbLILLEHHON CROXHOCTM) U B (TEKCThI CpeaHEro YPoBHS
CNOXHOCTH), YTO NMO3BONKT Npenofasarento auddepeHuuposats npoyecc obyve-
HUs. UTEHUE Kaxgoro TeKCTa SONONHAETCH BLIMONHEHWEM Psifa NEKCUKO-TpammMa-
TUYECKUX YNPKHEHUIA, LENb KOTOPBIX — PACLUIMPWUTL CHOBApPHbLIA 3aNac CTYLEHTOB B
pamMKax u3ydaemow TeMbl, COBEPILEHCTBOBATLH NEKCUKO-FPaMMaTNIecKue HaBbiku
YTEHWA, TOBOPEHUA ¥ NuceMa. K KOHKpeTHbIM Buaam paboThl, KOTOpbIe npegnara-
0TCS CTYAEHTaM, OTHOCSTCA: TPaHCHOPMALWNOHHO-NOLCTAHOBOUHbLIE YNPaXKHEHUS
Ha OCHOBE TIEKCMYECKOro W rpamMaTUHeckoro marepuana, oTBeTbi Ha BOMPOCH!,
COCTaBMIeHNE NIaHa TEKCTa, ANANOIroB 1 MOHONOMMHECKUX BbICKa3biBaHwil, Nepesos
Ha PYCCKUIN (aHrnuinCkuid) A3bik U Ap. Kpome Toro, pasfenst 1 1 2 3akaH4ynsaTes
CRNCKOM OCHOBHbIX TEMATUYECKUX SIEKCUHECKNX EAMHWL, KOTOPBLIE MCNONL3OBANUCH
B TEKCTax, uYTO MNO3BONUAT CTYAEHTaM OCYLLECTBMNATb CAMOKOHTPOMb U3y4eHHOM
TIEKCUKY.

ABTOpbI
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UNIT 1 A FEW WORDS ABOUT ECONOMICS

TEXT 1.1. INTRODUCTION TO ECONOMICS (B)

Simply stated, economics is the study of how societies choose to allocate
scarce resources among competing uses. Many of the decisions we have to make
are economic decisions, and many of our interactions with others may be
influenced by economic institutions. To understand society, you must have a basic
knowledge of economics. You cannot hope to understand the rapid pace of world
events, including the difficulties facing many countries, without an understanding of
how economic systems function.

As you begin your study of economics, you should keep in mind that economics
will teach you a new way of looking at the world. In some cases, you will find that
the topics you discuss are completely unfamiliar to you. But most of the time you
will be looking at things that you already know about from a different perspective.
You will discover, for example, that the complex decisions of huge multinational
corporations are based on some of the same principles that guide everyday choices
like whether to take a day off or to stay up late studying.

Ex.1 Find in the fext English equivalents for the following.

Bsegenve B 3KOHOMUKY, pacnpegensTb pecypebi; CKYAHbIR, KOHKYPUPOBaTS;
NPUHUMAaTL PELLEHUS; B3aUMOQENCTBUE; OCHOBbI 3KOHOMUKYW; BbICTpbIn Temn;
CTank1BaTthes C TPYAHOCTAMM, NOMHUTL; BblTh HE3HAKOMbIM ANS KOFO-TO; CMOTPETh
Ha BELLM C [pYro# CTOPOHbI.

Ex. 2 Complete the following sentences using the vocabulary of Ex 1.
1)To succeed in modern business you need to know ..

2)New technologies and innovations contribute fo . of economic development.
3)All-side ... will improve the relationship between our countries.

4)We have to use our rescurces carefully because they are ... .

5)Both small and large businesses ... for their profit.

6) People’s well-being and prosperity depends on how they ... .

7)Modern businessmen should be able to ...quickly.

8)Very soon your economic knowledge will help you ... .

9) Quite often the government’s economic plans ... most people.

10) Your academic course starts with ..., its main concepts and terms.

11) To make progress in your economic studies you should... a lot of information.
12) Iif you ..., economics will let you find the solution.

Ex.3 Grammar Focus
A.Find modal verbs in the text and give their Russian equivalents.
B. Translate into English.
1) Ham HyxHO (cnefyeT) nay4aTbh 9KOHOMUKY, 4TODbI NPUHUMATE NPaEBUMbHbIE
IKOHOMUYECKME PELLEHUA.
2) B cBOE XM3HN Bbl MOXETE CTOMKHYTLCS C TPYLAHBIMWA CUTYaLMAMM, KOTO-
poie TpebytoT Boibopa.
3) Mogmn He MOryT AenaTtb KU UMEeTL 4BE BELLWM OZHOBPEMEHHO.
4) Ham BCEM NPUXOAUTCA CONEpPHUYaTL 3a CKYAHBIE PeCcypChl.
5)Kak Gyaywme npodeccuoHansl, 8ol 06si3aHbl 3HATb OCHOBHbLIE 3KOHOMMA-
Yeckme NPUHLWnbI.
C. Refer the sentences to the Future (Past) using proper forms of the Modals.




Ex.4 Give a title to each paragraph of the text.

Ex.5 Answer the questions.
1) What is economics? What does it study?
2) Why must we have a basic knowledge of economics?
3) Can people say that most of decisians they make are economic decisions?
4} Are social interactions influenced by economic institutions or not?
5) What will economics teach you?

Ex.6 Name five basic ideas of the text.

TEXT 2.1. HOW TO STUDY ECONOMICS? (B)

The study of economics should begin with a sense of wonder. Pause for a
moment and consider a typical day in your life. For breakfast you might have bread
made in a local bakery with flour produced in Minnesota from wheat grown in
Kansas and bacon from pigs raised in Ohio, packaged in plastic made in New
Jersey. You spill coffee from Colombia on your shirt made in Texas from textiles
shipped from South Carolina. After class you drive with a friend in a Japanese car
on an interstate highway system that took 20 years and billions of dollars worth of
resources to build. You stop for gasoline refined in Louisiana from Saudi Arabian
crude oil brought to the United States on a supertanker that took three years to
build at a shipyard in Maine. At night you call your brother in Mexico City. The cali
travels over newly laid cable to a powerful antenna that sends it to one of over
1.000 communications satellites orbiting the earth.

You use or consume tens cf thousands of things, both tangible and intangible,
named goods and services, every day: buildings, the music of a rock band, the
compact disc it is recorded on, telephone services, staples, paper, toothpaste,
tweezers, soap, a digital watch, fire protection, antacid tablets, beer, banks,
electricity, eggs, insurance, football fields, computers, buses, rugs, subways, health
services, sidewalks, and so forth. One hundred twenty million people in the United

tates — almost half the total population — work at hundreds of thousands of
different kinds of jobs producing nearly six trillion dollars worth of output every year.
Some cannot find work; some choose not to work for pay. Some are rich, others are
poor. The United States imports $60 biliion worth of petroleum and petroleum
products each year and exports $37 billion worth of food. High-rise office buildings
go up in central cities. Homes are built in the suburbs. in other places homes are
abandoned and boarded up. Some countries are wealthy. Others are impoverished.
Some are growing. Some are stagnating. Some businesses are doing well. Others
are going bankrupt.

Economics is the study of how individuals and societies choose to use the
scarce resources that nature and previous generations have provided. The key
word in this definition is «choose». Economics is a behavioural science. In large
measure it is the study of how people make choices. The choices that people
make, when added up, translate into societal choices.

Ex.1 Find in the text English equivalents for the following.

NotpebnsTs; (He) MaTepuanbHbiA, TOBapbl W YCMNyrk, TOBapbi CTOUMOCTLIO
1 MAH. Jonnapos; npodykuus, BelpaboTka, BbINyCK, NODWATWM B ynafok; npeycre-
BaTb; 00AHKPOTUTLCS, NNYHOCTD, YEMNOBEK.

Ex. 2 Complete the following sentences using the vocabulary of Ex.1.

1) Industry, trade, and other branches of Belarusian economy offer ... to our
customers.
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2) Economics is a social science because it deals with ... in a saciety.

3)He is a promising student, he ... in all the sciences.

4) We should help them to solve their financial problems or they will ... very soon.
5) When you spend your time or money, economists say that you ... resources.
6) Businesses can sell ... things like knowledge and ... things like cars.

7) This company is growing quickly and its ... is rising from year to year.

8) Last year many small economies ... because of the world economic crisis.
9) We don'’t produce enough oil, so we buy 10 billion ... for our market.

Ex.3 Grammar Focus
A.Find 10 cardinal (konudecmeeHHsie) numerals in the text. Name their
corresponding ordinals (nopsdkoasie).
B.Translate into English.
Toicauu nogen, 5 Toic. €Bpo, 2583 Matwmkbl, 12 aHsaps 2012 r, 2 npoueHTa,
2,3 npouenTa.

Ex.4 Give a title to each paragraph of the text.

Ex.5 Answer the guestions,
1) What are the main features of modern world economies?

2) s there a common international market today?

3) Why do students begin the study of economics with a sense of wonder?

4) Why, in your opinion, are some countries wealthy and others are impoverished?
5)What kind of science is economics?

Ex.6 Name five basic ideas of the text.

TEXT 3.1. THE METHODS OF ECONOMICS (A)

Economics asks and attempts to answer two kinds of questions, positive and
normative. Positive economics attempts to understand behaviour and the operation
of economic systems without making judgments about whether the outcomes are
good or bad. It strives to describe what exists and how it works. What determines
the wage rate for unskilled workers? What would happen if we abolished the
corporate income tax? Who would benefit? Who would lose? The answers to such
questions are the subject of positive economics.

Normative economics, on the other hand, looks at the outcomes of economic
behaviour and asks if they are good or bad and whether the outcomes can be
made better. Normative economics involves judgments and prescriptions for
preferred courses of action. Should the government be involved in regulating the
price of gasoline? Should the income tax be changed to reduce or increase the
influence on upper income families? Should AT&T have been broken up into a set
of smaller companies? Should we protect the automobile industry from foreign
competition? Should the savings and loan industry be regulated? Normative
economics is often called policy economics.

Ex.1 Find in the text English equivalents for the following.

[eaTenbHOCTb, PACcCyXAate, AENaTh 3aKMNOYEHUE; PE3YNbTAT, UTOT, TapudHas
CTaBka, pasmep 3apaboTHOW nNnaTel, NOAOXOAHLIA HAMOr, pPEKOMEHZALWH,
yKa3aHusi, KOHKYPeHUMS; cOepexerus; ccyna, 3aém.

Ex. 2 Complete the following sentences using the vocabulary of Ex.1.
1) Good planning will bring you to an expected ... .



2)What are your ... about our company strategy?

3) The more money you eam, the higher ... you will have to pay.

4) Globa! companies face serious ... in the foreign market.

5) The successful ... of your company is proved by the figures.

6) What bank do you keep your ... in?

7) Without this information it is difficult to ... about the current economic situation
in the world.

8) The World Bank provides ... for countries in need.

9) The amount of your salary is based on the ... fixed by the government.

Ex.3 Grammar Focus

A.What types of questions are there in English? Which of them are used in
the text?

B. Write questions of the following types.
1. Economics asks and answers positive and normative questions. {Special)
2. Companies try to fight competition. (Who-question)
3. Normative economics is often called policy economics.(General)
4. The outcomes of economic behaviour can be goad or bad. (Disjunctive)
5. Normative economics is often called policy economics. (Alternative)

Ex.4 Give a title to each paragraph of the text.

Ex.5 Answer the guestions.
1) What kinds of questions does economics ask and attempt to answer?
2) What problems do positive and normative economics attempt to understand?
3) Does positive economics make judgements about behaviour and operaticn of
economic systems and their outcomes?
4)Does normative economics involve judgements and prescriptions for preferred
courses action of economics systems?

Ex.6 Name five basic ideas of the text.

TEXT 4.1. TO LEARN A WAY OF THINKING (A}

Probably the most important reason for studying economics is to leam a
particular way of thinking. A good way to introduce economics is to review three of
its most fundamental concepts — opportunity cost, marginalism, and efficient
markets. If your study of economics is successful, you will find yourself using these
concepts every day in making decisions, both on economic matters and on matters
that have nothing to do with economics.

Opportunity cost. What happens in an economy is the outcome of thousands of
individual decisions. Households must decide how to divide up their incomes over
all the goods and services available in the marketplace. Individuals must decide
whether to work or nat to work, whether to go to school, and how much to save.
Businesses must decide what to produce, how much to produce, how much to
charge, and where to locate. It is not surprising that economic analysis focuses on
the process of decision making.

Nearly all decisions involve trade-offs. There are advantages and disadvan-
tages, costs and benefits, associated with every action and every choice. A key
concept that occurs again and again in analyzing the decision-making process is
the notion of opportunity cost. The full «cost» of making a specific choice includes
what we give up by not making the alternative choice. That which we forgo, or give
up, when we make a choice or a decision is called the opportunity cost of that
decision.
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The concept applies to individuals, businesses, and entire societies. The
opportunity cost of going to a movie is the value of the other things you could have
done with the same money ard time. If you decide to take time off instead of
working, the opportunity cost of your leisure will be the pay that you would have
earned had you worked. Part of the cost of a college education is the income you
could have eamed by working full time instead of going to school. If a firm
purchases a new piece of modemn equipment for $3000, it does so because it
expects that equipment to generate more profit. There is an opportunity cost,
however, since that $3000 could have been deposited in an interest-earning
account. To a society, the opportunity cost of using resocurces for military hardware
is the value of the goods that could have been produced with the same resources.

The reason that opportunity costs arise is that resources are scarce. Scarce
simply means limited. Consider one of our most important resources — time. There
are only 24 hours in a day, and we must iive our lives under this constraint. Many
things in life are scarce, and much of economics is concerned with behaviour in the
face of scarcity. People are forced to make choices in the face of scarcity. If your
neighbour mows his lawn today, he won't have time to take his children to the zoo,
and this is an opportunity cost of mowing the lawn.

Ex.1 Find in the text English equivalents for the following.

