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YK 802.0-4

MeToauYecKue yKasaHus MpefHasHayeHbl Ans CTYAEHTOB-3a04YHNKOB 3KOHOMUYECKUX
creLnanbHOCTel NPOAO/MKAIOLLMX U3YUEHWE aHTTIMIACKOTO Si3biKa.

OCHOBHasl Lieflb METOAMNYECKNX YKAa3aHW — pasBUTHE MPAKTUYECKNX HABbIKOB YTEHUM U
nepesoja cneLuansHoli 3KOHOMUYECKO NUTepaTypbl. [aHHble yKazaHUs npedycmMaTpuBaroT
€amoCToATeNbHY0 PaGoTy CTY[EHTOB.

KOHTpOnNbHbIe 33fjaHNsi COCTaB/IEHbl B COOTBETCTBUM C TEMAaTUUYECKUM YUYEGHBIM MIaHOM,
npegnaraemMbiM Kaefpoii MHOCTPaHHbIX A3bIKOB BIMW. Kaxjgoe KOHTPO/SbHOE 3ajaHue
npegnaraeTcs B 5 BapuaHTax, K KOHTPO/IbHbIM 3afjaHVsiM NpunaraloTes 06pasiybl BbIMOIHEHUS

[JaHHble MeTOAMYECKME YKa3aHWs 0406peHbl Ha 3acejaHny Kaghepbl MHOCTPAHHbIX A3bIKOB
1 PEKOMEH[0BaHbI K U3JaHWIO.

CoctaButenu: E.A. anaHoBuY - npenogasaresb
W.E. Knumosuy - npenojasaTefib
E.M. YepeneHko - npenojaBatenb
H.A. NBaHoBa - npenojasatesib
E.B. LLeBYyK - npenojasartenb
T.M. KyunHckaa - npenofasartenb
M B Maneii - npenojgasaTesnb
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BbINo/IHEHVE KOHTPO/bHbIX 3a4aHUA 1 0POPMIIEHVE KOHTPObHbIX paboT
Kaxpaoe KOHTPONbHOe 3afjaHune B AaHHOM nocobue npegnaraeTca B NATM BapuWaHTax B
COOTBETCTBMM C NOCNEAHUMMN LudpaMu CTyAeHYeCKOro Wngpa: CTYAeHTbl, Wndp KOTOPbIX
OoKaHuMBaeTcs Ha 1unu 2, BbINONHAT BapmaHT Nel; Ha 3 unm 4 - Ne2; Ha 5 unm 6 - Ne3; Ha
7 nnu 8 - Ned; Ha 9 nnm 0 - Neb.

BbINONHATL MMCbMEHHbIE KOHTPO/bHbIE CiefyeT B OTAeNbHOW TeTpaan. Ha 06n0xKe TeTpasm
HanuLwmnTe CBOKO (haMuanio, HOMep KOHTPONbHO paboTbl 1 Ha3BaHWe y4ebHVKa, N0 KOTOPOMY
Bbl 3aHNMaNUCh.

Mpn nepeBofde TekcTa, Bam crefyeT Nepenucatb TEKCT Ha NeBOW CTpaHuLe, a nepeBof Ha
npaBoii cTpaHuue. OcTaBnAl LWNPOKNE NONsS ¢ 06enx CTOPOH.

JleBasi cTopoHa nons [NpaBas cTopoHa
Mons AHrnuiicknit Mons Pycckuii
TeKCT TeCKr

[.nf BbINONHEHMA KOHTPONbHbIX 33aHNI peKoMeH4yeM Nonb3oBaThes yuebHUKom «English
for Businessmen» nog pegakuueit AyakuHoin A, (1-6 yactu)

BbINosHeHHbIE KOHTPO/bHbIE paboThl HanpasffiTe f19 NPOBEPKW W PeLieH3MpOBaHWUsA B
WHCTUTYT B YCTAHOBJ/IEHHbIE CPOKM.

Mpn nonyyeHWn OTpeLEeH3NPOBAHHON KOHTPO/bHON paboTbl BHUMATENbHO MpoyuTanTe
peLeH3nto, 03HaKOMbTECh C 3aMeYaHUAMU peLeH3eHTa ¥ NPoaHannM3npyiiTe OTMEYEHHble B
paboTe oWwMnbKN. PyKOBOACTBYACH YKa3aHMSAMM peLieH3eHTa, npopaboTaiiTe ewe pa3 yuebHbiit
marepuan. Bce npefnoxeHus, B KOTOPbIX 6biNU 06HapyxXeHbl opdorpauyeckne ownbKm
WAN HETOYHOCTW MepeBOAa, NepenuLMTe HAYUCTO B UCMPaBNEHHOM BUAE B KOHLE AaHHOM
KOHTPO/IbHOW paboThl.

KOHTPOJIbHAA PABOTA Nel
[Ons NpaBWUNbHOTO BbLINOJHEHWS KOHTPO/MbHOW pa6oTbl Nel HeoGXOAMMO YCBOUTb

cneaytolme pasge/ibl TPaMMaTKL aHTIMACKOTO A3blKa:

1
2.
3.

MHOXecTBEHHOe Yncno cyuecteutensHbix (Plural).

MputskaTenbHbIA Nagex vMeH cyllecTBuTenbHbIX (The possessive case).

MecTonmeHunsa. JInyHble MeCTOMMEHNS. HeonpeaeneHHbIe MECTOMMEHUSA SOme, any, no, every
1 nx npowssogHble. (Pronouns. Personal pronouns. The object case of personal pronouns.
Possessive pronouns. Indefinite pronouns some, any, no ,every and their compounds)
BpemeHa rpynnbl Indefinite.

KoHcTpykuus there + to be .

MopsaoK CNoB B BONPOCUTENIbHOM NPeAnoXeHUn. Tunbl BONPOCUTENbHbLIX NPeAnoXeHWiA.
(The word order in the interrogative sentence .The types of interrogative sentences).

O6paseL, BbINO/HEHWUSA 3afaHWiA:

O6pasel, Nol (K ynpaHeHUto Nel):

A project takes a year of planning. Some projects take years of planning.
UTob6bl pa3paboTaTb HEKOTOPbIE MPOEKTbI NOTPEOYTCA rogbl.

O6paseL, No2 (K ynpaxHeHuto Ne2):

The objective of our company.
Our company’s objective.

O6paszeL; Ne3 (K yrnipakHeHuMto Ne3):

Our production of washing -machines increased by 5% last year(cneyuansHblii Borpoc)



When did our production of washing-machines increase by 5%?

O6pasey, No4 (K ynpakHeHnto Ned):
(We, us, our) are a small group in the Research and Development Department.Fortunately, (I, me,
my) get on well with all my colleagues.
We are a small group in the Research and Development Department.
Fortunately I get on well with all my colleagues.

O6pasel, No5 (K ynpakHeHnto Ne5):
...a lot of telexes on the manager’s desk.
There are a lot of telexes on the manager’s desk.

O6paseL, Ne6 (K ynpakHeHuMto Neb):
Have you got ...to read?
Have you got anything to read?

O6pasenNe7 (K ynp.7).
I (to prefer) what I (to do) now.
| prefer what 1’'m doing now.

BapuaHT Nel

YnpakHeHvie 1. Mpeob6pasyiiTe NpeAnoXeHNs, NOCTaBMB NOLUYEPKHYTbIE CYLLECTBUTE/IbHbIE BO
MHOXEeCTBEHHOM uuncne. MNepeBefnTe UX Ha PYCCKUIi A3bIK:

| see a boy in the street.

He is a businessman.

This is a letter from England.

There is a fish in the jar.

He is a manager.

Send the fax to him.

o wWDN

YnpaxHeHue 2. Bmecto 060poToB ¢ npeanorom of o6pasyiiTe 060poThbl C CYLLECTBUTENbHBIM B
NPUTSKATENLHOM Mafexe:

A book of Mr. Sage.

A letter of my chief.

The hand of Mrs Leondes

The room of managers.

The names of salesmen.

The advice of Miss Jane.

SISO SN

YnpaxHeHune 3. 3afaiiTe BOMpPOChl yKa3aHHOrO B CKOOKax Tumna:
He could decide what to do (cneunanbHblii Bonpoc)

It’s difficult to make a decision, (06wuwii Bonpoc)

That’s a good idea, (pa3gennTensHblli BOMpoc)

| sent you a letter, (anbTepHaTMBHBIA BONpOC)

There is a letter on the table, (kocBeHHbI1 BONpoC)

The director wants to see you. (cneuwnanbHblii BONpoc)

ok WD

YnpaxHeHue 4. BbibepuTe noaxogsaiiee MecTOMMeEHMe:
1 (l,me, my) parents are old people.

2. (They, them, their) are retired.

3. (They, them, their) have a house in the country.
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4. (They, them, their) house is small.
5. (I, me, my) usually go to see (they, them, their) on Sunday.
6. (I,me,my)brother and family live in Kiev.

YnpaxHeHve 5. [lononHuTe creaylolime nNpeanoXxeHus KOHCTpykuuen (there+to be) B
Tpebyemoii hopme:

a lot of institutes in Moscow.

little coffee in the coffee pot.

no shelfin my room .

cheese and ham on the table now?

six hundred workers at this factory- last year.

a nursery-school in your town in 2 years?

o WD

YnpaxHeHue 6. BcTaBbTe NOAXOAsLLME MO CMbICY HeomnpefeneHHble MECTOMMEHUS some, Mo,
ry%very, any u ux npou3BOAHbIE:
1. Don’t give the boy ... more sweets.
It won’t do him ... good.
He was very shy and didn’ttalk to ....
Is there ... in the other room.
... left his scarf on the window-sill yesterday.
It’s a stupid idea.... will tell you.

ook~ wd

YnpaxHeHuve 7. MocTaBbTe rnarofibl B CKOO6Kax B Tpebyemyto opmy:
What time the banks ( to close) in Britain?

Tom (to sleep) very well,as a rule.

Tom (to be) busy at work yesterday.

My father (to work) abroad for several years.

You (to speak)English better next year.

If Nick (to love)this girl ,he (to give up) smoking.

O UAWON

YnpaxHeHve 8. lMpounTaiiTe TeKCT, NepenuwnTe N NUCbMEHHO nepeBeanTe 4 ab3al.
YnpaxHeHne 9. NMucbMeHHO 0TBETbTE Ha BOMPOC:
What does Mr. Hanson think about on his way home?

A Busy Day
Every day at half past eight Mr Hanson leaves his house in Church Street and drives to work. It
jhakes him about twenty minutes to get to his office. He usually arrives there at about ten to nine.
His secretary, Mary Summers, is always at the office when Mr. Hanson comes. She has a small
office next door to Mr. Hanson’s, and there she types the letters Mr. Hanson gives her to answer.
Mr. Hanson is the Managing Director of a large publishing company which publishes a lot of
technical books and magazines and sells them all over the world.
Mr. Hanson’s office is quite large. It is well furnished. His desk is in the middle of the room and
underneath it there is a new blue rug. The desk is very large and on it there is a photograph of Mr.
Hanson’s wife, two metal boxes for letters and files, a round metal box for pencils and pens, a
small tray for pins and paper fasteners. There is a comfortable armchair behind the desk and two
chairs in front of it. There are some filing cabinets in the comer near the door. The window is on
the right of the desk. There are pale blue curtains at the window. Mr. Hanson is fond of blue.
Today Mr. Hanson is rather angry. He is sitting at his desk and arguing with someone on the
telephone. While Mr. Hanson is on the telephone, Mary Summers brings him a cup of coffee.
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Mary is a good secretary. A good secretary has to learn a lot about her boss. She must know how
to talk to customers on the telephone and in the office and must also arrange both business and
social engagements. Today, for example, Mary knows that Mr. Hanson has to see a customer from
Ghana at 11 o’clock and another customer from Hong Kong at midday. At one-fifteen Mr. Hanson
is to have lunch with two of the office managers from overseas branches of the company. Then at
three-thirty he has to finish writing a letter concerning the follow ing year’s publishing programme.
It is Mary’sjob to remind Mr. Hanson about appointments at 11 o’clock and midday, to book a
table at a restaurant in the town for the lunch engagement and to take notes from Mr. Hanson for
several business letters.

By the time Mr. Hanson leaves the office both he and Mary are feeling very tired. This evening
Mary’s friend, Roger, is taking her to the cinema and she is looking forward to it. She likes Roger
very much and she hopes that one day he will ask her to marry him.

On the way home Mr Hanson thinks about the day at the office and makes a note m his diary about some
of the business he has to do. He also thinks about his wife, Jane, and his house. Sometimes he takes liis '
wife flowers and she is always glad to have them. The Hansons are very fond of each other and they never
argue. Jane sometimes thinks that Mr Hanson spends too much time at the office and too little time with
her but then she tells herselfthat she can’t have everything.

BapnaHT Ne2

YnpaxHeHve 1. MpeobpasyiiTe NpeAnoXeHns, NOCTaBUB NOAYEPKHYTbIE CYLLECTBUTENbHbIE BO
MHOXeCTBEHHOM uuncne. MNepeBeanTe NX Ha PYCCKUI A3bIK:

1 Take that cup off the table.

The secretary brings atelex to the director every day.

Come up to the shelf.

This engineer works at the Ministry.

The child is at home.

Our lesson begins at 8 o’clock.

ook wN

YnpaxHeHue 2. BmecTo 060poToB ¢ npeanorom of obpasyiite 060poThl C CyLWeCTBUTENbHBIM B
NPpUTSXKATENIbHOM Mafiexe:

The parents of Nick.

The watch of my brother.

The children of her friend.

The husband of his sister.

The bag of this woman.

The son of this man. i

SO WDN

YnpaxHeHue 3. 3agaiiTe BONpoChbl yKa3aHHOr0 B CKOOKax Tuna:
His books are on the table, (cneyuanbHbIi Bonpoc)

This is a very promising company, (06wuii Bonpoc)

We plan to buy equipment, (cnewymanbHblii Bonpoc)

| make contacts with people easily, (anbTepHaTUBHbI BOMpOC)
He offers you ajob with them, (pa3genuTencHelii Bonpoc)
She wants to fly to London, (KOCBEHHbIA BONpoc)

oA WON R

YnpaxHeHvie 4. Bbibepute noaxofsilee MeCTOMMEHNe:
1 Sometimes (I, me, my) go to Kiev and see (you, your).
2. (We, us, our) students study a lot.

3. (They, them, their) have four lessons every week.
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4. (He, his, him) lessons begin at 8 o’clock in the morning.
5. At the lessons (she, her) teacher asks (she, her).
6. (You, your) elder sister has a new flat now.

YnpaxHeHve 5. lononHnTe cnefytolmne npefnoxXeHus KOHCTpykuuel (there+to be) B
Tpebyemoii hopme:

1. a lot of large houses in old Moscow.

.. little milk in his tea.

. alofofboys ,but few girls at our institute.

. much furniture in your study?

. atelex on your desk.

. new blocks of flats in this district next year.

ook wN

YnpaxHeHuve 6. BcTaBbTe Nofxogslime no CMbIC1y HeonpeAeneHHble MeCTOMMEHUS some, o,
4very, any v UX NPON3BOAHbIE:

1. There is not... cheese in the fridge but there is ... sausage.

2. lcouldn’t find ... books by this writer at the school library.

3. Have you got... to eat ?

4. ldon’t know ... who speaks Chinese.

5. Never mind!Such things can happen to ...

6. ... sports are very dangerous.

YnpaxkHeHue 7. MocTaBbTe rnaronibl B CKO6Kax B Tpebyemyto hopmy:

It (to rain) last night.

If we (to start) at nine we’ll have plenty of time for the shops.

What our boss (to mean)?

I (to enter) the office ,(to look) around and (to see) that the secretary (to be) not there.
The company (to reach) its main aims in a quarter.

Susan and Roger (to travel) much every summer.

S A

YnpaxHeHue 8. MpounTaiite TeKCT, NepenuwimMTe U NUCbMEHHO NepeseanTe 2 ab3al.

YnpaxHeHue 9. NMnUcbMeHHO 0TBETHTE Ha BOMPOC:
Why can we say that a lot of depends on how we plan our daily round?

Planning One’s Daily Round

Have you ever thought that twenty-four hours isn’t enough to do all you have to do? All of us
have so many duties and obligations! In addition to the daily routine at offices, schools, hospitals,
rttc., we have always got some housework to do and shopping, we have to cook the meals, keep
the house clean and (last but not least) see to the children. It’s really surprising how much work
some people manage to do, and quickly at that! But it often happens that we don’t have enough
time to do everything, and put it offtill xsome other time». What do you think is the reason? Why
do some people manage and not others?

A lot depends on how you plan your daily round. Ifyou plan your day carefully, you’ll be able to
do more, and it’ll take you less time. Ifyou ask someone to see you at a definite hour, for instance,
the other person will also plan his time accordingly. If you know how long you can keep your
visitor, you will try not to waste his time and have everything ready for the talk when he comes.
Your visitor, in his turn, will not keep you longer than necessary and will leave as soon as you’ve
discussed your problem. It doesn’t mean that you will interrupt the talk before you finish the
discussion. No, you’ll go on discussing the matter until you settle every point. But the time limit
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you set yourself will help you not to waste time and to speak to the point.

Planning the day is especially necessary for people who want to make time for important things.
Many outstanding people say that a daily timetable has helped them greatly to achieve what they
have. There are some people, however, who will say that a strict timetable makes life dull and
uninteresting. What do you think?

BapunaHT Ne3

YnpaxHeHue 1. MpeobpasyiiTe NpeanoXxeHns, NocTaBUB NOSYEPKHYTbIE CYLLECTBUTENbHbIE BO
MHOXeCTBEHHOM uwucne. lMepeBeauTe UX Ha PYCCKUIi A3bIK:

Answer that question.

Ann, put the plate, the knife, the fork and the spoon on the table.

There is a man and a woman in the room.

Mr. Sedov is receiving a French businessman.

Go through the magazine.

An interesting film is on at our cinema.

O WD

YnpaxHeHue 2. Bmecto 060p0TOB ¢ npeanorom of o6pasyiiTe 060poThl C CYLLECTBUTENbHbLIM B
NPUTSKaTENbHOM Nafexe:

The flat of Jane.

The books of the children.

The friend of my elder son.

The teacher of your friends.

The study of his father.

The enquiry of our firm.

O P WD

YnpaxHeHue 3. 3afaiiTe BOMPOCH! yKa3aHHOTO B CKOGKax Tuna:
My friend’s children go to school, (cneunanbHbIil BOMPOC)
The train leaves from platform 3. (cmeymanbHbIA Bonpoc)
They like red wine, (anbTepHaTUBHbI BOMPOC)

My boss reads letters in the morning, (06wwuii Bompoc)

She considers him a nice person, (pasgenuTenbHblid BONpoc)
You go to work every day. (pa3genuTenbHblii Bonpoc)

(SIS B NN RN

YnpaxHeHve 4. BbibepuTe noaxoasiiee MecTOMMEHNE.
1 (You, your) flat is very good.

2. (We, us, our) have a children’s room.

3. (We, us, our) chidren like room.

4. (He, his, him) usually studies and plays in (it, its).

5. (I, me, my) know (he, his, him) well.

4. (She, her) nursery-school is near house.

YnpaxHeHve 5. [lononHWTe cnegytowne nNpeanoXeHns KOHCTpykuuel (there+to be) B
Tpebyemoii hopme:

1 ...alotof people at the theatre last night.

2 ..abook on the table .

3 ...not much snow in the streets last winter.

4 ..nice days in Moscow last autumn?

5 ...alot of holiday-makers on the Moskva-river tomorrow.

6 ...much sunshine in his office.

8



YnpaxHeHue 6. BcTaBbTe NogxoAsLiMe N0 CMbICY HeonpefeneHHble MECTOMMEHUA some, Mo,
“every, any U UX NpoOVN3BOAHbIE:

L. engineers of our office learn French.

Did you make ... contracts yesterday?

We “d like to discuss ... with you today.

The room was completely silent.He could hear ...but the beating of his own heart.

Was there ... interesting in the paper yesterday?

6. understood the rule and the teacher didn’t explain it again.

o wn

YnpaxkHeHue 7. ocTaBbTe rnarofibl B CKO6Kax B Tpebyemyto Gopmy:

The bowl (to break) if you (to drop) it.

| hear there (to be)a barbecue at our firm last Saturday.

| (to take) part in the Conference on Small Business in Vienna next month.
He usually (to help) old Mrs Parker to do shopping.

| (to have) no time to see the customer the day after tomorrow.

It (to cost) me a lot of money to furnish this house last year.

@O HWN

YnpaxHeHue 8. MpoumnTaiiTe TEKCT, NepenuiuUTe U MUCbMEHHO nepeBeauTe 4 a63au,.

YnpaxHeHune 9. NMucbMeHHO O0TBETbTE Ha BOMPOC:
What may an experienced customs officer ask?

Travelling by Air
The rules for passengers who are going abroad are similar in most countries, but sometimes there
might be a slight difference in formalities.
If, for instance, you are supposed to begin with going through the customs, you’d better fill in the
customs declaration before you talk to the customs officer. An experienced customs officer usually
«smells» a smuggler, but he may ask any passenger routine questions, for instance, «Have you got
anything to declare?» or «Any spirits, tobacco, presents?» The usual answers would be: «Yes,
I’'ve got some valuables, but I’ve put them all down in the declaration, or I’ve got two blocks of
cigarettes for my own use» or something of that kind.
Then you go to the check-in counter where your ticket is looked'at, your things are weighed and
labelled, a claim-check for each piece of luggage is inserted in the ticket and you are given a
boarding pass, which has a seat number on it. Of course, if your luggage weighs more than 20kgs,
you have to pay extra. The next formality is filling in the immigration form and going through
passport control. The form has to be filled in block letters. You write your name, nationality,
permanent address and the purpose of your trip .In most countries there is also a security check
when your carry-on luggage is inspected. This is an anti-hijacking measure, and anything that
might be dangerous or disturbing to other passengers must be handed to one of the crew and only
returned to the owner after the plane has reached its destination.
After fulfilling all these formalities you go to the departure lounge where you can have a snack,
read a paper, buy something in the duty-free shop and wait for the announcement to board the
plane.
Some ofthese formalities are repeated when you arrive at your destination. The customs declaration
and the immigration form are often filled in on board the plane. At the airport you may be met by
a specially trained dog who will make sure that you are not carrying drugs, and the immigration
officer might want to know at whose invitation you are coming and whether you have a return.
There is another inconvenience you have to be prepared for when travelling long distances by
plane. It’s the jet-lag, a difference between the time you are accustomed to and the new time.



BapuaHT Ned

YnpaxHeHune 1. MNpeobpa3syiiTe Npes/ioXKeHNs, NOCTaBNB NOAYEPKHYTbIE CYLLECTBUTE/bHbIE BO
MHOXeCTBEHHOM uucnie. MepeBeanTe UX Ha PYCCKUIA A3bIK:

Roberts and Company sent an enquiry for a boiler to Machinoexport.

Russia concludes a trade agreement with foreign countries.

He told such a funny story .

Don’t sign the contract.

The director is out.

A sales reprcsantative must be a creative person.

ok W

YnpaxHeHune 2. BmecTo 060poToB ¢ npeanorom of o6pasyitte 060poThl C CyLeCTBUTENbHBIM B
NpUTAXaTeNbHOM Mafexe:

The representative of our firm.

The office of Charles .

The aircraft of my friend.

The letter of my friend.

The suitcase of Sheila.

The secretary of the businessman.

O 9H WD

YnpaxkHeHue 3. 3afaiiTe BONPOChl YKa3aHHOr0 B CKO6kax Tuna:
His wife is not an architect, (cneyuansHblil Bonpoc)

This office belongs to him. (cneyunanbHbIii Bonpoc)

The boss doesn’t make mistakes, (pasgenutensHblii Bonpoc) -
We depend on their money, (KOCBeHHbIli BOMpoc)

Ann wants to go abroad, (anbTepHaTUBHbI/ BOMpPOC)

They prefer computers to typewriters, (06wunii Bonpoc)

I R )

YnpaxkHeHue 4. BbiGepute noaxogsaiiee MeCTOMMEHUE:
Bob is one of(we ,us,our) best pupils.

Let (they,them,their) read the story again.

(You,your) house isn’t far from (she, her) house.
This is not(l, me, my) car.

Can (I, me, my) borrow (you, your) pen.

Do you mind waiting for (he, is, him)?

S Uk W

YnpaxHeHue 5. lononHuTe cnefytolme npeanoXeHuns KoHCTpykuumeid (there+to be) B
Tpebyemoii thopme:

1 ..alot of passengers in the waiting room of the airport.

2 ..very few people at the custom’s-office yesterday?

3. Itis freezing hard. ... ice on the lake tomorrow.

4 ..not any shadows because it was not any sun.
5 ..apond beside your house.
6 ..all sorts of legends about these caves.

YnpaxHeHune 6. BcTaBbTe NoAXOAALLME MO CMbICAY HeonpefeneHHble MeCTOMMEHNS some, no,
even7any v X NPOVN3BOAHbIE:

1 You can have ...you like.

2. Do you remember we haven’t got... petrol left?

3. Don't say...
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4. The boy refused to tell us ...
5. 1 got home at 8.To my surprise... was there.
6....... has forgotten to turn off the car lights.

YnpaxHeHue 7. MocTaBbTe rnaronibl B cCkobkax B Tpebyemyto (opmy:
The Queen (to open) the new hospital next Thursday.

The director of the car factory (to go) to work by Rolls-Royce.

| (to be) late for my work yesterday.

Phil (to break) his Ford last week.

| (to try) to go round every city | (to visit).

My neighbours (to go) to Italy in a fortnight.

ORI RN SN

YnpaxHeHue 8. MpounTaiiTe TeKCT, NepenuwnTe W NUCbMEHHO NepeBeguTe 2 a63all.

.YnpaxHeHune 9. MncbMeHHO 0TBETbTE Ha BONPOC:
What did Jeff Fuller do on Tuesday?

Jeff Fuller Goes to Chicago

Jeff Fuller is a salesman. He has a wife and three children and lives in San Francisco. He travels
a lot. Every week he goes to New York or Washington or Chicago. He brings home presents for
his wife and children.

Last week he had to go to Chicago on business. He left San Francisco on Monday morning. He
got to Chicago at noon. He went to the Park Hotel for lunch. In the afternoon he talked to some
businessmen. That evening he called his friend, Carlos, and they had dinner at the hotel.

On Tuesday he worked all morning. In the afternoon he went shopping. He bought toy cars for the
children. He got a present for his wife, too. Tuesday evening he was alone. At 7.30 he called his
wife. He talked to the children, too. Then he was happy.

On Wednesday morning he got up at 6.00. He took the 8.00 plane to San Francisco. He didn’t
want breakfast on the plane, but he drank some coffee and read a paper. He got to San Francisco
at 9.30. He took a taxi and went home. His wile and daughter were at home. They were glad to see
him and get their presents.

After breakfast Mr. Fuller went to his office. When he entered the office he found a number of
business letters on his desk. Mr. Fuller sat down and began to look through the letters. Suddenly
the telephone rang. Mr. Fuller took up the receiver and heard the voice of his chief. The chief
asked Mr. Fuller to come over to his office and discuss the results of the trip.