ANbTEPHATMBHBIE W3AEDXKU;, OSKOHOMMUYECKUE BOMNPOCHl, Ha3HadyaTb UEHY,
LOCTYNHbIM, HanW4HbIA, KOMNPOMWCC; BbIrO4a, OTKalbiBaTbCs, BPOCaTh, LEHHOCTD;
NOKyNaTh; NPUHOCKUTL QOXOA, NOMNOXWUTL HA CYET,; NPOLIEHT, CKYAHOCTb.

Ex. 2 Complete the following sentences using the vocabulary of Ex.1.
1) Selling property wiil ... for our company.
2) ... makes people leam the real ... of things.
3) 1 want to buy this car. How much do you ... for it?
4) We are interested in you machine: We are ready to ... it right now if itis ... .
5) In business any cooperation or ... involves the mterests of both sides.
6) The economic concept of ... is based on people’s choices.
7) If you want your money to be safe and work for you, ... itin ... . It will bring ...
to you.
8) You should ... the idea of getting this job. It's too hard and nervous.
9) At the annual meeting the government is going to deal with ... .
10) Before | sign a contract with you, | will examine ... it means for our company.

Ex.3 Grammar Focus
A.When is Present Simple used instead of Future Simple? Give examples
from the text.
B.Translate into English.
1. ECnu [oxoa AOMALUHUX XO3SIRCTE BbIPACTET, TO 4acTb AEHEr MOAZeT Ha
cbepexenns.
2.Npexpe, Yem notpebutens npumeT peweHue, oH ofaymaet ero
NPEUMYLLECTBA U HeOCTaTKu.
3. Thi He NOMMELLb, YTO O3HAYAET NOHATUE aNbTEPHATUBHLIX U3AEPKEK, NOKa
HEe caenaetlb Kakon-To Beibop.
4. Kak TonbKko pecypchi nepectaHyT BbiTb CKyAHBIMY, FIOAAM HE HYXHa OyaeT
3KOHOMMKA.
5. OHu He 3HatoT, Koraa hupma 3aKkynuT Hosoe obopyAoBaKve.

Ex.4 Give a title to each paragraph of the text.
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Ex.5 Answer the questions.
1) Does economics provide a new way of thinking?
2) What are the fundamental concepts of economics?
3) Do individuals, businesses and societies often make choices?
4) What is opportunity cost? What is the opportunity cost of your last choice?
5} Is scarcity an important concept in economics? Why?

Ex.6 Name five basic ideas of the text.

TEXT 5.1. THE SCOPE AND WAYS OF LEARNING ECONOMICS (B)

Most students taking economics for the first time are surprised by the breadth of
what they study. Some think that economics will teach them about the stock market
or what to do with their money. Others think that economics deals exclusively with
problems like inflation and unempioyment. In fact, it deals with all these subjects,
but they are pieces of a much larger puzzle.

Economics has deep roots in, and close ties to, social philosophy. An issue of
great importance to philosophers, for example, is distributional justice. Why are
some people rich and others poor, and whatever the answer, is this fair? A number
of nineteenth century social philosophers wrestled with these questions, and out of
their musings economics as a separate discipline was bom. The easiest way to get
a feel for the breadth and depth of what you will be studying is to explore briefly the
way economics is organized. First of all, there are two major divisions of econo-
mics: microeconomics and macroeconomics.

Microeconomics deals with the functioning of individual industries and the
behaviour of individual economic entities. single business firms and households.
Microeconomics explores the decisions that individual businesses and consumers
make. The choices of firms about what to produce and how much to charge and the
choices of households about what to buy and how much of it to buy help to explain
why the economy produces the things it does. Another big question that
microeconomics addresses is who gets the things that are produced. Wealthy
households get more output than do poor households, and the forces that
determine this distribution of output are the province of microeconomics. Why do
we have poverty? Who is poor? Why do some jobs pay more than others? Why do
teachers or plumbers or baseball pitchers get paid what they do? Think again about
all the things you consume in a day, and then think back to that view out over a big
city. Somebody decided to build those factories. Somebody decided to construct
the roads, build the housing, produce the cars, knit the shirts, and smoke the
bacon. Why? What is going on in ail those buildings? It is easy to see that
understanding individual micro decisions is very important to any understanding of
your society.

Macroeconomics, in its turn, deals with the functioning of nationa! economic
complex and the behaviour of the main classes and social groups.

Ex.1 Find in the text English equivalents for the following.

doHposas bupxa; BespaborTnua; ObiTh TECHO CBA3aHHLIM; BONPOC, Npobnema;
CNpaBeMBOCTL; CNpaBeAnnBbIf, YECTHBIR, 0Tpacrb, pasfen; OTAENbHLIE 3KOHO-
MUWUECKUE elMHWUb!, AOMALLHEee XO3RWUCTBO, u3yyartb, WCCMNEAOBATb, 3aHUMATLCK
4eM-TO, UMETb AENO C YeM-nunbo.

Ex. 2 Complete the following sentences using the vocabulary of Ex.1.
1)The goods produced by an economy are consumed by individuals,
businesses and ... .
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2)To do your business efficiently you should ... market conditions carefully.

3)The government is concermned with both economic and social ... such as
economic efficiency, inflation, and ... .

4) The function of law in a society is to provide ... of actions and decisions.

5) Each academic science includes a number of ... which study certain areas
within the science.

6) A person, a family, and a business are ... for economists.

7) ... is a crowded place where brokers sell or buy company shares.

8) Economic analysis ... mathematics, psychology and sociclogy.

9)in case of a crisis the government should provide ... distribution of resources
and production.

10) Economics ... analysis, research, explanation, and predictions.

Ex.3 Grammar Focus

A.What is inversion? When is it used? Give examples from the text.

B. Translate into English.
1. CywyecTsyeT TeCHas CBS3b 3KOHOMUKW ¥ uocoguu.
2. B kaxpaom ofujecTse eCTb PasNUYHbIE COUManbHbIE MPyNMbI.
3. HeBO3MOXHO NpeacTasunTb Xu3Hb noget 6e3 notpebnexus.
4, dunocoun U3ydaeT obLIECTBEHHOE NOBEAEHWE, TEM XE 3aHUMAETCH U

3KOHOMYIKA.

5. BoT BONpOC, Ha KOTOPbIA HaM NPEACTONT OTBETUTS.

Ex.4 Give a title to each paragraph of the text.

Ex.5 Answer the questions.
1) How many years have you already studied economics? Have you got a feel
for the breadth and depth of what you have studied?
) Does economics have deep roots in, and close ties to, social philosophy? Why?
}yWhat problems does economics deal with?
) Which two main divisions of economics do you know?
) What do microeconomics and macroeconomics deal with?
6) Which issue of economics is of great importance to philosophers and why?

Ex.6 Name five basic ideas of the text.

TEXT 6.1. THE MAIN TYPES OF ECONOMIC SYSTEMS: CAPITALISM (A)

An economic system is the method society uses to allocate its resources (land,
labour, capital, and entrepreneurship) to satisfy its needs. What distinguishes one
economic system from another is the control of the factors of production and the
interaction of business, government, and consumers. In the modern worid there are
three main types of economic systems: capitalism (or pure capitalism), mixed
capitalism and communism {socialism).

Capitalism (or pure capitalism, or a market economy), as it was originally
described by Adam Smith in his eighteenth-century book «Wealth of Nations», is an
economic system where the factors of production are in private hands and
economic decisions are made freely according to the market forces of supply and
demand. In this system the economic questions of What is to be produced? How
much will be produced? Who wili produce it? How much will it cost? Who will get it?
are determined by the consumers in the marketplace.

In pure capitalism consumers demand more of a product as its price decreases.
This follows the common sense notion that people are willing to purchase
10



something if it costs less. On the other hand, producers are more willing to supply a
product that can be sold for a higher price. Being motivated by profit, they expect to
earn more profit when they supply more.

In pure capitalism the two factors of supply and demand will balance each other
out in such a way that some middle ground cailed an equilibrium price will be
achieved. Producers will make as many units of a product as consumers are willing
to purchase at the price producers must charge to make a reasonable profit.

In pure capitalism industry and individuals use resources as they choose. The
govemment takes a laissez-faire, or hands-off, approach and does not interfere in
the economic system. Producers and consumers pursue their own seif-interests.
Producers make as much as they can sell and consumers buy as much as they can
afford.

in this system each person behaves in the best interests of society, as if guided
by an invisible hand. The marketplace is regulated by the interaction of the buyers
and producers. if a company produces a defective product or charges too much for
the product it is rejected by consumers. As a result, the producer has to improve
the quality of the product or reduce the price to make any sales. The marketplace,
in essence the invisible hand, regulates economic conduct. Government does not
have to do any regulating.

Ex.1 Find in the text English equivalents for the following.

Kommepueckas [eaTencHOCTb, TOProBns, dupma; YA0BNeTBOPATL NOTPebHOCTY,
YacTHbIA, cnpoc, TpeboBaTh; NPeanoXeHue, Npeanarats; 3APasbl CMBICH; AOCTUYL
PaBHOBECWS; efuHUL|@ TOBapa; MOMUTVKA HeBMELIaTenbCTBa; fMYHas Bbiroaa,
CBOEKOPLICTUE; NO3BONATL cebe; HeKa4eCTBEeHHbLIA TOBAP, YMEHbLLIATL; OTBEpraTh.

Ex. 2 Complete the following sentences using the vocabulary of Ex.1.

1) We have ... your offer because it seems unprofitable.

2) After the university he is going to make a careerin ... .

3) They will make more sales this month if their market price ... .

4) Companies should research the market to know what customers want and

how ... their ... .

5) Economists believe that all individuals are motivated by ... .

6) The figures show that we need ... more to cover the whole market.
7) Everything is sold and bought if the market ... .
8)
9)

In capitalism ... owners have all the resources.
A good government can make the economy more efficient by ... or
reasonable regulation.
10)The number of ... that consumers are wiliing and able to buy in a given time
period is defined as ... .
11)To make rational decisions in problern situations people use behaviour
standards and rules named ... .
12)1 will have to work hard before 1 can ... it.
13)We stop doing business with you because of your ... .

Ex.3 Grammar Focus
A.What degrees of comparison are there in English? Give examples from
the text.
B. Translate into English.
1, PLIHOYHAA 3KOHOMUKA — 3TO JIKOHOMUUECKas CUCTEMA, HauMeHee perynu-
pyemasi rocyAapCTBoM.




2. Tpyn Takom e BaXHblA 3KOHOMMUHECKWA PEeCcype, Kak 3emns, xanuran u
npesnpuHMMaTenbCTBO,

3. Yem Gonblue NpoAyKUMK NpousBOaUTENK Npeanoxar, Tem bonslie npubsbinm
nosny4aT, ecnu Lexa Tosapa navbonee BnaronpusTHa gns nokynaTenei.

4. PolHOYHbBIE YCNOBUSA NO3BOSIAKOT NOKYNATENAM W NpoaasLam nerve pery-
NMpOBaTh CrPOC U NPEASIOKEHNE.

5. OBe CTOPOHBI PLIHKA 3aUHTEPECOBAHbI B CaMb!X BbIMOAHbLIX CAENKaX.

Ex.4 Give a title to each paragraph of the text.

Ex.5 Answer the questions.
1) What is an economic system? .
2} What distinguishes an economic system from another one?
3) What types of economic systems do you know?
4)Who makes economic decisions and owns resources under capitalism?
5)How do producers, consumers and the government behave in a market eco-
nomy?

Ex.6 Name five basic ideas of the text.

TEXT 7.1. COMMUNISM (B)

Another economic system is communism. This is an economic system under
which the govemment controls the factors of production. Land, labour and capital
are under the control of the government and entrepreneurship is supplied by the
government. As a result, all the economic decisions about production, distribution,
consumption, and property ownership are made by the government. It decides what
will be produced, who will produce it, how many units will be made, how much it will
cost and who will receive it. Supply, demand, and competition have no influence in
this system. Central government planners make all the economic decisions about
production and resource allocation.

Historical practice has shown that communism would not change capitalism
automatically and directly. lts partisans assure of communism's coming through
socialism which is considered as the first stage of communist society, or as an
economic subsystem in which much ownership is private, but the government
controls the operation and direction of basic industries. This control and direction
are based on the belief that there are certain products and services that everyone
should have. In essence this means that these need to be controlled so that all
people will have them ~ not just those people who have enough money.

The industries normally are under confrol of the government include mining,
steel production, transportation, communication, health care, and auto-manufactu-
ring. In Sweden, for example, the government owns the transportation network,
communications, the banks, and the mining, steel, and chemical industries.

Ex.1 Find in the text English equivalents for the following.

BnapeTtb cOGCTBEHHOCTBIO; CTOPOHHWK, NPUBEPXKEHEL; YBepsiTb, 3aBepsiTh; No
CyTW, NO CYLECTBY; ANs TOro, 4Tobbl, 0ObIMHO, KaK paBvno; ropHan NPOMbILLINEH-
HOCTb.

Ex. 2 Compiete the foliowing sentences using the vocabulary of Ex.1.
1) ... is an important part of the Russian economy.
2) Economics is a social science. ... it studies people’s economic behaviuor in a
society.

12



3) Adam Smith is a ... of neo-classical economics.

4)Economists ... work in business and public organizations.

5) Economists develop business laws ... you will be able to use them in your
personal and professionat life.

6) At the last meeting the manager ... the workers that the company financial
positien will soon improve.

7) If you have a car or a cottage, economists will say that you ... .

Ex.3 Grammar Focus
A.Find in the text the examples of the passive vaice tense forms.
B.Use the verbs in proper passive voice forms.
1. Who economic decisions in communism (to make) by?
2. The first partisans of communism believed that all people (to make) happy
by them.
3. In recent years communism (to criticize) much by free market supporters.
4.1f there is communism in the future, the market (not to influence) by
competition.
5. We are having an economics lesson now. Basic economic systems (to
discuss) here.

Ex.4 Give a title to each paragraph of the text.

Ex.5 Answer the guestions.

1) What is communism? How can you define this system in comparison with
capitalism?

2YWho controls the factors of production under communism?

3)Who makes economic decisions about production, distribution and
consumption in communism?

4) What are the main features of socialism, the first stage of communism?

5)1s there private ownership under socialism?

Ex.6 Name five basic ideas of the text.