After the talk with the chief Mr. Fuller came back to his office and continued his work.
£At 1o’clock he went out for lunch. In the afternoon he had several visitors. At 5 o’clock he took
part in a meeting and made a report on his trip to Chicago.

Mr. Fuller came home later than usually that day. His wife and children were waiting for him. They all
had dinner together. After dinner Mr. Fuller told his wife and children about his business trip and his
friends in Chicago. Then he looked through the papers and watched television. At halfpast ten he switched
offthe TV set and went to bed.

BapunaHT Ne5

YnpaxHeHve 1. MNpeo6pasyiiTe NpefnoXeHns, NocTaBUB NOAYEPKHYTbIE CYLLECTBUTENbHbIE BO
MHOXECTBEHHOM uucne. MNepeBefuTe NX Ha PYCCKWIA A3bIK:

1 He works as a foreman at our company.

2. He became a president of a big company.

3. The delivery will be delayed for approximately 5 days.



4. The firm did not pay duty in time.
5. I have an appointment with my lawyer at 9 a.m.
6. We are going to discuss our future agreement.

YnpaxHeHne 2. BmecTo 060poToB ¢ npeanorom of o6pasyiite 060p0Thbl C CYLLECTBUTE/IbHLIM B
npuUTAXaTeNbHOM Magexe:

The name of the dog .

The faxes of Mr. Brown.

The car of the manager.

The mistake of the secretary.

The office of Mr. Mark.

The opinion of the expert.

o U WN

YnpaxHeHue 3. 3agaiiTe BONPOCbI YKas3aHHOM) B CKOOKax TvmMa:
Mer children drink milk every day. (cneunansHblii Bonpoc)
We work hard at (he office, (cneyuansHblii Bonpoc)

He cannot run a company, (06Luii Bonpoc)

We don’t like their offer, (KOCBEHHbI BOMpPOC)

In the afternoon we go shopping, (anbTepHaTUBHLIN BOMPOC)
The sun rises in the East, (pa3gennTenbHbIi BONPOC)

o0k wWN -

YnpaxHeHue 4. BoibepuTe nogxogsilee MecTOUMeHMe:

1 (I, me, my)don’t know (he, his, him) telephone number.

(You, your) always have to economize.

During the afternoon(they, them, their) boss has meeting with (they, them, their) clients.
(We, us, our) often meet (she, her) after work.

(He, his, him) has gone to work in Spain.

(She, her) is delivering a speech.

ook wN

YnpaxHeHue 5. lononHuTe cnegylolmne nNpeanoXeHns KOHCTpykuueld (there+to be) B
Tpebyemoii opme:

1 ..ahotel in the village ,s0 we decide to stay here.

2 ..aqguard outside the door and ... bars on the windows.

3 ..agarage behind (he hotel?

4. 1 don’tthink ... room for your car in the garage tomorrow.

5 ..much rain last week?

6 ..nothing to do but wait.

YnpaxHeHvie 6. BcTaBbTe NoAxoAsLMe N0 CMbICAY HeOMpeAeneHHble MECTOMMEHWS SOMe, Mo,
every, any 1 nx Npou3BoAHble:

1 We work almost... day.

2. .. can do it but you.

There is hardly ... tea left.

She left the house without speaking... to... .

Do ... of your colleagues speak English?

I don’t have ... to do this afternoon.

o ok~ w

YnpaxHeHue 7. lMocTaBbTe rnarofbl B ckobkax W hcoycmyto dhopmy:
1 Your team colleague (to go) on business In kuweil next month.
2. How many cigarettes you (to smoke) a day?

12



Ann (to drive) me to work last week.

We (to go) to see an interesting movie 3 days ago.

My father (to prefer) to travel by air.

You ever (to ask) your boss to increase your salary if you (to consider) you (to deserve) more.

© o~ w

YnpaxHeHuvie 8. MpounTaiiTe TEKCT, NepenuiunTe U MUCbMEHHO MepeBeauTe 2 ab3au,.

YnpaxHeHve 9. MNMucbMeHHO 0TBETbTe Ha BOMPOC:
Who is Pauline?

An English Family

The Cornfords live in Rugby at 28 Coronation Street. John Cornford is a rich businessman of
about fifty. He’s tall and dark. He wears dark suits but at weekends he wears casual clothes. He
usually gets up at six, does some exercises and goes to the office. He never gets back before ten
~o’clock at night, so he doesn’t see much of his family. He is interested in collecting pictures of
horses. At the moment he is travelling on business in America because he’s opening an office
over there next year.

Sarah, Mr Comford’s wife, is forty-five. She is an attractive woman with blond hair and soft blue
eyes. She is kind and gentle, very practical and full of common sense. Sarah is a housewife. She
looks after the house and the family.

The Cornfords have two children: a son and a daughter. Their son’s name is Steve. He is 22. He
is a clever young man. He works at a design office. He is a very outdoor person - he is a keen
sailor and a member ofthe local yacht club. When he has a chance Steve and his friends get down
to the coast for the weekend, camping there and sailing in compensation. He plays football
sometimes for a Rugby team, but prefers watching the game , either on television or at the local
ground where he sometimes goes with his father.

Steve has a number of close friends and a beautiful girl-friend Pauline by name. Pauline studies at
a teacher’s training college. Steve and Pauline often go out for the evening to the cinema or they
go skating at the Rugby skating ring. Pauline is a very good skater and she is trying to teach Steve
how to skate well. Both Steve and Pauline are very friendly and sociable. Sometimes Steve takes
Pauline to a pub where they meet some of their friends and sit and chat for an hour or so and
sometimes they go dancing to the Mecca Ballroom. Steve is very fond of Pauline. They are going
to get married in a year.

Steve’s sister, Alice, is a lovely, quiet, serious girl. She goes to a grammar school. She is a bright
girl and does very well at school. Alice reads a lot, she is fond of music. She is good at drawing.
She takes lessons in drawing at the local art school.

Sarah’s mother, Grandma, as the children call her, also lives with them. She is in her late
sixties. Her kind face is wrinkled, her hair is grey, but she is still quite young in spirit. She likes
reading and gardening and she often goes for long walks. She’s a very active person. Either she’s
making something or mending something or doing something to entertain herself. She’s extremely
generous, but not very tolerant with the people who don’t agree with her.

KOHTPOJ/IbHAA PABOTA Ne2
[na npaBUNbHOTO BbINOMHEHMA KOHTPOAbHON paboTbl Ne2 Heo6XOAMMO YCBOWTb
crnefylolne pasgensl rpaMMaTUKN aHIIMACKOrO A3blKa:
1 NMpunaratencHole (Adjectives) many, much, few, little, a few, a little.
2. CTeneHn cpaBHEHWUs npunaratesbHbiXx U Hapeuuit (Degrees of Comparison of Adjectives
and Adverbs). CpaBHWUTeNbHbIe KOHCTPYKLUK TWMa as...as,(not) so...as, more(less)...than, the
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-er... the -er u gp.

3. Mpunyactue | (Participle I). MpuyacTHbie 060pOThI € NpuyacTem | B QyHKLMKN onpegeneHuns
1 06CcTOATENLCTBA.

4.  BpemeHa rpynnsl Continuous geiicTButensHoro 3anora (Present, Past, Future).

epyHanin (The Gerund), npocTbie OpMbI.

6. MoganbHble rnaronbl (Modal Verbs) can, may, must u ux aksusaneHTbl (Equivalents of Modal
Verbs).

o1

O6pasubl BbINO/THEHNW 33aHWIA:

O6paseH Ne 1 (K ynpakHeHUto Nel):
We export this model to(many,much)countries of the world.
We export this model to many countries of the world.
Mbl 3KCMOPTUPYEM 3Ty MOZENb BO MHOTMe CTpaHbl MUpa.

O6pasew, Ne 2 (K ynpaxkHeHnt0 Ne2):
a) This model is easier to operate and more reliable as compared with the previous model,
easier - CpaBHMTENIbHAA CTEMNeHb NpunaraTesbHoOro easy
more reliable - cpaBHUTeNbHas cTeneHb nNpunaraTensHoro reliable
b) Today we are not so busy as yesterday.
CerofiHs Mbl He TaK 3aHATbI, KaK Buepa.

O6paseL, Ne3 (« ynpakHeHUto Ne3):
We can increase the profits selling the model in overseas market.
MbI MOXEM YBeNMUNTb NpUBbLIIb, NPOfaBas 3Ty MOAE/Nb Ha BHELUHEM PbIHKE,
selling - Participle I, o6cToATenscTBO.

O6pasel, No4 (« ynpakHeHnto Ne4):
When Mr. Dunn came they were studying an enquiry for chemical equipment.
Korga Bowwen r-H [laHH, OHW M3yyanu 3anpoc Ha XMMUYecKoe 060pyAoBaHue.
came - Past Indefinite Active oT rnaronato come
were studying - Past Continuous Active oT rnaronato study

O6pasel, No5 (K ynparkHeHUto Ne5):
Thank you for reminding me of the meeting.
Cnacn60, 4TO HaMOMHUIN MHe 06 BCTpeye,
reminding - the Gerund, gononHeHwe.

O6pasel, Ne6 (K ynpakHeHnt0 Nob):
I must make an appointment with Mr. Green for Friday because |am very busy now.
A [OMKeH Ha3HauMTb BCTPeYy C r-HoM prHOM na NATHWLY, NOTOMY YTO Ceilyac f OYeHb 3aHAT.

BapHaH r Nel

YnpaxHeHve 1. MepenuiunTe cnefytolme NpeaioxeHuns, Bbi6paB HY>KHOe CMOBO W3 JaHHbIX B
ckobkax. [NepeBeanTe NPeAnoXeHUN Ha pycckuii A3bik (cM. obpasel BbinonHeHus Nel).

Our manager writes (many, much) Idlers every day.

We usually receive (few, little) cables from Green and Co.

Blake and Co. sells (many, much) equipment to foreign companies.

As a rule our firm does business with (a few, a little) foreign ones.

There is (many, much) furniture in Mr. Bell’s office.

Today the General l)ireclor has (few, little) mail from his customers.

SIS BF I RN



YnpaxHeHue 2.

a) MpouuTainTe 1 NepenuwuTe cnefyroline nNpefnoXeHns. BbinuwuTte npunaratenbHble
(Hapeumns), yKaxuTe nx CTeneHn cpaBHeHus. [MepeBeanTe MPeanoXeHWs Ha PYCCKWUN A3bIK
(cm. o6pasel, BbinonHeHUs Ne2a).

The prices from Smith and Co. seem the most reasonable.

State the earliest date on which you can guarantee despatch.

The capacity proved even higher than contractual.

Much more difficult is the case where the customer’s complaint is not justified.
b) MpouunTaiiTe n nepenuwuTe cnegyrowme npefnoxeHns. NMofyepKHUTE CPaBHUTENbHbIE

KOHCTPYKLUMW. MNepeBefnTe NpefoXeHNs Ha PYCCKui A3bIK (CM. ob6paselt BbinonHeHus Ne2b)

1 Brain is as well-qualified as his boss.
2. The salary of Dunn and Sons is not so high as that one of Bell and Co.
3. The more experiments we carry' out, the more data we obtain.

H DN

YnpaxHeHuve 3. MpounTaiiTe U nepennwnTe CnedyoLne npesioxenus. MoguepkHute Participle
| A NPUYACTHBIN 060POT C HUM M yKaXXMTe ero yHKLuto. MepeBefuTe NpeanoXeHns Ha pyCcCKunii
A3bIK (CM. o6pasel, BbINoAHeHNs Ne3).

The inspector examining the goods is a competent engineer.

Foreign buyers scrambled to buy high-yielding governments bonds.

We wrote to you giving full details of our production.

We enclose our price-list becoming valid on October, 31.

We have some specific questions concerning the packing.

When speaking at the meeting yesterday, | forgot this fact.

S A

YnpaxkHeHue 4. MpouunTaiiTe U NepenuwnTe NpUBeLEHHbIE HUXE NpeanoxeHus. MoguyepkHnuTe

B K&XJOM W3 HWUX rNarof-ckasyemoe n onpefenute ero BUo-BpeMeHHyto (opmy. MNepeseanTe

NPeAoXeHNa Ha PYCCKUA A3bIK (CM. 0bpasew, BbIMONHEHNS Ned).

1. Weare writing to notify you ofthe serious delays which are arising in the performance of the
inspection.

2. When the telephone rang Mr. Harris was having talks with the representatives from French

companies.

Who was your boss talking with when you wanted to see him?

At 10 o’clock tomorrow Mr. Simon will be working.

We are now putting the project into practice.

Alan is going on business to the USA.

o ok~ w

YnpaxHeHue 5. MpouyunTainTe v nepenuwinTe cnefytoline npeanoxeHuns. MogyepkHute
repyHauii n ykaxute ero yHkuuio. MepeseanTe NpesioXeHUs Ha pyccKuid asbik (cM. obpasel,
BbIMO/IHEHNs Ne5).

We are interested in receiving new samples.

Instead of correcting the defects they replaced the whole unit.

We objected to their packing the goods in wooden crates.

They avoid selling goods on CIF terms.

The secretary asked if Lwould mind waiting for a few minutes.

Furious with his employees for turning up late each morning, the manager decided to have a
serious talk with them.

SECGEENCINS -



YnpaxHeHve 6. MpouynTaiiTe N nepenuwnTe cneayrolme npeanoxeHus. MNMogyepkHuTe B

KaXX0M UX HUX MOAa/IbHbI/ FNaron uam ero akBuBaneHT. MepeBeauTe NPeanoXeHNs Ha pyCcCKuii

A3bIK (CcM. 06pasel, BbINosHeHUs Ne6).

1 The Seller is to notify the Buyer about the readiness of the equipment for inspection.

2. The Buyer’s inspector shall issue in due time to the Seller a Release Certificate for Shipment
on the basis of the Test Certificate.

3. The Buyer’s informed us that their inspector cannot be present on the appointed date.

4. Sellers are not always responsible for damage which may occur during the guarantee period.
5. I think we’ll be able to deliver the compressors in time.

6. We had to clarify some matters with ihe General Director.

YnpaxkHeHuve 7. [NpounTtaiiTe 1 NMCbMeHHO nepeBeanTe 1, 2 1 3ii ab3aubl.
YnpaxHeHue 8. Mpountaete 4 1 5 Ii ab3aLlbl TEKCTa U MMCbMEHHO OTBETbTE Ha CNefytoLLmne BOMPOChI:
1 The Buyers should pay for import duties, shouldn’t they?
2. When can the inspection be made?
Dear Sirs,
This is to inform you that we are completing the fulfilment of contractual obligations under our contract
for the construction ofthe power station in your countiy and are making arrangements for taking back to
Russia part of the building equipment and unused materials brought to your country on a re-exportation
basis.
As you know it is now standard practice to sell building equipment and unused materials in the country of
the Customer upon completion of the works executed on a «tum-key» basis. We also intend to sell part of
the equipment and materials in your country. Since you have expressed your intention to have a first
option in purchasing our building equipment, we are sending you a list of the equipment and materials
which we would like to sell in your country.
All the equipment is serviceable and will be sold with a standard set of spare parts. The equipment will be
sold at reasonable prices with allowance made for deprecation of the equipment.
The prices do not include import duties, which should be paid by the Buyer of the equipment in compli-
ance with the customs regulations in force in your country.
The inspection of the equipment and materials can be made at any time convenient for you.

Yours faithfully,
Notes:
turn-key - mog kntou

BapunaHT No2

YnpaxHeHue 1. lMepenuwunTe cnefytolime NpeanoXeHuns, Bbi6pas Hy>KHOe CNOBO W3 AaHHbIX B
ckobkax. MNepeBeanTe NpPeAOXKEHNA Ha pycCcKuii A3bIK (CM. ob6pasel, BbiMonHeHMs Nol).

We read (many, much) letters every day.

Our firm has (few, little) money to pay for the whole equipment at once.

Green and Sons usually has (many, much) contracts with British companies.

They discussed only (a few, a little) clauses of the contract.

There is (few, little) new equipment at the Likhachev plant.

We’ve got (much, many) built-in furniture in our kitchen.

oA WD

YnpaxHeHue 2.

a) MpouunTaiiTe n nepenuwinTe Cnefytolne NpefnoXeHns. Beinuwwute npunaraTefbHble
(Hapeuus), yKaxuTe Ux CTeneHW cpaBHeHusA. MepeBegunTe NPeANOXEHUN Na PYCCKWA A3bIK
(cm. obpasel, BbinoNHeHUs Ne2a).
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The personnel from Soyusexport is more efficient.

It was the most important information for today.

This will be the easiest way to settle the problem.

I suggested in my letter of December 22, that you should mark the smaller sizes of hardboard

with a colour stripe on the crate.

b) MpounTaiiTe v nepenuwnTe cnefytouine npeanoxenns. MNMofyYepkHUTE CpaBHUTENbHbIE
KOHCTPYKLWK. MNepeBeanTe NPeanoXXeHns Ha pycCKuii a3bik (cM. obpasel, BbinosHeHns Ne2b)

1 Their proposal is as reasonable as ours.

2. Today Mr. Carrol is not so angry as yesterday.

3. The longer | stay here the better | like it.

E I QN

YnpaxHeHue 3. MNpounTaiiTe 1 nepenniumnTe cneaytoLive npeanoxenus. MogyepkHute Participle
| AN NPUYACTHBI 060POT C HAM U YKaXUTe ero yHKUMIo. MepeBeanTe NPesIoXKeHNS Ha PyCCKuii
'A3bIK (CM. 06pasel, BbiNoaHeHMst Ne3).
The exhibition showing the latest achievements in hotel equipment was organized in London.
The firm sent us some booklets describing the new method of production.
They discussed this point when signing the contract.
The government is rising prices at the moment.
This is to confirm our discussion with you concerning the problem we have with the machine-
tools.
6. Not knowing the language he could not understand the conversation.

N

YnpaxHeHwe 4. MpoynTainTe n NepenuniLnTe NPUBEAEHHbIE HUKE NPefnoxeHns. MNoguyepkHnUTe
B KaX/[OM W3 HUX rnaron-ckasyemoe v onpefennTe ero BUAOBpPeMeHHYto qopmy. lMepesegute
NPeanoXeHns Ha Pycckuid asblk (cM. o6pasel, BbINoMHeHMs Ned).

1 We consider that we are performing our obligations under the Contract and we are making
additional efforts to facilitate the carrying out by the Inspectors of their assignment.

When we were looking at the displays we saw many new models of the computers.

Freddy is going to talk to his boss about his further promotion.

They will not be talking about inflation tomorrow at 13 o’clock .

At the moment the executive manager is having talks with our Australian partners.

How many customers were you expecting to come yesterday from 10 till 15?

oo s wN

YnpaxHeHuve 5. MpoyunTaiiTe 1 nepenuiinTe cneaytolne npeanoxeHuns. rMogyepkHute
repyHauii n ykaxute ero yHkumio. MepeBeaute NpeAnoXeHWs Ha pyccKuii a3bik (cM. obpasel,
BbINONHEHMA Neob5).

1 We are experiencing great difficulties in despatching the last shipment.

They objected to making modifications.

He suggested discussing terms of delivery first.

We are interested in carrying out preliminary tests.

For many years the banks denied receiving deposits from criminal sources.

The equipment needs repairing.

o ok wN

YnpaxHeHve 6. MpounTaiiTe U nepenuwnTe cineaytolwne npeanoxeHns. NMogyepkHnTe B
KaX[0M MX HUX MOAa/bHbIA rnaron Wau ero akensaneHT. MNepesefnTe NPeANOXKEHUA Ha PYCCKUI
A3blK (CM. 06paseL, BbIMOAHEHNS Ne6).

1. We hope you will be able to ship the goods in time.

2. In the circumstances we have to stop the deliveries for some time.

3. The fact is the inspector is afraid that your method can lead to quick wearing of the drums of

17



the presses.

4.  You can be sure that the goods now on the way to you are of the same high standard of
workmanship and material.

5. Your inspector should be present at the second test.

6. We could deliver you spare parts in addition to the first consignment.

YnpaxHeHue 7. MpounTainTte TekeT Nel u nucbMeHHO nepeBeauTe ero.

YnpaxHeHue 8. MpounTaiite TeKcT No2 1 MUCbMEHHO OTBETbTE Ha BOMPOC:
What do the Sellers inform about?

Teker 1

Priority for Exports.
The terms of payment and the methods by which settlement will be effected are matters for
negotiation between the exporter and his customer. The principal methods of payment for exports®
are as follows:
1 The buyer arranges through his bank to open a Documentary Letter of Credit in favour of the
exporter.
2. The exporter draws a bill ofexchange on the buyer which together with the shipping documents
is dealt with on a collection basis.
3. The buyer arranges settlement by blank draft or by mail or telegraphic transfer through a bank
in favour of the exporter.
When a buyer has agreed to pay by Documentary Letter of Credit, he makes arrangements with
his own bank whereby the latter will instruct a bank in the exporter’s country to make payment to
the exporter against specified documents and on specified conditions.
Notes:
negotiation - neperoBopbl, 06CYXAEHNe YCN0BUIA
a Documentary Letter of Credit - akkpegntus
a bill of exchange - Bekcenb

Tekert 2
Dear Mr. Brown,
Thank you very much for your letter and your order.
Unfortunately, in common with other suppliers, our prices have risen since you placed an order with us
two years ago, but you will be pleased to hear that we supply your current order at the old price.
lenclose our new catalogue and price lists, which contain several exciting new products and our latest
prices.
I will keep you fully informed about the progress ofyour order. Ifyou would like to get in touch with me
urgently, our new fax number is 998321 or, of course, you may prefer to phone or telex me as before.
Yours sincerely,
Sales Director
Notes:
to get in touch with - cBA3atbea ¢

BapnaHT Ne3

YnpaxHeHve 1. MepenuiuunTe cnegyroLine npeaioXxeHns, Bbi6pas HY>XHOE C/I0BO U3 JaHHbIX B
cKoGKax. MepeseauTe NPEANOXKEHUS Ha PYCCKUIA A3bIK (CM. 06pasel, BbiNonHeHUs Nol).

1 Our company receives (many, much) cables every day.

2. Mr. Bell likes (few, little) sugar in his tea.

3. The General Director usually meets (many, much) represenlatives from different firms.
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4.  They produce (a few, a little) machines a year.
5. Today Mr. Sun has (many, much) work to do.
6. There is (few, little) mail on the secretary’s desk.

YnpaxHeHue 2.

a) MpounTaiiTe M NepenuwnTe crneayolne NpesnoXeHus. Boinuwnte npunaratenbHble
(Hapeums), yKaXute Ux CTENeHW cpaBHeHWs. MepeBeAnTe NPELNOXEHUS Ha PYCCKUIA A3bIK
(cm. obpasey, BbIMOMHEHNUA Ne2a).

1 The offer from Bell and Co is more attractive than that one from Green and Co.

2. We want to get this information in mid-May at the latest.

3. At the expiration of the guarantee period all further liability on our part ceases.

4. We certify that the goods conform to the highest standard of quality for such equipment.

b) MpouuTaiiTe n nepenuwmnTe cnegyowme npegnoxeHns. MNMogyepkHUTe cpaBHUTENbHbIE
KOHCTPYKUMK. MepeBeanTe NPeaioXKeHNs Ha PYCCKNIA A3bIK (CM. o6pasel, BbinoaHeHUs Ne2b)

1 The compressors of Bell and Co are as expensive as those ones of Green and Co.

2. Their terms are not so suitable as ours.

3. The more | thought of that plan the less I liked it.

YnpaxkHeHue 3. TMpouunTaiite U NepenuLinTe cnedytoLive npeanoxenns. MoguepkHuTe Participle
1nnn NpuyacTHbLIA 060POT C HUM M YKaXnTe ero yHKLMI0. MNepeBefuTe NPeanoXKeHns Ha pyCCKuUii
A3bIK (CM. 06pasel, BbiNoaHeHMs Ne3).

The goods arriving at the port were always transported to the clients without delay.

We received a letter from the firm supplying us with the pumps.

We shall take part in this year’s Hannover Fair exhibiting a number of new products.
Every month the company sends us a report advising about our expenses.

The experts later discussed several points arising from the guarantee clause.

Being busy, the director could not see me.

S A

YnpaxHeHve 4. TpouunTaiiTe 1 NepenniLunTe NPUBEAEHHbIE HUKE NpefnoxeHus. MNoguepkHuTe

B KaX/[OM M3 HUX [Naron-ckasyemoe 1 onpedenvte ero BUAo0-BpeMeHHyto dopmy. MNepesegnte

NPeAnoXeHns Ha PyccKuii asbik (CM. o6paseL, BbiNonAHeHNs Ne4).

We are sending the letter in duplicate.

He was standing at the entrance and reading the advertisement.

While talking to that person your boss was getting more and more agitated.

Tomorrow at 4 o’clock | shall be meeting our business partners from China.

All morning after tomorrow we’ll be discussing the company’s profits and shareholder’s

dividends.

6. We are writing to you to express our deep concern about the delay in delivery of the
consignment under the above order.

[SARESNE IR

YnpakHeHue 5. MpounTaiTe v nepenuwinTe cneaytolne npeanoxeHus. MogyepkHuTe
repyHAui n ykaxuTe ero yHkuuio. MepeseguTe NpeanoXeHns Ha pycckuil a3bik (cM. obpasel,
BbINONHEHUA Neob5).

They stopped selling goods on credit.

They avoid buying goods on CIF terms.

We objected to their shipping the goods in two lots as we needed all the goods immediately.
Mr. Bell suggested discussing clauses of the Contract first.

It is worth carrying out tests now.

S I I e



6. The delivery of the equipment under the present Contract is to be completed in 26 months
from the date of signing the Preliminary Project Acceptance Protocol.

YnpaxHeHune 6. MpounTaiiTe U nepenuiunTe cnegyrouine npeanoxeHuns. MNogyepkHuTe B
KaXI0M MX HUX MOAA/bHBbIV rNaron Uau ero sKBUBaneHT. MNepeBefnTe NPEAN0OXKEHUS HA PYCCKUiA
A3blK (CM. 06pa3seL, BbINofHeHNUs Ne6).

1 We can provide you with a separate guarantee for the drums.

2. As to the machine manufactured by our subcontractors it is to be inspected and passed out by
the Buyer’s Inspector.

These seemingly minor alterations may entail radical changes in the design.

This metal should stand up well to high temperatures.

We’ll be able to clarify all the matters only with the manufacture.

| often have to write letters to foreign companies.

o ok~ w

YnpaxHeHue 7. MpounTaiiTe n NCbMeHHO nepeBeanTe 1, 2 1 3-ii ab3aubl.

YnpaxHeHue 8. Mpountaiite 4 a63al TekcTa U NUCbMEHHO OTBETbTE Ha BOMPOC:
Whom can we call «a good sales person»?

Tekct
Anyone who has contacts with customers is a sales person - that includes the telephonist who
answers the phone and the service engineer who calls to repair a machine. So that probably
includes you!
The relationship between a sales person and a client is important: both parties want to feel satisfied
with their deal and neither wants to feel cheated. A friendly relationship is more effective than an
aggressive, competitive one.
A sales person should believe that his product has certain advantages over the competition. A
customer wants to be sure that he is buying a product that is of good value and of high quality. No
one in business is going to spend his company’s money on something they don’t really need
(unlike consumers, who can sometimes be persuaded to buy “useless” products like fur coats and
solid gold watches!)
Some sales people prefer a direct «hardsell» approach, while others prefer a more indirect “soft
sell” approach. Whichever approach is used, a good sales person is someone who knows how to
deal with different kinds of people and who can point out how his product will benefit each
individual customer in special ways. A successful meeting depends on both the sales person and
the customer asking each other the right sort of questions.
Notes:
to deal with - ToproBatb ¢ KeM-n
benefit - BbIroga, nonb3a

BapwnaHT Ned

YnpaxHeHuve 1. MNepenuwinte cnegytolme NpeanoXxeHns, Bbi6paB HY)XKHOe CNOBO W3 AaHHbIX B
cKobKax. MepeBeanTe MPeS/IOKEHUS Ha PYCCKWIA A3bIK (CM. 06pasel, BbinoaHeHUs Nel).

Our firm usually writes (many, much) telexes.

Mr. White has got (few, little) letters on his desk today.

There were (many, much) mistakes in the contract.

The company wants to buy (a few, a little) office equipment from Dunn and Co.

Bell and Co. receives (many, much) mail every day.

We do (few, little)business with foreign companies.

om AW R



YnpaxHeHue 2.

a) MpouuTaiiTe n NepenuinTe CRegytoline NpPefnoXeHUs. Bbinuwnte npunaraTeNbHble
(Hapeuns), yKaxute ux CTeneHU CpaBHeHWs. [MepeBefuTe NpefioXeHNsa Ha PYCCKWUA A3blK
(cm. ob6pasel, BbINONHeHUs No2a).
There are more than 100 people in our company.
WeT]I send the catalogues earlier than you required.
The Delivery Clause is the most important clause when the execution of the contract starts.
The containers should stand up to the roughest transport conditions.
b) MpounTaiiTe M NepenuLLNTE CNefytoLLMe NpeanoXeHNs. MogYepkHNTe CPaBHUTENbHBIE KOHCTPYKLMK.
MepeBeauTe NPeIOKEHUS Ha PYCCKUIA A3bIK (CM. 06paseL, BbinonHeHns Ne2b)
1 New model is as reliable as the old one.
2. The terms of delivery of our firm are not so strict as yours.
3. The longer we work together the better we know each other.

WD

YnpaxHeHve 3. MNpounTaiiTe N NepenuwinTe cregytolive npeanoxenus. MogyepkHute Participle

| MM NpUYacTHbIA 060POT C HUM U YKaXXUTe ero PyHKLUuIo. MNepesefunTte NPeanoXeHns Ha pyccKuii

A3blK (CM. 06paseL, BbIMOAHeHNS Ne3).

1 We got in touch with the firm producing computers.

2. Thank you for you cable advising about the arrival of the steamship.

3. You will receive from us different catalogues for this equipment giving a full idea of this
new line of our products.

4. Being a stranger, he was the most eligible for suspicion.

5. A man without a smiling face must not open a shop.

6. Knowing the equipment well the engineer was not afraid of the coming tests.

YnpaxHeHve 4. MpounTaiite n NepenuwnTe NpUBeAEHHbIE HUXXE NpeanoxeHus. MoguepkHuTe

B KaX/[OM M3 HWX rNarofi-ckasyemoe n onpefennte ero BM0-BpeMeHHyo topmy. MepeseanTe

NPeAoKeHNs Ha PyCcCKuiA A3blK (CM. obpasel, BbINOHeHUA No4).

1. Your consignment of the chemicals is now ready for the despatch and we are arranging
shipment by m.v. «Mercury».

2. When we were negotiating conditions of purchase we informed the Sellers that we needed
the goods urgently.

3. At 11 o’clock tomorrow Geoff will be analysing statistics on the department activities over
the past quarter.

4. Mr. Black is going to participate in the talking with Spanish businessmen.

3. The director was looking through the catalogues at 2 yesterday.

6. All day today we are studying the offer of Bell and Co.

YnpaxHeHve 5. MNpouunTaiiTe N NepenuiiunTe cneayrowmne npeanoxeHus. MNogyepkHuTte
repyHAauiA n ykaxuTe ero yHkumio. MepeBefnTe NpeanoXeHWs Ha Pycckuin 3bik (cM. obpasel,
BbIMONHEHMST Neb5).

In the circumstances we object to your remitting the money in the second quarter.

| suggest discussing the terms of payment.

We objected to changing the wording of the paragraph.

Excuse my making a comment, please.

He usually assists me in filling in the form.

At the moment we are in the process of getting the required vessel.

oA WwN
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YnpakHeHve 6. MpounTaiiTe n nepenuiunTe cregylolne npegnoxeHuns. MoguepkHuTte B
K&KAOM UX HUX MOAa/bHbIV FNaron Unu ero sKBuUBa/IeHT. MepeBeanTe NPef/ioKeHNs Ha PyCCKUii
A3bIK (CM. 06pa3sel, BbINOMHeHUs Ne6).

They are to fulfil the contractual obligations in respect of the delivery date.

Only experienced engineers could make these modifications.

You also shouldn’t forget to mark the centre of gravity on the oversized packages.

In view of this unforeseen complication we had to stop deliveries.

Unfortunately we cannot meet your request.

Mr. Brown will be able to receive you only in the afternoon.

o g WD

YnpaxHeHue 7. MpoumnTaidiTe U NUCbMeHHO nepeseauTte 1, 2 1 3-ii ab3albl TeKCTa.

YnpaxHeHue 8. MpouuTaiite 4 ab3al, 1 NMCbMEHHO OTBETbTE Ha BONPOC:
What does the price of a share depend on?

TekcT
If you want to buy or sell shares you can go to the local branch of your bank and tell them what
and how many shares you what to buy. The bank will turn to a broker who goes to the Stock
Exchange on your behalf. The broker works for you on a commission, which is a small percentage
of what the shares cost. The shares or stock certificates are documents stating that you have a
share in a specific company because you have invested money in it.
The company can utilise your money for investment in new projects, to enlarge existing premises
or to expand into new markets.
You have lent your money to the company, and for your loan you are entitled to receive money in
return, the interest. The interest you get from the company is called the dividend. Some stocks
pay a fixed rate of interest—usually between 5 and 8 per cent —and some give a share in the net
profit that a company makes. In the first case the rate of interest is guaranteed, regardless of the
company'’s profits or losses. In the second case you get a big dividend if the profits are high and
no dividend at all if the company makes a loss.
The Stock Exchange is actually a market for buying and selling shares. The price of a share is
fixed by supply and demand. If many people buy a particular share, its price on the stock market
will go up, whereas there wall be a fall in price if many people sell.
Notes:
the Stock Exchange - (oHzoBas 6upxa
Share - akuus
on your behalf- ¢ Baweii cTOpoHbI

BapunaHT Ne5

YnpaxHeHune 1. MepenuwwmnTe cnegytolive NpeanoXxeHns, BbI6paB HY>XHOe COBO U3 [aHHbIX B
ckobkax. MNepeBeanTe NPea/iOXEHNs HA PYCCKUIA A3bIK (CM. 06pasel, BbinoaHeHns Nel).

Our company sometimes has (many, much) offers for office equipment.

On Monday we usually receive (few, little) customers.

There was (many, much) furniture in Mr. Smith’s office.

The inspectors tested (a few, a little) new machines Model5.

Mr. Bond discussed (many, much) business matters with his customers.

Our manager likes (few, little) milk in his tea.

o gD

YnpaxHeHue 2.

a) MpouuTaiiTe M nepenuiinTe crefytolne NPeanoXeHus. BoinuiuuTe npunaraTenbHble
22



(Hapeuns), yKakute ux cTeneHu cpaBHeHus. [epeBeAnTe NPeLNOXEHUS Ha PYCCKUI 3bIK
(cm. obpasew, BbINOAHEHNsA No2a).
Petrov’s office is the largest in our company.
In the circumstances it is more important to notify the Buyer about the delay of the goods.
You remember that the last consignment we got was marked very carelessly.
Could you deliver the goods sooner?
b) MpouuTaiiTe M nepenuwnTe cnefyoL e NpeanoxeHus. MoauyepKHUTE CPaBHUTENbHbIE
KOHCTpYKLMK. MMepeBeanTe NPeANOXEHUs Ha PYCCKMiA A3biK (CM. 0bpasel, BbinoiHeHMs No2b)
1 The Guarantee Clause is as important as the Insurance Clause.
2. The deliveries of this year are not so frequent as of last one.
3. The more | studied English the more | liked it.

AWODN

YnpaxHeHve 3. MpouunTaiiTe n nepenuiinTe cnegytoLime npegnoxeHus. MoguepkHuTe Participle
| AN NPMYACTHBI 060POT C HUM U YKaXxuUTe ero pyHKLUMI0. MepeBeanTe NPefnoXeHNs Ha PYCCKNiA
A3bIK (CM. 06pasel, BbinonHeHUs Ne3).

1 The exhibition showing the latest achievements in the field of hotel equipment is presented
every two years.

The first world industrial exhibition displayed exhibits of 40 participating nations.

Please send us all future orders taking into consideration these new prices.

She looked at him as if waiting for an answer.

Frankly speaking, | don’t know the answer.

Having a lot of time before the talks they decided to go sightseeing.

SIS IFSANN

YnpaxHeHve 4. MpounTaiite v NepenuLLInTe NPUBEAEHHbIE HUXKe NPeAnoXeHus. MNogyepkHnTe
B KaXAOM W3 HUX rnaron-ckasyemoe u onpefenvTe ero BUAO-BpeMeHHYHo dopmy. MepeBegute
npeSIoKeHNs Ha PyCCKuiA A3bIK (CM. obpasel, BbiMoAHeHMs Nod).

1 International trade is quickly growing and there is always a demand to expand the exhibition
areas.

When we were signing the contract we stressed the importance of using this particular material.
We’ll be carrying out tests next week.

We are going to work out the project on the company’s further development.

Our manager was clarifying the delivery terms with Mr. Bell when | came.

We are looking forward to establishing good business relations with your company.

oo s wN

YnpaxHeHuve 5. MpounTainTe v nepenuiunTe cneaytolmne npefnoxeHuns. fMogyepkHurte
repyHaunin v ykaxute ero yHkumuio. Mepesefute NpeAnoXeHs Ha PyCcCKuii a3bik (CM. obpasely
BbIMOMHEHNS Neb).

We object to waiving inspection.

Excuse my raising this question.

Before signing the contract we must finalize some points.

Now we are interested in selling our new models.

I’'m afraid we have some problems in getting a vessel of the necessary tonnage.

They ran risk of losing their clients.

o0 R wWN R

YnpaxHeHve 6. MpounTainTe M nepenuwmnTe cnegyrowme npegnoxenHns. MNogyepkHuTe B
KaXOM MX HUX MOAa/bHBbIV FNaron Unn ero 3KBMBaneHT. MepeBeanTe NPeAnoXeHUs Ha PyCCKuii
A3bIK (CM. 06pa3eL, BbINONHEHNS Neb).

1 What packing problems may arise in the course of executing orders?

2. These wooden containers should stand up to rough transport conditions.
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The goods are to be delivered in full conformity with the samples.

lam afraid we can’t meet your requirements in this particular case.

The Buyers could not claim compensation from the subcontractors.
Tomorrow I’ll have to be there a bit earlier to look through some documents.

2 L

YnpaxkHeHue 7. MNpoynTaiiTe 1 NMCbMEHHO nepeBeguTe 1-4ii ab3aubl.

YnpaxHeHve 8. MpounTtaiiTe 5 ab3aL, 1 NMMCbMEHHO OTBETbTE Ha BOMPOC:
What companies will be tomorrow’s business leaders.?

TekcT
To reach these or other financial goals, you wifi probably have to accumulate capital over the
years ahead. And this, of course, means putting money aside.
But just putting money aside is not enough. You must put it into a program that gives dollars a
chance to grow to keep pace with inflationary trends. Many people have found that one of the
most effective ways to keep pace with the increased living costs and to share in the opportunities
of economic growth is to invest in common stocks in particular the kind which offer greater
possibilities for capital growth.
Although there are times when stock prices and living costs move in opposite directions, common
stocks have generally risen as the purchasing power of the dollar has declined.
While speculative stocks offer an exceptional opportunity, there is risk involved and there can be
no assurance that an objective will be reached. Will you have the time, information and know-
how to help you make a decision? How many stocks should you own? When should you buy, sell
or hold?
We all know that the stocks of many leading corporations were at one time speculative in nature.
And it is reasonable to assume that certain companies whose stacks are in this position today will
prosper and grow into tomorrow’s business leaders.
Notes:
goal - uenb
stock - akuMoHepHbI KanuTan; akuuu, GoHAbI

KOHTPOJIbHAA PABOTA Ne3

[na npaBMNbHOTO BbIMOAHEHUS KOHTPONbLHOW paboTbl Ne3 He06XOAMMO YCBOWUTL CrefyloLyune
pasfienibl rpaMMaTKN aHFNACKOTO A3bIKa:

1 Mpuuactue Il (Participle II).

2.  BpewmeHa rpynnbl Perfect.

3. BpewmeHa rpynnbl Perfect Continuous (Present, Past).

4. MoBenuTtenbHoe HaknoHeHne (The Imperative Mood).

Vicnonb3yliTe 06pasLibl BbINOAHEHUN YIPaXXHEHWNIA:

O6pasel, Nel (K ynpaxkHeHuto AH)
This is an improved model. - 3T0 ynyulleHHasa mMogefb.
Improved - npuyacTtue Il B hyHKUNM onpesfeneHuns

O6pasel, No2 (K yrnpaxkHeHUto No2)
I (not to meet) him since | saw him at the exhibition in Moscow.

I haven’t met him since | saw him at the exhibition in Moscow.
$1 He BCTpeyan ero c 4ex nop, Kak BUAEN e Ha BbiCTaBKe B MocCKBe.
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Oobpasel} Ne3 (K yrnpaxHeHuo Ne3)
He has been reading the catalogue since 9 o’clock.
OH ynTaeT Katasnor ¢ 9 yacos.

O6pasel, Ne 4 (K ynpaxkHeHMo Nod)
MoxanyiicTa, Ha3HauybTe BCTpeyy C J1aBPOBbIM Ha MOHeAeNbHNK.
Please, make an appointment with Lavrov for Monday.

BapuaHT Nel

YnpaxHeHne 1. Mepenuwnte NnpefnoxXeHuns, ykaxnte gpyHkuuo npuyactua Il B npegnoxexHunn.
MepeBeauTe Ha PyCCKUIA A3bIK:

1 Business letters are usually written by our Sales Manager.

The novel translated by my friend is very interesting.

If used this method will help us to increase the output.

Has Mr. Brown spoken to you?

Will the goods be delivered in January?

If required this catalogue be sent to you.

o ok wd

YnpaxHeHue 2. BcTaBbTe rnaron B Hy>HoW hopme. MepeBefuTe Ha pyCCKUiA A3bIK:

We (to be) in the office since two o’clock.

... they (to make) their experiment by 5 o’clock yesterday?

The engineers (to sign) the contract before the secretary came.

By what time ... you (to finish) the talks?

Borisov (to come) just to London to make a contract with Spencer and C for their new model

of pumps.

6. Recently Mr. Stanley (to arrive) in Moscow to discuss the deliveiy dates and terms of payment
of the future contract.

g WD

YnpaxHeHuve 3. MNepenuwwinte u nepesefnTe Ha PYCCKUIA A3bIK:

He has been working in this company since 1993.

It had been raining heavily for a week before | came here.

He has been looking through the journal for an hour.

We had been advertising the model for a few mouths before it was a success on the market.
The firm had been producing Model A-5 for 5 years before they started producing Model A-
6.

6. | had been shopping all day and | was awfully tired.

L e

YnpaxHeHue 4. Mepenuwinte, nepeBeAnTe Ha aHTNACKNIA A3bIK:
MoxxanyiicTta, MO3BOHUTE MUCTepy BpayHy B YeTBepr.
HasHaubTe LeHbl, NOXanyincTa, Kak MOXXHO CKopee.

He 3anonHaiiTe 6naHkK ceiivac.

IyCTb OH YuTaeT.

[laBaiiTe Ha4yHeM MeperoBopbI.

g wWwN

YnpaxHeHue 5. MpouunTaiiTe TEKCT, NepenuiLnTe U NUCbMEHHO nepeBeauTe 5 a63ay

YnpakHeHne 6. OTBeTbTe NMUCbMEHHO Ha BOMPOC K TEKCTY:
What is the first and the most important function of a central bank?



The Bank of England
The first and most important function of a central bank is to advise the government on the making
of the country’s financial policy and then help to carry it out which means carefully monitoring
the money supply. This was by no means clear when the Bank of England was founded. Its
business at first was to receive money on deposit, discount approved bills of exchange and lend
against satisfactory security. At first this lending was nearly all to the government, and gradually
the Bank came to perform other services on behalf of the government, and so to become regarded
as "banker to the government".
As in country areas people had general suspicion of notes of many country7banks. The Bank of
England was empowered to open country branches. The present day branches of the Bank are
found in Birmingham, Bristol.
From the time of its foundation the Bank had strong links with the government and these
strengthened over the centuries until in 1946 it was nationalised and became publicly owned.
The Bank of England is controlled by a Court of Directors - similar to a board ofdirectors running
a large public company - made up of the Governor, the Deputy Governor and sixteen directors.
They are all appointed by the Crown.
As the central bank of the United Kingdom, the Bank of England:
- Implements the monetary policy of the government. It decides what percentage of bank deposits
is held as cash, and what percentage may be lent. The Bank of England issues directives to other
banks and finance organisations. It has regular meetings with the big banks. Bank notes are
printed to its order, and it alone issues notes in England and Wales.
- Acts as banker to the government. It administers exchange control and keeps the nation’s gold
and foreign currency reserves. The Bank keeps the government’s banking accounts, manages the
accounts and funds of various governmental departments. The Bank of England handles the
government’s treasury bill issues. It manages the National Debt (borrowing by the government).
- Acts as banker to the deposit banks. It keeps the accounts of other banks.
- Acts as lender of last resort to discount houses. Through the banks and the money market, it
ensures that there is sufficient cash in the system.
- Has about 90 accounts for overseas central banks and for such bodies as the International Monetary
Fund and the International Bank for Reconstruction and Development (the World Bank).

BapuaHT Y&

YnpaxHeHue 1. MepenuwnTe NpeanoXeHns, yKaxmTe QyHKLUAIO npuyacTvs 1l B npesioxeHuu.
MepeBefuTe Ha PYCCKWM A3bIK:

The progress achieved by our company in industry is great.

When written the letter was given to the manager.

The price of presses quoted by the firm is very high.

We have signed the contract this morning.

This catalogue is written in English.

| was told they had settled the matter.

oA WDN

YnpaxHeHve 2. BcTaBbTe rnaron B Hy>XHON hopme. MNepeBeanTe na pycCcKuin A3blK:

1 This exhibition (to show) the latest achievements in agriculture.

2. .. your friend (to study) the culture of old England lately?

3. After Mr. Brown (to look through) the catalogue for the Model BC machine-tool he (to phone)
Borisov immediately.

4. The secretary (to write) the letters by 4 o’clock.
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5. Why ... Mr. Harold (to come) to our office?
6. What... foreign films you (to watch) on TV recently?

YnpaxHeHue 3. lMepenuwnTe 1 nepeBeanTe Ha PYCCKUIi A3bIK:

1 He has been reading the journal since 9 o’clock.

2. | have been waiting for them for an hour.

3. They have been examining the samples for a few months.

4. Had they been discussing the price problem for a few days before they agreed to sign the
contract?

5. It had been snowing hard for five days before our arrival.

6. Has he been waiting for the Sales Manager since 10 o’clock?

YnpaxHeHue 4. lMepenuiunTe, nepeBefuTe Ha aHINACKUIA A3bIK:
MoxanyiicTa, HasHaubTe BCTPEYY C MUCTEPOM BOHAOM Ha NATHULY.
MpocmoTpuUTE pacLeHKN OT 3TOW GPUTAHCKO KamnaHuu, noxanyicTa.
He BbicbinaiiTe Tenerpammy B YeTBepr.

[JaBaiiTe 06cyuM yCcnoBuUs NOCraBkKU HeMen/leHHO.

MycTb OHa uMTaeT.

[laBaiiTe NOCMOTPUM 3TOT BUAEODUNBM.

oA WN R

YnpaxHeHue 5. MpounTtainTe TEKCT, NepenniinTe ¥ MMCbMEHHO MepeBeanTe 3 ab3ay,

YnpaxHeHne 6. OTBeTbTe MUCbMEHHO Ha BOMPOC K TEKCTY:
What functions has the Federal Reserve System?

TekcT

We have seen how Banking started in Great Britain. In the United States the origins of some
banking services were quite different. They were associated with the Gold Rush The first gold
strike occurred in California in 1848. In the wake came the problems of carrying mail and gold
dust over hundreds of miles. A concern called Adams and Company opened its office in San
Francisco in 1849. It provided an express mail and stage-coach service to the mines. The express
company received the minor’s gold for the pose of shipment. It weighed the gold, gave a receipt
for it, and assumed responsibility for its safety. Thus the express company’s iron safe became the
local bank. About this time in Sacramento a group also opened a bank. There were three clerks,
all armed with Colt revolvers and knives, and the banking hours were from six in the evening
until ten at night. It was in 1852 that Wells Fargo and Company was born. In July ofthat year two
fof its senior men arrived in California, one to be responsible for the express services, the other for
banking. The company forwarded packages, parcels and freights of all descriptions between New
York and San Francisco, purchased and sold gold dust, bullion and bills of exchange. It also
attended to the payment and collection of notes bills and accounts.

It was very different from the goldsmiths and their notes. And yet the basic functions of providing
security, accepting deposits, paying and collecting bills, were exactly the same. All that has
happened since has been only a development of these basic functions.

At present the Federal Reserve System is the core ofthe country’s financial instructions, payment
processes, markets and instruments. The system has four basic functions: (1) influencing the
supply of money and credit, (2) regulating and supervising financial institutions, (3) serving as a
banker and fiscal agent for the government, and (4) supplying payments and services to the public
through depository institutions. The system is an unusual system of public and private elements
and centralized and decentralized components. At the head of its formal organization is the Board

27



of Governors, located in Washington, D.C. The seven members of the board are appointed for 14-
year terms by the President with the advice and concent of the Senate. At the next level are the
regional Federal Reserve Banks. Each of the 12 Reserve Banks serves a certain region of the
country. The Reserve Banks are not profit motivated. Instead their policy is based on the System’s
estimates of the needs of the economy. The organizations of the System also includes The Federal
Open Market Committee. It is the most important money policy-making body because it exercises
broad control over the growth of the nation’s money supply.

BapuaHT Ne3

YnpaxHeHve 1. MepenuwunTte NpefioxKeHNs, yKaKnTe hyHKUMI0 npuyactus Il B npeanoxeHnm
MepeBefuTe Ha pyeckuit A3bIK:

1 When signed the enquiry was sent to Brown and Co.

A lot of compressors will be exported next month.

The progress achieved by our heavy industry is great.

| haven’t seen this machine-tool in operation yet.

Did our manager take part in the talks held last Friday?

Have you received the new catalogue?

o gk wnN

YnpaxHeHuve 2. BcTaBbTe rnaron B HY)XXHOR topme. MepeBefute Ha PYCCKMIA A3bIK:
1 It (to begin) raining after | (to come) home from work.

2. .. you (to read) the offer from Bell and Co?

3. The managers (to sign) the contract by 5 o’clock.

4. Why ... you (not to go) to the plant yet?

5. | thought that the contract (to sign) a week before.

6. .. accommodation (to reserve) for Mr. Camp before he left tor Glasgow?

YnpaxHeHue 3. lMepenuwinte n nepesefnTe Ha PyCCKUiA A3bIK:

The father is working in the garden. Since when has he been working there?

Has she been listening to music since she came home?

We have been discussing the prices for two hours.

Have they been clarifying business matters with the president since 10 o’clock.

He hasn’t been reading newspapers since he came back from the office.

We had been advertising this model for three months before it was a success on the world
market.

ook WD

YnpaxHeHuve 4. TMepenuwnTe, nepeBeanTe Ha aHIMUACKNIA A3bIK:
MMycTb OHW YnTaIOT.

[JaBaiiTe 06CYyAUM YCNOBUA OTIPY3KU.

MoxxanyiicTa, 3ailguTe 3a MHOI B 2 yaca.

M3yunTe 3TOT npeiicKypaHT, noxanyicra.

He BbineTtaiiTe B JIOHLOH B NATHULY.

MycTb OHa roBopuT.

S A

YnpaxHeHue 5. MpounTaiiTe TeKCT, NepenuwwinTe 1 NUCbMEHHO NepeBeanTe 1a63al

YnpaxHeHue 6. OTBeTbTe MUCbMEHHO Ha BOMPOC K TEKCTY:
When was the origin of the Clearing House?

TekcT
Banking in Great Britain started with small local banks in each town, but to increase their funds
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and widen their business, mergers and takeovers began to take place on a large scale. So, that now'
there are only a few banks, each with many branches (the Big Six - Barclays, Coutts, Lloyds,
Midland, National Westminster and Williams and Glyns). They are clearing banks, i.e. they have
a seat in the Clearing House. This is an arrangement for a quick settlement of payments between
different banks. Those banks without a seat in the Clearing House get their cheques cleared by a
bank which has, acting as an agent. Clearing is the process whereby the amount of a cheque is
transferred from the drawer’s bank to the payee’s bank. The origin of the Clearing House was
somewhere in the 1770s, when the clerks of the private banks of those days met each other daily
to exchange cheques on their various banks and to settle up.

The clearing banks have many competitors in different sections of their business.

These rival bodies want to collect and use the public’s savings for different purposes.

Merchant banks carry on a great variety of business, and each tends to specialize in certain activities
or in transactions with particular countries. Some activities, however, are basic to all of them.
These are deposit banking, underwriting, and the management of client funds.

The National Giro is a nationally owned scheme for the fast transfer of payments through post
offices. The National Giro was set up to modernize the remittance services of the Post Office.
The Giro system is particulary appropriate for the payment of rates and bills by instalments, hire
purchase and mail order remittances, and mail order remittances, and payments for the renting of
consumer durables.

One big drawback to the service provided by the clearing banks is the restricted hours during
which they are open to the public. This led to the establishments of money shops. These are
operated by finance companies and some American banks.

BapuaHT Ned

YnpaxHeHue 1. MNepenuwunTte npeanoxeHns, ykaxute GyHkuuno npuyactus |l B npegnoxerun.
MepeBefuTe Ha PycCKUiA A3bIK:

1. The price of pumps quoted by the firm is very high.

Have you looked through the latest catalogues?

I didn’t visit the exhibition of electronic equipment which was held last week.

When written the telegram was immediately sent to the Buyers.

The goods ordered under Contract Ne23/7615 arrived with a three weeks’ delay.

This device is to be used at our plant.

o gk wbd

YnpaxHeHVe 2. BcTaBbTe rnaron B HY)XXHON (opme. MNMepeBeanTe Ha PyCCKUA A3bIK:
The construction of the new hotel (to complete) by last June.