TEXT 8.1. MIXED CAPITALISM (A)

Over time the United States has evolved to a system of mixed capitalism — an
economic system based on a market economy with limited govermnment
involvement. The government has abandoned the principle of the invisibie hand in
favor of a more visible involvement in economic life.

In mixed capitalism the government has two economic tools: the power to tax
and the power to spend. By taxing individuals and businesses it acquires funds to
provide essential public programs: defense, education, transportation, and social
services. In turn the money spent for these services creates more demand for the
goods and services produced by businesses.

In addition, the government has become involved in the economic system
through:

- Government-owned entities such as the Tennessee Valley Authority, which
provides power to rural communities;

- Government agencies that regulate the activities of some businesses, as
when the Food and Drug Administration prevents a pharmaceutical company from
selling a new medicine until tests are made;

- Government involvement in employer-employee relations, for example, setting
a minimum wage and initiating programs to create jobs for the unemployed.
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Ex.1 Find in the text English equivalents for the following.

B nonb3y 4ero-to, pagy 4Yero-To; ydactue B yem-nmbo; cpefcTsa, UHCTPYMEH-
Tol; obnaratb Hanorom, npuobpeTaTtb; CYLECTBEHHbLIA, BaXHbll;, NPEROCTaBNATh
BRACTb; NPENATCTBOBATL, MELLATL Yemy-T0, paboToaatens; COTPYAHNK.

Ex. 2 Complete the following sentences using the vocabulary of Ex.1.
1) Any income or profit you are making is ... by the government.
2) The constitution of our country ... to its President.
3)If ... are bad managers and ... are not motivated, the company will never
make progress.
4) The organizers are still considering your company’s ... the industrial exhibition.
5)He is leaving our company ... his new career abroad.
6) Government regulation ... the market ... reaching the equilibrium point.
7)Advertising and promotion are the key marketing ... in modern business.
8) Learning economics, you ... useful analytical and decision-making skills.
9) In case of war or crisis government regulation may be ... for the economy.

Ex.3 Grammar Focus
A.Find in the text the examples of the Present Perfect tense forms and
give their Russian equivalents. How does it differ from Past Simple?
B. Use the verbs either in Past Simple or in Present Perfect.
1. In the last few weeks the world community (to see) several political and
economic conflicts.
2. Our research shows that we (to spend) most of our resources in March.
3. The government always (to participate) in the country’s economic life.
4. So far the taxation of individuals and businesses (to be) rather high.
5. The other day the company (to offer) a new improved product to its custo-
mers.

Ex.4 Give a title to each paragraph of the text.

Ex.5 Answer the questions.

1) What is mixed capitalism as an economic system based on?

2) Which economic tools does the government have in mixed capitalism?

3) How are the necessary funds acquired by the govemment to provide essential
public programs?

4) Do the money spent for social services create more or less demand for the
goods produced businesses?

5)Which problems does government involvement in employer-employee
relations help to settle?

Ex.6 Name five basic ideas of the text.

TEXT 9.1. THE FACTORS OF PRODUCTION (B)

The private enterprise system, as do ali economic systems, requires resources
for its business to produce goods and services. The resources used to provide
goods and services are the factors of production: land, labour, capital, and
entrepreneurship. No production would be possibie if individuals didn’t have any of
them. These four factors are blended together by a business to produce goods and
services. Let's examine each.

Land is the natural resources that can be used to produce goods and services.
Natural resources are all resources growing on and under the earth's surface, such
as trees, minerals, oil, and gas.
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Labour is the total human resources required to tum raw materials into goods
and services. It would include all employees of the business from top management
through the entire organisation structure.

Capital is the total of tools, equipment, machinery, and buildings used to
produce goods and services. In this case capital does not refer simply to money.
Money by itself is not productive: but when it purchases drills, typewriters, forklifts,
and the building to place them in it becomes productive.

Entrepreneurship is the group of skills and risk taking needed to combine the
other three factors of production to produce goods and services. Entrepreneurship
is the catalyst — like heat to a fire. It is supplied by an entrepreneur, an individual or
individuals who are willing to take risks in return for profits.

Ex.1 Find in the text Engiish equivalents for the following. ‘
Mpepnpuatve; npeanpuHUMaTensCTBO, OOWMA, COBOKYMHLIA, TpebosaThb,
Chipb€; NpespatiaTs, npeotpasoBbiBaTe, MATA HA PUCK; B OOMEH Ha YTO-TO.

Ex. 2 Complete the following sentences using the vocabulary of Ex.1.

1) ... earnings minus costs is profit for a company.

2) You will get a wage or a salary ... the skills and knowledge you can offer.

3) The economy of Belarus is based on 100 leading ... of the country.

4)Belarus is rich in timber, salt, and peat, so it can sell these ... to other
countries.

5) A special talent or a skill of some individuals to combine production resources
is called ... .

6) Any business ... productive iabour and good management.

7) Good education and practical experience will ... you ... a well-paid worker.

8) The world of business changes quickly, so that businessmen often need to ...
to survive.

Ex.3 Grammar Focus
A.Find in the text the examples of conditional sentences. What type are
they of?
B. Translate into English.
1. Ecnu akoHomudeckas cuctema xoueT ObiTb NPOAYKTUBHOR, €M HyXHb
NPOU3BOACTBEHHLIE PECYPChI.
2. Ecnv 66! koMnanusa 3akynuna Sonblie Chipbs B NPOWOM Mecsile, TO Ham
Bbl yAanock TorAa ysenuunTe Hall BbIMYCK.
3. Ecnv niogh He ByayT MCnonb3osarte NPUPOLHbIE pecypesl DepexHo, To 8
ByayLem npou3BoaCcTBO CTAHET HEBO3MOXHbIM.
4. Ecnu Gbl He Beino npefnpuHumaTternel, To kTo Bbi 06beguHan apyrue
dakTopbl NPOU3BOACTEBA BMECTE?
5. Ecnn Bbt Thi paHblle nony4mn seicliee oBpasoBaHue, TO ceitvac TBOR Tpya
cToun 6ul fopoxe.

Ex.4 Give a title to each paragraph of the text.

Ex.5 Answer the questions.
1) What do economists name the factors of production?
2)What factors of production do economic systems use?
3) What is land and labour in economics?
4)
)

Does capital mean money for economists?
5) What is the function of entrepreneurs in an economy?

Ex.6 Name five basic ideas of the text.




TEXT 10.1. ENTREPRENEURS (B)

“Going into business for myself" has long been part of the American Dream.
This poilitical and economic system is one of free enterprise, or capitalism. In a
capitalist system, individuals (alone or in groups), not the government, accumulate
savings and invest them in capital goods — factories, machinery, everything needed
to produce products and services — in the hope of making a profit. Profit is what is
left after ail expenses of a business — including management compensation — have
been deducted. Profit is your indicator that your business is succeeding. Profit is
the business owner's personal reward for the money, time, effort, and creativity
invested in the enterprise. The other side of profit is loss. In its simplest sense,
entrepreneurship consists of risking the loss of money, time, and effort in the hope -
but without any guarantee — of profit.

In a free enterprise system, anyone who has the capital (from a few hundred
dolfars to a few million), the time, and the expertise, to do so can embark on any
business he or she chooses. Provided that you do not use another's name, product
design, or trademark, you are free to compete with any existing business, just as
you are free to start something entirely new.

Nowadays, entrepreneurship — owning one's own business — is on the rise.

But not all smalf businesses succeed. Many fail. Most business experts believe
that the small enterprises that fail do so largely because their owners did not do
enocugh planning.

One point to remember is that no matter how carefully you plan your business,
how great you believe your product or service is, or how vigorously you try to sell i,
in the end the consumer, not you, will determine how successful you are. Finding
out what consumers want or need and then making them aware that you are
providing for that need is called marketing. A welil-thought-out marketing plan is
crucial to your success.

Ex.1 Find in the text English equivalents for the following.
CpeacTBa NponssofgCTBa; pacxOfkl, 3aTpathl, yCUnus, TOprosas Mapka; norep-
fIETb HEYAAYY, OMbITHbIA, NO3HAKOMMUTL KOTO-TO, COOBLULNATD; BAXHLIA, HEOBXOAUMBIN.

Ex. 2 Complete the following sentences using the vocabulary of Ex.1.
1) This ...-of computers is known and popular all round the world.
2) Consumers’ behaviuor will ... you ... if your business is not efficient.
3) !if you produce things, purchasing ... is @ good way to develop your business.
4) If you don’t react to market changes, your business may ... .
5)Marketing means a lot of ... for your company, but it will help you in your
business activity.
6) Nobody knows how much ... you make to let your dreams come true.
7)He s an ... in business, he can give valuable advice to you.
8) Learning economics is ... for your success in life and business.

Ex.3 Grammar Focus

A.Find in the text the examples of personal (nuyHbie), possessive (npu-
msxamensHsie), reflexive (Bozepamuuie), indefinite (HeonpedeneHtbie),
universal (o606warouiue), and relative (omHocumensHsie) pronouns.

B.Complete the sentences using proper pronouns.
1. Not (kaxablin) can be an entrepreneur and take risks.
2. Entrepreneurs seek a profit for (cebs camux) and a benefit for the (scero)

society.




3. (Bpyron) point to remember is that (HekoTopbie) businesses may fail.
4. Businesses want (csou) own benefits and consumers want (csou).
5. (Te) enterprises (koTopuie) don't do any planning are not likely to succeed.

Ex.4 Give a title to each paragraph of the text.

Ex.5 Answer the questions.
1) What is a free enterprise economic system like?
2) What is profit in a free enterprise economic system?
3) What is entrepreneurship?
4) Why can business enterprises fail?
5) How to succeed in business?

Ex.6 Name five basic ideas of the text.

TEXT 11.1. ECONOMIC EFFICIENCY (A)

In physics «efficiency» refers to the ratio of useful energy delivered by a system
to the energy supplied to it. An efficient autorobile engine, for example, is one that
uses up a small amount of fuel per mile for a given level of power. In economics
efficiency means allocative efficiency. An efficient economy is one that produces
what people want and does so at the least possible cost. If the system allocates
resources to the production of things that nobody wants, it is inefficient. When steel
beams lie in the rain and rust because somebody fouled up a shipping schedule,
this is inefficient. If a firm could produce its product using 25% less labor and
energy without sacrificing quality, it is also inefficient.

To use the term more technically, an efficient change in the allocation of
resources is one that at least potentially makes some people better off without
making others worse off. The clearest example of an efficient change is-a voluntary
exchange. If you and | each want something that the other has and we agree to
exchange, we are both better off, and no one loses. If a company reorganizes its
production or adopts a new technology that enables it to preduce more of its
product with fewer resources, without sacrificing quality, this is an efficient change;
at least potentially, the resources saved could be used to produce more of
something.

Inefficiencies can arise in numerous ways. Sometimes they are caused by
govemnment regulations or tax laws that distort otherwise sound economic
decisions. When only one firm exists in @ market and competition is prohibited or
nonexistent, the incentive for efficient allocation and innovation may be lost. If firms
that cause environmental damage &are in no way held accountable for their actions,
the incentive to minimize those damages is lost, and the result is inefficient.

It is important to understand two things about economic efficiency. First, it
assumes that the ultimate purpose of an economic system is to produce what
people want. When we say a change makes peopie better off, it is the people
themselves who define what «better off» means. For example, by engaging in a
voluntary exchange, you and | reveal that we are both better off afterwards than
before. A voluntary exchange is efficient because it improves the well-being of the
participants as they themselves define if. Second, since most changes that can be
made in an economy will leave some people better off and others worse off, we
must have a way of comparing the gains and losses that may resuit from any given
change. Most often we simpty compare their sizes in_dollar. ferms..A changefswa
least potentially efficient if the value of the rgsu”ffng $5ing eggcqqu‘{(h@.}vaiuaoﬂh
resulting losses.
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Ex.1 Find in the text English equivalents for the following.

MpoAyKTUBHLIA (HENPOAYKTVUBHLIAY, COOTHOWeHWE; [O0BPOBOMbHLI, XepTBO-
BaThb YEM-TO; [laBATb BOIMOXHOCTL KOMY-TO CA@NaThb YTO-TO, BO3HWUKATbL, NOSIBANATL-
ca; MoTuB, NOBYXOEHUE K YeMy-TO, OTBEYaThb 33 YTO-TO, KOHeuHas uenb, Gna-
FOCOCTOSIHWE, BbirOAbl U NOTEPU; NPEBbILLIATh, NPEBOCXOANTD.

Ex. 2 Complete the following sentences using the vocabulary of Ex.1.
1) The company management uses competitions, stimulating bonuses and other
.. to improve the productivity of their employees.

2) To be legal and lawful, business agreements should be ... .

3) ... of market supply to market demand has an influence on market prices.

4) A business’s profit will never ... its costs without careful planning.

5)In modern business it's ... to be isolated from the market and customers.

6) Economic stability, unemployment, and income distribution directly affect ... of
a country’s residents.

7)Governments’ financial support ... industries and businesses to overcome
crisis situations.

8) Any consumer’s ...in the market is to satisfy his wants and needs at the least cost.

9) In the course of learning economics serious questions and ideas may ... in

your mind.
10)Sometimes everyone has to ... one objective to reach another one.
11) Every individual, household, or business ... the consequences of its

economic decisions.
12)Before making a decision, aiways think in terms of your future ... .

Ex.3 Grammar Focus
A.What verbs are typically confused with the verb to arise? Explam their
difference.
B.Translate into English using the verbs to rise, to raise, to arise and to
arouse.
1. TexHu4eckme HOBOBBEAEHUA, XOPOLLIas OpraHn3auns 1 kagposas nonuTuka
MOTYT NOBLICUTL 3DDEKTUBHOCTE IKOHOMUKMU.
2. K cOXaneHwio, paspylmTenbHoe BNUSHUE 3KOHOMUKM Ha OKPYXAMOLIYHO
cpeny pacrer.
3. HepaBHoe pacnpegenieHve pecypcos U JOX0Aos B obiljecTse Bbl3Banso
HEroAOBaHne MOQeR BO MHOMMX CTpaHax.
4. A3-32 He3a(hPEKTUBHOIO YNpaBneHus Yy KOMOaHWM BO3HUKNa npobnema
HWU3KON NPUOLINM 1 BLICOKUX 3aTPaT Ha NPOU3BOLCTBO.
5.Tlocne peopranvsaumin B Halwed KOMNAHWM OTMEYaeTCst POCT peHTa-
6enbHOCTU.