I wonder if they (to test) already the equipment at the plant.

He (to be) in Great Britain since October.

They (to make) their experiment before the professor comes.

She (to receive) a new flat, ... she?

How many enquiries for your machines ... you (to get) this month?

O U WDN

YnpaxHeHuve 3. MepenuwunTte W nepeseanTe Ha PYCCKWUIA A3bIK:

It had been snowing hard for 3 days before | came here.

Have these businessmen been waiting for the Sales Manager since 11 o’clock?

I have been looking through your quotation since morning.

Since when has he been working at this plant?

She hasn’t been reading journals since she came back home.

They had been advertising this model for six months before it was a success on the world
market.

o U A WD
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YnpaxHeHuve 4. [NepenuwinTte, nepeseguTe Ha aHTTMIACKNIA A3bIK:
Moxanyiicta, nanTe Tya HeMeaNeHHO.

[laBaiiTe NpOCMOTPUM BalLW KaTanoru ceiivac.

MycTb OHa NULIET NNUCbMO.

M3yunTe 3TOT fenoBoi BONPOC, Noxanyicra.

He 3BoHUTE celivac Tyfa.

[MycTb OH YnTaeT.

o gk WD

YnpaxHeHuve 5. MpounTainTe TEKCT, MepenuilinTe U MUCbMEHHO NepeBeAnTe ero, HauuHas co
cnoB «Electronics has changed» go «can be handled by telephone».

YnpaxHeHue 6. OTBeTbTe MUCbMEHHO Ha BOMPOC K TEKCTY:
What are ATMs?

TekcT

Electronics has changed banking today, and one result is greater convenience and security for the
customer. The most visible form of electronic banking is the automated teller machine (ATM).
ATMs are electronic terminals that provide around-the-clock banking in convenient locations.
They offer customers most of the services available at teller windows. ATMs are activated by
plastic access cards, also called debit cards, that are issued by depository institutions. Access can
both credit and debit the customer’s account (through deposits and withdrawals) at the moment
ofthe transaction through an electronic hook up. While most ATMs offer the same general banking
services, at some ATMs the customer can request information or send messages to the bank. A
few of the latest ATMs even talk to the customer as well as display instructions on the screen.
Most ATMs enable the customer to make deposits into deposit accounts, transfer funds between
the customer’s deposit accounts, verify balances in the customer’s various deposit accounts, make
payments (at some ATMs the customer can even pay bills to outside institutions such as electric
and gas companies.) Many depository institutions offer their customers the opportunity to pay
recurring bills by telephone or to have the payments made automatically. Just about any regular
monthly billing can be handled over the telephone or automatically, if the customer has made the
proper arrangements. Variable payments, too, can be handled by telephone.

BapuaHT Ne5

YnpaxHeHve 1. MepenuwunTe Npeanoxenus, ykaxuTe yHkuuto npuyactus Il B npegnoxeHun.
MepeBeanTe Ha PyCCKUIi A3bIK:

The computers offered by the firm are of high quality.

Are you satisfied with the transaction concluded between these two firms?

The inspectors haven’t found any defects in these machine-tools.

If used this method will help us to make profit.

The office equipment exhibition held in Liverpool was a great success.

Which of you has not seen the advertisement of this equipment?

oINS B N AR N

YnpaxHeHve 2. BcTasbTe rnaron B Hy)XKHoW qopme. MepeBeanTe Ha PYCCKUIA A3bIK:

1 .. Mr. Blake ever (to be) in Moscow?

2. The manager (to receive) many businessmen today, ... he?

3. What business matters ... Orlov (to discuss) lately?

4. The letters (to type) by 5 o’clock.

5. l'wonder if they already (to complete) the talks with Brown and Co.

6. Wejust (to visit) the Sellers’ plant and (to see) the machines we are going to buy in operation.
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YnpaxHeHue 3. MNepenuwnte v nepeBefnTe Ha PYCCKUIA A3bIK:

1 The efficiency of this device has been steadily increasing since this innovation was applied.

2. | had been translating this article for an hour before you came.

3. The manager has been discussing this business matter since 9 o’clock in the morning.

4. They had been advertising these machine tools for 3 months before they were a success on the
world market.

5. It had been raining for 2 days before | came here.

6. Has she been watching TV since she came home?

YnpaxHeHue 4. lMepenuwinTe, NepeBeanTe Ha aHIMACKNI A3bIK:
[aBaiiTe 06cyauM BallW LieHbl Ha 3Ty MOJeNb KOMMbOTEpa.
Moxanyiicta, N03BOHNTE MHe 3aBTpa B 2 Yaca.

He nocbinaiite TenerpamMmmy, B 3TOM HET HEO6XOAUMOCTH.
[ycTb OHW roBOPAT.

M3yumnTe 370 NpesnoxXeHune, noxanymncra.

[aBaiiTe NOCMOTPUM pacnucaHue camoseToB.

S04 wN

YnpaxHeHue 5. MpounTtainTe TeKCT, NepenuwnTe N NUCbMEHHO nepeBeanTe 1 ab3all.

YnpaxHeHve 6. OTBeTbTe NMUCbMEHHO Ha BOMPOC K TEKCTY:
Where can people deposit money?

Tekct

People have more choices than ever before when deposit money today. Many financial institutions,
such as banks, savings and loan associations and credit unions, offer different types of accounts.
The normal banking account is the current account, running from day to day. A balance is shown
as the end of any day on which there has been a debit or credit entry. No interest is normally
allowed on a current account. The bank is always seeking to attract new customers as it works to
extend its business. Nevertheless, the holder of a current account must be carefully checked
before he gets a cheque book. The bank sends its customer statements of the account quartely or
half-yearly, or more often if he wishes. The account may remunerate the banker because a good
average credit balance is kept, but if it does not a commission charge may be debited to the
account quartely or half-yearly.

Ifa current account is defined as an account which is opened so that cheques may be drawn on it
then a deposit account can be defined as an account which is open to earn interest. Deposit
interest is paid at a rate determined by the bank’s base rate. No cheques are supposed to be
collected from deposit account holders and no cheque book is issued. With drawls are nominally
at seven days’ notice, but can be obtained on demand. Interest is credited to the current account,
if there is one, half-yearly, otherwise it is added to the balance of the deposit account. Interest
rates may fixed or variable, they may be simple or compounding. The annual simple interest rate
states how much money the bank will pay on adeposit at the end ofone year without compounding.
However, the interest can be compounded that is, interest can be earned on accumulated interest
as well as the amount initially deposited.

KOHTPOJ/IbHAA PABOTA Ne4

[ina nNpaBnMNbHOTO BbINOHEHUA KOHTPOMbHOW paboTbl Ned HEo6XOAVMMO YCBOMTb CrefytoLine
pasgensl rpaMMaTUKN aHrINACKOro A3blKa:

1. CrpapatenbHblit 3anor (The Passive Voice).

2. TMopsgok cnos B BockauuatensHoMm npegnoxeHun (Word Order in Exclamatory Sentences).
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3. CornacosaHvie BpeMéH (The Sequence of Tenses).
4. TMpamaa n kocseHHasa peyb (Direct and Reported Speech).

O6paszey, Nel (K ynpaxHeHuto Neol):
The contract (to sign) tomorrow.
The contract will be signed tomorrow.
KoHTpakT 6yzeT nognucaH 3asTpa

O6pasel, No2 (K ynparkHeHuto Ne2):
The engineers always look through catalogues closely.
WHXeHepbl BCerga BHUMaTelbHO NPOCMATPUBAKOT KaTanoru.
The catalogues are always looked through by the engineers closely.
Katanorn Bcerfa BHMMare/bHO NPOCMaTPMBAOTCA MHXXEHepamu.

O6pasey, Ne3 (K ynpaxHeHunto Ne3):
How, is, she, beautiful.
How beautiful she is!
Kakasa oHa Kpacusas!

O6pasey, Ne4 (K ynpaxkHeHnto Ne4):
I didn’t know she already (to receive) all shipping documents for these goods.
I didn’t know she had already received all shipping documents for these goods.
A He 3HaN, 4TO OHA Y>XKe Monyuymna BCe OTrPY30UHble JOKYMEHTbI Ha 3TV TOBapbI.

O6pasew;, No5 (K ynpakHeHuto Neb):
Marry said to me: «1 want to discuss some matters with you».
Marry told me that she wanted to discuss some matters with me.
Mapyu ckasana MHe, 4TO OHa XO4eT 06CYANTb CO MHOW HEKOTOpbIe BOMPOCHI.

O6pasey, Ne6 (K ynpaxHeHMO No6):
He asked me when | should call on him.
He asked me: «When will you call on me?»
OH cnpocun MeHst: «Korga Tl KO MHe 3aiigéLb?»

BapuaHT Nel

YnpaxkHeHve 1. Mepenuiumnte NpeanoXxeHuns, packpbis CKOOKK, NOCTaBbTe rnaron B Tpebyemom
BpeMeHu U 3anore. MepeBeanTe NpeAnoXeHUs Ha PyCCKuii A3biK (CM. obpasel, BbINOAHEHMA 1).
The goods (to deliver) in several lots yesterday.

The new offer (to talk) about every day.

The letter of Credit (to open) by the Buyer tomorrow.

The equipment (to offer) just with a 5% discount to Brown &Co.

Exhibitions and fairs (to hold) every year in many countries of the world.

Their price-list (to study) before they started talks.

O U A WN

YnpaxHeHue 2. Mepedpa3vpyiiTe npesioxeHuns, ynoTpebus cTpagatenbHbli 3anor. Mepesegute
NPeAnoXeHns Ha pycckuii a3bik (CM. obpasel, BbIMONHEHUS 2).

The manager clarified the matter during the talks with Brown &CO.

Our company has just sent the inspectors to the Seller’s plant.

Our firm had received an offer by the end of last month.

Look, the hotel porter is bringing in our luggage.

Our company always advertises the latest models.

GO wWN R



6. The manager will send me on business abroad soon.
7. The prolessor has just examined the last student.

YnpaxHeHune 3. CocTaBbTe BOCK/MLaTENbHbIE MPEATOXEHNS U3 CNeAYOLWMX cnoB.(cM. obpasel
BbINONIHeHMSs 3). NepeBeAnTe UX Ha PYCCKUIA A3bIK.

1 an interesting exhibition, what, was, it.

2. what, a nice pair of shoes, have, we.

3. a pretty dress, I, have, what, bought.

YnpaxHeHuve 4. Mepenuwmnte npefnoXxeHns. PackpbiB CKo6KW, mocTaBbTe rnaron B
Heo6X0[MMOl BUA0-BPEMeNYoii opme, cobtofas npasuia cornacosaHns speméH. MepeseanTe
NpeanoXeHns Ha PyCCKMA A3bIK (CM. 06pasel, BbINONHEHUS 4)
1 When I (to call for) Pete his mother told me that he (not to come back) from abroad yet.
2. We were afraid that the goods (not to arrive) yet.
He told me that they (to wait for) me outside the Ministry at 5 o’clock the next day.
4. | knew that the manager (to discuss) the matter at that moment.
5. He informed us that their company always (to enjoy) a first-class reputation.
6. We learned that the products ofthis Company (to export) to many countries.

YnpaxHeHue 5. MepenvwuTe npegnoxexnus. MpeobpasyiiTe NpAMy peyb B KOCBEHHYIO.
MepeBeanTe NPeaoXeHNs Ha PYCCKMiA f3blK (CM. 06pasel, BbINOAHEHNS 5)

1 The manager said, «lI want to clarify the matter now».

Mr. Brown asked me, «Will the contract stipulate your requirements?»

He said to me, «We sent you our Notification of Readiness yesterday».

Mr. Fox asked, «When do you expect a Test Report to be submitted?»

| said to Mr. Brown, «Please, enclose drawing and specification with this letter tomorrow.»

The director said, «We have quoted for the majority of spare parts in accordance with the
details in your enquiry».

OO AN

YnpaxHeHune 6, Mepenuwute npegnoxexnns. MNMpeobpasyliTe KOCBEHHYIO peyb B MPSMYIO.
MepeBeaunTe NPeANOXeHNA Ha PYCCKWIA A3bIK (CM. 06paseL, BbINOAHEHNS 6)

Mr. Brown asked Lamov what discount he could give him.

I wondered if Tom would go on business abroad the next year.

Mr. Black said that the weather was cold in Moscow then.

The General Director told Mr. Brown that they would send them an offer soon.

The passenger said that he hadn't collected his luggage yet.

fe Lamov said that he was leaving Brest for Moskow the next day.

O WD

YnpaxxHeHue 7. MNepenuwuTte TekcT 1 MNepeBeanTe ero Ha pyCcCKWil A3bIK MUCbMEHHO.

YnpaxHeHune 8. MpounTaiite TeKcT 2. MUCbMEHHO O0TBETbTE Ha NOCTAB/MEHHbI BONPOC:
In what way are payments for commission made by the authors of this letter?

Tekct 1

Dear Sirs,

Much to our regret we have to inform you that so far we have not received a bank guarantee from you.
We would like to remind you in this connection your letter of 29th May this year, in which you asked us
to change the method of payment by L/ C as inconvenient owing to the difficulties and extra expenses
connected with its opening.

Understanding your difficulties, our firm made you a concession and offered payment for collection
terms. You accepted the proposed method ofpayment and undertook to submit within three weeks a first-
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class bank guarantee for 80 % of the contract value.
Further we authorized our counsellor for economic affairs in your country to sign an addendum to our
contract providing for the change in the original method ofpayment. The above addendum was signed on
15th June this year.
After signing the addendum to the contract, our firm instructed the manufacturing works to start shipping
the spare parts to the port.
However, as we are still without your bank guarantee we have had to suspend the shipment ofthe above
spare parts. At present more than 500 tons of spare parts are at the port and the expenses on their storage
will be charged to your account.
We urge you to inform us immediately when the bank guarantee will be submitted and ask you to confirm
your consent to cover the expenses on the storage of the spare parts kept at our port.

Yours faithfully

TekcT 2

Dear Sirs, ri
We thank you for your cable of December 18 this year. We are offering apologies for the delay in sending
areply to your letter of November 20 this year, with your Draft Agency agreement enclosed.
We have carefully studied the Draft and are sorry to have to tell you that we are unable to accept some of
the articles as they are worded in the present draft.
Will you please note that we would like your obligations to include not only obtaining orders for us and
providing assistance in arranging our participation tenders invited in your country; we also would like
you to keep us informed of your country’s market conditions and run a wide publicity campaign of our
equipment.
We would also request you to supervise unloading, transportation and storage of our equipment in your
country while executing «tum-key» contracts.
As regards payments ofcommission to you we wool emphasis that we usually do that only after we have
received payments from the Customers and in the currency of these payments only.
We also think it necessary for you to include an article providing that the present Agency agreement does
not cover design works, sales of equipment or rendering technical assistance in your country under the
Intergovernmental agreements now in force between your country and ours.
We trust the above suggestions and alterations will be found acceptable.

Yours faithfully,

BapuaHT Ne2

YnpaxHeHuve 1. Mepenuiunte NpeanoXKeHns, packpbis CKOOKM, NOCTaBbTE r1aron B TpebyemMom
BpeMeHu 1 3anore. MepeBefnTe NpeanoXeHNs Ha pyCcKuin A3biK.(CM. obpaseL, BbINONAHeHUS 1).
The documents (to send) to the Buyers last week.

The reply (to give) to Brown &CO tommorow.

The prise (to accept) already by the Buyers when we arrived at the plant.

The inspector (to invite) to the plant every month.

Many interesting exhibitions just (to hold) in Moscow.

A lot of letters (to receive) three weeks before the opening of the exhibition.

oA W

YnpaxHeHuve 2. Mepedpa3vpyiiTe NpeanoxeHns, ynoTpebus cTpagaTenbHblii 3anor. Mepesegute
NPeANnoXeHNa Ha pycckuii A3bik.(CM. 06pasel, BbIMOAHEHNS 2).

Our company will build the assembly shop in time.

The Seller has shipped the compressors to Smith &CO.

They had discussed the Contract before he sent an offer to them.

We make the compressor for those machines here.

He has not fixed the date for the next appointment

oA WN



6. Our firm received an enquiry for compressors three month ago.
7.  We were examining new machines when the President came in.

YnpaxHeHne 3. CocTaBbTe BOCKNULATE/bHbIE NPEANOXKEHNS U3 CeaytoLux cnos.(cM. o6pasel
BbiNoNHeHNs 3).MepeBeanTe UX Ha PYCCKUI A3bIK.

1. Flow, I, fast, walked.

2. awonderful trip, it, what, was.

3. What, a comfortable hotel, was, it.

YnpaxHeHve 4. MepenuwnTte npeanoxeHua. PackpbiB CKO6KW, nocTasbTe rnaron B

Heo6x0AMMO BUA0-BpeMEHHOI (hopMe, cobntoaas npasuna cornacoBaHns BpeméH. MepesefuTe

NPeAnoXeHUs Ha PycCKMii a3bik. (CM. obpaseL, BbINONHEHNS 4).

1 | wasjust about to go out when my friend (to call on) me.

2. I thought you (to buy) already compressors from Green &CO.

3.l understood that our manager( to speak) on the phone at the moment when I (to decide) to
come into his office.

4. She told us that she (to be going) to visit the Pushkin Museum on Monday.

5. They informed us that they (to send) just a Notification of Readiness.

6. They promised that they (to start) producing a new model soon.

YnpaxkHeHve 5. Mepenuwinte npefnoxeHus. Mpeo6pasyiiTe NpAMY0 peyb B KOCBEHHYHO.
MepeBeanTe NPeAnoXeHNA Ha PYCCKMIA A3bIK. (CM. 0bpasel, BbIMONHEHNS 5).

He said, «A group of businessmen came to our town yesterday».

The manager asked the engineers, «When was the first French press bought by our company?»
He asked Mr. Bell, «Are you going to reduce your prices?»

Mr. Broun said to us, «Our representatives will visit your plant on Monday.»

The secretary said to me, «Phone Mr. Brown. He is waiting for you.»

The Sales Manager said, «Our firm always established business relations with other firms.»

O A WN

YnpaxkHeHue 6. MepenuwmnTe npefnoxeHuns. Mpeo6pa3yiiTe KOCBEHHYIO peyb B MPAMYIO.
MepeBeanTe NPeAnoXKeHUs Ha PycCKUii A3bIK. (CM. 06pasel, BbINOAHEHUSA 6).

John told Mary to type the letter.

Mr. Brown asked us not to use the invoice by fax.

He asked me if | had sent the letter.

John asked me how long | had been working for this company.

Tom said that he had sent the letter the day before.

Nick said he would come to our place the next day.

O UTAWDN R

YnpaxHeHue 7. MepenuwunTe TekcT 1 MNepeBeuTe ero Ha pycckuii f3blK NUCbMEHHO.

YnpaxHeHue 8. TMpouuTaiite TeKCT 2. MUCbMEHHO OTBETbTE Ha NOCTaBMIEHHbIV BOMPOC:
In what way will payments for the sales be made?

Tekert 1
Dear Sirs,
In accordance with Contract No. ... of 22nd March this year, we have sent to your country competent
specialists to render you assistance in preparing memorandum of instructions for the ore-dressing com-
plex, collecting initial data and carrying out survey works in area of construction.
Payments for the services of our specialists are to be made by you quarterly against our invoices with
detailed calculations attached. The procedure of payments is stipulated in Article 10 of the above con-
tract, according to which we have made out our first invoice for the services ofour specialists.
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Our invoice, however, has not been fully paid by you. You have not covered the travel expenses and cost
ofluggage transportation of the dependents ofour specialists. Moreover, the reimbursements are calcu-
lated by you from the time ofthe border. You have reduced the amount of the invoice without our consent
to itwhich contradicts Article 25 ofour contract, providing for consultation between the sides on matters
of dispute and solution of such matters in a friendly way.
We send you the present letter with the calculation stating the outstanding sums enclosed and ask you to
consider it without delay and to pay the debt.
At the same time we would like to note that so far you have not fiilfilled the provisions of the contract
pertaining to free medical treatment ofour specialists. In addition the transport facilities you use to take
the speciah'sts to the places oftheir work are in bad conditions owing to which the specialists are often
late for work. Moreover we are concerned about their safety on these trips. We ask you to take most
drastic measures to settle the matters.
Awaiting your early reply.

Yours faithfully/ *

TekcT 2

Dear Sirs,
We are pleased to confirm our readiness to act as your Agents for the sale of your equipment in this
country.
Before you send us your draft Agency agreement we would like to re-state the main points of the agree-
ment reached in London, namely:
1 We undertake to operate as your Sole Agents for a period of three years from the date of agreement.
2. We shall receive a commission of8 % ofall sales of your equipment on the contractual territory.
3. You will send us the first lot of your equipment on consignment for a period of 12 months and let us
have publicity material (brochures, catalogues, samples, working models, films) to arrange a publicity
campaign. On our part we shall open show rooms in Brest and London, and place advertising material in
our magazines.
4. We undertake to present quarterly sales accounts. Quarterly payments for the sales will be made by an
irrevocable letter of credit against our invoices.
We believe the agreement will be mutually beneficial and open up ways for further cooperation.

Yours faithfully.

BapuaHT Ne3

YnpaxHeHve 1. MNepenuwunTte nNpeanoxXeHne,packpbiBCKOOKM, mocTaBbTe rnaron B Tpebyemom
BpeMeHu v 3anore. MepeBefnTe NPeaoXeHNs Ha Pycckuii a3bIK. (CM. obpasel, BbIMONHeHUs 1).
Usually the contract (to sign) by our manager, but today he (to be) absent.

The order for Model A (to place) last year.

The equipment (to show) in operation next year.

The pumps (to test) recently by the engineers.

The exhibits (to send) before you arrived at the exhibition.

The goods (to ship) just to the Customer.

oo s wN R

YnpaxkHeHve 2. Mepedpa3vpyiiTe NpeanoxeHns, ynotpebus cTpagatenbHbli 3aor. Mepesegute
NPeAnoXeHNA Ha pycCkuii A3blK. (CM. 06paseL, BbIMONHEHNS 2).

We sent the consignment last week.

Mr. Johnson had given all the necessary information by the end of last week.

Our company will deliver the goods in May.

We received the offers for this chemical equipment last week.

The firm has exported the Model A pumps this year.

We always clear up all the points of our contracts.

S kWD



7. He is looking through the specification for these machines.

YnpaxHeHve 3. CocTaBbTe BOCKIMLATENbHbIE NPEAN0XKEHNUS U3 CnedytoLwmnx cnos.(cM. obpasell
BbINONHeHNA 3).MepeBefnTe NX Ha PYCCKWIA A3bIK.

1 full, how, my, basket, was.

2. awarm day, has, what, it, been.

3. how, the sky, is, blue.

YnpaxHeHve 4. Mepenuwunte npeanoxeHuns. PackpbiB CKO6KW, nocTaBbTe rnaron B
Heo6Xx04MMOl BMAOBPEMEHHON (opme, cob6M0Aas npaBuaa cornacoBaHus BpeméH. lMepeBeguTe
npesfoXeHNs Ha pycckuid a3blK. (CM. 06pasel, BbINOAHEHNS 4).

1 Our manager informed us that he (to invite) Mr. Adams to visit our company because he (to
want) to discuss some matters with him.

He didn’t know that | (to be) a manager. But last year | (to leave)this work.

I didn’t know she (to send) shipping documents the next day.

I was informed that the Sales Manager (to arrive) already 1wanted to have talks with him.
She told us that she (to travel) to Scotland and she (to buy) tickets for an overnights train.
We understood that the Buyers (to know) the Sellers to quote FOB terms of delivery.

ook N

YnpaxHeHue 5. Mepenuwnte npeanoxeHuns. MNMpeobpasyiiTe NpsAMy0 peyb B KOCBEHHYHO.
MepeBeAnTe NPeANOXeHUs Ha PycCKuid a3biK. (M. obpaseL, BbINOAHEHNS 5).

He said, «We have just visited the British pavilion at the exhibition in London».

The director asked, «When will you go on business abroad?»

Mr. Brown asked, «Were you ready to receive foreign bsinessmen?»

| said to him, «Don’t go there, the manager is busy now.»

The manager stated, «We always ship the goods on time.»

I said, «I shall send the cable to Bell &Co tomorrow».

O R WD

YnpaxHeHue 6. Mepenuwnte npeanoxeHus. MNpeobpasyiiTe KOCBEHHYK peyb B NPAMYHO.
MepeBeaunTe NpeanoXeHns Ha PyCCKuiA A3biK. (CM. 06pasel, BbIMOSHEHUSA 6).

1 Mr. Brown asked me if | could supply them with the Model A pump.

| asked Mr.Brown when he had arrived at our plant.

Mr.Bobrov told me that they were quoting their best prices.

He added that all the Buyers found the prices reasonable.

The secretary asked me to get in touch with the Manager.

| told Mr.Brown that | would study all the technical data the next day.

o gk w

YnpaxHeHuve 7. Mepenuwunte TekcT 1 MepeBeguTe ero Ha pyCcCKWil A3blK NMUCbMEHHO.
YnpaxHeHue 8. MpouunTaiite TeKcT 2. MUCbMEHHO OTBETbTE HA MNOCTAB/IEHHbI/ BONPOC:
What does article 6 of the contract state?

Teker 1
Dear Sirs,
We thank you for the competitive materials handed over to us by your representative on May 20th this
year, in accordance with which you consider our price overestimated by 20%.
We have carefully studied the materials and come to the conclusion that we cannot meet your request and
reduce the price of the equipment and materials stated in our draft contract. We believe that the price
offered by us is at the level of prices stated in the materials handed over by you.
At the same time we should like to draw your attention to the following:
1 We believe that the terms of payment indicated by us are more advantageous than those of our com-
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petitors. In accordance with our draft contract we suggest payments be made on the basis of commercial
credit to be granted for 8 years at a 5% annual interest rate, while our competitors offer you commercial
credit for a shorter period oftime and at a higher interest.
2. We undertake to deliver the equipment and materials within 30 months of the date of signing the
contract. The delivery period under our competitors offers is 40 months.
3. In addition, the volume of delivers, according to the submitted competitive materials, does not include
the equipment for the automatic control system of the production process.
In view of the above, we find our price quite reasonable. We should, however, be pleased to allow you a
discount of5% if you care, upon completion of construction of the first stage of the plant, to order from
us equipment and materials for its further extension.
We hope you will see a real opportunity in our new proposal.

Yours faithfully,

TekcT 2

Dear Sirs,
We acknowledge receipt of your letter enclosing a list of the trainees to be sent to Russia this year L
undergo vocational training.
We are surprised to learn from your letter that you have already fixed the departure of your trainees for
January 20 this year. In this connection we consider it necessary to remind you that first ofall you are to
forward a list of the specialities you intend your trainees to undergo vocational training in.
We take the opportunity to remind you of Article 6 of the contract which states that the data on the
trainees who are being sent to Russia should be submitted to the firm not later than two months before
their arrival in Russia. In addition to that, in accordance with this article you are to inform the firm ofthe
data ofthe trainees arrival in Russia 10 days before their departure.
Our firm requires the above data so that they can coordinate the trainees arrival with the appropriate
Ministries and receiving factories, and also book accommodation in hotels, provide transport facilities in
Moskow and arrange the transport for your trainees to the places oftraining.
As the above mentioned information has not reached us, we have to inform you that we are not in a
position to receive your trainees earlier than in April this year.
Awaiting your reply,

Yours faithfully,

BapuaHT Ned

YnpaxHeHve 1. MepenuwnTte NpeanoXxeHus, packpbiB CKOOKM, MOCTaBbTE r1aron B Tpebyemom
BpemMeHun 1 3anore. MepeBeanTe NPeAnoXeHNA Ha PYCCKWIA A3blK. (CM. 06paseL, BbINONHeHMS 1).
1 The documents (to send) to the Buyers last week.

2. A large Russian exhibition (to hold) in the USA before the USA exhibition (to open) in
Russia.

The bill (not to pay) yet. | (to pay) it tomorrow.

Business relations with French companies (to establish) by the end of last year.

The offers (to receive) by the manager every week.

The chemical equipment (to sell) to the Customers next month.

o oA~ w

YnpaxHeHuve 2. MepedpasupyiitTe NnpegnoxeHuns, ynoTpebus cTpagatenbHblii 3anor. MNepesegute
NPeANOXeHUA Ha PYycCKuil A3blK.(CM. 06paseL, BbIMOAHEHNS 2).

1 We could not cancel the order because they had already sent it.
2. They will make their advertisement soon.

3. We are printing our catalogues this week.

4. Our plant delivered the compressors to Bell &CO.
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5. We have advertised the goods in the journal «Foreign Trade».

The engineers will discuss the terms of delivery, payment and shipment next Tuesday.

7. We were studying the working characteristics of a new model when the secretary brought in
the cable.

o

YnpaxHeHve 3. CocTaBbTe BOCK/MLATENbHbIE NPEANOXKEHNS N3 CeaytoLWmX cnos.(cM. obpasel
BbINOAHeHNs 3). MNepeBeanTe UX Ha PyCCKNI A3bIK.

1 a, start, gave, they, what.

2. what, it, was, a voice.

3. we, delightful, v hat, are, weather, today, having.

YnpaxHeHve 4. MepenuwunTte npeanoxeHns. PackpbiB CKOOKM, nocTaBbTe rnaron B
Heo6xo4MMON BUAOBPEMEHHOV (hopme, cobM0fas npasuia cornacoBaHns BpeMéH. lMepeseguTe
npesoXeHNs Ha pycckuid a3blK. (CM. obpasel, BbINOMHEHNS 4).

1. We understood that our computers (to be) in great demand on the world market soon.

2. They knew that order (to increase) to five computers and they (to be able) to give a 2%
discount on the price.

When we (to arrive) at the airport the plane (to take off).

The firm did not accept our offer because they already (to buy) the goods from another firm.
When | (to see) that man last night I (to think) that | (to meet) him before.

We were informed that they (to go) home by ship and we (to be) to meet them.

o ok w

YnpaxHeHve 5. MepenuwunTe npeanoxeHus. MNMpeobpasyiiTe NpsMy0 peyb B KOCBEHHYIO.
MepeBeanTe NPeAnOXeHUs Ha PycCKUid A3blK. (CM. o6paseL, BbINONHEHMA 5).

1 The manager asked, «What discount do you expect to get from the company?»

The secretary said to Mr. Brown, «Come in. The President is waiting for you».

Mr. Slake said, «We expect that the company would increase their order to 25 machines.»

| asked, «Can you guarantee prompt delivery?»

The director said to us, «The matter is very urgent».

Mr. Smith said, «We know the prices of other companies».

o ok wd

YnpaxHeHve 6. Mepenuwunte npeanoxeHus. MpeobpasyiiTe KOCBEHHYK peyb B MPAMYIO.
MepeBeanTe NPeSOXKEHNS Ha PYCCKUI A3blK.(CM. 06pasel, BbINOAHEHNS 6).

Our manager asked Mr. Brown to state the time of delivery.

| asked if he was visiting London then.

The manager announced that the meeting would be held at 3.

Mike told Mrs. Green that she had been kind to him he would never forget it.

The director wanted to know when the equipment would be tested.

The manager asked if they could supply us with this model.

O kWD

YnpaxHeHue 7. MNepenuwwuTe TekcT L MepeBeauTe ero Ha pycckuil A3blK NMUCbMEHHO.

YnpaxHeHue 8. MpouuTaiite TeKCT 2. NMUCbMEHHO OTBETLTE Ha MOCTaBNAEHHbI/ BOMPOC:
In what way will payment for erection works, insurance of works and buildings be made?

Tekct 1
Dear Sirs,
We have received your letter of January 10th this year, in which you ask us to grant you a discount of
25% off the price offered by us in our draft contract for the delivery of equipment and materials for the
extension of the aluminium plant. In doing so, you refer to our Contract No. 17A for the delivery of
equipment and materials for the construction ofthe first stage of the plant.
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We regret to inform you that we cannot meet your request because of the following reasons:
1 You consider that the prices ofthis kind of equipment have gone up by 20% since the time of signing
our contract, i.e. for 6 years. According to the price indexes put out in Germany, USA and UK, however,
the average annual rise inprices ofmachines and equipment makes 8-10%, i.e. 48-60% for 6 years, which
corresponds to the 60% price rise accepted by us.
2. According to the published data, the production ofone ton of aluminium requires investment equal to
$912.
You certainly know that the cost of equipment makes 23 % of the investment required for the construc-
tion of an aluminium plant. This also proves that our price is reasonable.
Meanwhile we would like to draw your attention io the fact, that the equipment intended for delivery
meets modem requirements and its level ofautomation is considerably higher than that ofthe equipment
supplied before.
With this we are sending you our calculation ofprices ofthe equipment and materials as well as informa-
tion on the cost of construction of aluminium plants in different countries and ask you to consider the
materials which, we are sure, will help you to accept our proposal.
We look forward to your reply.

Yours faithfully,

TekeT 2

Dear Sirs,
Having carefully studied your comments on our Draft Contract for the construction ofthe thermal power
station on a «tum-key» basis, we would like to draw your attention to the following points of your
comments on the clause «Terms ofPayment»:
1 Credit part of contract price.
We are puzzled to leam that you suggest making payments of the credit part of the contract price in
accordance with a schedule of payments. The proposed method of payment contradicts the terms and
conditions of the agreement,providing for making out invoices following deliveries of equipment and
materials and under which the date of the utilization of the credit is the date of shipment, stated in the
shipping documents.
2. Payments in local and hard currencies.
We agree that payments for the customs clearance, delivery of equipment and materials to the construc-
tion site, execution ofcivil and erection works, insurance of the works and buildings, etc. will be made in
accordance with a schedule of payments. Having considered your schedule of payments and schedule of
civil and erection works, however we believe that the amounts of monthly payments during the first year
of construction should be increased and adjusted to the volumes ofwork planned to be executed.
As to the payments in hard currency, we share your point of view that they will not be considerable and
agree to receive them in the currency suggested by you.
We ask you to reconsider your view on the clause «Terms of Payment» taking into account our draft
contract and the present letter.
Awaiting your reply,

Yours faithfully,

BapunaHT Ne5

YnpaxHeHue 1. Mepenuiwlete NpefnoXxeHns, packpbiB CKOGKM, NOCTaBbTe rnarof B Tpebyemom
BpeMeHU u 3anore. MepeBeanTte NpeanoXeHNs Ha PYCCKuiA A3bIK.(CM. obpasel, BbiNoaHeHMs 1).
The equipment (to receive) before the inspectors arrived at the plant.

Our business relations already (to establish) with this firm by 1966.

The latest model of cars (to introduce) to the market in May last year.

The price problem (to settle) with Green &Co tomorrow.

The new commercial center (to open) just in Minsk. You should visit it.
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6. New colour TV-sets (to send) to the exhibition every year.

YnpaxHeHve 2. Mepedpa3npyiiTe npeanoxeHuns, ynotpebus cTpagaTenbHblii 3anor. Mepesegute
NPeANnoXeHNs Ha Pycckuii A3blK (CM. 06paseL, BbINONHEHNS 2).

Our manager had already studied the contract form when our guests arrived.

The secretary sent a telex to one of the foreign trade company.

Our engineer will study the latest catalogues of up-to-date models.

They have booked the tickets for the performance.

Their chemical equipment impressed us greatly.

He has not finished the dictation yet.

We are making new experiments in chemistry now.

N gD

YnpaxHeHue 3. CocTaBbTe BOCKAULATENbHbIE MPEAN0XKEHUSA U3 CefyoLLMX cnoB.(CM. obpasel,
BbIMONHeHNs 3).MepeBefuTe NX Ha PYCCKUIA A3bIK.

1 bought, has, she, a, nice, hat, what.

2. a, what, |, had, comfortable, flight.

3. warm, it, how, was, there.

YnpaxkHeHue 4. MepenuwnTte npeanoxeHnws. PackpbiB CKO6KM, nocTaBbTe rnaron B

Heo6Xxo4MMO BMAOBPEMEHHON (opme, cO6N0Aan NpaBuaa cornacoBaHms BpeméH. MepeBefute

NpeanoXeHns Ha pycckuii a3bik.(cM. o6pasel, BbINONHEHNS 4).

1 He promised to wrote me a letter after he (to see) her.

2. 1 was told that she (to be) ill.

3. The manager pointed out that our prices (to be) very high and it (to be) necessary to reduce
them.

4. We know that our engineers (to make) calculations and we (to receive) a profit.

5. When | (to come) into the departure lounge of the airport the plane (to take off). | understood
that | (to be) late.

6. Our director informed us that (to fly) to London soon.

YnpaxHeHve 5. Mepenuwunte npeanoxeHns. MNpeobpasyiite NpsMyl0 peyb B KOCBEHHYHO.
MepeBeanTe NPeANoXeHNS Ha PYCCKMI A3bIK (CM. 06pasel, BbINOMHEHUS 5).

The manager said, «I am afraid the price is extremely high».

| asked the engineers, «When will you complete this work?»

Mr. Brown asked the secretary, «Were you present at the talks?»

The secretary said to Mr. Brown, «The talks were held yesterday, but | was ill».

Mr. Lamov said, «We shall deliver the goods tomorrow».

Tom said to Nancy, «Don’t send this cable. It’s not ready».

RSB N OO

YnpaxHeHve 6. Mepenuwnte npeanoxernuns. MpeobpasyiiTe KOCBEHHYI peyb B MPAMYIO.
MepeBeanTe NPeSOXKEHNA Ha PYCCKMIA A3bIK.(CM. 06pa3eL, BbIMONHEHUS 6).

Mr. Smith asked if we could give them a discount on the price.

The director said that he would send the samples of this wool.

| asked Mary when she had arrived in Moscow.

He told me that he had settled the matter the day before yesterday.

They said that fairs and exhibitions were called an eye-opening experience.

We were told that he had been appointed President the previous month.

o0 R WD

YnpaxkHeHue 7. MepenuwnTte TekcT L MepeBefuTte €ro Ha pycckuii A3biK MUCbMEHHO.
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YnpaxHeHue 8. lMpounTaiiTe TekcT 2. NMUCbMEHHO OTBETbTE HA MOCTaB/IEHHbIV BOMNPOC:
In what currency will all payments for the equipment be made?

Teker 1

Dear Sirs,
We have carefully studied your comments on our draft contract for the construction of the power station
in Minsk on a «tum-key» basis.
We have accepted some of your requests and instructed our representative to amend the draft contract
accordingly.
Much to our regret, we cannot accept your suggestions on the points listed below:
1 The 5% ofthe contract value suggested by you for mobilization expense- Is 4 times less than the 20%
started by us in our draft contract and is not sufficient to cover our expenses on the organization of
construction.
2. The 7.5% ofthe contract value in free currency will notallow us to purchase the required equipment in
third countries. The 12% stated in our draft contract is based on the actual requirements in the equipment
and covers only the cost ofthe equipment, according to world prices, freight, insurance and our expenses
to the construction site.
3. The unit cost of labour and materials stated in our draft contract are calculated on the basis of official
documents, received by us from your state organizations and would-be subcontractors - your local civil-
engineering firms.
We ask you to withdraw your suggestions on the above points and agree to the provisions of our draft
contract.
To substantiate our point ofview we are sending you additional materials on our calculations of mobili-
zation expenses as well as copies of offers and materials containing unit cost.

Faithfully yours,

TekcT 2

Dear Sirs,
Thank you for your letter of 15th March this year, in which you ask us to specify the terms of payment.
We are ready to inform you of the following:
1 All payments for the equipment to be delivered shall be made in pounds sterling in accordance with the
Trade and Payments agreements in force between our countries, the sums due to us being remitted to the
account of the Bank for Foreign Trade of Russia with the Central Bank ofyour country in favour of our
firm.
2. Payments under the contract shall be made in the following way:
- advance payment of 25% of the contract value shall be paid within 30 days of the date of signing the
contract;
- the remaining 75% shall be paid by five annual installments of 15% each, the first installment being
paid within 12 months ofthe date of the Bill of Lading for the last consignment of the equipment.
At the date of the last shipment the Supplier will draw five drafts on the Customer. The drafts shall be
accepted by the Customer within 5 days of the date of their receipt.
For using the credit the Customer will pay to the Supplier a 3.5% interest per annum. The amountofeach
draft will include the interest due on the maturity date of the draft.
We trust the information we have given you is sufficient to enable you to consider favourably the pro-
posed terms of payment and we shall be able to discuss them in detail during our talks.

Yours faithfully,

KOHTPOJ/IbHAA PABOTA Ne5

[N NpaBWNbHOTO BbINOMHEHUA KOHTPOMbHON paboTbl Ne5 Heo6X0AMMO YCBOUTbL CnedytoLiune
pasfenbl rpaMmMaTUKK aHFNACKOIO A3bIKa:
1 VHuHUTMB. dopmbl uHPUHUTKUBA.(The Infinive.Forms of the Infinitive).
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2. CnoxHoe gonosiHeHue ¢ nHuHutTeoM.( Complex Object)
3. CnoxHoe npegnexauwee ¢ nHpuHuTnBom.(Cotplex Subject)
4.  Bbe3nunuHble npegnoxeHus.(Impersonal sentences)
Wcnonb3yiiTe 06pasLbl BbINONHEHUSA YNPaXHEHWIA:

O6pasey, Nel(k ynpaxHeHnto Nel):
The secretary was told to make a contract form.
CeKpeTapio cKasanu coCTaBUTb KOHTPAKT.
to make - The Indefinite Infinitive .Active B (hyHKLWW LONONHEHUS.

O6pasel, JT»2(K ynpaxxHeHnto Ne2):
| want him to be invited to the talks.
S xouy, 4TO6bI €ro NPUrAacuan Ha NeperoBopsbl.

O6pasey, Ne3 (K ynpaxkHeHMo Ne3):
OH monpocun cekpetaps NPUHECTU eMy YTPeHHUe raseTbl.
He asked the secretary to bring him morning newspapers.

O6paseL, ¥4k ynpakHeHNt0 No4):
This fruit is known to be grown in the North.
M3BECTHO, UYTO 3TOT (hPYKT BbIpalBaOT Ha CeBepe.

O6pasel, Ne5(K ynpaxkHeHUto No5):
It seems that this book is very popular with children.
This book seems to be very popular with children.
KaxeTcs, 4To 3Ta KHUra 04eHb NONyNspHa cpeau feTeid.

O6paseL, Ne6(k ynpaxHeHuto Neb):
Ha ynuue xonogHo.-1t is cold in the street.

BapuaHT Ml

YnpaxHeHve 1. MepeBeanTe Ha pyccKuii f3blK, 0bpalias BHUMaHWe Ha (GOpMy WMH(PUHUTKBA.
BbINMLINTE UHPUHUTUB 1 ONpegennTe ero HOPMy U CUHTAKCUYECKYIO PYHKLMIO B MPEAN0KEeHNN:
1 It is necessary to invest money.

Your duty was to inform me of the terms of payment immediately.

The secretary was taught to make a contract form.

The cargo to be insured by the sellers with a first-class company.

The arbitration to be held in Moscow.

The delegation is said to have left Moscow.

The firm is reported to be conducting negotiations for the purchase of sugar.

They are said to have been conducting negotiations for a long time.

© N oA WON

YnpaxHeHue 2. lMepeBeanTe Ha PyCCKUiA A3bIK:

They expect the steamer to leave tonight.

I want him to be invited to the talks.

We expect the goods to be packed and loaded at once.
We noticed the captain appear on the bridge .

I heard him speak English.

| suppose him to be about fifty”

O kWD



YnpaxHeHue 3. lMepeBefuTe Ha aHTIMNCKNUIA A3bIK,YNOTPe6n1fs 060pOT «0OBEKTHBIA nagex ¢
UHUHUTUBOM»:

1 YnpaBnswwWwmii KOMNaHWen NoONpPocua cekpeTaps 3ainTu K Hemy.

3aka3umMK xoTen ,4To6bl €ro ToBapbl GblIN OTNPaBAEHblI HEMELIEHHO.

XO0ueT M OH, 4TO6bI Mbl 6bIIN HA Neperosopax?

Mbl 0XXWAanW,uTo KOHTPAKT ByfeT 3ak/toueH B 6avkaiwem Gyayliem.

[vipekTop npukasa! cekpetapto 0TocnaTb NUCbMO HEMEANEHHO.

OH nonpocun ee NPUHECTN eMy YTPEHHWE raseTbl.

oo swN

YnpaxHeHuve 4. MNepeBefute Ha PyccKuil A3bIK:

The motor-vessel «Smoiny» is reported to have arrived in Odessa.
He is supposed to know it.

The price is considered to be too high by the buyers.

The goods are unlikely to be unloaded today.

This book is known to be published in 119 languages.

This fruit is known to be grown in the north.

S S

YnpaxHeHue 5. 3aMeHUTe CNOXHbIe NPeAnoXeHWs MpocTbiIMKU Mpu nomolu obopoTa
«MMEHWUTENbHbIV NafeX ¢ UHPUHUTUBOM» U NEPEBEANTE Ha PYCCKUIA A3bIK:

1 It seems that this book is very popular with children.

It seems that the secretary knows French well.

It appears that the house was built in the eighteenth century.

It happened that he was at home at that time.

It is likely that there will be a heated discussion of this question .

It is reported that there are rich deposits of coal in this region.

oo A wN

YnpaxHeHve 6. MepeBefnTe Ha aHTIMACKNIA A3bIK 6E3MUYHbIE MPESOKEHNA:
TpYAHO roBOPWUTb Ha MHOCTPaHHOM fA3biKe 6e3 OLLIMOOK.

Heob6x0AMMO Ha3HauuTb BCTPEYY Ha BTOPHWK .

Ha ynuue xonogHo.

Ceivac nATb 4Yacos.

OT Hawwero ofuca Ao Bok3ana 1 Kunometp.

Moposwuno.

oA ®N e

YnpaxHeHue 7. MpounTaiiTe TEKCT U NUCbMEHHO nepeeauTe la63ay.

YnpaxkHeHve 8. MncbMeHHO 0TBETbTE Ha BOMPOCHI:

1 What are the main characteristics of the American economy?

2. What is the role of the government in the market-place economy?
3. How do the U.S.citizens express their economic preferences?

The Outline of the American Economy

The American economy is a dynamic,ffee-market system that is constantly evolving out the choices
and decisions made by millions of citizens who play multiple roles as
consumers,producers,investors and voters. The United States is generally described as a mixed
economy which is to say that even though the great majority of productive resources are privately
owned,the Federal Government does play an important part in the market-place.

Although the American economy has transformed itselfover the years,certain issues have persisted
since the early days of the republic. One is the continuing debate over the proper role for
government is what is basically a market-place economy. An economy based on free enterprise is
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generally characterized by private ownership and initiative, with a relative absence of government
involvement. However,government intervention has been found necessary from time to time to
ensure that economic opportunities are fair and accessible to the people,to prevent flagrant abuses,to
dampen inflation and to stimulate growth.

Another recurrent theme has been the transfomiation ofthe U.S.economy by emerging technologies.
Once a nation of farmers, the United States was changed dramatically by successful adaptation of
the machinery and production processes of the Industrial Revolution and then transformed again
by what amounts to a “”’second” Industrial Revolution.

A third theme has been the continuous debate over international trade policy and thus over the
degree of integration of the United Stares into the world economy.

Each ofthese themes underscores certain fundemental characteristics ofthe American economy.The
economy is changing continuously,as citizens freely express their economic preferences directly
in the market-place and indirectly in the voting booth.

BapuaHT Ne2

YnpaxHeHve 1. MepeBeAnTe Ha PYCCKWIA f3blK, obpalias BHUMaHuWe Ha hopMy WHPUHUTKBA.
BbINWILNTE MHDUHUTUB 1 ONpegennTe el HOPMY Y CUHTAKCUYECKYH0 QYHKLMIO B NPeS/IOKEHNN:
The first question to be considered is whether the offer of the sellers should be accepted.
The goods to be loaded on this steamer consist of different kinds of machinery.

He cannot be working in the office so late .

He is known to have been working on this problem for many years.

Can they have gone ?

His aim was to make a contract with GML.

To have a rest after a busy day is pleasant.

NSO ON R

YnpaxHeHue 2. MepeBefnTe Ha PyCCKUit A3bIK:

1 Idon’t consider him to be a reliable partner.

2. | find him to be a very initiative businessman.

3. Nobody noticed the secretary leave the room .

4.  They saw the fascist plane fly over the houses;they heard the bombs drop and felt the earth
shake .

5. They will expect us to come on Sunday.

6. Wanting him to finish the work in time,l decided to help him.

YnpaxHeHuve 3. lMepeBeanTte Ha aHTAMACKNIA A3bIK,YNOTPE61As 060p0OT «06BEKTHBIN Majex c
UHOUHUTUBOM»:

HWKTO He X04eT, 4obbl NMeperoBopbl OTKAaAbIBAIN.

Mpe3naeHT KoMMaHum N6uT ,4Tobbl MOYTa NPMHOCKIACh BOBPEMS.

HWKTO He no6UT, UTOGLI €ro NpepbiBany.

OH nomnpocun oTocnatb TOBapbl HEMEAIEHHO.

£ xoTen 6bl, 4UTOObI Mbl 06CYAMIN YCNIOBUS NMOCTABKK eLye pas.

A BUAEN, Kak AWMKN GblIN MOTPYXKeHbl Ha NMapoXof .

E SIS RN

YnpaxHeHue 4. .MNepeBeanTte Ha pyCCKuii A3bIK:

1 The goods are reported to have been awaiting shipment for several days.

2. Paper bags are said to give better protection against frost than jute bags.

3. The experiment which is believed to have proved most succesful will be discussed at the
conference.
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4. Many million tons of coal reserves are known to exist in that district.

Two shiploads of ore expected to arrive shortly will be sent to that works.

6. A great number of invention is known to have been suppressed by monopolistic industrial
associations.

o

YnpaxkHeHWe 5. 3aMeHWUTe CN0XHble NPeANoXeHUs NPOCTbIMM Npu nomouwn obopoTa
KUMEHWTENbHBIV NafieX ¢ UHPUHUTUBOM» U NepeBeaunTe Ha PYCCKMUI A3bIK:

1 It is said that there are many difficulties in solving this problem.

It proved that he was a very experienced worker.

It seems that the talks have made a deep impression on him.

It is likely that there will be a good wheat crop.

It proved that there were some broken cups in the case.

It was reported that the ship had arrived in Odessa.

oo s N

YnpaxHeHue 6. MepeBeanTe Ha aHTUACKUIA A3bIK GE31MYHbIE NPEANOXKEHNS:
Loxab naeT ¢ 3 4acos.

CTaHOBMTCA TEMHO.

Balueii (hvpme BaXXHO yyacTBOBaTb B NeperoBopax.

Bbln TENAbIA BECEHHWIA AEHb.

[lo BOK3ana Hedaneko.

OfAMHOKO oCTaBarbcsi B MycToM odmce.

S kWD

YnpaxHeHue 7. lMpounTaiiTe TEKCT ¥ MUCbMEHHO NepeBeanTe la63au,.

YnpaxkHeHne 8. NMUCbMEHHO 0TBETbTE Ha BOMPOCHI:

1 What are basic ingredients of the U.S.?

2. What does the strong emphasis place on in the U.S.?
3. What determines the health of the economy?

Basic Ingredients of the U.S.Economy
Every economic system tries to anticipate and then meet human needs through the production and
distribution of goods and services. The economic system is the mechanism that brings together
natural resources,the labor supply, technology and the necessary enterpreneurial and managerial
talents. Although the type of economic system used by a nation is the result of political decision,is
also in even larger part the result of historical experience that, over time, becomes a national
culture.
The first ingredient of an economic system is the natural resources from which goods are
produced.The United States is a land rich in mineral resources and fertile farm soil, together with
a moderate climate.
Second, the amount of available labor helps determine the health of an economy.
Generally, the United States has been fortunate in having enough people to provide the labor
necessary for a constantly expanding economy. Until shortly after World War I, most of these
workers were either immigrants (or their immediate descendants) who came to America from
Europe, or African Americans whose forebears were brought to the Americas as slaves. When
too many laborers arrived to be absorbed on the East Coast, they could usually move on to farm
land in the interior and be productively absorbed in that part of the economy.
Another factor in any economic system is the quality of available labor-how hard people are
willing to work and how skilled they are.In the United States, the frontier demanded hard work,
and the Protestant work ethic supported that demand. The strong emphasis placed on
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education,including technical and vocational education, also contributed to America’s economic
success.Likewise the willingness to experiment, to change and to invest in technology was
significant in a land that had prided itself on being a new experiment in freedom.

But the existence of abundant natural resources and a skillful and willingJabor force accounts for
only part of the structure of an economic system. The resources must be directed as efficiently as
possible into the areas where they will be most productive. In the American economy,managers
of enterprises responding to signals from markets perform this function.

BapunaHT Ne3

YnpaxHeHve 1. MNepeBegute Ha pycckuii A3blK, obpalias BHMMaHWe Ha OpMy WHPUHUTKBA.
BbinuwnTe MUHPUHUTUB 1 onNpefenunTe ero GOPMY 1 CUHTAKCUYECKYO QYHKLWIO B NPEAI0XKEHNN:
To elect and to be elected is the right of every man.

The duties of a postman are to deliver letters and newspapers.

The amount to be paid includes the cost of packing.

He is said to have been travelling a great deal.

It is important for him to be appointed to this post.

To understand the importance of this event you should know all the facts.

I want him to help me.

N R WK

YnpaxHeHue 2. MNepeBefuTe Ha PYCCKUIA A3bIK:

1 He asked for a telegram to be sent to the manager.

2. The buyers wished the goods to be discharged into lighters.

3. We expected the steamer to arrive in Batumi yesterday, but as the charter ordered part of the
cargo to be discharged in Odessa ,the steamer will arrive in Batumi tomorrow.

4. We consider ourselves to have the right to claim an allowance of 15 per cent.

5. Tell me what you would like me to do.

6. Seeing her enter the room he rose to greet her.

YnpaxHeHue 3. MNepeBeanTe Ha aHIUACKUI A3bIK,yNoTpe6ass 060pOT «06LEKTHLIA Magex ¢
VHUHNTUBOMY:

OH He X0YeT, 4To6bl TOBapbl GblN OTIPYXKEHbI Yepe3 Hedento.