Ex.4 Give a title to each paragraph of the text.

Ex.5 Answer the questions. ]
1) What does the category of efficiericy mean in economics? Give examples.
2) In what circumstances do inefficiencies arise in an economy? Who is to blame
for them?
3) Is it good for an economy if there is no competition in the market?
4) Why is voluntary exchange of goods efficient?
5) Is it easy to reach the efficiency of a national economy? Why?

Ex.6 Name five basic ideas of the text.
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TEXT 12.1. ECONOMIC GROWTH (A)

As the result of technological change, the building of machinery, and the
acquisition of knowledge, societies learn to produce new things and to produce old
things better. In the early days of the US economy it took nearly half the population
to produce the required food supply. Today less than 2% of the country’s population
is engaged in agriculture.

When we devise new and better ways of producing the things we use now and
develop new products and services, the total amount of production in the economy
increases. Economic growth is an increase in the total output of an economy. if
output grows faster than the population, output per capita rises, and standards of
living increase. Presumably, when an economy grows there is more of what people
want. Rural and agrarian societies become modern industrial societies as a result
of economic growth and rising per capita output.

Some policies discourage economic growth and others encourage it: Tax laws,
for example, can be designed to encourage the development and application of
new production techniques. Research and development in some societies are
subsidized by the government. Building roads, highways, bridges, and transport
systems in developing countries may speed up the process of economic growth. If
businesses and wealthy people invest their wealth outside their country rather, than
in its own industries, growth in their home country may be slowed.

Efficiency and growth of economic outcomes witness to stability of economic
situation in this or that country. But stability itself is explicitly witnessed to by market
situation taking into account that most national economies are market economies.
Thus, market appears as the exterior and total criterion for judging economic activity.

Ex.1 Find in the text English equivalents for the following.

3aHMMaThCH, ObiTh 3aHATHIM YEM-TO, Ha AyWY HACENeHusi; YPOBEHL XU3HU;
NOOLPSTL {MPENATCTBOBATL); NPUMEHATL HOBLIE CNOCOOLE, YCKOPATD, [0KA3bIBATD,
CBUAETENbLCTBOBATL O YEeM-TO, y4uTbiBaTb, NPUHUMATL BO BHUMAHWE, BHELLHWA
nokasaTens.

Ex. 2 Complete the following sentences using the vocabulary of Ex.1.
1) Last month market research ... the increased demand for our products.

2)To be competitive in the foreign markets, the company should ... in the
production and distribution processes.
3)The Sales Manager ... determining sales targets, developing sales

procedures and analyzing sales figures.

4) As future economists you should ... that modern economic systems are of
mixed type.

5) Income distribution ... is among important economic indicators.

6) Modern technologies and innovations ... the process of product distribution
and doing business.

7}In a market economy free trade ... by market forces, while in socialism free
trade ... by the government.

8) Well-developed counties like Great Britain have reached high ... .

9) A number of ... such as extensive advertising and product diversification can
indicate a profitable company.

Ex.3 Grammar Focus
A.Find in the text examples of noun strings (two or more nouns following
each other). What is the best way to transform them into Russian?
B. Translate into Russian.
Computer technology growth; future people choices; country situation analysis;
city road system; economy criteria problem discussion; business output crisis analysis.
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C.Translate into English.

PesynsTtar nporpammbi No 0OHOBMEHUIO NPEANPUATUS; POCT HACENEHUS MUPA;
BoraTcTBO CTpaHel, pabDOTHUKW CEKTCpa CemnbCKOrO XO3AWCTBA; roCyAapCTBEHHAA
NpOrpaMMa NMOMOLN PbiHKaM.

Ex.4 Give a title to each paragraph of the text.

Ex.5 Answer the guestions.
1) What does the notion of economic growth mean?
2) What can encourage (discourage) economic growth?
3) What are the indicators of economic growth in a country?
4} A country’s economic activity is judged from its economic efficiency, growth,
and stability, isn't it?
5) What witnesses to a country’s efficient economic activity?

Ex.6 Name five basic ideas of the text.
ECONOMICS VOCABULARY (UNIT 1)

1. acquire v 35.face v 69. property n

2. allocate v 36. fail v 70. purchase v

3. arisev 37. (un)familiar adf 71. purpose n

4. assurev 38. forgo v 72. rapid adj

5. available adj 38.gains n 73.ration

6. benefit n,v 40. generate v 74. raw materials n
7. business n 41.giveup v 75. reduce v

8. capital goods n 42. go bankrupt v 76. reject v

9. charge v 43. goods n 77. require v

10. compete v 44 household n 78. sacrifice v

11. common sense 45. incentive n 79. savings n

12. consume v 46. income tax n 80. scarcity n

13. crucial adj 47. individuals n 81. self-interest n
14. scarce adj 48.in favour of n 82. sound adj

15. defective adj 49. interact v 83. stagnate v

16. demand n 50. interest n 84. standard of living n
17. deposit n,v 51.involve v 85. stock market n
18. discourage v 52. issue v 86. succeed v

19. division n 53. judge v 87.supply n

20. (in)efficient adj 54. justice n 88. (in)tangible adj
21, effort n 55. laissez-faire adj 89. take into account v

22. employee

.loann

90.tax n

23. employer n 57. losses n 91. trademark n
24. enable v 58. matter n 94. trade-off n
25. encourage v 59. needs n 95. tool n

26. engage v 60. operation n 96. total adj

27. entrepreneur n 61. opportunity cost n 97. tuminto v
28. enterprise n 62. outcome n 98. value n

29. entity n 63. output n 99. voluntary adj
30. equilibrium n 64. pace n 100. ultimate adj
31. essential adj 65. partisan n 101. unitn

32. exceed v 66. per cent n 102. wage rate n
33. expenses n 67. per capita 103. well-being n
34. explore v 68. prescriptions n



UNIT 2 BUSINESS MATTERS
TEXT 2.1. WHAT IS BUSINESS? (B)

When you think of «business» what picture do you have in your mind — Xerox,
American Airlines, American Telephone and Telegraph? if so, you are on the right
track. But business in America is more than the large corporations with which we
are all familiar. Businesses come in ail shapes and sizes.

Businesses are either goods-producing or service-producing firms. Goods-
producing firms, such as mining, construction, and manufacturing firms, produce
tangible products or goods — commodities that have a physical presence. Service-
producing firms provide services — activities that benefit consumers or other
businesses. Transportation firms, insurance companies, beauty shops, and repair
shops are all examples of service businesses.

But, regardless of whether a business produces a good or provides a service,
the common ingredient is profit. Profit is the distance between a business’s total
revenues or sales receipt and the total of its production costs, operating expenses,
and taxes. In a bread bakery example the bakery has to pay for its raw materials
{flour, butter or shortening, yeast, salt), equipment (mixers, ovens, wrapping
machines), employees, and the energy it uses. When the bakery sells the bread to
the supermarket, it charges more than the cost of making the bread. That extra part
of the selling price is profit.

Why do businesses want to profit? Profit is the ultimate goal of business. It is
the measure of success or the reward for taking a chance. Each person who
operates a business is risking money. The baker does not know that people will buy
the bread when it is produced: but money is invested in the business on the
possibility that people will buy. The baker is taking a chance, a risk, and if there
were there no profits, it would not be worthwhile for the baker to risk the money.

Ex.1 Decide whether the following statements are true or faise.-
1) Large corporations are a part of the American business:
2) Manufacturing firms are service-producing businesses.
3) Goods are commodities that benefit consumers or other businesses.
4) The common ingredient of large businesses is profit.
5) The price a business charges for its product is profit.
6) Running a business is risking money.
7) Business investments are based on the possibility of success.
8) Profit is the only goal of business.

Ex.2 Answer the questions.
1j What is business? In what shapes do businesses come in?
2)Why do businesses want profit?
3) How do you understand the category of «profit»?
4) Do people who operate businesses risk money?
5) If there were no profits, would people risk money in business?

Ex.3 Translate into English using the vocabulary of the text.
1) CerogHst kOMMEpPYECKMe upMbl NpeanaratoT NOKYNaTensM MHOXECTBO TO-
BapoB U yCcnyr.
2) Kommepueckas AeATensHOCTL B AMEPVKE NpeacTaBneHa KpynHbIMKU Kopno-
pauusamu, a B benapycu — 4aCcTHbIMW NPEANPUATASMN.
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3)Npubbine upmsl — 310 0BWMIA [OXOA OT MPOAAX 33 BLIMETOM WU3AEPKEK,
pacxofos U Hanoros.

4) OTnyckHas UeHa 3acTasnseT fnokynaTtenei nnatute Bonbiue, 4em CTOMMOCTb
NPOV3BOACTBA CaMOre TOBapa A/18 NPEeAnpUSTUS.

5) Ecnu T OTKpoOeLb CBoe Aeno 1 Sygellib roTos PUCKOBATE CBOUMY LEHbramu,
TC OAHaXAb! Thi MOXEWb ObITo BO3HArPaKAEH.

6) OH XOpOLWLO 3HAKOM C JEMOBLIM MUPOM, €r0 AEA, U oTel Bbiny ToprosLamu.

Ex.4 Grammar Focus
‘Use is or are to complete the sentences.
1) The extra money charged for a product ... business profit.
2) A business with its revenues ... among regular tax payers.
3)Both a goods-producing firm and a service-producing company ... common in
the USA.
4) Either this or that business ... to be supported by the government.
5) The most profitable way to invest money ... businesses.

Ex.5 Speak about the concept of business.
TEXT 2.2. THREE BASIC KINDS OF BUSINESS (B)

Once you know the general area of your interests, consider that there are three
ways you can serve consumer needs in that area: making a product {manu-
facturing), seliing a product {retail or wholesale sales), or providing a service. These
are the three basic categories of business. Of course, these categories overlap, but
if you analyse the businesses you know, you'll see that one category predominates.
For example, a meat-packing company, a supermarket, and McDonald's are all
involved with hamburgers in some way, but for the meat packing company,
production is the main activity; for the supermarket, sales is the main activity. With
McDonald's, classification is more complicated. Do they sell a product (hambur-
gers) or a service (cooking the hamburgers and providing a place to eat them)?

At one time, basic manufacturing was the main business of the U.S. Today,
service is rapidly becoming dominant. Service is involved in many large and
profitable enterprises, including health care, real estate (reaitors don't ordinarily
build and stock houses; they act as brokers between buyers and sellers), stock
brokerage, insurance, and such recent additions as computer programming and
consulting.

Where might you fit in?

Services are what busy people need done for them because they don't have
the time to do it for themselves. It is just a creative mind and some talent to come
up with a new business in the service iine.

Ex.1 Decide whether the following statements are true or false.
1) There are many ways for a business to serve consumer needs.
2) Sometimes it is not easy to distinguish the category of business.
3) One business category always predominates among the others.
4)McDonald’s is classified as a service company.
5) Nowadays service is the predominant business in the USA.
6) Services are provided by large and profitable companies.
7) Consulting and programming are new kinds of manufacturing business.

22



Ex.2 Answer the questions.
1) What are the three basic categories of business?
2)Why is classification more complicated with McDonald's?
3) What basic category is rapidly becoming dominant today? Why?
4)What is service?

Ex.3 Translate into English using the vocabulary of the text.
1) Buepa Hawa Komnasua 3akniuduia OYeHb BLITOGHYIO CABNKY B cdepe He-

LBVKAMOCTH.

2) OnToBbie UeHbl BCeraa Hke PO3HUYHbBIX.

3) ObcnykuBaHneM 3aHUMaOTCR puanTopel, Bupkeewie Gpokepul, CTpaxosble
areHTbi, NPOrPaMMUCTBI U KOHCYNBTAHTLI.

4)Kaxpas gupma Haxofut ceof cnocob yA0BNETBOPUTL MHTEPECHl U HYXAbI
notpebuteneit, NPOSIBUTL TBOPYECKMIA NOTEHUMAEN WM NPEANOXUTL YTO-TO
HoBoe.

5) OBcnyxuBanue, a He PO3HWUMHARA TOProBns Npeobnagaer B XOpowO passuTol
SKOHOMMUKE.

Ex.4 Grammar Focus

A. Find 5-7 gerunds in the text.

B. Paraphrase the sentences using the gerund.
1) To serve consumer needs you should have a creative mind and some talent.
2} You will try hard before you create a new service line.
3) Some companies offer goods in retail, others provide them wholesale
4) He wants to act as a broker.
5) He is the most regular buyer in this shop.

Ex.5 Speak about three basic kinds of business.

TEXT 2.3. BUSINESS AND PRIVATE ENTERPRISE (A)

In the private enterprise system businesses are owned by private individuals,
not by public institutions like the government. Private enterprise is based on four
principles or rights: the right to private property, freedom of choice, profits, and
competition.

The right to private property. in the private enterprise system individuals
have the right to buy, own, use, and sell property as they see fit. This right of
ownership includes land, buildings, equipment, and intangible property such as
inventions.

The right of freedom of choice. The private enterprise system also provudes the
right of freedom of choice. This freedom of choice applies to the individual's right to
decide what type of work to do, where to work, and how and where money is to be
spent.

The right to profit. In the private enterprise system, the person who takes
the chance in starting the business by investing is guaranteed the right to all profits.
This right is what attracts people to begin businesses, and it is the uitimate goal of
business. Not all entrepreneurs are successful, but the opportunity is there to start
a business and reap the rewards.

The right to compete. Under the private enterprise system people have the
freedom to compete with others. Competition, along with profit, is the cornerstone
of the private enterprise system. Competition makes for better products and more
responsiveness to consumer needs.
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The private enterprise system, as do ali economic systems, requires resources
for its business to produce goods and services. The resources used to provide
goods and services are the factors of production: land, labour, capital, and entre-
preneurship.

One of the major decisions an entrepreneur must make is to determine which
legal form of business ownership to use in creating a business venture. There are
three basic forms of business ownership: 1) scle proprietorship; 2} partnership;
3) corporation.