1 yBugen, 4To MUCbMO He 6bIN0 MOAMMCAHO.

1 Xxouy, YTOGbI Bbl MOLU/N B KOHTOPY M MOTOBOPUIN C [UPEKTOPOM 06 3TOM.

MbI 0Xnaaem, 4TO KOHTPaKT ByaeT 3ak/ioyeH B 6nmkaiwem 6yayuiem.

MbI 3HaeM, YTO OHUM JOCTATOYHO OMbITHbI, YTO6LI CAenaTh 3Ty paboTy.

MbI HaxofuM, YTO 3Ta MLIEHWLLa 04eHb BbICOKOTO KayecTBa.

SR U RPN AR CRUIN

YnpaxHeHue 4. MNepeBeanTte Ha pyCCKUii A3bIK:

1 | happened to leave my office early that day.

2. The results of the talks seemed to have disappointed them.
3. There seem to be no objections to their proposal.

4.  There seemed to be many obstacles in their way.

5. It is believed that there is hope of reaching an agreement.
6. It is reported that the delegation has left London.

YnpakHeHne 5. 3aMeHUTe CNOXHble MPeAnoXeHUs MPOCTbIMW MpU nomown obopoTa
KUMEHUTENbHBIN NafieX ¢ UHPUHUTUBOMY U NepeBeuTe Ha PYCCKWUIA A3bIK:

1 It is expected that many people will attend the meeting.

2. It is considered that this mine is the best in the district.
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It is said that the expedition has reached Vladivostok.

It can’t be considered that the results of the experiment are bad.

It seems that there is a great difference between these two samples.
It is unlikely that the meeting will be postponed.

o ok w

YnpaxHeHve 6. MepeBeanTe Ha aHIAMNCKUIA A3bIK GE3NNYHbIE MPESSIOKEHUS:
3uma.

XO0NOAHO U UAET CHer.

MonpeHb. N aeT foxab yxe 2 yaca.

BaxxHo ycreTb Ha noesq.

Bblf10 ACHO, YTO OH He NpufeT.

bBecnonesHo 06 3TOM roBOpUTb.

o gk WD

YnpaxHeHuve 7. lMpounTtainTe TEKCT U NUCbMEHHO nepeBeauTe la6sad.

YnpaxkHeHue 8. MncbMeHHO 0TBETbTE Ha BOMPOCHI:

1 What can you say about the economic system of the USA?

2. What are the differences between socialist economic system and the economic system of the
USA?

3. What three groups make the economy function?

A Mixed Economy:The U.S. System
The economic system ofthe United States is principally one of private ownership.This system,often
referred to as» free enterprise system»,can be contrasted with socialist economic system,which
depends heavily on government planning and public ownership of the means of production.
Yet government has to some extent always had the freedom to choose for whom they will work,
and what they will buy.Most importantly, Americans vote for officials who set economic policy.
In the U.S. economic systemxonsumers,producers and the government make decisions on a daily
basis, mainly through the price system.The dynamic interaction of these three groups makes the
economy function.The market’s primary force,however,is the interaction of producers and
consumers;this has led analysts to dub the U.S.economic system a market economy.
In this system,when economic forces are unfettered, supply and demand establish the prices of
goods and services. Enterpreneurs are free to develop their businesses. In theory, unless they can
provide goods or services of a quality and price to complete with others, they are driven from the
market, so only the most efficient and those who best serve the public remain in business. In
practice, government regulations can interfere with pure competition in order to promote other
national policy objectives such as price and income stability, regional development or enviromental
preservation. Similarly,businesses can interfere with pure competition,through price fixing or
other monopolistic practices,in order to maximize profits.

BapunaHT Ne4

YnpaxHeHne 1. MepeBefuTe Ha pPycCkuii A3bIK ,06pawias BHUMaHue Ha hOpMy MHPUHUTMBA.
BbINMWNTE MHOUHUTUB U ONpeAennTe ero (hopMy U CUHTAKCMYECKYHO (hYHKLMIO B NPeS/IOKEHUN:
1 How to do it is the question.

He didn’t know whether to go there or not.

He will go to the clinic tomorrow to be examined by the doctor.

| have no one to speak to on this question.

His desire is to be sent to the conference.

a s wDd



6. The weather seems to be improving.

7. He is said to have been working hard over this problem.

YnpaxkHeHuve 2. lMepeBeanTe Ha PYCCKUIA A3bIK:

1 There is no reason for expecting the steamer to arrive tomorrow.

2. | saw him cross the street.

3. | knew them to be right.

4. Do you expect the contract to be signed tomorrow?

5. He knew himselfto be strong enough to take part in the expedition.

6. The manager ordered the cargo to be insured.

YnpaxkHeHve 3. NepeBegute Ha aHINACKMNIA A3bIK,YNOTPe6As 060pOT «0OBEKTHbIN Nagex c

UHPUHUTUBOM»:

1. Mbl xganu, 4ytobbl OHN Hayanu Nepeorosopsbl .

2. TamOXeHHWK He pa3pelnn.uTobbl ToBap GblI pasrpy>eH.

3. £ He cunTalo, YTO OH HafeXHbI NapTHep.

4. TlpesnaeHT KOMNaHUU X04eT, 4Tobbl paboTa 6blna chenaHa HeMegneHHO.

5. OH npukasan UM NPUHECTN KHUTWU.

6. 9§ gymar, 4To 3TOT BOMPOC MMeeT 60MbLLIOE 3HAYEHMe.

YnpaxHeHuve 4. TMepeBeanTe Ha PyccKuii A3bIK:

1. He is known to be a reliable partner.

2. The price of this metal in England is stated to have risen by 12 percent in December.

3. The devaluation of the pound sterling is known to have led to a rise in the prices of all goods
imported into England.

4. There happened to be a secretary among them.

5. There proved to be another solution of the problem.

6. He didn’t appear to be surprised at this news.

YnpaxHeHve 5. 3aMeHUTe CNOXHble MPeANoXeHUss MpocTbIMU MpuU momoln o6opoTa
«UMEHUTENbHBIA MageX ¢ MHPUHUTUBOM» W MEepeBeAUTE Ha PYCCKNIA A3bIK:

1

o ok wN

It is known that he is an experienced manager.

It seemed that he knew the subject well.

It appears that the house was built in the eighteenth century.
It is likely that he has accepted their offer.

It is certain that they will be here on Monday.

It is likely that the goods were shipped on Monday.

YnpaxHeHue 6. MepeBeanTte Ha aHTIMACKMIA A3bIK GE3NNYHbIE NPeANoKeHNs:

o oA WN

BblNo TPyAHO HallTM NOAXOAALLEro cekpeTaps.
FCHO, YTO OH XOPOLLUWIA Cneumanmct.

BecHa. Tenno.

Matb yacos. Bpems oTAbIXatb.

Xonoaaer.

W aeT foxab Lenbiii feHb.

YnpaxHeHue 7. MNpounTaiiTe TeKCT U NUCbMEHHO nepeBeanTe lab3all.

YnpaxHeHve 8. MUCbMEHHO OTBETbTE Ha BOMPOCHI:

L
2.

Why does the government regulate and control private enterprise?
Does the government help businesses and individuals?
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3. Does the government provide aid to farmers?

Government’s Role in the Economy
While consumers and producers obviously make most decisions that mold the economy,government
activities have at least four powerful effects on the USeconomy:

DIRECT SERVICES. Each level of government provides direct services. The postal system, for
example, is a federal system serving the entire nation, as is the large military establishment. By
contrast,the construction and maintenance of most highways is the responsability ofthe individual
state governments.The public education systems are primarily paid for by state,country or city
governments. In general,police and fire protection are the responsibilities of local government.

REGULATION AND CONTROL. The government regulates and controls private enterprise in
many ways in order to ensure that business serves the best interests of the people as a whole.
Regulation is usually considered necessary in areas where private enterprise has been granted a
monopoly,such as in electric or local telephone service, or in other areas where there is limited
competition, as with the railroads. Public policy permits such companies to make reasonable
profits, but limits their ability to raise prices "unfairly'* (as defined by the regulators) because the
public depends on their services.

STABILIZATION AND GROWTH. Branches ofgovernment, including Congress and such entities
as the Federal Reserve System,attempt to control the extremes of boom and bust,and of inflation
and depression,by adjusting tax rates,the money supply and the use of credit. They can also affect
the economy by changing the amount of public spending by the government itself.

DIRECT ASSISTANCE.The government provides many kinds of help to businesses and
individuals.For example,tariffs permit certain products to remain relatively free from foreign
competition; imports are sometimes taxed or limited by volume so that American products can
better compete with foreign goods.

Government also provides aid to farmers by subsidizing prices they receive for their crops.

BapuaHT Ne5

YnpaxHeHue 1. MepeBeanTe Ha PycCKuii A3blK, 06palas BHUMaHWE Ha POPMY UHDUHUTUBA.
BbInuLumnTe MHOUHUTUB 1 ONpeaennTe ero OpMy 1 CUHTaKCUYECKYH (YHKLMIO B MPeIOXEHNN:
The goods were to have been delivered at the beginning of May.

| intended to have finished my work last night.

| hoped to meet him at the talks.

Can they be studying at such a late hour?

He must be reading the newspaper in the reading hall.

He is said to have been talking for two hours.

It is necessary to work out a plan.

N oA WD

YnpaxHeHve 2. lMepeBeanTe Ha PYCCKMNIA A3bIK:

The Buyers wished the goods to be discharged into lighters.

We consider ourselves to have the right to claim an allowance of 15%.
They knew him to be a good manager.

Tell me what you would like me to do.

He asked for a telegram to be sent abroad.

We lay in the shade of the tree,waiting for our friends to come.

O A WD

YnpaxHeHue 3. MepeBeauTe Ha aHrMIACKUIA A3bIK,yNoTpe6nss 060p0T «0GbEKTHbIA Nagex c
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NHPUHNTUBOMY:

Mbl paccuMTbiBaeM Ha TO, YTO Bbl HEMEANEHHO 3acTpaxyeTe CYAHO.
OH paspeLlunn nocnatb ToBapbl CaMO/ETOM.

MoKynaTenn NPOCUAN Hac OTrPy3UTb TOBapbl NepPBbIM MapOXOAOM.
Mbl BUAENMN, KaK MallVHbl MOFPY3nIN Ha Napoxof,.

OH nto6wnT, 4To6bI My 3afjaBanu BOMPOCHI.

Heo6x041MO, YTOObI AOKYMEHTbI GblfIM O0TOCNAHbI CEFOAHS.

SR LN -

YnpaxHeHuve 4, MepeBeguTe Ha PyCCKuiA A3bIK:

They are very likely to take part in this work.

He is sure to be appointed a manager of the factory’

He is certain to get the letter tomorrow.

The rest of the goods under the contract are likely to be shipped in September.

The representatives of both parties appear to be on the verge of reaching an agreement on
two important points.

6. Lake Baikal,said to be the deepest lake in the world,is fed by 336 rivers.

g P WD R

YnpaxHeHne 5. 3aMeHWUTe CNO0XHble MPeAnoXeHNs NpocTbiMM NpU nomowm obopoTa
«MMEHUTENbHbIA NafeX ¢ UHDUHUTUBOM» U NepeBeAnTe Ha PYCCKUIA A3bIK:

It was not likely that the telegram would reach them in time.

It seems likely that an agreement will be reached in the near future.

It is known that he has a large collection of pictures.

It may be said that the new theatre is the most beautiful building in the town.

It is reported that there are rich deposits of coal in this region.

It is sure that they will come to Moscow.

OG> WD

YnpaxHeHve 6. MNepeBeguTe Ha aHIMUIACKNIA A3bIK 6e3MYHbIE MPeSI0XKEeHUS:
[o oguca ganeko.

Mopo3suT.

BbiNI0 TPYAHO HaWTU NOAXOASLLEr0 YNPaBNSIOLLErO.

BecrnonesHo ceiiyac 06 3TOM roBOpuUTb.

BbINo ACHO, YTO €ro yBONAT.

S I N NN

YnpaxHeHue 7. MNpoynTaiiTe TEKCT 1 NUCbMEHHO nepeBeauTe la63au,.

YnpaxHeHue 8. MUCbMeHHO 0TBETbTE Ha BOMPOCHI:

/. Who makes decisions on what and how to produce?
2. What is GNP?

3. What is a “”’consumer economy”?

Output of goods and services

Almost two-thirds of the nations total economic output consist of goods and services bought by
individuals for personal use.The remaining one-third is bought by government and
business.Because of this ratio, the nation is sometimes characterised as a «consumer economy».
It is evident,then that the consumer will exert a measure of influence over the market economy.
Naturally, most consumers look for good values when they buy, as well as product reliability and
safety. I1fone automaker domestic of foreign,produces a better car at a lower price,the market will
begin to shift as that car attracts more sales than its competitors.In theory,this phenomenon rewards
efficient producers who maintain high quality at lower prices,and drives out those w'ho cannot
compete.
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Providers of goods and services include owners,managers and workers.Owners and managers
make decisions on what and how to produce relying on what they think the public will buy and
expecting to earn a profit from their business operations.

The gross national product (GNP) measures the total output ofgoods and services in a given year.
A word of caution is in order when using GNP or somewhat similar measurement known as gross
domestic product (GDP) as an indicator of national well-being. Environmentalists and social
commentators point out that neither GNP nor GDP is an adequate measure of the quality of life in
a nation-they only measure the market value of the goods and services. By contrast, economic
growth can contribute to pollution and exacerbate the difficult problem of maintaining a clean
and healthy environment.

The U.S.GNP has been growing steadily, rising from more than $3,400 thousand-million in 1983
to around the $5,500 in 1990.

KOHTPOJIbHAA PABOTA Ne6

[Nns NpaBUNbHOFO BbINOMHEHUA KOHTPONMbHOW paboTbl Ne6 HEO6XOAMMO YCBOWUTL CrefytoLyme
pasfiefibl FpaMMaTVKN aHTIMIACKOTO A3bIKa:

1 YcnosHble npeanoxenus 2 tuna(Tbe Second Conditionals).

2. YcnosHble npegnioxenus 3 tuna(Tbe Third Conditionals).

O6paszel, Nol (K ynpaxHeHnto Nel):
1 Ifyou (to increase) the order they (to reduce) the price.
Ifyou increased the order they would reduce the price.
Ecnm 6bl Bbl yBENMYMAN 3aKa3, OHU Obl CHU3WUAW JeHY.

O6paszel, Ne 2 (K ynpaxkHeHno Ne2):
If you take this medicine it will do you good.
If you took this medicine it would do you good.
Ecnun 6bl Bbl NPUHANMN 3TO NeKapcTBO, BaM 6bl OHO NOMOTO.

O6paseL, Ne 3 (K ynpa>kHeHnto Ne3):
1 Ha Bawem mecTe A 6bl Ha4an M3yyaTb aHTNACKUI A3bIK.
If 1 were you | would start learning English.
2. Ecnu 6bl y MeHs 6bI10 Bpems, S 6bl MOMOT Bam.
If I had time | would help you.

O6pasel, N4 (K ynpaxkHeHUo Ned):
If she (to be) very ill then the doctor (to send) her to hospital.
If she had been very ill then the doctor would have sent her to hospital.
Ecnun 6bl OHa Torga 6bina cepb&3Ho 60/bHa, Bpay 0Tnpasu 6bl €€ B 60bHULLY.

O6pasel, No 5 (K ynpaxkHeHUto No5):
If he had some free time, he would start learning French.
If he had some free time last year, he would have started learning French.
Ecnu 6bl y Hero 66110 cBO604HOE BpeMs B MPOLUAOM FOAY, OH 6bl Hayan ulyyatb GpaHLy3cKuii
A3bIK.

O6paseL, Ne 6 (K ynipa>kHeHUMt0 Ne6):
Ecnm Gbl OHWM CMOF/IM TOrA4a NOCMOTPETb MallWHbl B paGoTe, OHW MOAyYunn Gbl nydlliee
NpeAcTaB/ieHNEe 0 KOHCTPYKLMN.
If they could have seen the machines in operation then they would have got a better idea of the

design.
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BapwnaHT Nel

YnpaxHeHune 1. PackpoliTe ckobku, ynoTpe6uB rnarosbl B COOTBETCTBYHOLWMX hopMmax Present
( onditional. MepeBeanTe NPEANOXEHNA HA PYCCKUI A3bIK.

1
2
3.
4.
5
6

If they (to agree) to the terms of the contract they (to accept) this lot of instruments.
If she (to be) free today she (not to hesitate) to join us.

If my child (to have) such a high temperature 1(to call) the doctor immediately.

If 1 (not to be) so tired now | (to be able to do) a much better job.

If he (to care for) sport he (to join) us at the stadium.

If | (to need) a visa support | (to send)a telex to the firm.

YnpakHeHve 2. M3MeHUTe NpefnoXeHus, ynoTpe6us ycnoBHbIe NPEANOXeHUs 2 Tuna.
MepeBeanTe NX Ha PYCCKMiA A3bIK.

o gk W AN

If she takes bus 27 she will get there in a quarter of an hour.

If you get to know them well you will grow fond of them.

If he goes out without his coat on he will catch cold.

If you get down to business at once you will finish the job today.
If the cast is good | shall go to see the play.

If it keeps fine we shall stay in the country' for a week.

YnpaxHeHve 3. MepeBefuTe NPefNOXEHUS Ha aHTAMACKUIA A3bIK, ynoTpebus Present
Conditionals.

oA WO

Ecnu 6bl y Hac 6binn 6UneThbl, Mbl 6bl CErO4HA MOLIN CMOTPETL 3TOT MaTu.
Ha Bawem MecTe 51 6bl 3ape3epBUpOBan HOMEP B FOCTUHULE.

Ecnmn 6bl cerofHsa 6bina XxopoLwas noroga, Mbl 6bl UCKYManucb B MOpE.

Ha Bawem mecTe Mbl 6bl MOCETUNN 3TY BbICTABKY.

OH 6bl MOMOT MHe 3aBTpa, ecnu 6bl Y Hero He GbIN0 NeperoBopPOB.

Ha Bawem MecTe Mbl 6bl Cpa3y COCTaBUAN KOHTPAKT.

YnpaxHeHune 4. PackpoiiTe cKobku, ynoTpe6uB rnaronbl B COOTBETCTBYIOLWUX (hopmax Past
Conditional. MepeBegnTe NPeLOXEHNS Ha PYCCKUIA A3bIK.

1
2.
3.

5.
6.

If you (to send) us the samples in time we (to start) tests a week ago.

They (to sign) the protocol yesterday if they (to know) the results of the tests.

If they (to accept) their terms of payment at the last talks the firm (to extend) the guarantee
period.

If we (to make) the modification in the design last year we (to instruct) him to negotiate the
price.

If we (to have) much time last week we (to go) to the plant.

If any complications (to arise) during that period we (to contact) you.

YnpaxHeHue 5. VI3MeHUTe NpeanoxeHus, ynoTpe6uB ycnoBHble NpeanoXeHus 3 Tuna.
1(epeBefuTe UX Ha PYCCKUIl A3bIK.

SN

If you knew him better, you wouldn’t blame him.

If we had any possibility, we would visit you.

If I had a holiday, | would go to Paris.

If the weather wasn’t nasty, they would go for a walk.
If we didn’t have much work, we would come in time.
If you worked harder, you would know English better.
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YnpaxHeHve 6. MepeBegnTe NpeAnoXeHUs Ha aHTNACKWIA A3blK, yNnoTpebuB yCNOBHbIe
NPeAnoXeHns 3 Tuna.

1 Ecnun 6bl OH He 6bIN TaK 3aHAT Ha MPOLU/ON Hedene, OH bbl caenan nepeBoA.

2. Ecnu 6bl OHW He Npourpany nocnegHUiA MaTy, OHW Gbl NPUHAN YYacTUE B MEXAYHAPOAHbIX

nrpax.

3. Mbl 6bl YBEANYMIN HaWK MOCTaBKU B MPOLIAOM rogy, ecan 6bl He Hayanu 6onbluoe
CTPOUTENLCTBO.

4. Ecnu 6bl OHWM TOrja OCMOTPENN MaluHbl 60nee BHUMATENbHO, OHW Obl 3aMeTWIM Bce
M3MEHEHNS.

5. Ecnu Gbl OHM COrNacuamnch € yCrnoBUsMU KOHTPAKTa, Mbl 6bl CHU3WUAN LieHY Ha 2%.

6. Ecnu 6bl Bbl Nepeo6opyaoBanu 3TOT LEeX B NPOLW/IOM rogy, Bbl Obl YBENNUWUAN BbINYCK
npoayKuuu.

YnpaxHeHune 7. BbinonHWTe NMCbMEHHO NepeBOf Ha PYCcCKMi f3blK TekcTa Nel.

YnpaxHeHue 8. MpounTaiiTe TeKCTNe2 1 NUCbMEHHO OTBETLTE Ha BOMPOC:
What subject was discussed at the recent meeting with Mr.Bitov.

Tekct 1
We are somewhat concerned about the delay in providing an Inspecting Engineer for equipment
now ready at various manufactures in the UK. If your Inspecting Engineer had come to our plant
on the 10th of August we would already have completed the tests which | am sure would have
been to your satisfaction.
All the present indications show that your Inspecting Engineer will not be available to us until
mid-September. This being so, we cannot possibly see how your Inspecting Engineer will be able
to clear the amount of equipment ready for inspection to enable us to ship during September,
which is the contractual delivery date.
To help alleviate the situation we shall be pleased if you will arrange to have the equipment
inspected by one of your resident engineers in the United Kingdom.
Now in accordance with Clause V. 4 of the Contract we enclose duplicate copies of test data for
the equipment.
To assist us in meeting delivery requirements, if you are not able to provide an Inspecting engineer
from your Trade Delegation, will you please let us have your acceptance of the enclosed test data
without delay as stated in Clause V. 4 of the Contract.
We expect you to send us an early reply. )

Yours faithfully,

TekcT 2
Dear Sirs,

Contract No ...

We have recently had a meeting with Mr. Bitov of the Trade Delegation in London. One of the
subjects discussed was the inspection and Release Certificates for the first machine and 15 sets of
tools. It was agreed that we would inspect our own tools in the absence of the Buyer’s inspector.
As to the machine manufactured by our subcontractors it is to be inspected and passed out by the
Buyer’s inspector.

As we have now completed the 15 sets of tools with the exception of one set we would ask you to
be good enough to prepare the necessary release documents and send these to us in order to
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prevent any difficulties later when the machine is in fact ready to be inspected.
Assuring you of our best attention.
Yours faithfully,

BapuaHT Ne2

YnpaxHeHue 1. PackpoiiTe ckobku, ynoTpe6uB rnaronsl B COOTBETCTBYHOLWMX hopmax Present
Conditional. MepeBeanTe NpeanoXeHNs Ha PYCCKUIA A3bIK.

It (no to do) you any harm if you (to do) this exercise again.

Ifyou (to know) him better you never (to say) he was gloomy.

If this book (to be) more interesting, it (to be) in greater demand.

If my friend (to be) in Moscow now, he (to show) me round the city.

Ifyou (to fail) to come to his birthday party he (to feel) very hurt.

If by chance the weather (to be) fine tomorrow, | (to wear) this suit.

oA WD

YnpaxkHeHve 2. 3meHuTe nNpeanoXxeHns, ynotpebus yCnOBHble MPefnoXeHUs 2 Tuna.
MepeBeanTe UX Ha PYCCKUIA A3bIK.

Where will you go if you take a holiday in winter?

He will go to the theater if he is free tonight.

If I like the production | shall go to see the perfonnance again.

If the weather is nasty we shall stay at home.

If she has time she will start learning French.

If you invite him he will go skating with you.

ow e wWN R

YnpaxHeHve 3. MepeBeanTe NpeanoXeHUs Ha aHIAUNACKWIA A3blK, ynoTpe6bus Present
Conditionals.

$ 6bl MO3BOHW MY ceiiyac, ecnin 6bl 1 y3Han HOMep ero TenedoHa.

S 6bl 3alWEN K HEMY Ha cneaytoLeid Hegene, ecnu 6bl y MeHs 6bino cBOOOAHOE BpeMs.

A 6bl M3BUHUACA, €CNK Bbl YyBCTBOBaN Ce6s HENpaBbIM.

Mbl 6bl COrnacuanchL ¢ TakMMmn pesynbTatamu, eciin 6bl Obina BO3MOXHOCTb UX YYULINTb.
OHM 6bl MOTOCTUAN 3A4€Ch NOAOMbLUE, ecnn Bbl He ObINN TaK 3aHATbI.

OHa 6bl He HacTamnBana, ecnn 6bl [eN0 He 6bI0 CPOUHbIM.

oA WD

YnpaxkHeHue 4. PackpoiiTe Cko6kW, ynoTpe6uB rnaronbl B COOTBETCTBYMOWMX (opmax Past
Conditionals. MepeBegnTe NpeasoXKeHNs Ha PYCCKUIA S3bIK.

1 Ifyou (to work) harder last year, you (not to make) these mistakes.

2. If my grandfather (to have) a chance to study, he (to be) a great man.
)3.  If I (to have) more money on me at that time, | (to take) a taxi.

4. Ifhe (to come) a minute later then, he (to miss) the train.

5. 1 (to attend) to the matter myselfif I (to know) that it was urgent.

6. If she (to know) English better last year, she (not to fail) at the exam.

YnpaxHeHue 5. IsmeHnTe nNpeanoxeHus, ynoTpebus ycnoBHble NpeanoxeHus 3 Tuna.
1lepeBefunTe UX Ha PYCCKUIA A3bIK.

If they discussed all the matters they would sign the contract.

If she was more attentive she would understand everything.

If they didn’t accept the terms, they would phone us.

If they made an appointment, they would inform her.

If | had some free time, | would go to the theater.

If he tried once again, he would be a success.

L L e S A
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YnpaxHeHuve 6. MepeBeanTe NpefnoXKeHWS Ha aHTWMACKUIA A3blK, YNOTpebUB YCNOBHbIE
npeAnoxexnuns 3 Tuna.

OHM 6bl OTNOXWUAW BCTPeYy B NPOLUNbIA NOHEAENbHUK, eCn Obl feN0 He 6bIN0 CPOUHbLIM.
Bbl MOrnn 6bl BbIMFPaTb NPOLUAbIA MaTy, ecnu 6bl 60MbLIE TPEHMPOBANMUCD.

OHa 6bl He XKanoBanacb Ha rofioBHy 60Mb BYepa, ecnu Bbl NO6GbINA Ha CBEXEM BO3AYXe.
#1 He nocnefoBan 6bl 3TOMY COBETY B TOT MOMEHT, €CNU 6bl Y MeHsi Obln BbIGOP.

Ecnu 6bl OH M3BMHWUACA TOrAa, A 6bl NPOCTUA €ero.

Ecnwn 6bl y Hac Gblna BO3MOXHOCTb B TO BPeMs, Mbl Obl BaM MOMOF/K.

o0k WD

YnpaxHeHue 7. BbinonHWTe NUCbMEHHO NepeBOf Ha PYCCKUiA f3bik TekcTa Nel.