Ex.1 Decide whether the following statements are true or false.
1} Four principles make the basis of the private enterprise system.
2) The private property right refers to tangible property.
3) Private individuals are not free to choose their workplace.
4) Under the private enterprise system people have to compete with others.
5) People start businesses to make profits.
6) Profit is guaranteed to everyone who starts a business.
7) Private individuals have to choose among three legal forms of business.

Ex.2 Answer the questions.

1) What principles or rights is private enterprise system based on?

2)Who owns the resources necessary for production and business under the
private enterprise system?

3) What does the right to property mean in capitalism?

4)How do you understand the right of freedom of choice under the private en-
terprise system?

5) What is the cornerstone of the private enterprise system?

6) What basic forms of business ownership do you know?

Ex.3 Translate into English using' the vocabulary of the text.
1) Kak yactHble nuua, Tak 1 OOLUECTBEHHLIE OPraHn3auun MMEKT CBOW 33KOH-

Hbie npasa u o6s3arHOCTY.

2) EQMHONUYHEIN BRafleney nMeeT nosHylo ceobofy Aenath 7O, YTO OH cuuTaeT
HYXHbIM, CO CBOMMMW AEHBIaMMN U COBCTBEHHOCTBIO.

3) Hukto He rapaHTupyeT TeBe npubbinb, noka Tel He NPeAnOXullb nokynate-
NRAM KenaHHbiM ToBap W He HaWgellb HaunyuLWWiA cnocod yaoBNeTBOPUTL X
notpebHocTh.

4) Mo6oit yCrewHoW Kopnopayuu, TOBapuLLeCTBY WM HacTHOMY NpeanpusTuio
NPUXOAUTCR AENATb TO, YTO TPeBYET OT HUX KOHKYPEHLIWS.

5) KoHeuHon Lensio MoBore npegnpuHumatens sensetca csobona swibopa u
NPUHSTUA peLLeHniA.

Ex.4 Grammar Focus

A.Use the text to write the following word chains (build up the missing
grammar forms):
noun — adjective — verb; verb — adjective — noun; verb — noun ~ adjective.

B. Complete the following word chains:
1. (verb) — success — successful
2. to attract — (noun) — attractive
3. to consume — consumer - (adjective)
4. (verb) — (noun) — basic

Ex.5 Speak about the private enterprise system.
24




TEXT 2.4, MAKING BUSINESS ORGANISATION (A)

If you want to set up a business under law, the first question to consider is
whether or not to form a limited company {corporation). A corporation is a kind of
artificial legal person with the right to sue and be sued. it may consist of a singie
person, or several persons, but in each case it has a legal identity separate from
these individuals. The members of a limited company have limited liability. This
means that if the business has difficulties, the members can be made to pay its
debts only up to a certain limit. Normally this limit is the amount unpaid on shares
they hold (limited by shares), or the amount they have guaranteed to contribute to
company assets (limited by guarantee). The company's liability itself is not limited;
as long as the business has money or assets, creditors may sue. But they cannot
sue the members as individuais beyond their stated limits. In Britain, a limited fiabili-
ty company has the word «limited» or the abbreviation «Ltd» after its names. The
equivalent to this kind of company can be found all over the world: for example So-
ciete Accreditee (SA) in France and Kabushiki Gaisha in Japan.

Certain very large companies are registered as public limited companies (PLC).
They raise capital by selling shares to the general public, and these shares are
listed on the Stock Exchange. Selling shares is one of the ways in which companies
raise capital. A share is ownership of a proportion of the company, and thus the
right to a proportion of any profit it makes (dividend). Shareholders cannot.insist on
the payment of a dividend every year, since this is up to the directors to decide. But
if they are dissatisfied with the management of the company, as members they
have the right to remove the directors. The more shares a member holds, the more
voting rights he wili have in general meetings. Shares may be acquired when the
company is first set up; or at a later share issue. Or they may be bought or received
from an existing shareholder. Sometimes a company gives existing members the
right to buy shares from another member before he is allowed to sell them to a new
member. Each share is equal in value. For example, a member of a successful
company who bought shares at $10 each may be able to sell them at a premium —
perhaps $12 each. But he may also find that he has to sell them for less than their
nominal value — at a discount. Sometimes a company issues shares at a premium:
for example, it sells $10 shares at $15 each.

Another way for a company to raise capital is by issuing debentures, or bonds,
in return for loans.

Ex.1 Decide whether the following statements are true or false.
1) A limited company is a business consisting of two or more persons.
2) The company’s liability is limited by the amount of shares it sells to the public.
3) Limited companies are common in most economies of the world.
4) Dividends are the earnings of a company’s shareholders.
5) To raise capital a PLC has to sell shares to the general pubilic.
6) The more shares you buy in a company, the more rights you will have as its
member.
7) Company directors make all decisions and changes required.
8) All company shares have the same value.

Ex.2 Answer the questions.
1)What is the first question to consider it you want to set up a business under law?
2)What is a corporation in business? How many persons may it consist of?
3)What rights and liability do the members of a limited company have?
4)Which is the difference between a limited company and an unfimited one?
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5)What is a share? How may shares be acquired by people?
6)How do companies raise capitai?

Ex.3 Transiate into English using the vocabulary of the text.

1) Kak ropugnyeckoe NuUo, aKkLMOHEPHAA KOMIIaHUa MOXET nogaTe B Cy4, HO K
cama MOXET CTaTb OTBETHUKOM B CIyYae HeynnaTel 4ONros.

2)YT0Bbl NONONHWUTL CBOM aKTUBb!, OTKPLITas aKLMOHEPHAs KOMNaHWA BbiNycka-
eT akunu 1 obnurayuu, KOTOPbIE NPOAAET BCEM XEnaroumnM.

3) Obuwiee cobpaHve aKUMOHEPOB, KOTOPOE NMPOXOAUT €XErofHo, peluaeT Bo-
MpOCh! YNPaBNEHUA KOMNEHUER, pacnpeeneHna npubbinv, BuiNNaTsl AvBU-
[EHO0B, 1 NpUBReYeHus Kanutana.

4} AKiMM TONMbKO YTO CO3QEHHON KOMMaHWM UMEKT OLHY HOMWHEIbHYH0 CToU-
MOCTb, HO B Cryyae nocneayrouen npona»(m UX UeHa MOXeT OblTb Bbille Unu
HWXe HOMUHanNa.

5) Ecrnv koMriaHus nonyyaeT Xopotui goxop,, TO KOTUPOBKY €€ aklMin Ha Bupke
3HAUUTENBHO BLIPACTYT.

Ex.4 Grammar Focus
A.Find 10 infinitives in the text and name their grammar form and function.
B.Paraphrase the sentences using infinitives.
1. The company’s liability is not limited, it always pays the debts it has.
2. Selling shares means raising capital for a company.
3. If you want dividends, buy some shares in a public limited company.
4. 1like business administration, but it is a difficult science.
5. The shareholders are having a meeting about the company management it
is their legal right.

Ex.5 Speak about business organisation.

TEXT 2.5. OTHER FORMS OF BUSINESS ORGANISATION (B)

A limited liability company is not the only way to run a business. A single person
may operate as a sole trader and even if he employs many people, he alone is
responsible for management and, thus, for any debts.

Another way to run a business is for two or more people to form a partnership in
which they share management, profits, and liability to debts. The share is not
necessarily an equal one, but depends upon the partnership agreement among
them. This usually reflects the amount of capital each partner has invested in the
business. Partnerships can be formed very easily and the legal position of partners
is not very different from that of sole traders. Unlike members of a company,
partners may find their personal property is at risk if they are sued by creditors.

it is also possible to form an uniimited company. Since member's liability is
unlimited this is, in effect, similar to a partnership. If the advantage of forming a
company is that it offers members some.protection in case of bankruptcy, the
disadvantage is that there are many regulations to observe in setting it up and
running it. Under English faw, there must be a minimum of two people, and they
must sign a document called a memorandum of association, which must be filed
with the national registrar of companies. The memorandum contains the name of
the company, its objects, whether it is limited by shares or guarantee, and the
amount of share capital.

Ex.1 Decide whether the following statements are true or false.
1) A sole trader has nobody to share the debts and management of the business
with.




2) A partnership agreement expresses the rights and abligations of the business
OWners.

3) The legal status of a partnership is similar to that of a company.

4) Sole traders and partnerships may go bankrupt much easier than a company.

5) What companies do is strictly regulated by the law.

6) It is rather easy to start a company in England.

Ex.2 Answer the questions.

1)Is a limited company the only way of running a business? What other ways to
run a business do you know?

2)What rights and liabilities does a sole trader have? Iif he employs peop!e who
is responsible for management and debts in this case?

3)What does a partnership represent itself as a form of business property? How
many people are needed to form a partnership?

4)What are advantages and disadvantages of a company compared with a
partnership?

5)What document do businessmen sign when they form and run a company’?

Ex.3 Translate into English_using the vocabulary of the text.

1}Tlocne noanMcanns NapTHepPCKOro COMMALLIeHUs Bbl NONYYNTE NPeUMyLLECTBO
COBMECTHOFO BrniageHns upmon u ee npubbinbio, a TakKe pUcCK NOTEPRTb
CBOE UMYLIECTBO.

2) YToBbl OTKPLITE KOMNAHAI W YNPaBnsTL e, HeoOXOAUMO 3aperucTpupoBaTh
€€ Ha3BaHNe W NOAToTORUTL HEODXOAUMYIO AOKYMEHTALMNIO.

3)Yem Gonblue Ballia AONA B NAPTHEPCKOM Kanutane, Tem Sonswe ol BygeTte
NnaTuTe kpeguropam.

4) HeakuvoHepHas KOMMaHWa He MOXET rapaHTUpoBaTe NONHYK He30NacHOCTbL
UMYLIECTBA CBOVX BNagernbLes.

5) EpuHonuyHein Bnageney caM oTBeqaeT 3a CBOK (upmy v ee hrHaHCcoBOE

COCTOSHME.

Ex.4 Grammar Focus
A.Scan the text and find the sentences where two things are compared
(contrasted). How else can you contrast things?
B. Translate into English.
1. B oTAM4ME OT akiMoHepoB, YacTHble Bnagensibl 1 napTHepbl HeCcyT Heor-
PaHUYEHHYIO OTBETCTBEHHOCTD.
2. KomnaHus MoxeT ObiTb WCTLOM M OTBETYVMKOM, TOMA@ Kak YaCTHbIN
Bnageney u napTHEPCTBO PUAUYECKUM NULOM He ABNATCS.
3. Cozpatb TOBApULWECTBO HE TaK TPYAHO Y AOPOro, Kak CO3AATb KOMMAHWUIO.
4. MnaTexecnocoOHOCTL YacTHbIX BNAAeNbLEB HXE, YEM Y KOMMaHWUMA.

Ex.5 Speak about other forms of business organisation.
TEXT 2.6. STARTING SMALL BUSINESS (A)

Infant companies have a fairly high mortality rate. Approximately half of all
business failures occur within the first 5 years. These years are usually the most
criticat in a firm's life. To be a success in business small-business owners must
follow several steps before starting operations and offering a product or services to
the public.

Legal requirements. First of all try to find out if your firm's activity meets
zoning ordinances. These are city and county regulations defining the type of
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business activity that can be conducted at certain locations. The firm also must
obtain city and county business permits and perhaps a state occupational license, if
setting up shop as a cosmetologist, reaitor, barber, or electrician, or in some other
state regulated business. Local government officials also will inspect a company's
building to verify that it conforms to loca! fire and safety codes. Retailers, who act
as sales tax collection agents for the state, must contact the state revenue depar-
tment for registration forms and instructions on how to collect and pay sales tax.

Most firms have to conform to a state's fictitious-name act. This means that if
the name of the business is not simply the name or names of its owners, the
owners' names must be registered at the county courthouse and published along
with the company's name in the Legal Notices section of the newspaper.

Experience. Get experience in the line of business. A business presents
many challenges to management, so a would-be owner needs as much experience
as possible before striking out alone. Knowledge of finance, customer relations,
marketing, inventory purchasing, personnel requirements, management and
technological developments is necessary. As statistics report, more than 34 percent
of all companies that fail due to the owner's inexperience fail because the owner (1)
doesn't know enough about the kind of business he or she has entered or {2) hasn't
obtained adequate management experience-intimate, first-hand knowledge of the
planning, organizing, staffing, directing, and controlling functions.

Location.Pick a sound site for operations, a spot that favours the type of
customer you seek and the product or service that your firm will provide. A wag
once declared that the three keys to business success were «location, location and
focation». Neighbouring businesses should be complementary. Undesirable
neighbours can repel traffic, while several businesses with supporting lines or
comparable target markets attract more customers together than any one of them
could alone. Many business people also realize today that there is strength in
numbers.

Lease. if a business owner decides to rent a facility, a lawyer should review the
lease and explain what the tenant and the landlord are responsible for. Some
business owners like to negotiate a short- term lease with an option to renew for a
longer period, so they can see how the location actually works out before making a
long-term commitment.

Ex.1 Decide whether the following statements are true or false.

1)Not all businesses survive and sugceed in the first years of their life.

2) The success of your business depends on how fast you will be abie to make a
new product and how well you can sell it.

3)To meet legal requirements a business shouid be permitted, licensed,
registered, and safe.

4)Experience is desirable, but not essential for your business success, since
you need time to get it.

5) You need to locate your business closer to the market where your customers are.

6) In business it is quite true that there is strength in numbers.

7) In business it is better to make long-term agreements to guarantee your future
SUCCesSs.

Ex.2 Answer the guestions.
1)What kind of steps must small-business owners follow before starting their
operations to be a success in busingss?
2) Does a firm's activity need meeting zoning ordinances?
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3) Does an owner need business experience before striking alone in business?
4) Does a firm's location play any role in business operations?
5) What role belongs to leasing in business?

Ex.3 Translate into English using the vocabulary of the text.

1) esTensHOCTs MOMNORON KOMNGHAM KOHTPOMMPYETCS MHOTUMMK NpeacTaBuTe-
NAMN MECTHOR TOCYAaPCTBEHHOW BRacTu. OHK NPOBEPSIOT Hanuune oduumn-
anLHOro paspetleHUst U MULIEH3NM, COOTBETCTBUE HOPMaM NoxapHon Besonac-
HOCTW, (brHaHCOBbIE ACKYMEHTBI O NONYYEHHOH Npubbinu » ynnate Hanoros.

2)Ytobbi 4OGUTBECS Yenexa B Chepe KOMMEPYECKO# AeATeNbHOCTW, HeoBxogu-
MO UMEeTb JOCTAaTOMHLIA ONbIT NO noabopy nepcoHana, paboTe ¢ KMeHTaMu,
NPOABWKEHWIO NPOAYKLUMA 11 YNDABNEHWIO (MPMOH.

3) MHorue kOMnanuM TepnsT Heygaqy B Nepsble 5 NeT CBOSro CyLUecTBOBaHWUS
13-32 HeCNOCOOHOCTY peLuaTe BO3HUKILIME Npabriembl.

4)BnaronpysTHoe pa3MelleHne Bawero npeanpusaTua cnocobersyeT nyywen
opraHusauum ero padoTbl ¥ NO3BOMSAET PACCYUTBIBATD Ha B3AWMOMOMOLL
cocenent.

5)MNpexae, YeM apeHaoBaTh NPOM3BOACTBEHHOE 0BOPYAOBAHWE, HEOMbITHOMY
npeanpuHUMaTento CTout oBCYAWTL BCe AeTanu CAoenku u obpatuTbes K
IOPUCTY ONS COCTABNEHWS [OTOBOPA.

Ex.4 Grammar Focus
A.How can you form antonyms in English? Find lexical and grammatical
antonyms in the text.
B. Write opposites to the following.
1. Much, sales, revenue, simple, infant, permit, strength, negotiate, approxi-
mately.
2. Fair, legal, official, possibie, safe, management, fail, enter, adequate, orga-
nize, certain.

Ex.5 Speak about starting small businesses.

TEXT 2.7. SOURCES OF FINANCING (A)

It is essential to start with sufficient capital. A company with inadequate
financing is like a rowboat with a hole in the bottom: given enough time, it is bound
to sink. Some small-business owners dream and save for so long that they reach
the end of their patience and open a business. Rather than, start a company on a
shoestring, it is best either to wait until there is enough capital to ensure success or
to begin on a smaller scale than originally planned. Both accountants and frade
associations can help potential business owners decide if they have enough capitai
to make a sound beginning.

Personal savings. Personal savings is the source of financing used most
often. Many observers advise smali-business owners to avoid excessive borrowing.
Firms that start off under the heavy weight of creditors® claims may take years to
struggle out of debt, while their owners have {o put up with the nervous questions
and suggestions of the creditors. Still, under the right circumstances, a firm can
profit impressively using the leverage of borrowed money. Thus, the question of
how much debt a firm should carry in relation to the owner’s investment has no
simple answer.

Manufacturer financing of equipment. Manufacturers (and sometimes
distributors} of equipment and fixtures may be willing to finance purchases made by
financially sound customers or help them to arrange financing through a
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commercial bank. Even if they do not get involved directly, the supportive phone
call from a well-established manufacturer to a bank lending officer might make it
considerably easier for a customer firm to get a loan.

Commercial banks. A commercial bank may make a term loan that the
small business can pay off within several years. In addition, commercial banks give
qualified small businesses a line of credit or a revoiving credit agreement. Naturally
the business owner will have to provide financial statements listing personal and
company assets and debts. Unfortunately, banks are often reluctant fo lend money
to companies that have only been operating for a few years unless the loan also is
secured by the Small Business Administration /SBA/.

The Small Business Administration. The steps in the SBA lending pro-
cess are:

1. Describe the kind of business ta be started.

. List the owner's experience and management capabilities.

3. Estimate the amount the owner is prepared to invest and the amount he or
she wili need to borrow.

4. Prepare a personal financial statement listing the owner's assets and debts.

5. Develop pro forma statements of the business’s sales, expenses, and profits
for the first 2 years.

6. List the owner's collateral (security) for the loan, at current market value.

7. Ask a commercial bank for a letter stating the amount of the loan the owner
requested the interested rate, the payment terms, and the reason for rejecting the
application.

8. If the bank agrees to be invoived in the SBA's guarantee or participation
plans (in which the bank joins with the SBA to make the loan), the banker will
contact the SBA to negotiate the terms.

9. If the bank declines to be involved, contact the SBA for a direct loan.

Ex.1 Decide whether the following statements are true or false.

1} Before starting a business make sure you have sufficient capital for it.
) There are several sources of financing your potential business.

) Borrowing money is the most common way to start a business.
)
)

If you borrow money for your business, you can hardly make a profit.
A well-established manufacturer might either finance your purchases or help
you get a loan from a bank.

) Banks are not willing to give money to newly-established businesses.

)To get a loan from a bank you need to provide financial statements or a
securing paper from the SBA.

Ex.2 Answer the guestions. ‘

1)May a company do business without sufficient capital?

2)What are the main sources of financing business?

3)Are personal savings used in starting a business?

4) On what terms do commercial banks usually lend money to small-business
owners? Are they reliable partners in business?

5)What kind of financial help can the Small Business Administration provide to
small-business owners and on what terms?

Ex.3 Transiate into English using the vocabulary of the text.
1) 5 gymaio, 4TO y Hac [OCTATOYHO KanuTana, 4Tobbl OTKPbITL NPeAnpPUATUE He-
Sonbloro macwTaba u obecneunTs ero NPOAYKTUBHYH paboTy B Gnvxaiwem
Oyayiem.
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2) 5 cTapatoch msberath Ype3MEpPHBIX TPAT U XPaHIo CBOW NUMHbLIE COepexeHus
B 6aHKe, UCroNb3ys MX NO CUTYaLMM.

3) Haw GaHk npeocTaBnsieT KpeauTt NNaTexecnocobHbIM NuLamM npu Hanuyum
He MEeHee Tpex nopyuurenei.

4) Cornacio KpeaAnTHOMY COrnallernio Balt fonr A0mKeH 6uITb BoINNaveH B Te-
YEHKe ABYX fieT.

5) TpeboBanus KPeAUTOPOB CINLIKOM XECTKUE, Ham NPUAeTCH NpoaaTh YacTe
HaLWWUX aKTMBOB, YTOObI HE HapyLLaTL YCNOBWS ONMaThl.

Ex.4 Grammar Focus
A. What are the grammar functions of Participle lI? Give examples from the text.
B.Paraphrase the following sentences using Participle Il.
1. I have some savings. | keep them in the Central Bank. (predicate)
2. linvested money in a business. it earns good dividends. (attribute)
3. Provide the bank with your financial statements. After that they decide on
the sum of your loan. (adverbial modifier)
4. We signed the agreement yesterday. It allowed us to lease the equipment
from a foreign company. {The Nominative Absolute Participial construction)

Ex.5 Speak about the sources of financing a business.

TEXT 2.8. BUSINESS TERMINATION (A)

There are several ways in which a company may be terminated (dissolved): its
registration may be cancelled, it may be removed from the register.if it has simply
ceased to function as a company; or, it may be liquidated, or wound up. This means
that its resources will be used to pay creditors in an established order of priority. It
is likely that the reason the company is being wound up is that it is bankrupt - that
is, it cannot pay all its debts. This means that creditors may only get a proportion of
what they are owed. As mentioned above, shareholders may be liable for up to the
value of shares they hold but have not yet paid for. Sometimes liquidation is
voluntary, at the insistence of most of the shareholders, and sometimes it is
ordered by the court. .

Setting up, running, and winding down a company are not the only legal matters
businessmen have to deal with. At some stage, most of them employ the services
of lawyers for advice on how to minimize their tax liabilities and to make sure their
business does not exceed noise or poilution regulations. Company directors, part-
ners and sole traders alike have to consider the legal implications of making con-
tracts to buy and supply goods and services, and the torts they may face if a prod-
uct injures a consumer.

Ex.1 Decide whether the following statements are true or false.
1) Companies as a form of business are not easy to dissolve.

2) If the company goes bankrupt, creditors wili get no recovery.

3) Company liquidation may be voluntary or enforceabie.

4) Companies do not have to deal with safety and regulation matters.
5) All businesses require legal services.

Ex.2 Answer the questions.
1) In what ways may companies be terminated?
2) How are its resources used in case a company is liquidated or wound up?
3) For which value of shares are shareholders iiable in case their company has
gone bankrupt?
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4)May companies be liquidated at the insistence of the shareholders or not? If
they may, then in what cases?

5) What kind of legal matters do businessmen usually deal with in their business
daily activities? Do they employ the services of lawyers? In what cases?

Ex.3 Translate into English using the vocabulary of the text.

1) DeatensHocTb koMnanun ByaeT npekpawujeHa, a cama KOMNanus NMKBUAKPO-
Baxa nubo N0 HenaHul akKuMoHepoB, Mo 13-3a ee (PUHAHCOBOW HECOCTO-
ATENbHOCTH. '

2)Boinnarta Cymm, KOTopble 3aforpkana komnanus, ByAer OCyWwecTBAATLCS B
YCTaHOBNEHHOM NOPSfiKke.

3) Bee ropuandeckue BONPOCH! COCTaBIIEHUSI KOHTPAKTOB W ynipasnenus (bupMmon
BynyT ynaxeHb! afBOKaTOM.

4) BbinyCK HekaveCTBEHHOTO WnW onacHoro vosapa 6yaeT wMmeTh CepbesHbie
NOCNEACTBUA AR KOMMaHKU.

5) Best wHdbopMaums 0 rnpaBoHapyleHusax B cdiepe Hanoroobnoxerusa u pery-
nUpOBaHuA NepefaeTcs B CyA.

Ex.4 Grammar Focus
A.How can you form the nouns to name the doers of certain actions? Give
examples from the text.
1. verb (noun) + suffix
2. verb = noun
3. noun + noun
4. noun + verb + suffix
B. Translate into English using the words from the text. .
No6posoriey, aomkkuK, Bupxesoir Makrnep, paboTtogaTtens, NOAPSAYVK, NOC-
TaBLUWK, NPOU3BOANTENL, COBETUAK.

Ex.5 Speak about business termination.

TEXT 2.9. BUSINESS CONTRACTS (A)

Contract law is a branch of civil law. It is important because it affects most
aspects of any business operation. It is the legal foundation on which normal
business dealings are conducted. A contract is a legally enforceable agreement
between two or more parties regarding a specified act or thing. The following ele-
ments of an enforceable contract are: agreement, consideration, legality, capacity,
form, intention. A contract which possesses these requirements is said to be valid.
The absence of an essential element will render the contract void, avoidable or
unenforceable.

Generally, the law doesn't require complex formalities concerning the form of a
contract. There are, however, some types of contracts which are exceptions to this
rule, as some contracts are needed in writing, but the majority are created either
orally or implied from conduct. Certain transactions involving land require the
execution of a deed, i.e. conveyance, legal mortgages and leases for more than
three years. A promise of a gift is not binding unless in this form. A contract for sale
or other disposition of land can only be made in writing and only by incorporating all
the terms which the parties have expressly agreed in one document. The document
must be signed by each party to the contract. There is one more type of contract
which must be evidenced in writing: a contract of guarantee. If you borrow money
or buy goods on credit you may be asked to find someone who will guarantee the
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debt. This means that if you don't or can't repay the money the guarantor will pay
your debt for you.

Capacity is a legal ability of a party to enter into agreements. It means that
everyone is capable of entering into a contract. There are, however, some groups
of people who are in need of law’s protection either because of there age or mobili-
ty to appreciate their own actions. The groups which are covered by special rules
are those under the age 18(minors) and mental patients and drunkards. A minor is
bound by contracts of employment and education, which taken as a whole are for
his benefit. If the minor sets himself up in business, he will not be bound by his
trading contract, even though they are for his benefit. The minor can nonetheless
sue on these contracts. Such contract as leases of iand, parinership and the pur-
chase of shares are binding on the minor until he decides to reject them. He must
repudiate the contract before reaching 18 not to be fiable upon a contract.

Social agreements between friends are not usually considered to be contracts
because the parties never intend their agreement to be legally binding. If it can be
shown however, that the transaction had a commercial flavor, the court may be
prepared to find necessary intention for a contract.

Ex.1 Decide whether the following statements are true or false.
1) Contract law is as important as a civil law.

2) A contract is a business deal or agreement with a legal foundation.

3)Any enforceable agreement between two or more parties regarding a
specified act or thing makes a valid contract.

4) Contracts can be either oral or written, though some of them are needed in
writing.

5) Gift, lease, and guarantee contracts can only be made in writing.

6) Everyone is capable of entering into a contract.

7)Minors can enter into lease, partnership, employment, and education contracts.

8) Social agreements between friends can be considered a contract.

Ex.2 Answer the questions.
1) What branch of law does contract law belong to? What aspects of business
dealings does it affect?
2)What is a contract? Who has the right to conclude it?
3) Which are the essential elements of any enforceable centract?
4) There are some types of contracts which are needed in writing. Which are they?
5)What does capacity as an element of contract mean? May everybody enter
into contracts or not?

Ex.3 Translate into English using the vocabulary of the text.

1)CornateHne Mexzay [ABYMs CTOPOHamW, B KOTOPOM OHW OroBapusaKT
KOHKPETHOE QeNCTBUE UMM BELLb U KOTOPOE ABRMAETCH 3aKOHHKIM C NPaBOBOW
TOYKY 3PEHUA, Ha3bIBAETCA KOHTPAKTOM.

2)OpHUM 1“3 3MEMEHTOB 3aKOHHOMO KOHTpaKTa sBMSETCS npasocnoCODHOCTb
KaXaour CTOPOHL! ANS 3aKM0YEHUS KOHTPaKTa.

3)B cooTBeTCTBUM C OBWENPUHATLIMU MPaBUNaMU HECOBEPLUSHHONETHUE He
UMEIOT NpaBa BCTYNUTL B CASMKY.

4)B criyyae Baulei HecnocoBHOCTW BLINONHWTL Bawwn obssatenscrea no
KOHTPaKTy, HaM NPUAETCA NoAaTh Ha Bac B CyA,.