YnpakHeHve 8. MpounTaiiTe TeKCTN22 M NUCbMEHHO OTBETbTE Ha BOMPOC:
Why have some items been supplied in slightly increased quantities?

TekcTl
Letter of Guarantee
Contract No ...

Transaction No ...

We hereby certify that the goods supplied under the above Transaction N o.... have been dispatched
in one complete lot, in accordance with the documents attached.
We also certify that the goods supplied conform to the highest currently accepted British standard
of quality’ for such equipment and to the conditions of the Contract.
We hereby guarantee our equipment for a period of twelve (12) months from the date of putting
the equipment into operation, but no more than eighteen (18) months from the date of delivery.
Our liability is limited to making good, by repair or replacement, only defects caused by faulty
design, materials or workmanship, during normal and proper use of the equipment.
At the expiration of the guarantee period all further liability on our part ceases.
For and on behalf of Cracker Ltd.

Export Manager

TekcT 2
Dear Sirs,

Contract No ...
Please find enclosed a copy of our letter to the bank, requesting payment. We trust that you will receive
the goods safely.
To assist you in checking the invoice, we have indicated each item shown on the invoices, in accordance |
with the position of the item in the Contract Appendix.
Please note that we have arranged for Smith & Co. to supply you with item 08 on page 11 ofthe Appen-
dix (the spare parts you requested) at the price originally quoted by them for this item. You will also find
that some items have been supplied in slightly increased quantities to conform with standard package
quantities. We trust that this will be acceptable to you. In all cases where this has happened, the unit price
of the item has remained firm.
As to the second consignment scheduled for October, we are hopeful that we will have it available during
the first halfofOctober. Therefore we would like to remind you that we expect your specialists to arrive
at the Smith & Co. premises in the first week of October to inspect the goods and to sign the Release Note
for Shipment. If everything goes well we would estimate that the last unit could be shipped to your
location near Moscow in the second halfof November or early December.
We are looking forward to your yearly reply,
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Yours faithfully,
Managing Director

BapunaHT Ne3

YnpaxHeHune 1. PackpoliTe ckobku, ynoTpe6us rnarosbl B COOTBETCTBYHOLWMNX hopmax Present
( onditionals. MepeBefnTe NPeaIOXKEHNS Ha PYCCKUIA A3bIK.

S A WD

If you (to ask) your friend for advice, he (to tell) you what to do.

If you (to make) friends with Nick, it (to be) nice for you.

If Ann (to be) in our drama group, it (to be) wonderful.

If we (to be) in touch with them, we (to exchange) ideas.

If the weather (to be) fine next weekend, they (to take) children with them.
If 1 (to be) in a hurry | (to take) a taxi.

AYNpakHeHVe 2. I3MeHMTe NpenoXeHus, ynoTpebus ycnoBHble NpeAnoXeHus 2 Tuna.
MepeBeAnTe NX Ha PYCCKUIA A3bIK.

O AWN

If she has a sore throat his mother will not let him go out.

I1f nobody helps you, you will get awfully tired.

If they don’t extend the guarantee period we shall not agree to their prices.
If they ask us we shall send them our price-list.

If it is cold they will not go swimming.

If | have a bad headache | shall not do the translation tonight.

YnpaxHeHve 3. MNepeBegnTe NpeasoXeHUs Ha aHTIWACKUA A3bIK, ynoTpebms Present
Conditionals.

o Us WN

Ha Bawwem MecTe fi cTapancs Gbl BECTU Ce6s nyylle.

Ha eé mecTe 5 mpoumTana Gbl 3Ty KHUTY.

Ecnu 6bl Bbl NOMPOCUAN MeHS, s Gbl MOMOT.

Ecnu 6bl y MeHst 6bIIn AeHbr, 51 6bl Kynuaa 3To naatbe.

Ecnu 6bl OH ye3xan B KOMaHAMPOBKY, TO NOMPOCUN 6bl HAC cAenatb 3Ty pagoTy.
Ha Balwem MecTe st moexana 6bl B OTMYCK Ha HOr.

YnpaxHeHne 4. PackpoiiTe ckobku, ynoTpebus rnarofibl B COOTBETCTBYHOLWMX hopmax Past
Conditional. MepeBeguTe NpesioXKeHNs Ha PYCCKUIA A3bIK.

1
2.
3.

5.
6.

If they (to set up) a new company last year they (to make) big profits.

If they (to start) negotiations then we (to send) our representatives.

Some firms (to buy) the patent long ago if his invention (to be) profitable.

Ifyou (to work)) hard all that week you (to do) the job.

If they (to start) the production of the new model three years ago they (to make) big profits.
He (to show) us places of interest yesterday if he (not to be) so busy.

YnpakHeHvie 5. VI3MeHUTe NpeanoxeHns, ynoTpebnus YCNoOBHble MPeAnoxeHus 3 Tuna.
1lcpeBeauTe UX Ha PYCCKUA A3bIK.

N

If it didn’t rain they would go to the country.

If you helped me | would finish the work earlier.

If he didn’t find her at home, he would leave her a note.

If you accompanied me, | would go there.

If she didn’t have to stay at the institute, he would come in time,
If she was free, she would follow them.
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YnpaxHeHve 6. MepeBeauTe NpeanoXeHWS Ha aHIWACKUIA A3bIK, YNOTPe6bWUB YCNOBHbIE

npegnoxexus 3 Tmna.

1 Ecnu Gbl OHW WUrpanu nydlle Ha NPOLUNOIA Hejene, OHU Bbl HE MPOWUTPanu Maty.

2. Ecnu 6bl y Hac He 6bI10 TaK MHOTO paGoThbl BYEPa, Mbl MPULIAN Gbl paHbLLe.

3. Ecnu 6bl Bbl 06paTUAMCL KO MHe TOrfa, st Gbl BaM MOMOra.

4. Ecnu 6bl OH Bbly4unn NpaBuna, OH He caenan 6bl CTOMbKO OLWMGOK B MPOLUIOA KOHTPONbHOW
pabore.

5. Ecnwn 6bl y MeHst 6blna BO3MOXHOCTb, s Moexana 6bl Ha T B NPOLUNOM rogy.

6. Ecnu 6bl Mbl Ha3HauYMAKM BCTPeUy Ha NPOLUNOIA Hefene, TO peLwmnu 6bl Bce Npo6iembl.

YnpaxHeHve 7. BbinonHUTe NMCbMEHHO MepeBOj Ha pycckuii a3bik Tekcta Nel.

YnpaxkHeHve 8. MpoynTaiiTe TeKCTN22 M NUCbMEHHO OTBETbTE Ha BOMPOC:
What restrictions did the Government apply on the 16th December?

TekeT 1

Sri Lanka Seeks World Bank Aid
Sri Lanka has requested $ 870 m (.. 441.6 m) aid for net year from the World Bank-sponsored Sri
Lanka Consortium which will have its annual meeting in Paris this week.
Mr.D. B. Wijetunge, the prime minister who is also finance minister, is due to address the donors
tomorrow. Sri Lanka received $784 m last year as budgetary support and project and commodity
aid.
The estimates were revised, the Central Bank said, to absorb the triple shocks ofthe "Gulf crises”.
Besides the rise in oil prices, Sri Lanka lost the Iraqi tea market and dollar remittance from nearly
100,000 migrant workers, mainly in Kuwait.
Of the SRs 139bm voted as expenditure SRs 44.8bn would go to service debts. Half this sum
would cover interest payments on short-term foreign loans. Another large item of expenditure is
defense, for which SRs 11.8bn has been voted.
Notes:
triple- TpoliHOW, YyTPOEHHBIN
bn=billion-(E) 6unnunoH
-(Am) munnuapg

Tekcr 2
Dear Sirs,
On 20th December, 1999 we again wrote to you (copy attached) informing you that from midnight of
16th December, 1999 the Government had applied restrictions on the use of electricity. The effect of
these restrictions was that electricity was only available for industry on five days, each day being ofeight
hours duration. You can understand that we have been severely affected by the curtailment of the use of
electricity creating shortages of essential materials over which we have had no control.
Our original delivery promise was January 1999.
We have given the highest possible priority to the delivery of the machines which are the subject of the
Contract. However, in spite of our efforts we cannot promise that the machines will be available for
inspection before week commencing 1st April, 1999.
In these circumstances, which are completely beyond our control, we have no option but to claim force
majeure on your contract. This is very much to be regretted and we very much hope that you will under-
stand our very difficult position.

BapnaHT Ne 4

YnpaxHeHne 1. PackpoiiTe cKo6kM ynoTpe6uB rnarofbl B COOTBETCTBYHOLWMX opmax Present
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(‘onditional. MepeBegnTe MPeLOXKEHNS Ha PYCCKMUIA A3bIK.

1. Ifthey (to arrive) late they (not to get) a good seat.

If they (to win) today, Ted (to be) happy.

If he (to give up) smoking, he (to be) healthier.

If my car (not to start), | (to be) late for work.

If the engine (to break) down,they (to send for) a mechanic.

If the children (to run) across the road, drivers (to sound) their horns.

ove wN

YnpaxHeHve 2. I3MeHnUTe NpeanoxeHus, ynotTpebus yCnoBHble NPeAnoXeHus 2 Tuna.
MepeBeanTe NX Ha PYCCKUIi A3bIK.

I it rains they will not go for a walk.

If he has a cold he will not go out.

If 1 don’t have a lot of things to do I shall join you.

If he follows my advice he will not have problems.

If the goods are of high quality they will buy them.

If we are satisfied with the results we shall continue the work.

o T WP

YnpaxkHeHve 3. MepeBegnTe MNpeanoXeHUs Ha aHTNMACKUIA A3bIK, ynoTpebus Present
Conditionals.

Ha ee mecTe 51 6bl 06BACHUA BCe NpPenofaBaTento.

Ecnn 6bl 'y Hac 6bI10 Bpems,Mbl 661 MOCMOTPENU TOPOA.

Ha nx mecTe 5 noexan 6bl OTAbIXaTb B rOpbI.

Ecnmn 6bl Bbl 60nblUe YnTafn,Bbl Obl NyUlle 3HANW aHTINACKUIA A3bIK.

Ecnu 6bl OH NO3BOHWA UM Ceiivac, OHW BbISCHUAM Gbl 3TOT BOMPOC.

Ecnn 6bl OHW COCTaBUNM KOHTPAKT CEroAHs, Mbl Gbl Mognucany ero 3asTpa.

S L e S

YnpaxHeHue 4. PackpoiiTe cko6ku, ynoTpe6uB rnaronsl B COOTBETCTBYHLLIMX (opmax Past
Conditional. MepeBeanTe NpeAnoXeHNs Ha PyCCKMI A3bIK.

I (not to finish) the article last week if he (not to help) me.

If they (not to be) so busy they (to come) to see you yesterday.

We (to catch) the train last night if we (to start) earlier.

Ifyou (to arrive) a few minutes earlier last Sunday you (to meet) him.

Ifyou (to go) to see the film last night you (to enjoy) it.

I (to call on) him yesterday, if I (to know) of his arrival.

oA wN

YnpakHeHne 5. N3meHUTe npefnoxeHus, ynoTpebus yCnoBHble NpPeanoxeHns 3 Tuna.
MepeBeanTe MX Ha PYCCKUI A3bIK.

If he wanted to change the job he would accept their offer.

If he made some modifications the engine would work more efficiently.

If she had more money she would buy those shoes.

If the weather wasn’t bad we would enjoy our stay.

If he had any free time he would go on holiday.

I1f you took the medicine you would be well.

SIS

YnpaxHeHue 6. MepeBefuTe NpPeNOXKEHUS Ha aHTAUICKKUIA A3bIK, YNOTPeGUB YCNOBHbIe
npeanoXeHus 3 Tuna.

1 Ecnu 6bl y Hac Gblna BO3MOXHOCTb, Mbl MOCMOTPENU Gbl [apuX B NPOLLIOM Fofy.

2. Ecnwn 6bl y Hero Gbl10 MHOTO JEHEr, OH Moexan Gbl MyTeLlecTBOBaTh.
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Ecnu 6bl Mbl NOTOPONWANCH, TO YCNenn Gbl Ha Moe3y BYepa.

Ecnn 6bl'y MeHsa 6bl710 Bpems Buyepa,a HaBecTuna bbl Bac.

Ecnn 6bl OH NPUHAN NEKapcTBO YTPOM, TO YyBCTBOBaAsN Obl Ce6s nyulue.
Ecnn 6bl 0OHa NO3BOHMNA MHe Ha MPOLUOIA Hefene, 5 Bbl MOMOrna eil.

o oA~ W

YnpaxHeHWe 7. BbinonHWTe NUCbMEHHO NepeBOf Ha PYCCKUIA f3blK TekcTa N1.

YnpaxHeHue 8. lMpounTalite TeKCT N2 M NUCbMEHHO OTBETHLTE Ha BOMPOC:
1 What are Ford and GM protesting at?

TekcT 1
Messrs Black & Co, 5th July,19..
London
Dear Sirs.
Re:Order No.

Further to our letter dated 30th June, 19.. we are writing to you to express our deep concern about
the delay in delivery of the consignment under the above order.
You will remember that when we sent you our order we pointed out that timely delivery was rfiost
essential.
We are also taking this opportunity to remind you that lately we have had numerous complaints
from our clients who find fault with the packing of your goods.
We are sure that you are well aware of our previous claims. Therefore we expect you to take
urgent steps to speed up the delivery of the above consignment and to give instructions to your
packing department to take more care of inside packing of the goods.

Yours faithfully,

TekcT 2
Last week, the state of New York adopted California’s present emissions standards. Six other
eastern states are considering similar moves.
The country’s leading vehicle makers have been expecting the decision for some time. Ford and
GM are protesting at the expense claimed to be billions of dollars that the industry now faces.
They warn that the timetable envisaged may not be achievable on technology grounds.
Nevertheless, GM has already developed an electric car, the Impact, which it says will be put into
production within two years.
Mr. Flarold Poling, chairman of Ford US, acknowledges that: «\We are part of the (environmental)
problem, and we will continue to work with government to do our fair share in correcting it.
As respesentatives of the state that is the largest buyer of cars in the US, Californian regulators
are in a unique position to demand progress on emission controls from both US and foreign
automobiles.

BapuaHT Ne 5

YnpaxHeHue 1. PackpoiiTe ckobkn ynoTpe6buB rnaronbl B COOTBETCTBYIOLWMX (opmax Present
Conditional. MepeBeanTe NPeANOXEHNSA Ha PYCCKUIA A3bIK.

If the taxi (not to arrive) soon | (to miss) the train.

If Caroline (to change) her job she (to earn) more money.

If she (not to say) anything they (to decide) themselves.

If she (to be) successful everyone (to be) happy.

Ifyou (to give) me your phone number,| (to phone) you.

If they (to work) harder, we (to pay) them more.

O UTA®W®N R



YnpaxHeHve 2. i3MeHuTe NpefnioXeHns, YynoTpebus yCnOBHble MPefNOXeHUA 2 Tuna.
| (epeBeauTe NX Ha PYCCKUIA A3bIK.

If he is not so tired he will do the job.

If you ask them they will show you the project.

If I have time | shall inform them of the matter.

If you finish your work I shall let you go home early.

He will be a good student if he pays more attention to the tasks.

The room will look much better if you clean it.

O Nh WD

YnpaxHeHuve 3. MepeBeanTe MPefoXeHWA Ha aHTIWACKUIA A3blK, ynoTpebus Present
Conditionals.

Ha Bawwem mecTe s nepectan 6bl pa6oTaTh MO HOYaM.

Ha ero mecTe 4 caan 6bl 3K3aMeH elle pas.

OHU Moram 6bl N06eAUTb, CN Bbl UTpain yulue.

1laee mecTe 5 He cnopuna 6bl.

Penn 6bl y MeHs 6b1n € CO60M AeHbru, S Kynuna 6bl 3T0 nnatbe.

OHM Bbl MOANUCANN KOHTPaKT, ecin Bbl JOTOBOPUIUCH 06 YCNOBUSAX.

oo adnp

YnpaxHeHue 4. PackpoiiTe CKoGKW, ynoTpebuB rnarosbl B COOTBETCTBYHOLWMX (hopmax Past
Conditional. MepeBeanTe NpPeaoXeHUs Ha PYCCKUIA A3bIK.

Ifyou (to have) your coat on yesterday you (not to catch) cold.

If he (not to help) us last month we (not to complete) the project.

The theatre (to be packed) last Sunday if the audience(to like) the performance.

He (to draw up) the contract a week ago if you (to ask) him to.

| (to go) down to the country last summer if it (to keep) fine.

If she (to read) a lot at that time she (to make) good progress in her studies.

(<3N NI NN

YnpakHeHne 5. M3MeHUTe NpefnoXeHus, ynoTpeGuB YCNOBHblIe NpeanoxeHus 3 Tuna.
I [epeBeanTe X Ha PYCCKUIA A3bIK.

Ifthey arrived late, they would miss the appointment.

If Steve passed his exams he would go to university.

If you took any interest in business you would be a success.

If the job didn’t mean moving to another area | would accept it.

If he had time he would go to the lecture delivered by an American professor.

If the weather were fine we would go out in a boat.

OO WN

YnpaxHeHue 6. MepeBeanTe NPEANOXEHUS Ha aHTIUIACKUIA A3bIK, YyNOTPe6UB YCNOBHbIE

npeanoxexnusa 3 tuna.

1 Ecnu 6bl Bbl MOCNe0Banyu HalleMy COBETY TOTAa,y Bac 6bl He Gbi0  TakuWx NpoGnem.

2. Ecnu 6bl y Hero Gblno BpeMsi BYEPa,0H caenan 6bl 3TOT Nepesos,.

3. Ecnu 6bl OHW Nognucany KOHTPACT B NPOLUAIOM FOAY,TO MOAYyYUnn Gbl 6ONbLUYHD NPUGLIb.

4. Ecnu 6bl Bbl BbINOMHWAN BCE YCNIOBUA KOHTPaKTa B MPOLUIOM FOAy, BallM OTHOLLUEHWS C
3TOW (MPMOIA He YXYyALWWUANCH 6Bbl.

V  Ecnu 6bl OH XOPOLIO YYMNICA B TEYEHWM CEMECTpa,eMy He mpuwnoch 6bl  nepeciaBaTb
3K3aMeHbl B deBpare.

(0. Ecnwn 6bl y Hac 6b110 JOCTATOHHO AeHENMbl Gbl CAenan PeMOHT MPOLUbIM NETOM.

YnpaxHeHue 7. BbinonHMTe NMUCbMEHHO MepeBOf Ha PycCKuii f3blk TekcTa N1.

61



YnpaxHeHune 8. MpounTaiite TeKcT N2 U NMUCbMEHHO OTBETbTE Ha BOMPOC.
1 What is the sum of the debit note?

TekcT 1
The International Money Programme.

In what has been described as the share sale of the century, British Telecom, who runs the United
Kingdom telephone system is being put into the open market at the end of November.

British Telecom’s current market value is something over 7 million and the British government
are offering 51 per cent of the shares to the public,an offer which is expected to bring in some 3.5
billion into the exchequer’s cofifers.Thus the government will retain 49 per cent of the privatised
company. It’s the largest single block of shares ever offered on the open market and it’s being
offered internationally.Dominic Harrod, the BBC’s economics editor, told Mike Popham why the
British Government had decided to privatise British Telecom.

TekeT 2
Gentlemen,
I refer to my telex N 0,... 0f 20.1.19.. with which I informed you that this shipment was arranged
in a way which brought additional charges, because the goods were shipped
unsorted in respect of the various weights of bags.
Furthermore | informed you that | have to hold you responsible for all these charges.
Enclosed please find now the Survey-Report No. 2 showing all details in respect of the unsorted
shipment and stating the charges which arose out of the sorting of the bags at the port warehouse
amounting to total DM 2,168. Additionally | enclose a copy of the invoice of the Survey Expert,
Messrs. Kraft & Co., amounting to DM 260, - for charges of survey.
Therefore | attach my debit note for total DM 2,428 which please book accordingly. Please let me
know by which manner we can settle this debit note, either by payment of the sum to me or by
next business/shipment.
From the enclosed photos you might see that the bags were shipped unsorted, and | wish to draw
your attention furthermore to the fact that the bags stating 31 kgs gross resp. 26 kgs gross are
nearly of the same size.
I am awaiting now your prompt reply with proposals how to settle the the amount of DM 2,428.

KOHTPOJIbHAA PABOTA Ne7
[N nNpaBUIbHOTO BbIMOMHEHUS KOHTPONAbHON paboTbl Ne7 HE06X04MMO YCBOUTb
cnefytoline pasgenbl rpaMMaTKiM aHrMIACKOTO A3blKa:
1 Bwngo-BpeMeHHass CUCTeMa aHrUACKOro rnarona.
2. HenuyHble dopmbl rnarona.

Mcnonb3yiite 06pasibl BbINO/THEHUS YNPaXXHEHWIA:

O6pasel, Nol (K ynparkHeHuto Nel):

Mr. Green (to be) an engineer.

Mr. Green is an engineer. (Present Indefinite Active)
[ocnofuH FpuH - MHXeHep.

O6pasel, No2 (K yrnpaxkHeHUto Ne3):

He stopped (pasroBapvBaTtb No TefegoHy).

He stopped speaking on the telephone.

OH nepecTan pa3rosapuBaTb Mo TefietoHy.
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O6paszel, Ne3 (K ynpaKHeHnto Nod):

We do business with some firms which are producing cars.

We do business with some producing cars.

Mbl BefiéM TOProBAlO C HECKONbKUMU (hupMamu, Mpou3BOAALLMMU aBTOMOGWAN.

O6paszey, Ned (K yrnpa>kHeHuto J1>5):
To smoke is harmful. (Indefinite Infinitive Active; nognexaltyee).
KypeHue BpegHo.

O6paseL, No5 (K ynpaxKHeHUto Ne7):
1 O6wuin Bonpoc:
Did Mr. Carter enjoy their discussion?
2. Bonpoc K nognexatyemy:
Who docs business with Green and Co?
3. CneymanbHblii BOnpoc:
What company does Mr. Carter represent?
4. AnbTepHaTWBHbIA BOMPOC:
Are they able to supply spare parts or machines?
5. PasgenuTenbHbI BOMPOC:
He looks forward to the pleasure of hearing from Mr. Medvedev, doesn’t he?

BapuaHT j\# 1

YnpaxHeHue 1. PackpoliTe ckobKku, ynoTpe6uB rnaron B HyXxHoli topme. lMepeseaute
NPeanoXeHns, onpejenus BpeMs W 3ai0r rnarona ckasyemoro, (cm. oépasel, BbINOAHeHWS 1).

1 .. .all the telegrams (to send off)? - Not yet. Half of the telegrams (to send off) them exept
three, already (to type). The last ones (to type) now. They (to type) in 20 minutes.

They (to listen) to the latest political and business events when | entered the room.

The economist (to give) a lot of work to do at the end of last month.

The equipment which we import (to be) of the latest design.

The shipping documents which are on your desk just (to arrive).

Mr. Brown (to stay) in the office till it stops raining.

o ok wN

YnpaxkHeHve 2. lMepeBeanTe NPeAoXeHNA Ha aHTANACKUI A3blK.
Korpga o6cyxpancs aToT Bonpoc?

Takne BONPOCbI 4acTo 06CYXAAOTCA Ha HalWX COBPaHUsX.
Kakoii Bonpoc ceiiyac ob6cyxpaeTca?

3TOT BOMpPOC YXe obcyannu?

Korga s npuwina, 30T BONpoc o6cyxancs.

f fgymato, 4Tto 3aBTpa CHoBa byfyT 06Cy>aaTb 3TOT BOMpOC.

o kWD

YnpaxHeHue 3. 3akoHunTe ciedytoLLne NpeanoxXeHns, UCNonb3ys repyHaunii. Mepesegute ux.
(Cm. o6paseL, BbINOMHEHUS 2).

1 He stopped (M3y4aTb MHOCTpPaHHbIE A3bIKN).

2. We are interested in (B MOKynke 3TOro ToBapa).

3. The man thanked them (3a nomotup).

1 He objects to (4To6bl Mbl Cpa3sy e NoAnncanu KOHTPAKT).

The machines are worth (skcnopTupoBarth).

He takes every opportunity of (4To6bl N006LWATLCA CO CBOUMU paboymMMu).

o -



YnpaxHeHne 4. 3ameHuTe NpuAaToyHble NPeanoXeHUs MpuYacTHbIM 06opoToM. MepeBeamTe
npegnoxeHns. (Cm. obpaseL, BbIMONHeHUA 3).

The quotation, which was received by the secretary, is very informative.

| think the man, who is watching the train’s arrival, is waiting for someone.

The price of compressors, which was quoted by the firm, is very high.

We got in touch with the firms, which are producing computers.

| believe the machines, which have been advertised by Brown, and Sons will be in great
demand on the market.

S IE NI NN

YnpaxHeHue 5. lMepeseanTe npeanoxeHus. Onpegenvte Gopmy N QYHKLUIO MHPUHUTUBA (CM.
obpasel, BbINONHEHUS 4).

The test must be made in a week.

The price problem was to settle by them yesterday.

My mother wants me to find ajob with a good salary.

Our plan is to export our goods to different European countries.

| was sad to hear that our prices were too high for them.

g A WN R

YnpaxHeHuve 6. MpounTtaiite TekcT Nel v MUCbMEHHO OTBETbTE HA MOCTABEHHbIE K HEMY
Bomnpochkl. MMepeBeanTe TEKCT MUCBMEHHO.

YnpaxHeHue 7. MpounTaiite TekcT Ne2. MocTaBbTe K HEMY 5 BONPOCOB BCEX TWMOB, (CM. 06pasel,
BbINOSHEHUSA 5).

Tekct 1
Soj Guzirnport
Gentlemen,

Contract Ne ...

This is to advise you regarding your requested arrangements for factory training in the USA on

this Contract. This letter follows our telex on March, 31 to you concerning arrangements. The

training programme is enclosed herein. We want to emphasize that the computer schools where

training is to be provided are only run periodically, and therefore, you should make definite

arrangements for the specialists to arrive in the USA by June, 3 so that they can attend the courses

on this schedule.

As soon as you confirm that these arrangements are satisfactory we will make hotel reservation

beginning June 4th in Boston.

Please confirm by telex as soon as possible that this training schedule meets with your approval.
Yours truly.

1 Why did the Sellers need the Buyers’ confirmation of the proposed training schedule?

2. Would the Buyers approve the amendments in the schedule?

TekcT 2
Dear Sirs,
Re Contract Ne...
We have just received your letter dated November, 12 as well asyour telex relative to your specialists
whom we have been expecting for training.
We wish to indicate that it may be necessary for us to request additional payment for training your
specialists depending upon their exact time of arrival. For example, if they were to arrive during
Christmas week, it would certainly be necessary to ask for additional payment.
Also we want to assure you that we will continue to make every possible effort to assist in having
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visas issued to your specialists. At this time we must have at least three weeks notice before the
date of arrival of your specialists so th.it we can reorganize the training program and reassemble
the required individuals to provide the training. Since this means that the earliest your specialists
could arrive will be the last week in December, and since our Christmas holidays fall on that
week, we suggest that the arrival of your specialists on January 6 should be more suitable. Ifyou
accept our suggestion, your specialists will arrive three months later than required under the
lerms of our Contract, and for this reason completion of the Contract may not be possible as
slipulated in the terms of the Contract.
We will of course, attempt to make shipment as scheduled. However, it may not be possible to
complete the Contract exactly as originally scheduled due to the delay of arrival ofyour specialists,
fherefore we request a thrce-inonth extension of the delivery requirement for the equipment as
an indication of continued good-will on your part, although we do not anticipate a delay of three
months.
Hic trust since we understand your difficulties in arranging to get your specialists here, you will
understand our difficulties with regard to completion of the Contract.
We shall look forward to hearing from you.