5) ApeHaa B rpamaaHCKOM NPaBe — [OrOBOP, N0 KOTOPOMY OfjHa CTOpoHa 0683y-
eTCs NpeaocTaBnTe ApYroll CTOPOHE Kakoe-mmbo MMYLLECTBO 38 onpeaeneH-
HOE BO3Harpaxjenve.
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Ex.4 Grammar Focus

A.What is Complex Subject? Give examples from the text.
B.Paraphrase the sentences using Complex Subject. Transfate them into

Russian.

1. | know that contract law is a branch of civil law.

2. Our competitors signed a contract yesterday. There was a report about the

dealon TV.

3. Lawyers say that people under 18 have no iega! capacity to enter intc a

contract.

4. It seems to me that this contract could be very profitable for our company.
Ex.5 Speak about business contracts.

BUSINESS VOCABULARY (UNIT 2)

1. application n 21. enforceable adj 41.scalen

2. assets n 22. guarantee n 42. security n

3. bindv 23. implication n 43. setup v
4.bond n 24.insurance n 44.share n

5. borrow v 25. inventory n 45. shareholder n
6. cancel v 26. lease v 46. short-term adj
7.cease v 27. legal person adj 47. sign v

8. commitment n 28.lend v 48. site n

9. commodities n 29. liability n 49.sole proprietorship
10.complementary adj 30. limited company 50. statement n
11. conduct v 31. mortgage n 51. stock n

12. contract n 32. operate v 52. sue v.

13. courtn 33. partnership n 53. sufficient adj
14. creditor n 34.partyn 54. terminate v
15. critical adj 35. premium n 55. tortn

16. debt n 36. rate n 56. transaction n
17. decline v 37.real estate n 57. valid adjf

18. discount n 38. retail adj 58. venture n

19. dissolve v 39. revenue n 59. verify v

20. dividend n 40. run v 60. wholesale n
UNIT 3 ENGLISH FOR PROFESSIONAL ACTIVITIES

TEXT 3.1. BANKING SYSTEM IN GERMANY

The function of German Bundesbank is similar to that of the Central bank of any

State: it should support the economic policy of the federal government without
having to be restrained by its instructions. It oversees the stability of German
currency by regulating the amount of meney in circulation. For this purpose it sells
or buys securities and raises or lowers the discount rate. If it wants to withdraw
money from the market, it can also promote higher minimum reserves, which the
commercial banks must keep. regarding their short-term liabilities to Federal
Reserve Bank. It can also lower the rate in order to make more money available for
the economy.

As the top management of the Bundesbank there are Central banks in each of
the ten states. Besides there are both commercial and cooperative banking
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institutions. Savings banks are run by the districts. The biggest banking institution is
the German Federal Mail {Deutsche Bundespost).

All banking institutions must observe the credit law. There is a special com-
mission which watches over this law so it is complied to and so that the citizens'
savings are safe. Should a bank go bankrupt, the losses are going to be reim-
bursed from the so called «Fire Fighting Fund» of the credits system.

There is no way modern trade could exist without the services banks perform.
They also make it possible that business transactions can go on without trade on
cash terms. Each has a checking account for current payments and incoming
money. A customer can send an open check to his supplier. This kind of check can
be cashed at the latter's bank, but still it would be risky and not customary. One
usually mails a voucher check of commissions one's bank to transfer the required
amount of money into the supplier's account, the account number already known.
Thus the bill is paid in the quickest way possible. The transfer money blank is
identical in any bank. After each business transaction, an account is newly balan-
ced and one can receive a bank statement with the current balance daily. Some-
times it happens that the check is not covered and the account is overdrawn. In this
case there is usually a ready reserve account available. One can also give his bank
the charges for regular payments, such as rent, gas, water or electricity bills and
insurance premiums. Then such bills will be automatically settled through the bank.

All the above mentioned services do not bring a great deal -of money to the
bank. lis main source of income is the money it obtains and can lend as a short-or
long- term credit {= loan). The Germans are famous for being fond of saving
money. Most of them have a savings account. The bank pays them their dividends,
which are much lower than the interests one has to pay, in case he or she has
taken a loan from the bank. This profit margin is the bank’s gross revenue.

With the creditor function, the bank, as an institution, plays an exceedingly
important part in the economy. For example, a supplier can concede a long-term
credit to one of his customers; however, it is possible that he can not wait for his
money for such a long time. He has drawn a bill of exchange on the client, who
signed it, and, thus, accepted. This so called accepted draft, which contains the
debtor's name, the amount and the due date can be sold to the bank with the
signature of the draft possessor on the back side (= endorsement). The bank gives
him the amount minus the interests which make the bank's immediate profit. If the
draft is redeemed by the due date the sum will be credited to the supplier. Should it
become overdue, his account would be debited with the amount. There can be
another situation. For instance, a businessman needs money for new investments.
if he has the necessary collateral, he can receive long-term credit from the bank, so
that he can pay it off by instaliments. In @ mortgage bank he can raise a mortgage
to cover some building expenses or to expand his business. Until the last install-
Iment is paid off he is the bank's debtor and the bark is the creditor.

Banks run a great business in stock markets. Unlike the US, where the mem-
bers of a stock market are shareholders of the biggest enterprises and their places
at the stock exchange could be sold for a great deal of money, in Germany only
banks are allowed at the stock markets, except for brokers who caiculate the
market rate of the day and press representatives. Thus, the banks buy and sell
shares or securities with a fixed interest rate, like bonds or loans and receive a
broker's fee for it. Since it is not forbidden for German banks to hold shares in the
biggest companies or be members of the board there, their influence on the
economy is exceedingly strong.
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Ex.1 Make up the banking vocabulary of the text (15-25 words).

Ex.2 Use new vocabulary and transiate into English.
1. doHpoBanr Bupxa OTKpwiTa B8 MOCKBE TOMbKO MO paboqaM OHAM 11 TOSbKO
HECKOMNbKO YacoB B A€Hb. :
2. UenTpanbheln Sank Poccumn Habniogaet 3a ¢TabunbHOCTBK POCCUIACKONR Ba-
MIOTb! W PEryNMpyeT KOMMUECTBO AEHEr, Haxoaswmxcs B obpaweHun.
. LUennasn 6ymara ¢ xoneGniowencs CTOMMOCTBIO Ha3biBAETCS aKLUeH.
. BakK MOXeT NMOHWXKaTb W NOBbLIWATL MNPOUESHTHYIO CTaBKY, perynupys konu-
YeCTBO fener B chepe 3KOHOMMKM.
. OBnurayus — yerHas Gymara ¢ (UKCMPOBAHHON NPOLEHTHON CTABKOM.
. Ecrm Bank obankpoTuncst, notepw ByayT BO3MeELLEHb! M3 pe3epaHore (oHaa.
. DoHAOBLIE BUPXKK MMEIT BENO TOMBKO C UEHHbIMK Bymaramu.
. KnueHT nepesen AeHbI Ha CHET CBGEro NMOCTaBLUMKA.
. Ecrm Bbi 3axotute B3ATL B 6anke GOMbLUCA 3aeM, BaM HYXHO UMETL XopolLee
obecnevenne nog Hero.
10. HyxHo nnatute npoueHTs! no nobomy 3aimMy, ecnu el GepeTe ero 8 Garke.

Ex.3 Answer the questions.
1. What is the main function of Central bank of any state?
2. Which institution is entitled to release new banknotes?
3. How does Central bank oversee the stability of national currency?
4. Why must all banking institutions observe the credit law?
5. Could modern trade exist without the services banks perform?
6. What kinds of services do banks usually perform?
7. Which is the main source of any bank's income?
8. Do banks play an important part in the economy?
9. Do banks run a great business in stock markets?
10. Why is German banks' influence on the economy exceedingly strong?

Ex.4 Write a plan (key words) of the text. Deliver a mini-lecture on banking to
your group mates.

Ex.* Compare the banking systems of Germany and Belarus.

&ow
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TEXT 3.2. INSURANCE

Insurance, a mechanism for reducing financial risk and spreading financial loss,
is a major social institution that is essentia! to the, functioning of virtually any type of
economy. In the United States, some 6.000 insurance companies collect well in
excess of $200 billion in annual premiums, employ more than 2 million people, and
hoid assets valued at close to $800 billion.

Insurance lends itself only to the treatment of pure risk. Pure risk involves
uncertainty only as to loss (an automobile owner, for example, might or might not
lose the automabile through a collision, fire, or other calamity), without affording any
possibility of gain. Under the concept of indemnity, which is central to insurance,
insurance is merely to cover a financial loss. The insured person is not to be placed
in a better economic position that he or she occupied before the insured loss
occurred.

An insurable pure risk must satisfy the following conditions: (I} the risk must
have a sufficiently large number of homogeneous units of exposure (preferably
thousands) to permit actuaries — the statisticians who work out insurance risks and

costs mathematically - to predict the number and average size of insured losses for
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a given period; (2) if the risk produces one or more losses, each loss must be
identifiable in time and space and must be measurable (that is, the insurer has to
know when and where an insured loss has occurred and how much to payy); (3) the
premium, charged on the risk must be low enough to attract a sufficient number of
insured people, yet high enough to support the numbers of probable losses, and (4)
the risk must be free of any potential catastrophe that could produce loss in excess
of the ability of the insurer to respond. Condition (4) implies that the homogeneous
units must be independently exposed to loss. That is, a loss of one should not lead
to a loss of another. For this reason insuring of separated dwellings may be
practical, whereas strike insurance covering employees subject to industry wide
collective bargaining may not.

One useful way of classifying insurance is by major categories: life, health, and
property, LIFE INSURANCE includes promises of the insurer to pay the policy
(proceeds when the insured dies or attains a given age. Life insurance also
normally is deemed to include annuities, which are the promise of the insurer to
make periodic payments to an individual for life or for a certain period. HEALTH
INSURANGE carries the promise of the insurer to pay specified health-care costs,
such as hospital charges or doctor bills, or to make periodic payments to an
individual who meets the policy's definition of disability. Property-liability includes all
the insurance that does not fit under either of the other two categories. Examples
include insurance on a school building, automobiles and FIRE INSURANCE, ocean
marine insurance, and legal liability insurance. (Another classification system
divides insurance into group and individual policies. A group policy might be the
contract purchased by an employer to provide health care to employees and their
families, or the contract to provide life insurance for each eligible employee. At least
one-third of all insurance premiums relate to group insurance.) Within the three
basic categories of insurance one can find several hundred different lines of
insurance, with new lines being created and marketed each year, as the need for
the new insurance arises. For example, insurance has recently been made
available to cover the loss of communication satellites during launching, space
travel, or reentry.

Ex.1 Make up the insurance vocabulary of the text (15-25 words).

Ex.2 Use new vocabulary and translate into English.

1. B CUIA B cTpaxosbix xomnanuax paboTaeT 6onee 2 MiiH. Yenosex.

2.Ecnn Bawa cobCTBEHHOCTb 3acTpaxoBaHa [ake Ha HeBOonbluylo Cymmy,
thuHaHCOBbIE YOLITKM B Cry4ae ee NoTepu CHUIATCS.

3. AKTUBBI 3TOV KOMNAHUM OLEHMBAIOTCA B CyMMy cabilie $ 300000.

4. Yenosek, 3aCTpaxoBasLUMIA CBOKO XU3Hb, NONY4aT EXErOQHYIO PEHTY OT CTpa-
XOBOW KOMMaHUM.

5. B Hawwm gHK Aiaxe MCKYCCTBEHHBIN CryTHUK MOXET ObITh 3acCTpaxosaH.

6. Mopyuutenbckan obnuraums — opma OUHAHCOBOrO KOHTPAKTa, KOTOPYHO
YacTo NyTaT CO CTPAXOBKOW.

7. MopyunTtens 0BA3YETCA BOIMECTUTL 3aKasumky yulepl OT HeBbINOMHEHWA
noapaguukom (contractor) ceoux obszaTenncrs.

8. KoHuenuusa o BosMettieHnn YObITKOB SBASETCA OCHOBHOW B CTPaxoBaHWU.

9. CornacHo KoHUeNUuu o0 BO3MELLEHUU YOBITKOB CTPAXOBAHWE AOSHKHO TOSLKO
NOKPbITL PUHBHCOBLIE YOLITKN.

10. CTpaxoBaHue HeoOXoAuMO ANs (BYHKLMOHUPOBaHUA npaktuieckn moboro

TMA 3KCHOMIKHA.
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Ex.3 Answer the questions
1. What is insurance? Is it essential o any type of economy?
2. Does insurance afford any possibility of gain or not?
3. What concept is central o insurance?
4. What does insurance cover under the concept of indemnity?
5. May the insured person be placed in a better economic position that ho or she
occupied before the insured loss occurred?
6. What conditions must an insurable risk satisfy to be atiractive and effective?
7. Which way of classifying insurance is the most useful?
8. What promises of the insurer does life insurance include?
9. Which types of policies can insurance be divided inio?
10. Are there many lines of insurance nowadays?

Ex.4 Write a plan (key words) of the text. Deliver a mini-lecture on insurance
to your group mates.

Ex.5* A. Comment on the following idea: “You miss 100% of the shots you
never take” (Wayne Gretzky, hockey player)
B. Make up a dialogue “For and against insurance”

TEXT 3.3. A. MARKETING

The word marketing has a broad meaning including both the market research
concerning the goods which are going to be produced and the advertisement of
already existing ones. If you want tc introduce a new product and find a ready
market for it you shouid know the market situation in detail. When there is a
business boom, people have generally more money on luxury items. When there is
a slack and unemployment tends to increase one can seli products, which are not
necessary for life, even in big quantities, but only if their price is as low as possible.
This is only one arbitrary example of the way to consider the general market
situation. Particular market situation deals more with the tastes and fashions of the
present and near future. Fashion and consumers tastes and needs are constantly
changing. So market research should promptly find out such changes. This was the
case with the increase in price of fuel oil when wood and coal for heaters became
popular again. Those who were prepared for this change in the market did a great
business. Thus customers' wishes should be foreseen and satisfied.

Of course market research may not disregard any existing or probabie
competition. To sell a similar product in the market successfully a manufacturer
should make sure whether the demand is sufficient. Then he should either improve
the quality or offer lower prices.

Advertisement is a very important branch of marketing which develops with the
development of mass media. it is a well-known fact that more and more money is
spent on advertisement every year. Apparently it pays off and it is not always true
that the consumer has to pay more for the goods he buys because of the
commercials being so expensive. Actually if an ad gives rise to an exceedingly high
sales rate of a product its production cost can even become lower. Besides
newspapers and magazines would be much more expensive but for advertisement
covering most of the publishing costs. )

The most efficient ad is the so called directly addressed ad. This kind of
advertisement addresses some certain sector of the society, taking into account the
values the people of this particular group appreciate. It is essential to choose the

38



right media, the most popuiar source of information among this group of people. An
effective commercial should fulfill requirements. In America this rule is called
«AIDA» which means that a good ad creates Attention, Interest and Desire and
leads to Action.

One of the oldest means of advertisement is a fair. Fairs date back to early mid-
dle ages and have proved to be really efficient ever since. At that time sovereigns
could give their towns a privilege of conducting an event like that. Every year over
60 fairs and exhibitions take place in the Federal Republic of Germany. The biggest
and most well known one is organized in Hannover, where more than 4500 home
and foreign companies have the chance to display their products.

B. WHAT IS MARKETING?

Marketing is the performance of business activities that direct the flow of goods
and services from producer to consumer or user. Simply to produce a product is not
enough: the product must be transported, stored, priced, advertised, and sold
before the satisfaction of human needs and wants is accomplished. Marketing
activities range from the initial conception and design of the product to its uftimate
sale, and account for about half the cost of the product. Marketing is the whole
process of having the right product, at the right time, in the right place, calling
attention to it and thereby bringing a mutual benefit to customer and vendor.
Customers benefit by having what they want, when and where they want it.
Vendors benefit by making a profit. The greater the benefits customers perceive,
the more frequently they will trade with the businesses that provide them. The
marketing concept of 2 company involves two ideas:

(1} The marketing department becomes the main management
force in a company. The company recognizes that essentially every important
decision facing the company is in reality a marketing decision.

(2) The company becomes completely consumer-oriented. Most
of today's new products come about as a result of extensive marketing research.

You are engaging marketing when you: design or develop a product or service;
transport and store goods; provide a variety of choice; buy in large volumes and sell
them by item; install, service, repair, instruct; update and improve.

Marketing is the Four Ps: The product, the place, the price, and the
promotion. But most of all, marketing is research: finding out who the customers
are and what they need. Successful vendors never forget that benefit lies in the
customer's perception, not in the vendor's. Marketing is asking the question, «Who
will buy my product or service?»

Although many critics claim that the cost of marketing is too high, an analysis of
the marketing functions does not bear these criticisms out. Rather than think of the
cost of marketing, one should consider the value added through marketing.
Marketing becomes too costly only when its cost exceeds the value it adds.

C. MARKETING RESEARCH

Marketing research is defined as the systematic gathering, recording, and
analyzing of marketing data. The five basic steps involved in conducting marketing
research are: (1) defining the problem, (2) collecting secondary data, (3) collecting
primary data, (4) compiling and collating the data, and (5) analyzing and interpre-
ting the results.

Defining the problem. Before attempting any type of research it is important that
the firm should come up with a clear and concise statement of the problem. This
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may well be the most important step in conducting any form of research because if
the wrong problem is defined, the wrong problem will be solved.

Collecting secondary data. Secondary data is information easily obtained
through examination of company records or through iibrary research. In general, a
firm should always try to solve its problem using secondary data rather than
collecting primary or first-hand data: secondary information is much faster and
cheaper. Two major problems do exist, however, when using secondary data: the
data may be out of date, and there is the possibility of bias.

Collecting primary data. The three basic methods for collecting primary data are:

Observation method. Some marketing problems can be solved simply through
observation.

Experimental method. This is the basic approach used in the sciences. For
example, most firms introducing a new product first test-market the product in a
iimited location before attempting national distribution.

Survey method. This method simply involves questioning people. it can be
accomplished either through telephone interviews, personal interviews, or mailed
questionnaires.

Compiling and collating the data. The data is organized (collected manually or
with use of electronic data processing equipment) so that it may be studied.

Interpreting the findings. The final step in marketing research involves using the
data after it has been analyzed. Interpretation of the findings is extremely important
because it generally exerts great influence on management decisions relating to the
original problem.

Ex.1 Make up the marketing vocabulary of the texts {15-25 words).
Ex.2 Use new vocabulary and translate into English. ‘

A

1. Hawa cupma He npegcrasuna CBOIO NPOAYKUMIO Ha ApMapKe.

2. NMpexge, Yem npeanarath Ha pPoiHKE HOBbLIA TOBAp, yOeanuTech, YTo Ha Hero
ByAeT AOCTaTOMHbIN CrpOoC.
3. Mol 4acTo BUAUM KOMMepYeckue 00bABMEHUA O NpenMeTax PoCcKOWM, Takux
KaKk aBTOMODWIIN M YKpaLLEeHNS.

4. Mopp! ¥ BKYCbl MOCTOSIHHO MEHSIOTCS, @ 3HAYMUT, YCMELeH TOT, KTO MOXET X
npeaBuAaeTb.

5. Msyyenue pbiHKa 1 XOpOLLas pexiama NOMOTyT yBEnu4mnTs 0Obem npoaax.

6. bes peknambl raseTbl v xypHans Obinv Bbl ropasaoe Aopoxe.

7. Xopowas peksiama LomkHa obpalyath Ha celst BHUMaHue riofei.

B.

1. MapKeTUHr — HEeOTBbEMAIEMAs YaCTb COBPEMEHHOR PbIHOMHOR SKOHOMUKHA.

2. MapkeTuHr BknioyaeT B cebs kak paspaboTKy ¥ NPOU3BOACTBO HOBOrO TOBa-
pa vy yCryrn, Tak U UX NPOAEXY Ha pbIHKe.

3. N3nepmkn MapkeTVHroBOW AERTESIbHOCTU MOPOA BECbMA BLICOKKM, HO B
KoHe4HOM cyeTe oHa cebs onpasabiBaeT.

4. MapKeTUHF BKNIOMAET CO3haHVe Xenaemoro ToBapa, NPeAoCTaeneHve ero
MOKYNaTerio B HyXHOM MECTe W Mo NpaBwunbHOW LieHe, 8 Takxe UCTOonb3oBaHune
3PPEKTUBHBIX CPEACTB CTUMYNUPOBaKHUs CNpoca.

5. MapkeTuHr ocylecTBASeT ABWKEHWE ToBapa OT npogasua K notpebutento,
Mpy 3TOM NPUHOCH BbIFOAY NEPBOMY M YJIOBNETBOPSist NOTpeBHOCTH BTOPOrO.
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C.

1. Ons ycnexa Ha poiHke HeoBXoaMmo NOCTOSHHO COBMpaTh, QMKCUPOBATL ¢
aHanu3npoBaTh KOMMEPYECKYHO MH(POPMALMID.

2. NMoxanyicTta, CPaBHUTE MEPBAYHYI0 W BTOPULHYIO mnmopmaum W Bbl NpU-
LETE K BbIBOAY, YTO (DUPMa YxKe AaBHO 06aHKpOTUNACh.

3. Ecnu wHdopmaums yctapena, TO pe3ynbTaTthl UCCnefoBakns 6yp,yT Henoc-
TOBEPHLIMM.

4. BoiBogbl, CASNAKHbIE H& OCHOBE MONyYeHHbIX AAHHEIX, OKa3biBAIOT BONbLIcE
BAKUAHUE Ha NPUHUMEEMbIE BNOCNEACTBUN PeleHNs.

Ex.3 Answer the questions.

A.

1) What does the meaning of marketing include?

2) Should one know the market situation in detail if he or she wants to introduce
a new product to the market?

3) When do products sell better: in a business boom or in a slack?

4) What changes should market research find out and for what purposes?

5) If one wants to be a success in the market, whose whishes should he or she
foresees and satisfies?

6) May market research disregard any existing or probable competition? If not,

why?

7) What role does advertisement play in the market?

8) Which advertisement is the most efficient in the market?

9) What requirements should an effective commercial fulfill?

10) What means of advertisement do you know? Which of them is the oldest one?

B.
1) What is marketing?
2) What benefits do vendors and customers have from marketing?
3) What is the marketing concept of a company like?
4) What are the main tasks of marketing?
5) How wide do marketing activities range?
6) Is the cost of marketing high? What do you think of it?

C.

1) How can marketing research be defined? What are the basic steps involved
in conducting it?

2) The first step of marketing research is defining the problem. What does it
mean?

3) Collecting data is one of the most important steps in marketing research.
How can firms obtain the necessary information?

4) What must you do after collecting secondary and primary data?

5) Which is the final step in marketing research? What does it involve? 1s it of
much importance or not?

Ex.4 Write a plan {kev words) of the texts. Deliver a mini-lecture on marketing
to your group mates.
Ex.5* A. Comment on the following idea: “The most distinctive skill of
professional marketers is their ability to create, maintain, protect and
enhance brands.” (P.Kotler, American marketing guru)

B. Make up a dialogue “There is no business success without marketing”.

41




TEXT 3.4. A. MANAGEMENT AND ORGANIZATION

Management includes those personnel who have the right to make decisions
that affect company's affairs. Organization is the means by which management
coordinates the efforts of employees to attain the company's objectives.

Organization involves structure. An organizational structure is a framework
enabling management to delegate and control the responsibilities of individuals and
departments. in this way, a company can function as a unit with the same efficiency
as a business run by one person.

Once organizational structure has been established, areas (and sub-areas) of
activities, levels of authority, and duties must be clearly defined.

Yet with this structure, allowance must be made for initiative. Good
management permits employees {(and manager) to grow according to individual
abilities. This is a valuable asset to a company in that individual talents contribute to
organizational growth. >

Communication is of great importance in organizational structure. A smooth,
two-way flow (from management to employees and from employees to
management) ensures efficient functioning through feedback, suggestions, and
grievances.

There are three management fevels: top management, middle management,
and operating management. Top management includes the president, vice
presidents, and the general manager. Middle management includes department
managers, plant managers,  and . production superintendents. Operating
management includes supervisors, foremen, etc.

B. MANAGEMENT FUNCTIONS

The overall responsibility for decision making encompasses the following
managerial functions.

Planning. The process of establishing organizational goals and a strategy for
their accomplishment is known as the planning function. It is concerned with the
future — immediate and/or long range.

Organizing. Once goals and strategies have been formulated, organizing
makes things happen as planned. This is an operational funciion; it depends
heavily on the coordinated effort of an entire organization.

Directing. This is the motivational function. An organized effort requires
complete cooperation and, in directing operations, management seeks to obtain a
high level of production from employees through motivation and proper guidance.

Controlling. The control function monitors the achievement of goals and
compares actual results with those projected in planning as well as aclual
performance in past periods.

Staffing. This is the process of finding the right person for each job. it involves
matching individual qualifications to job specifications. Staffing is an on-going
function because once a position is filled, performance must be evaluated and
employee growth encouraged. Further, the chain of promotions, retirements,
resignations and terminations is never — ending and always results in staffing
needs.

innovating. This is the creative function. Changing times require new
approaches, advancing technology demands new procedures. Finding new and
better ways to do the job, handling the staff, and getting additional money are only
some of the creative tasks managers often deal with.
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Ex.1 Make up the management vocabulary of the texts (15-25 words).
Ex.2 Use new vocabulary and transiate into English.
A.

1. AZMUHUCTPEUMA KOODOMHAPYET YCUIMUA CRyXauux KOMNaHWW, HanpasneH-
Hble Ha nosbiwerue ee 3MPEeKTUBHOCTH N AOCTUXEHWE ee Lenel.

2. PykoBoguTENK NPOM3BOACTBa W YNpaBnAliliue BhICWIEro 3seHa obnapaoT
PasHbLIM YPOBHEM NOSTHOMOYUHA.

3. WnausuayansHeie TanaxTel GeCLeHHbI, Tak Kak COAEMCTBYIOT OpPraHv3aLyioH-
HOMY POCTY KOMNaHuu.

4. Kaxue akTopbi NOBMUANN Ha AEATENLHOCTL BALLE KOMNAHWW B NPOLINOM
mecsaue?

5. Otaen KkagpoB 3aHUMAETCH LITATOM U MIGLIMU NUYHBIMUA NPOBREMaMn co-
TPYAHUKOB.

B.

1. Komnanus HamepeHa AOCTUYb 3TOM Uenu B Brivxaiwem Gyayuiem.

2. PesynbTat Haweit paboThl BO MHOIOM 3aBWCUT OT COrfacoBaHHbix 4EACTBURA
BCEX €€ YHaCTHUKOB.

3. PykoBoguTENM KOMNAHWM CTPEMATCH MioBbiMM Cnocobamy NoBLICUTL 3auHTe-
PECOBAHHOCTb 14 POM3BOAUTENBHOCTL COTPYAHVKOB, FIOOLPSIR X TBOPYECKUE CMO-
cOBHOCTY 1 NPEAOCTaBNAN BOSMOXHOCTb NPOABUNXEHUR NO KapbePHOR NeCTHUUE.

4. NMopbop nepcoHana u ero 0OHOBNEHME — 3TO HENPEPBIBHLINA NPOLECC U NO-
TpebHOCTb, Bbi3BAHHAs BPEMEHEM.

Ex.3 Answer the questions.

A
1) Whom does management include?
2) What is organization?
3) What does organizational structure enable management to do?
4) What must be defined after organizational structure has been established?
5) Why is it necessary to permit.employees to grow according to individual
abilities?
6) How is efficient functioning ensured?
7) What are the 3 levels of management?
8) What kinds of managers does each level include?
B.

1) What are the key management functions?

2) What does the planning function encompass?

3) What is an operational function of management?

4) What function ensures a high leve! of production?

5) What are the main creative tasks managers deal with?
6) What is an on-going function of management? Why?

Ex.4 Write a plan (key words} of the texts. Deliver a mini-lecture on
management to your group mates.

Ex.5* A. Comment on the following idea: “Management is tasks. Management
is discipline. But management is also people.” (Peter Drucker, Austrian-
American managemeént guru)

B. Make up a dialogue “How to manage a company efficiently?”
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