Best regards,

BapunaHT Ne2

YnpaxHeHne 1. PackpoiiTe cko6ku, ynoTpebu n rnaron B HyxHoll dopme. MNepeseaute
NPeAnoXeHWs, ONpejenns BpeMs W 3a10r rnarona ckasyemoro, (CM. obpasel, BbIMoHeHus 1).

1 .. .the negotiations still (to conduct)? - According to the press they (to come) to an end. No
agreement (to reach) so far.

As soon as | (to contact) my people I (to let) you know our final reply.

They (to complete) the experiment by the end of last week.

This is the firm with which we (to do) a lot of business last year.

Mr. Block of Bell and Co. (to be) interested in excavators.

(to rain) it when you left the Ministry yesterday? - Yes, very heavily. And it still (to rain)
when i got home.

S Ao

YnpaxHeHuve 2. MNepeBefute NpefiokeHNA Ha aHTIMACKUIA A3bIK.

| Korpa 6bina nonyyeHa ata Tenerpamma?

2. OTaTenerpamma To/IbKO YTO MONyYeHa.

3. ¢ nonarato, 4yto Tenerpamma u3 “bann aHg Ko” 6ygeTr nonyyeHa 3asTpa.

1 4 Hagetocb, YTO TenerpaMma C UX OKOHYATENbHbIM pelleHneM 6OyfeT nosiyvyeHa K KOHLY
CerofiHALLIHero AHs.

5. Korpga Havanucb neperosopbl, Tenerpamma ot rnasbl CoBeTa fupektopos (the Board of
Directors) He 6bina eLé nonyyeHa.

6. TMonyuymnTe Tenerpammy.

YnpaxkHeHne 3. 3akoHuuTe crefytoline NpeaoXeHns, UCnonb3ys repyHauii. MepeseanTe ux.
(Cwm. o6pasel, BbIMOMHEHUS 2).
1 Me stopped (untaTb peknamHoe 06bABNEHNME).
N We thanked them for (3a To, UTO OHV OTBETWAM Ha Halle MUCbMO 6e3 MpoMeaneHus).
1 We are interested in (B npogaxe Hawero o6opyfoBaHus B EBpone).
I 1le objects to (4T06bI 7 MpUCYTCTBOBAN Ha CO6paHuK).
This company is worth (4To6bl C Hell COTPYAHUYATH),
0 What is your idea of (06mMeHMBaTLCA NOCMEAHUMU 3KOHOMUYECKUMWU U MONUTUYECKUMU
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HOBOCTAMU)?

YnpaxHeHue 4. 3ameHWTe NpuAaroyHble MpefnoXeHUs NpUMYacTHbIM 060poToM. lMepeBeanTe
npegnoxexus. (CMm. obpasel, BbINONHEHUS 3).

1 When the director came into the office he saw several people who were waiting for him.

2. The goods which were offered by the firm are of high quality.

3. We are satisfied with the transaction which was concluded between our firms.

4. When | lived in Minsk | often visited different industry exhibitions.

5. The defects which have been found by the inspectors are to be eliminated as soon as possible.

YnpaxHeHue 5. MNepeseanTe npeanoxeHuns. Onpegenute Gopmy U GYHKUNIO MHPUHUTUBA. (CM.
o6paseL, BbIMOHEHNSA 4).

1 The agreement can be signed tomorrow.

2. A lot of business letters will be translated the day after tomorrow.

3. They promised not to be late.

4.  To obey the laws is everyone’s duty.

5. We were disappointed to find that the remaining goods would be shipped only in May.

YnpaxHeHne 6. MpoumnTaiiTe TekcT Nel M NMCbMEHHO OTBETbTE HAa MOCTaB/EHHbIE K HEMY
Bonpochbl. MepeBefuTe TEKCT MUCbMEHHO.

YnpaxHeHue 7. MpouuTaiite TekcT No2. MocTaBbTe K HEMY 5 BONPOCOB BCEX TUMOB, (CM. 06pasel,
BbINOMHEHUA 5).

TekcT 1

Sojouzimport
Gentlemen
Dear Sirs,
Following the successful completion at the installation ofthe first two cigarette-making lines, we wish to
make some proposals concerning the organization of the outstanding installations.
We have drawn up a concrete plan which we would like to apply to the next few installations as we
believe it should increase efficiency.
It was found that our team of four services engineers was not fully employed while essential factory
services and preparations were being completed.
Before any service engineers travel tosite therefore we consider that a Technical Adviser should spend 2-
3days at each site to check that all the preparatory work has been finalized. A protocol will be concluded
to this effect and the Technical Adviser will then instruct the service engineers to proceed immediately to
site. Before the line is submitted for a guarantee test the team leader will invite the Technical Adviser to
site for a period of approximately two weeks.
While it is in this expiremental stage, we propose that the travelling and living expenses ofthe Technical
Adviser should be entirely to our cost. We believe that we will save time in terms of man-weeks per
installation by adopting this method ofwork, and if this proves to be the case we would suggest it would
be fair if you made a contribution by paying for his hotel accommodation in Russia.
We trust our proposals will be acceptable to you and that we will continue to cooperate efficiently,

to apply -npumeHsATb, UCNOMb30BaTb to employ-HaH1MaTb

to save-6epeyb, IKOHOMUTb fair - cnpaBegnvBbIiA

in terms of man-weeks - B YefioBeKO-Hefensx
1 Why did the firm suggest the services of a technical adviser?
2. Why did the Sellers themselves undertake to pay part of the extra expenses?
3. Would the plan work to the effect intended?
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TekcT 2

I)car Sirs,

(‘ontract 2. ...

Iraining of Personnel

Keferring to earlier correspondence in the above matter, we enclose our day-to-day programme
lor the training that will start in Manchester on August 7.

As you can see from the programme, we have followed the outlines from our proposal, at the
same time paying regard to the points of view that Mr. Petrov has also taken part in the final
lormulation of the programme and consented to the arrangement.

More detailed programmes will he issued in connection with the lirst information and successively
during the course of training.

The programme applies to the training of the lirst team. Our intention is to be able to use the same
«Amgramme for the second team. However, certain changes may have to be made, as we are
efependent on the assistance of several manufacturing industries and pulp mills.

In order to be able to give necessary help with the application for visas, in this case for 2 months,
we must immediately have the following information:
Nationality.
Christian name, father’s name, surname and for female participant, also surname as unmarried.
Date of birth, place and country.
Place of residence.
. Civil status.
We would once more emphasize that it is most desirable that at least one interpreter should
accompany the team.

WD RN

Yours faithfully,
BapunaHT Ne 3

YnpaxHeHve 1. PackpoiiTe ckobku, ynoTpebuB rnaron B HyXHoW (opme. lMepesBegute
NPeANOXeHNs, ONpefeNnB BPeMA 1 3a0r rnarona ckasyemoro, (cM. o6paseu, BbIMOAHEHNS 1).
1 Nobody (not to enter) the room Mr. Johnson (to speak) to one of his customers on the phone.
He (to speak) already for 30 minutes.
How many enquires from foreign firms you (to receive) this month?
A lot of foreign firms (to be) interested in doing business with us.
He often (to send) on business abroad.

. any letters (to receive) from England last week?
... you (to make) an appointment with Mr. Key yet? - Yes, we (to make) an appointment with
him for Monday.

Ol b < N

YnpaxHeHue 2. MepeBeanTe NPeanoXeHUs Ha aHrMUACKWA A3bIK.

1 BcTpeya c rocnofuMHoM 'pUHOM YXKe Ha3HauyeHa?

2. Ha Kakoe BpeMs y Bac 6blia HasHayeHa Berpeya ¢ rocnofuMHoM bpayHom?

K BcTpeua ¢ npegctaButenem (paHLy3cKoi (hvpMbl Ha3HauyeHa, He Tak nn?

I A gymato, 4To Halla oyepefHas BCTpeya ByfeT HazHauyeHa Nociae OKOHYaHWUs MeperoBOpOB.
CekpeTapb CKasana, YTo y)Ke HazHaueHa BCTpeya C rocnognHoM pUHOM Ha BTOPHMUK,

0 1 Hajetocb, K Hauany cobpaHus GyfeT HazHaueHa BCTpeya ¢ NoApsAunKamu,

to make an appointment with sh. for... - Ha3HauaTb BCTpeYy C KEM-TO Ha KaKoe-TO Bpems, AeHb.

' MpaXXHeHVe3. 3akoH4WTe cnedytoLive NpeanoXxeHus, UCNONb3ya repyHAWiA. MepeseguTte mx.
(rm. obpasew, BbINOAHEHUA 2).
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1 I couldn’t finish (nepeBog atoin cTatbK) in time.

Our country is interested in (4T06GbI UMETb APY>KECTBEHHbIE OTHOLLEHWNSA CO BCEMU CTpaHamu
Mupa).

The time of delivery will depend on (0T Toro, npuegeT M NPUEMLLKK 3aBTPa).

We stopped (BbinyckaTb aBTOMOGMIN 3T Mofenn).

| object to (4TO6bI OH peknammupoBan Hall ToBap).

He takes every opportunity of (4T06bl NpPeACcTaBUTLCA MHOCTPAHHbLIM 6GU3HECMEHOM).

N

o ok~ w

YnpakHeHWe 4. 3ameHUTe NpuAaTodHble NPeAnoXeHns npuyacTHbIM obopoTom. lMepeseanTe
npeanoXeHus, (cMm. obpasew, BbINOAHEHUS 3).

Our price list which is enclosed with the letter gives all terms of payment and delivery.

I don’t know the name of the man who was speaking at the meeting.

The progress which is achieved by our chemical industry is wonderful.

The new exhibits which are shown at the World Fair impress all the visitors.

When | travel | always reserve accommodation in advance.

g W

YnpaxHeHue 5. MNepeBeanTe npefnoxeHuns. Onpegenute opMy U GYHKLUIO MHHUHUTMBE, (CM.
o6pasel, BbIMOHEHNA 4).

1 An appointment is to be made for Monday.

2. Their letter was to be received yesterday.

3. We expect you to examine the goods before they are packed.

4. To receive foreign businessmen is Mr. Brown’s duty.

5. | was happy to meet him again.

YnpaxHeHue 6. Mpountaiite TekcT Nol ¥ NUCbMEHHO OTBETbTE Ha MOCTaBMEHHble K HeMy
Bonpockl. MepeBegnTe TEKCT NMUCbMEHHO.

YnpaxkHeHuve 7. TMpouunTtaiite TekcT No2. MocTaBbTe K HEMY 5 BONPOCOB BCEX TUMOB, (CM. 06paseLl
BbIMO/IHEHUS 5).

TekcT 1
Dear Sirs,
m.v «Pepnautik»
We refer to the arrival ofthe above vessel at our wharfin Dumbarton, ETA -10 a. m. Thursday, 13th July,
and must protest most strongly against the arrival ofthis ship at this particular time. We notified you on
25th May, that we would be closed for our annual summer holiday from 13th July, and during this time
we would not be in a position to accept and discharge a vessel. In theory there is not much we can do
about this vessel and she could be laid up here until we resume work on 31st July. However, we are doing
everything possible to get the ship discharged and avoid the demurrage by asking some employees t<f
forego part of their holiday.
By doing this we shall have to pay our men double time for all hours worked. This is going to cost $ 500
in overtime, a cost which we feel should be borne by you since you ignored our notification about holiday
arrangements. If the ship goes on demurrage we shall be holding you responsible for this charge. We
would be pleased to have a reply by return on your attitude to this situation.
Yours faithfully,
wharf - npuyan, ToBapHas nNpucTaHb
to be laid up - npoctamsaTb (NPO CyAHO)
to forego part of their holiday = to do without part of their holiday
Why did the Shipping Agents propose to get the ship discharged upon her arrival at Dumbar-
ton?

=W
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2. Why did they hold the Sellers responsible for overtime and demurrage?
3. Why did the Sellers happen to ignore ihc Buyers’ notification about the holidays?

Tekcer 2
Dear Sirs,
Contract...
lithylene Pipeline Systems Ikimage hiring Shipment
We refer to our telex senton IK 1, advising you of the accident which occurred during the loading ofthe
«Baltic Star» Voyage London/Lcningrad, B/L 67, 11th January. As a result of the accident, one of our
cases which had been delivered FOB loaded and stowed, was damaged. The Master ofthe ship offloaded
this case, deleted it from the Bill Lading and sailed without it.
The case concerned had been loaded over the ship’s rail and stowed before the damage occurred. Thus,
we had fulfilled our contractual obligation to deliver FOB. It was the Master of the ship’s decision that
the damaged case should be offloaded and we were not advised of this until after the ship had sailed,
pincc we had delivered FOB, we intend to submit our invoices for these goods although in this instance
die supporting documentation cannot include a Bill of Lading.
We believe that the responsibility for making any insurance claim lies on you, the consignees in accord-
ance with ( lause 14. | ofthe Contract. In this connection, we have advised details to your Trade Delega-
tion in the 11K, so that they may atrange for the insurers to send an inspector to examine the damaged
case.
Arrangements have been made for the contents of the case to be checked for loss and /or damage and as
soon as we have any further details of this we will.send them to you. I(we can be ofany further assistance
in this matter, please let us know.
Yours faithfully,
for and behalfof
Project Manager
Mastor-kanutaH (TOprosoii) cyaHa)
Ship’s rail - nopyueHb cyfHa

BapuaHT Jvw

YnpaxHeHue 1. PackpoiiTe ckobku, ynoTpebus rnaron B HyxHoi dopme. MNepeBegute

NPeAnoXeHNs, onpeaenvs Bpems W 3an0r rnarona ckasyemoro, (cM. obpasel, BbINOMHEHWUS 1).

1 ...you (to write) your report yet? How many days you (to work) on it?  1(to write) in since
last Tuesday. | hope I (to finish) it in some days.

2. During the yesterday’s talks we (to discuss) all the terms of the contract.

3. Where (to be) the materials for the talks? - | think they (to take) already to the conference
hall.

*4.  We (to have) talks when the secretary brought us the cable.

5. Mr. Lavrov’s office (to he) on (he second floor. There (to be) six desks in it. There (to be) a
telephone on every desk.

6. Our trade contacts (to develop) from year to year.

YnpaxHeHue 2. lMepeseanTe NpeanoXeHWs Ha aHTNNNACKNUI A3bIK.
1 ToBapbl 661NN OTrPYXeHbl BOBpemA?
2 ToBapbl yXXe 0Trpyxeubl?
L ToBapbl OTFPYXXeHbI, He TaK /in?
| Kakwue ToBapbl ceiiyac oTrpyxato! em?
A yBepeH, ToBapbl Oy4yT OTrpy>eHbl NPOAaBLOM B Mae, Kak W yKa3aHO B KOHTpakKTe.
(0 ByayT N1 oTrpy>XeHbl TOBapbl K KOHLY Heaenu?
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to ship - rpysuTb, oTrpyxarb.

YnpaxHeHve 3. 3akoHuuTe crnefyloLne nNpeanoXKeHns, UCnonb3ys repyHanii. MepeseanTe ux.
(cm. obpasel, BbINOMAHEHNS 2).

1 He stopped (o6pawarb BHUMaH1e Ha MO& MHEHUE).

We are interested in (B Be4eHMM C BaMK TOProBan).

| enjoy (pa3roBopom ¢ Bamu).

Is this model worth (4T06bI €€ NycTUTbL B MPOM3BOACTBO/NPOU3BOAUTD).

I don’t like the idea of (OTKpbITMS HOBOW hUPMBbI).

He began to (3akntouaTb COrnaleHnsi C HOBbIMU MOKynaTensiMu).

oU s wN

YnpaxHeHne 4. 3ameHuTe NpuAaToOuHble MPeANoXeHUs NpuyacTHeIM 06opoToM. [MepesBeauTe
npeanoXexus, (cm. obpasel, BbINOAHEHUS 3).

Did you take part in the talks which were held last week?

The goods which were ordered under Contract Ne11/1517 arrived with a two-week delay. \
As he felt tired he asked the secretary to bring a cup of coffee.

We shall contact the firms which as advertising the last model of the boiler.

The chemical exhibition which was held in the Institute was a great success.

g R W

YnpaxHeHuve 5. MNepeBegute npefoxenus. Onpegenute Gopmy v QYyHKLWIO MHDUHUTUBA, (CM.
o6pasel, BbINONHEHUS 4).

1 These matters can be discussed during our next talks.

2. By whom is the letter to be signed?

3. The company wanted us to place an order with them.

4. Todrive a car in a big city is very difficult.

5. He will be very angry to find that nothing has been done since he left.

YnpaxHeHue 6. MpounTaiite TeKCT Nel U NUCbMEHHO OTBETbTE HA MOCTAB/MEHHble K HEMY
BOMpOChI. [MepeBeguTe TEKCT MUCbMEHHO.

YnpaxHeHve 7. MNpounTaiite TekcT Ne2. MNMocTaBbTe K HeMy 5 BONpOCOB BCeX TUMOB, (CM. o6pasel,
BbINOSHEHUSA 5).

TekcT 1

Dear Sirs,
To fulfil our contractual obligations properly it is necessary for us to keep a record of the progress of
erection and commissioning of all the furnace, gas plant and ancillary equipment supplied to your order.
Although we are contracted to send three engineers for a total of one year it is obvious that they will not
visit every site. In fact we have always understood it to be your intention to erect and/or commission a
large proportion of the equipment. Without information from you we are unlikely to head ofthe state of'
every site. Will you therefore let us know the progress of every installation.
To assist you we enclose a list in duplicate ofall the contracts with identification numbers. A column is
le7ft blank for you to record the present progress oferection of commissioning.
Please will you then return one copy of this form to us marked for the writer’s attention.
We propose sending these to you every month and shall be grateful for your cooperation.

Yours faithfully,

Service Manager
ancillary - BcnomoraTenbHbIi
What were the Sellers’ contractual obligations at this stage?
Why couldn’t the supervising engineers visit every site?
Why did the Seller want to receive information about the progress of erection at very site?
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TekcT 2
Dear Sirs,
We refer to the visit of our spec i.ilists and would like to thank you for receiving them and assisting them

taking for the machine In give a sntisimlory performance.
We are sure the machine can h* adpr.led in suit specific applications. From our experience the design
supplied has been found best Im ilu* pinecss and, indeed, adequate efficiency has been achieved in the
Ukraine on the same machine design
Unclosed herewith please find a its! vsiih a number of mechanical modifications which we propose to
make to your mac imes Imm lease ywn available capacity considerable.
We are now assembling, all the ms ess.uy components and await your instructions for shipping to site. In
that respect we would ask you In assist us in ensuring that the components are expeditiously sent to site in
Russia and, also, that we have yum as in.wee that unwanted components will be returned similarly to the
On receipt ofthe i oiisigiinirnl at site, we will .mange lor our specialists to complete commissioning
work. 1lowcvei, heloie sending, mn <iignn eis to site, we would ask for your assurance that the modifica-
tions to your system and ms essaiy tools as m nmuieinhsl by out engineers, have been incorporated. All
components to correct any deficiency on mil p.ut will, wline possible, be sent with the consignment,
{lease let us know ifyou have any queries 01 nnuineiils a mug, Imm the above and, meanwhile, please be
assured of our cooperation to achieve a satislai Ly installation
Yours faithfully,
Technical Manager

BapuaHT Ne5

YnpaxHeHve 1. PackpoiiTe ckobku, ynoTpebuB rnaron UM HyXHoi ¢opme. MepesBegute

npeanoXeHns, onpesenvs BpeMs W 3anor rnarona ckasyemoro, (cM, ob6pasel, BbINONHeHUs 1).

1 Mr. Simpson’s working hours (to begin) at 9 o’clock, bul he usually (In come) to his office at
8.45 to get ready for work.

2. What countries your equipment (to export) to?

These machines (to be) in great demand in our country.

4.  Whatyou (to do)? 1do go through) the documents as we (to have) talks tomorrow, ilow
long you (to go through) lThem? ()h, 1(to do) that for 2 hours and (not to finish) yet

5. Yesterday we (to scud) them an oiler for 20 machines.

6. What you (do) when | phone you at 6 o’clock in the evening? You (to he) out?

w

YnpaxHeHune 2. Nepenenvie NpeioXXeHNs Ha aHTNACKAI A3bIK.

1 Korja 6bl710 0TNpaBAeHo WH i.mo & “()N4 >HE CaH3”?
Takue nucbma YACTW LWWH M OHOien, 4ToObl BbIPa3WTb FOTOBHOCTbH MPOAOMKEHUSA
COTpyfHMYecTBa.

3. MucbMo B MWHUCTEPCTBO UMEHHB'»M>HOMUYECKUX cBa3eil (Ministry lor Trade Keonomic
Relations) oTnpaBneHO Ha »Wn TreHe

4. $ HafletoCb, YTO 3TO MU bMM PHM t Oi NPABNEHO K KOHLY Hefenu.

5§ 6bl X0Ten, 4Tobbl Ho MW i.mo tn.i 0 OTNPaBNEHO 3aBTpa.

6. Tbl ceiuac OTMpaBAVeNN. MN i.mo?

YnpaxHeHve 3. 3akoHunTe » LW isn»min up. T KXenus, UCrnonb3ys repyHawii. MepesegnTe ux.
(cm. obpasel, BbINOMHeHUN D

I Nobody will object to (hnmOt.i nun upin Tau nUAUCH).

2. | stopped (e3guTb Ha patHhs mi iminiiVH |

k They must continue (ium unm ..... i.ihoiioii)
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4. Everybody went on (0bcyxgaTb nocnefHue HOBOCTK).
5. He finished (npocmaTpnBaTth HOBelLLMe KaTanoru n KOTUpoBKy “Bann aHg Ko™).
6. | thanked my secretary for (3a momowib B paborte).

YnpaxHeHve 4. 3ameHUTe NpuAaTodHble NPeAnoXeHUs NpuyacTHbIM 060poToM. MepeBefuTe
npeanoXxeHus, (cM. obpaseL, BbINOAHEHUS 3).

The samples which are offered by the firm don’t meet our requirements.

We’ve promised to the firm to ship the equipment which was ordered by them, in advance.
Tell Mr. Petrov to study the documents which are enclosed with the letter in detail.

When we write a cable we try to use as few words as possible.

They have booked two seats for the plane for London which is leaving tomorrow morning.

O~ WON

YnpaxHeHue 5. lMepesegute npeanoxeHus. Onpegenute GopMy 1 QYyHKUAUIO MHPUHNTKBA, (CM.
o6pasel, BbINOMHeHUS 4).

1 A table is to be reserved for Sunday.

2. The offers will be discussed in 2 days.

3. We don’t want her to send a letter immediately.

4.  To save money now is practically impossible.

5. It was too late to come back to this problem.

YnpaxHeHue 6. MpouuTaiite TekcT Nel U NUCbMEHHO OTBETbTE HAa MOCTaBfiEHHbIE K HeMY
BOMpocCkI. [MepeBeguTe TEKCT MUCbMEHHO.

YnpaxHeHue 7. TMpounTtaiite TekcT Ne2. MocTaBbTe K HeMy 5 BONPOCOB BCeX TUMNOB, (CM. 06pasel,
BbIMO/IHEHMS 5).

TekcTt 1
Dear Sirs,
For the attention of Mr. Morozov
Further to our letter of 16th September and your subsequent conversation with our Mr. Green in Moscow
of 27th September, we have been trying to decide on an order for 19.... As previously stated, the sales of
your shipment were late and it is not until recently that we had your full range in stock and were able to
start selling. Secondly, the market has been very slow due to the general industrial situation in the UK
and does not look like improving for this equipment until the middle part ofnext year.
In view, therefore, of the information we have received from your talk with Mr. Green, that you need to
have a planning order by 20th October, we have prepared a list of engines which we anticipate we would
require for shipment, halfin the second and half in the third quarter of next year, and we are prepared to
place an order on this basis, the terms being those ofour previous contract No 3 of September 24,1999.
Ifyou agree to this schedule, we would suggest that you reserve 1500 engines as an option for shipment,*-
in 3rd/4th quarter, which would be declarable by us by January 31,1999 and we would then be able to
give you full details of this further quantity.
Awaiting your reply,

Yours faithfully,
1 Why did the Principals need to have a planning order?
2. Why did the Agents suggest an option to the Principals?
3. What should Agents do in conditions of depressed market?

TekcT 2
What is a Manager?

A number of different terms are used for “manager”, including “director”, “administrator” and
“president”. The terms “manager” is used more frequently in profit-making organizations, while
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the others are used more widely in government and non-profit organizations such as universities,
hospitals and social woiks agencies.
What, then, is a managci"
When used collectively the term «management» refers to those people who are responsible for
making and carrying out decisions within the system.
An individual manag'd r. a person who directly supervises people in an organization.
Some basic charaetenslu s seem to apply to managers in all types of organizations, they include
hard work on a vain is n! activities, preference for active tasks, direct personal relationships.
Almost everything a manage! docs involves decisions. The reason for making a decision is that a
problem exists In dei ismn making there is always some uncertainly and risk.
Managing is a haul job Ihere is a lot to be done and relatively little time to do it. The engineer
can finish a design on a paitu ular day and the lawyer can win or lose a case at a certain time. But
NJie manage! 4 job Is like m()|d Man River» - itjust keeps going.

In involve - Bkntovathb B cebs

lawso  nMgHOKL
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Y4yebHOe usgaHune

CocTaBuTenu: anaHosuy EBreHus AnekcaHgpoBHa
Knumosuy VpnHa EBreHoesHa.
YepeneHko EneHa. lMaBnosHa.
VMBaHoBa Hatanbd. AHApeeBHa.
LLieBuyk EneHa. BacunbesHa.
KyuuHckasa TaTbsiHa. MuxaiinoBHa.
Maneii MapuHa. BnagumuposHa.

METOANYECKWNE YKA3AHNA
N KOHTPO/IbHbIE 3AA0AHUA
M0 aHrNNCKOMY SA3bIKY
(ans cTygeHTOB 3a04HOI hOpMbl 06YyUeHNs)

OTBETCTBEHHbIN 3a BbiNyck: Jopowyk T.A.
PepakTop: Ctpokau T.B.

Mognucaxo K nevatn 9.07.99 r. ®opmar 60x84 1/16 bymara nucy. Yen. n.n. 4.4 Yu. w3g. n. 4.75
Tupax 120 3ak3 3aka3 Ne 587 BbecnnatHo. OTnevyataHo Ha pusorpade BpecTckoro
NONNTEXHUYECKOI0 MHCTUTYTA. 224017, BpecT, yn. MockoBckas, 267.
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